

Internal

	1) Initial Listing - Equity (IPO&FPO)

	Sr. No.
	Particular
	Name of the document

	
	IPO/FPO Draft Prospectus/DRHP clearance -In Principle Approval
	
  

	
	Issue Opening Stage - Book Building Issue 
	


	
	Issue Opening Stage - Fixed Price Issue 
	
[bookmark: _MON_1609168333] 

	
	Equity IPO_ Basis of Allotment Stage 
	


	
	Equity IPO Listing and Trading Approval Stage
	


	
	No Objection Certificate for release of 1% of issue amount
	



[bookmark: _GoBack]Master Checklist for listing requirements (as on January 18, 2019)

	2) Further Listing – Equity

	Sr. No.
	Particular
	Attachment of Check List

	
	
	Rights - Pre Issue and Post issue formalities 
	
	


	
	Bonus Pre-Issue Checklist	
	


	
	Bonus Post Issue Checklist
	


	
	Preferential Issue - Pre Issue 
	


	
	Preferential Issue - Post Issue 
	


	
	Scheme of Amalgamation/ Arrangement/ Demerger, etc. (Regulation 37 of the SEBI (LODR), Regulations, 2015) 
	


	
	Listing of securities issued pursuant to the scheme of amalgamation/ arrangement/ reduction of capital (Post allotment) 
	


	
	Listing of an unlisted company pursuant to the scheme of amalgamation/ demerger (Post allotment) 
	
     

	
	Qualified Institutional Placement (QIPs) - Pre issue
	


	
	Qualified Institutional Placement (QIPs) - Post issue 

	


	
	GDRs/ADRs/FCCBs - Pre issue 
	


	
	GDRs/ADRs/FCCBs - Post issue 
	


	
	ESOP/ESOS/ESPS Pre and Post Issue Checklist  
	
	








	3) Direct Listing

	Sr. No.
	Particular
	Attachment of Check List

	3.1. 
	Companies listed on nationwide Stock Exchange seeking listing under Direct Listing at BSE
	


	3.2. 
	Companies listed on recognized stock Exchange / nationwide stock Exchange having turnover less than Rs. 500 cr in equity segment in immediate preceding Financial Year.
	


	3.3. 
	Companies which were listed on Derecognized Stock Exchange and now on Dissemination Board of the Exchanges having nationwide terminals
	


	3.4. 
	Companies listed on nationwide Stock Exchange under SME segment but seeking listing under Direct Listing at BSE
	




	4) Name Change

	Sr. No.
	Particular
	Attachment of Check List

	4.1
	Name Change – In Principle Approval
	


	4.2
	Name Change - Post In- Principle Approval  
	




	5) Buyback of Equity Shares

	Sr. No.
	Particular
	Attachment of Check List

	5.1
	Buyback of Equity Shares 
	







	6) Revocation of Suspension & Reclassification of Promoters and Promoter Group Shareholders

	Sr. No.
	Particular
	Attachment of Check List

	6.1
	Revocation of Suspension
	
	


	6.2
	Reclassification of promoter and promoter group 

	
	




	7) Listing Debt Securities – Privately Placed Debt Issue (PPDI)

	Sr. No.
	Particular
	Attachment of Check List

	7.1
	Privately Placed Debt Issue 

	


	7.2
	Restructuring of Debt Securities
1. Conversion of Debt from Partly Paid to Fully Paid. 
2. Debt securities issued pursuant to Schemes of Arrangement (read with Reg. 11 and 59 of SEBI (LODR) Regulations, 2015)
3. Restructuring of Debt Instrument.
	




	8) Listing of Privately Placed Non-Cumulative Redeemable Preference Shares (NCRPS)

	Sr. No.
	Particular
	Attachment of Check List

	8.1
	Listing of Privately Placed Non-Cumulative Redeemable Preference Shares
	




	9) Listing of Privately Placed Perpetual Non-Cumulative Preference Shares (PNCPS)

	Sr. No.
	Particular
	Attachment of Check List

	9.1
	Listing of Privately Placed Perpetual Non-Cumulative Preference Shares 
	






	10) Listing of Privately Placed Securitized Debt Instruments

	Sr. No.
	Particular
	Attachment of Check List

	10.1
	Listing of Privately Placed Securitized Debt Instruments 
	



	11) PPDI Municipal Bonds

	Sr. No.
	Particular
	Attachment of Check List

	11.1

	List of documents/Information to be submitted for seeking listing of privately placed debt securities issued under SEBI (Issue and Listing of Debt Securities by Municipalities) Regulations, 2015:
1. In-principle approval
2. Format for Application for listing 
3. Listing Agreement for Municipal Bonds 
	





	12) Listing of Debt Securities – Public Issue

	Sr. No.
	Particular
	Attachment of Check List

	12.1
	Debt Issue (Public)–Check list for:
1. DRHP
2. In principle.
3. Issue opening
4. Basis of Allotment.
5. Listing and Trading Approval.
	





	13) Offer for Sale (OFS)

	Sr. No.
	Particular
	Attachment of Check List

	13.1
	Offer for Sale (OFS) 

	




	14) Offer to Buy (OTB)

	Sr. No.
	Particular
	Attachment of Check List

	14.1
	Offer to Buy (OTB)
	





	15) Forfeiture and Reissue of Shares

	Sr. No.
	Particular
	Attachment of Check List

	15.1
	Forfeiture of Securities 
	


	15.2
	Re-issue of Shares 
	




	16) SME Segment

	Sr. No.
	Particular
	Attachment of Check List

	16.1
	Listing on the BSE-SME Platform 
	


	16.2
	BSE Startup Platform
	


	   16.3
	Migration to Main Board
	




	17) Alternative Investment Funds (AIFs) 

	Sr. No.
	Particular
	Attachment of Check List

	17.1
	List of documents to be submitted for seeking In-principle approval for listing units of AIF scheme
	


	17.2
	List of documents to be submitted for Listing of units of AIF (Post allotment of units)
	




	18) Stock Split 

	Sr. No.
	Particular
	Attachment of Check List

	18.1
	Stock Split – Fixing of Record date / Book Closure
	






	19) Consolidation 

	Sr. No.
	Particular
	Attachment of Check List

	19.1
	Consolidation – Fixing of Record date / Book Closure
	




	20) Mutual Funds (MFs) 

	Sr. No.
	Particular
	Attachment of Check List

	     20.1
	Mutual Funds-Checklist for
1. In-Principle Approval
2. Listing Approval
	




	21) Infrastructure Investment Trusts (InvITs) 

	Sr. No.
	Particular
	Attachment of Check List

	21.1
	InvITs checklist for:
1. IPO/FPO Draft Prospectus/DRHP clearance -In Principle Approval
2. Issue Opening Stage - Book Building Issue 
3. Issue Opening Stage - Fixed Price Issue 
4. Equity IPO_Basis of Allotment Stage
	



	21.2
	Checklist for Preferential Issue of Units by Infrastructure Investment Trusts (InvITs)
i. In Principle Approval
ii. Listing and Trading 
	



	21.3
	Checklist for Privately Placed Debt Instruments by InvITs
	




	22) Real Estate Investment Trusts  (REITs)

	Particular
	Attachment of Check List

	22.1
	Checklist for In-principle Approval for listing of units of REITs through IPO
	


	22.2
	Checklist for Privately Placed Debt Instruments by REITS
	





	23) Uniform Listing Agreement

	 An entity seeking listing is required to execute a listing agreement with the Stock Exchange with respect to initial issuance of capital under the different regulations and replaces the following Listing Agreements:
1)    Listing Agreement for Equity
2)    SME Equity Listing Agreement
3)    Listing Agreement for Debt Securities 
4)    Listing Agreement for Privately Placed NCRPS 
5)    Listing Agreement for Indian Depository Receipts
6)    Listing Agreement for Securitized Debt Instruments 


A listed entity which has previously entered into agreement(s) with the Stock Exchange to list its securities shall execute a fresh listing agreement with the Stock Exchange within six months of the date of notification of Securities and Exchange Board of India (Listing Obligations and Disclosure Requirements) Regulations, 2015 (Listing Regulations) i.e. September 2, 2015.
	





[bookmark: _Hlk535405685]In case any additional clarification / guidance required, you may contact the following officials. 

	Name
	Contact no. 
	Query Relate 
	Email ID

	Mr. Nitin Pujari 
	2272 8398
	Further Issues
	nitin.pujari@bseindia.com

	Ms. Rupal Khandelwal
	2272 8262
	New Issues & Debt Segment
	rupal.khandelwal@bseindia.com

	Mr. Pranav Singh
	22728415
	Direct Listing/MF
	pranav.singh@bseindia.com


	Ms. Sonali Kurhade
	22728063
	Revocation of Suspension in trading of equity shares
	Sonali.Kurhade@bseindia.com


	Ms. Priyanka Chaurasia
	22728559
	Reclassification of Promoters and Promoter Group Shareholders
	Priyanka.Chaurasia@bseindia.com

	Mr. Mangesh Tayde
	2272 8846
	Name Change, Corporate Actions (Stock Split, Consolidation of Shares)
	mangesh.tayde@bseindia.com
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List of documents/details required for listing of units of Alternate Investment Fund (AIF) 


(On Letter-Head) 


Post Allotment of units 


List of Documents/ details to be submitted Yes/No/Not 


Applicable 
Part I-Letter of Application; (On  letter head)   


Part II-Issue Details, (On  letter head)   


Part III (On  letter head)   


Certified True Copy of observations/comments received from SEBI on the Placement 


Memorandum 
  


Certified true copy of the Final Placement Memorandum (soft copy also required)   


Unitholding pattern of Unitholders of the Scheme   


Confirmation from the CEO / Compliance officer regarding allotment of units and the 


actual no. of units allotted. 
  


Certified True copy of  Statement of Collection    


Listing Agreement*    


Confirmation from issuer regarding compliance with SEBI (AIF) Regulations, 2012   


Tripartite Agreement*   


Confirmation from NSDL and CDSL (ISIN activation)   


Confirmation received from NSDL / CDSL and RTA for credit of units   


Certified True copy of  Custodian Agreement*   


Certified True copy of Investment Management Agreement*   


Confirmation from Registrar regarding dispatch of Allotment/refund Order.   


Name, Designation and Contact details (Tel no and mail id) of officer to be contacted by 


investors and Exchange, for the said issue 
 


* In case the Part III, Listing Agreement and the Tripartite agreement have been 


submitted at the time of first listing, the same is not to be submitted again. 


 


 


Date  


Place  


 


Sign of Authorised Signatory & Seal of 


the company  


 


 


Name and Designation of the official   


 







 


  


 


 


 


 


 


Part I 


 
LETTER OF APPLICATION 


On letter-head of the AIF 


From                                                                                                                               Date 


 


 


Tel No 


Fax no 


Mail ID of CS :  


 


To, 


The Secretary, 


Bombay Stock Exchange Limited, 


Mumbai.  


       


Dear Sir, 


                    In conformity with the listing requirements of  the Stock Exchange, we 
hereby apply for admission of the following securities of the Company to dealings on the 
Exchange: 
 


1  


2  


3  


4  


Total  


 


 


The securities are/are not identical* in all respects and are/are not are identical* in all 


respects with the existing securities admitted to dealings on the BSE. The securities will 
become identical with the existing securities admitted to listing on the BSE in all 
respects on ________________________________ and the documents of title will be 
enfaced with a note to this effect. 
 
The securities mentioned at (         ) above are proposed to be issued by Prospectus/Offer 


for Sale/Circular (conversion, exchange, rights, open offer, capitalisation of 


reserves)/Placing, full particulars of which are given in the statement sent herewith 


(together with the reasons for the procedure when a placing is intended). 


 







            + It is intended to make an Offer for Sale/a Placing of the securities mentioned at 


(      )                                       above which have been already issued. We enclose a 


statement giving full particulars of when, how and to whom the securities were issued 


and full details of the proposed Offer for Sale/Placing (together with the reasons for the 


procedure when a Placing is intended.) 


 
We undertake to send herewith/ send herewith + the listing Application and the 


Distribution Schedules, duly completed. We also forward the documents (or drafts 


thereof) as per list attached and undertake to furnish such additional information and 


documents as may be required. Moreover, we understand that BSE LTD. has the right to 


seek more documents, also add, modify, and delete any of the AIF scheme listing 


requirements.  


 


 


               “We further undertake to submit to the Exchange a copy of the 


Acknowledgement Card or letter indicating the observation on draft prospectus/letter of 


offer/offer document by SEBI; and a certificate from a Merchant Banker acting as a lead 


manager to the issue reporting positive compliance by our company of the requirements 


on disclosure and investor protection issued by SEBI 


 


We understand that in the event of our failure to submit the above documents or 


withdrawal of Acknowledgement Card by SEBI, we shall be liable to refund the 


subscription money to the investors / unit holders immediately”. 


 


We undertake to be bound by all requirements, terms and provisions and conditions 


including condition relating to payment of security deposit as contained in the Rules, 


Bye-Laws and Regulations of BSE. 


                                                                                                                                  


Yours Faithfully, 


                   


                                                                                                               
(Signature of Managing Director / Whole Time Director) 
Authorised by Board of Directors 
 
Please enumerate separately units which are not identical in all respects.  


Units are identical in all respects only if- 


(i) they are of the same nominal value and the same amount per share has 


been called up; 


(ii) They are entitled to dividend at the same rate and for the same period, so 


that at the next ensuing distribution the dividend payable on each share will 


amount to exactly the sum net and gross; and 


(iii) They carry the same rights in all other respects. 


+  Applicable only when securities for which application for admission to 


dealings is made are proposed to be issued or having already been it is 







intended  to make a placing or an offer for sale. Please strike out where not 


applicable. 


$ Applicable to new Companies only. Please strike out where not applicable. 


 


 


Part II 


ISSUE DETAILS (For listing of Units of AIF)   


(On Letter-Head) 


 


Sr. No. Particulars Details to be filled in by the 


applicant 


1 Full Name of the Scheme   


2 Description of the Scheme   


3 Series   


4 Symbol   


5 Date of Allotment    


6 Number of units   


7 Face value (Rs.)   


8 Paid up value (Rs.)   


9 Issue Price (Rs.)   


10 Date of Redemption   


11 No of months / days  


12 ISIN Code / Number   


13 Credit Rating (if any)   


14 Rating and Rating Agency   


15 Date of Rating letter   


Date  


Place  


Sign of Authorised Signatory & Seal of the 


company 


 


 


Name and Designation of the official  


 


 


  







Part III 


(For listing of Units of AIF for the first time) (On Letter-Head) 


 


Sr. No. Particulars Details to be filled in by the applicant 


1 Name of the issuer   


2 Date of incorporation   


3 Place of incorporation   


4 Whether incorporated as a Private 


or Public company 


  


5 If incorporated as a Private 


company, date of conversion into a 


Public company 


  


6 Web-site   


7 Address of Registered Office of the 


AIF 


  


  STD Code   


  Tel. Nos.   


  Fax Nos.   


  Email id.   


      


8 Address of Registered Office of the 


Trustee 


  


      


  STD Code   


  Tel. Nos.   


  Fax Nos.   


  Email id.   


      


9 Address of registered Office of the 


Sponsors / Issuer 


  


      


  STD Code   


  Tel. Nos.   


  Fax Nos.   


  Email id.   


      


10 Address of Registered Office of the 


Custodian 


  







      


  STD Code   


  Tel. Nos.   


  Fax Nos.   


  Email id.   


      


11.    Name and Address of Registrars 


and Transfer Agents (if any)  


  


      


  Name of Contact Person    


  STD Code   


  Tel. Nos.   


  Fax Nos.   


  Email id.   


      


12 Name of group and other group 


companies  


  


      


      


13 Subsidiary companies   


      


14 Management    


  a)      Chairperson   


  -      email address   


  -      direct phone number   


  b)      Managing Director   


  -      email address   


  -      direct phone number   


  c) Chief Executive Officer   


  -      email address   


  -            direct phone number   


  d) Company Secretary   


  -         email address   


  -         direct phone number   


  -         direct fax number   


  e) Asst. Company Secretary / Dy. 


Company Secretary 


  


  -         email address   







  -         direct phone number   


  -         direct fax number   


  f)    Directors and their other 


Directorships 


  


  g) Statutory Auditors    


  -         address   


      


  -         direct phone number   


  -         direct fax number   


15 Financial year   


16 Month or months in which interim 


and/or final dividend usually 


recommended / declared by the 


Directors 


  


17 Authorised Share Capital   


  -         Total Amount (Rs.)   


  -         Unclassified Amount.   


  -         Classified   


  a. No. of shares   


  b. Nominal value per share   


  c. Total Nominal per share   


18 Issued Share Capital   


  -         No. of shares   


  -         Nominal value per share   


  -         Total nominal value   


19 Subscribed and paid up share 


capital 


  


  -         No. of shares subscribed   


  -         Nominal value per share   


  -         Amount paid up per share (Rs.)   


  -         Total nominal value (Rs.)   


  -         Total paid up value (Rs.)   


  -         Amount of calls in arrears (Rs.)   


  -        Amount paid up on forfeited 


shares (Rs.) 


  


      


 







Date  


Place  


Sign of Authorised Signatory & Seal of the 


company 


 


 


Name and Designation of the official  
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Stock Split – Fixing of Record date / Book Closure: Checklist 


 


The company will have to fix a Record Date/ Book Closure (BC/RD) for Stock Split. The procedure for 
the same is as follows: 


As per provisions of Regulation 42 of SEBI LODR, the company may fix a BC/RD for stock split and 
give advance intimation of at least 7 working days to BSE. 


The following documents need to be submitted with the notice of Record Date: 


1. Certified true copy of the Resolution passed by the shareholders of the company for Stock Split. 
Resolution passed for treatment of Fractional entitlements, if any, should also be provided. 


2. Undertaking of company for Stock Split (Format below). 


3. NEFT /Demand draft of Rs. 10,000/- +applicable GST drawn in favour of BSE Ltd. 


4. The new ISIN number assigned by the depository should be informed to the Exchange at least 2 
days prior to the RD/BC date. 


 


Undertaking from the Company 


 


The Board of Directors of the company has fixed a record date/ book closure of DD/MM/YYYY for 
purpose of subdivision/stock split of Rs. /- per share of the company into the shares of Rs. /- each. 


We hereby undertake that the company will set up Auto Corporate Action with both the 
Depositories – CDSL & NSDL for execution before beginning of the day (BOD) on the first date of 
book closure period (in case of Book Closure) or before BOD on the trading day succeeding the 
record date (in case of Record Date) 


Further, the company undertakes to resolve any complaint on account of the failure on the part of 
company to complete all formalities for execution of Auto Corporate Action. 
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Internal



Check List for Pre Consolidation of Shares.

 

1. Certified true copy of the Resolution passed by the shareholders of the company for Consolidation.  

 2. Demand Draft (Rs. 10,000/- + GST) drawn in favour of BSE Ltd. 

RTGS is preferred mode of payment for the record date to be taken on record.

 

Check List for Post Consolidation of Shares.

                                                                                    

Documents to be submitted to the Exchange before resumption of trading POST Consolidation

 

1.     Certificate of New ISIN number generated by NSDL/CDSL.

2.     Certificate showing DEBIT & CREDIT of shares by NSDL.

3.     Certificate showing DEBIT & CREDIT of shares by CDSL.

4.     Physical shares dispatch proof from Registrar & Transfer Agent.

5.     Dispatch acknowledgement from Post Office: First 2 pages and Last 2 pages.

6.     Resolution for Treatment of Fractions, inter-alia transfer to a Director to be sold in the open market and proceeds to be distributed according to fractional entitlement. 

 

7.     Reconciliation Statement: Pre consolidation & Post consolidation with fractions shown separately.

a) NSDL Demat

b) CDSL Demat

c) Physical Shares

 

Undertaking: No other Fractions are outstanding post consolidation
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List of documents / details to be submitted for In-principle approval 


A. Certified true copy of the following Agreements / documents: 


· Draft Scheme Information Document (SID). Hard as well as soft copy.

· Statement of Additional Information (SAI).

· Investment Management Agreement. (In case of 1st Listing)

· Certification of registration of Mutual Fund issued by SEBI. (In case of 1st Listing)

· Custodian Agreement. (In case of 1st Listing)

· R & T Agreement. (In case of 1st Listing)

· Resolution passed by trustee at their meeting approving listing of units of Mutual Fund Scheme on the Bombay Stock Exchange.
Note:


· The Exchange reserves the right to ask for documents other than those mentioned above.


Processing fees as follows


				Particulars

		Fees Amount



		Processing Fees

		 



		Per Single Scheme Information Document (SID)

		Rs. 10,000 /-












Note:
  * Applicable Tax is payable on the Processing fees at the applicable rate




B. List of documents / details to be submitted for Listing of units of Mutual Fund Schemes (Post allotment of units)


· Letter of Application for listing of units of Mutual Fund Scheme.

· 

Details of the applicant (In case of 1st Issue/Listing) and Issue Details. (enclosed as Annexure I) 

· Certified True Copy of the Due Diligence Certificate submitted to SEBI.

· Certified True Copy of observations / comments received from SEBI on the Scheme Information Document (SID)

· Certified true copy of the Final Scheme Information Document (SID) (soft copy also required)

· Unitholding pattern of Unitholders of the Scheme

· Confirmation from the CEO / Compliance officer regarding allotment of units and the actual no. of units allotted.

· Statement of Collection details

· Listing Agreement (In case of 1st Listing)

· Confirmation regarding compliance with SEBI (Mutual Funds) Regulations, 1996 from the AMC and all the subsequent circulars of the Regulator/s in this respect.

· Confirmation from NSDL and CDSL (ISIN activation)

· Confirmation from RTA on the final number of units to be allotted with NSDL, to be allotted with CDSL and to be issued under physical form.

· Undertaking from the RTA on the units considered under switches that they have debited the units from the respective schemes and credited the applicable units in this scheme(if applicable).

· Confirmation received from NSDL / CDSL for credit.

· Confirmation from RTA regarding dispatch of Certificates / Account statement/refund order.

· Annual listing fees plus Service Tax (As mentioned below)




Mutual Funds Fees


				SI.NO.

		Particulars

		Norms



		1

		Initial Listing Fees

		NIL



		2

		Annual Listing Fee- for tenure of the scheme

		Payable per month or part there of



		3

		Issue size up to Rs.50 Crs.

		Rs.1,000/-



		4

		Above Rs.50 Crs. and up to Rs.100 Crs.

		Rs.1,300/-



		5

		Above Rs.100 Crs. and up to Rs.300 Crs,

		Rs.2,800/-



		6

		Above Rs.300 Crs. and up to Rs.500 Crs.

		Rs.5,300/-



		7

		Above Rs.500 Crs. and up to Rs.1000 Crs.

		Rs.9,300/-



		8

		Above 1000 Crs.

		Rs.14,800/-












Note:
* Applicable Tax is payable on the Processing fees at the applicable rate

· For tenure beyond One month, fees are payable for one month or any part thereof





















LETTER OF APPLICATION

(By Companies not Listed on the Exchange)



From                                                                                                                               Date





To,

The Secretary,

Bombay Stock Exchange Limited,

Mumbai. 

      

Dear Sir,

                    In conformity with the listing requirements of  the Stock Exchange, we hereby apply for admission of the following securities of the Company to dealings on the Exchange:

1)	______________________________________________________________________

[bookmark: _GoBack]2)	______________________________________________________________________

3)	______________________________________________________________________

4	______________________________________________________________________            



+ The securities mentioned at (         ) above are proposed to be issued by Prospectus/Offer for Sale/Circular (conversion, exchange, rights, open offer, capitalisation of reserves)/Placing, full particulars of which are given in the statement sent herewith (together with the reasons for the procedure when a placing is intended).



            + It is intended to make an Offer for Sale/a Placing of the securities mentioned at (      )                                       above which have been already issued. We enclose a statement giving full particulars of when, how and to whom the securities were issued and full details of the proposed Offer for Sale/Placing (together with the reasons for the procedure when a Placing is intended.)



We undertake to send herewith/ send herewith + the listing Application and the Distribution Schedules, duly completed. We also forward the documents (or drafts thereof) as per list attached and undertake to furnish such additional information and documents as may be required.



               “We further undertake to submit to the Exchange a copy of the Acknowledgement Card or letter indicating the observation on draft prospectus/letter of offer/offer document by SEBI; and a certificate from a Merchant Banker acting as a lead manager to the issue reporting positive compliance by our company of the requirements on disclosure and investor protection issued by SEBI.



              We understand that in the event of our failure to submit the above documents or withdrawal of Acknowledgement Card by SEBI, we shall be liable to refund the subscription money to the investors immediately”.



              We undertake to be bound by all requirements, terms and provisions and conditions including condition relating to payment of security deposit as contained in the Rules, Bye-Laws and Regulations of your Exchange.



                                                                                                                                  Yours Faithfully,

                                                                                                                                               



              

                                                                                                               (Signature of Managing Director)

 

+ 	Please enumerate separately shares which are not identical in all respects. 

Shares are identical in all respects only if-

(i) they are of the same nominal value and the same amount per share has been called up;

(ii) They are entitled to dividend at the same rate and for the same period, so that at the next ensuing distribution the dividend payable on each share will amount to exactly the sum net and gross; and

(iii) They carry the same rights in all other respects.

+ 	Applicable only when securities for which application for admission to dealins is made are proposed to be issued or having already been it is intended  to make a placing or an offer for sale. Please strike out where not applicable.

$	Applicable to new Companies only. Please strike out where not applicable.
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Detail of Applicant


									Annex I


			Sr. No.			Particulars			Details to be filled in by the applicant


			1			Name of the issuer


			2			Date of incorporation


			3			Place of incorporation


			4			Whether incorporated as a Private or Public company


			5			If incorporated as a Private company, date of conversion into a Public company


			6			Web-site


			7			Address of Registered Office of the AMC


						STD Code


						Tel. Nos.


						Fax Nos.


						Email id.


			8			Address of Registered Office of the Trustee


						STD Code


						Tel. Nos.


						Fax Nos.


						Email id.


			9			Address of Registered Office of the Sponsors


						STD Code


						Tel. Nos.


						Fax Nos.


						Email id.


			10			Address of Registered Office of the Custodian


						STD Code


						Tel. Nos.


						Fax Nos.


						Email id.


			11.   			Name and Address of Registrars and Transfer Agents (if any)


						Name of Contact Person


						STD Code


						Tel. Nos.


						Fax Nos.


						Email id.


			12			Name of group and other group companies


			13			Subsidiary companies


			14			Management


						a)      Chairperson


						-      email address


						-      direct phone number


						b)      Managing Director


						-      email address


						-      direct phone number


						c) Chief Executive Officer


						-      email address


						-            direct phone number


						d) Company Secretary


						-         email address


						-         direct phone number


						-         direct fax number


						e) Asst. Company Secretary / Dy. Company Secretary


						-         email address


						-         direct phone number


						-         direct fax number


						f)    Directors and their other Directorships








Issue Details


									Annex I


			Sr.No.			Particulars			Details to be filled in by the applicant


			1			Name of the Scheme


			2			Description of the Scheme


			3			Series


			4			Symbol


			5			Date of Allotment


			6			Number of units


			7			Face value (Rs.)


			8			Paid up value (Rs.)


			9			Issue Price (Rs.)


			10			Date of Redemption


			11			ISIN Code


			12			Credit Rating (if any)


			13			Rating and Rating Agency


			14			Date of Rating letter


						Date


						Place


						Authorised Signatory and                                                              Stamp of the company


						Name


						Designation
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Basis Checklist for InvITs.docx


List of documents to be submitted by the R & T Agent for finalisation of basis of allotment of units of InvITs:- 







				Sr. No.



				Particulars



				Submitted (Yes/No)







				1.        



				[bookmark: _GoBack]One copy of Final Offer Document along with SEBI acknowledgment



				 







				2.        



				Copy of all the statutory advertisements released in respect of the public issue of units of InvITs including for opening and closing of the issue



				 







				3.        



				Authenticated proceeding details (Minutes of the Basis of Allocation) signed by the Registrar, Lead Manager and the Issuer along with the reasons for exception to rejection cases.



				 







				4.        



				A statement of computation of the quantum of units available for allotment to Institutional Bidders (with further bifurcation of allocation made to Anchor Investors, if any) and Other Bidders.



				 







				5.        



				Two copies of the proposed basis of allotment of units of InvITs (allocation Sheet) to Institutional Bidders and Other Bidders.



				 







				6.        



				Photo copy of the Final certificates issued by the controlling Bank branch giving branch wise details of fund collected (Original shall be submitted for verification & returned, whereas copies will be retained)



				 







				7.        



				Copy of initial post issue report filed with SEBI in terms of SEBI circular



				 







				8.        



				List of all prospective allottes (valid) along with number of Units applied, amount paid, bank account details, PAN number, Demat account details etc. (in soft copy CD)



				 







				9.        



				Confirmation and information regarding the following shall be provided in the minutes :



				 







				 



				a)      Category wise break-up of the total applications received and rejected on technical grounds along with reasons for rejection



				 







				 



				b)      A confirmation shall be provided that no other exception to rejected cases have been made except those mentioned above and proceeding details.  Also to provide category wise break-up of the total applications considered for allotment separately for Institutional Bidders and Other Bidders



				 







				 



				c)       Confirmation from registrar regarding that no investor has withdrawn or lowered the size of bids at any stage



				 







				 



				d)      Confirmation that no Institutional Investor’s has bided under Other Investor category and proposed to be allotted units under Other Investor category.



				 







				 



				e)      Confirmation that application bided only in the electronic biding systems of the Stock Exchange have been considered for the basis of allotment



				 







				 



				f)       Confirmation that there is no injunction / prohibition order of a competent court of law on the issue or on a part of any particular category of the issue



				 







				 



				g)      Confirmation that the issue has been made in compliance with SEBI (InvITs) Regulations, 2014 and circulars issued thereunder, applicable RBI Guidelines, any other applicable law, rules and regulations



				 







				 



				h)      Confirmation that the Registrar has verified the records with the depositories (NSDL/ CDSL)
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Final Checklist for InvITs - Listing & Trading.docx


Checklist for listing of Units of InvITs







A] Documents to be submitted on T+2 days (i.e. within 2 working days from the closure of the issue)







				Annexure No.



				Particulars



				Submitted
(Yes/No)







				A-1



				Copy of Tripartite Agreement enetered with NSDL & CDSL



				 







				A-2



				Confirmation from Lead Managers that devolvement notices have been snet to underwriters (applicable in case of under subscribed issue)



				 







				A-3



				Certificate from the BRLM that the issue has received minimum subscription



				 
























B] Documents to be submitted on T+10 days (i.e. within 10 working days from the closure of the issue)







				Annexure No.



				Particulars



				Submitted (Yes/No)







				B-1



				Certified true copy of the basis of allotment approved by the designated Stock Exchange. (In case BSE is not the designated Exchange)



				 







				B-2



				Copy of Internal Minutes executed in between Lead Manager, Issuer and Registrar. (In case BSE is not the designated Exchange)



				 







				B-3    



				Copy of final offer document (in case BSE is not the designated Exchange)



				 







				B-4



				Listing Application & Listing Agreement (available on BSE’s website under Downloads section).



				 







				B-5



				Distribution Schedule for the pre issue, issue and post issue capital



				 







				B-6 



				Name and residential address of the Board of Directors of investment Manager.



				 







				B-7 



				Certified true copy of the resolution passed by the InvITs Trustee for the allotment of securities (the resolution should specifically make a mention of total number of Units allotted by the fund).



				 







				B-8



				ISIN code allotted by both the depositories for all the securities proposed to be listed.



				 







				B-9



				Certificate from statutory auditors/practicing chartered accountant/ practicing company secretary stating that :



				 







				 



				a)      Allotment has been made as per the basis of allotment approved by the Designated Stock Exchange.



				 







				 



				b)      The certificates corresponding to Securities under lock in have been enfaced with non-transferability condition, as per format given below:



				 







				



				



				Number of securities



				Distinctive numbers range



				[bookmark: _GoBack]Lock-in Date







				



				From



				To



				From



				To







				



				



				



				



				















				







				



				



				







				B-10 



				In case units issued / pre issue units of InvITs are under lock in then a certificate from the depositories must be furnished stating that the securities are under lock in confirming the date upto which they are under lock-in. 



				 







				B-11



				Unit holding pattern of the InvITs (pre issue, issue and post issue)



				 







				B-12



				Confirmation that allotment money / refund orders shall be payable at all centres where application money is received.



				 







				B-13



				A reconciliation of pre issue units of InvITs, total units offered under the offer documents giving bifurcation of units offered by the sponsors / other and fresh issue of units and post issue number of units of InvITs.



				 







				B-14



				Certified true copy of the letter from Registrars and lead manager regarding dispatch of, allotment advice, refund orders, underwriting commission, uploading of electronic credit of Securities, uploading of ECS/NEFT/RTGS credits and brokerage warrants.



				 







				B-15



				Credit confirmation from the depositories (CDSL / NSDL) regarding the credit of beneficiary accounts of the unit holders.



				 







				B-16



				Certificate from the Registrar reconciling the total securities allotted with the total securities credited with the depositories, and securities that have failed to be credited.



				 







				B-17



				Confirmation from the Lead Manager and Investment Manager  confirming that the issue is in compliance with all the requirements of SEBI (InvITs) Regulations and circulars issued thereunder, applicable RBI Guidelines, any other applicable law, rules and regulations.



				 







				B-21



				Basis of allotment advertisement.



				 







				B-22



				List of allottees along with the number of units applied, allotted, amount paid, bank account details etc. (in soft copy CD)



				 







				B-23



				Confirmation stating that they have obtained authentication for SCORES from SEBI, if not submitted earlier.



				 







				B-24



				Confirmation from the issuer on the transfer of the NSM commission amount to the Bank Account of the Exchange.



				 







				B-25



				Date of Listing & Scrip Symbol (max 10 alphabets)



				 







				B-26



				An Initial listing fees of Rs.20000 plus applicable taxes.



				 







				B-27



				Annual Listing fees as per schedule mentioned below along with applicable taxes
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In Principal Stage (Revised) - InvITs.docx


Checklist for Draft Offer Document







List of documents / details to be submitted at the time of seeking Exchange’s In-principle Approval for listing of units of InvITs :







				SR.NO.



				PARTICULARS



				Submitted (Yes/No)







				1. 



				5 Copies of the draft offer document. Hard as well as soft copy.



				







				2. 



				Copy of the registered InvITs trust deed.



				







				3. 



				Copy of certification of registration of InvITs issued by SEBI.



				







				4. 



				Resolution passed by the InvITs Trustee at its meeting approving listing of units of InvITs on the BSE.



				







				5. 



				Copy of the Invest Management Agreement entered into between the Investment manager and InvITs Trustees.(highlighting critical obligation relating to disclosures and  investors protections)



				







				6. 



				Investment Manager and Merchant Bankers to the issue shall provide an undertaking inter alia stating that....







“The issue is being made in compliance with SEBI (Infrastructure Investment Trust) Regulations, 2014 and SEBI circular Ref: CIR/IMD/DF/55/2016 dated May 11, 2016”.



				







				7. 



				Copy of the agreement signed with both the depositories.







				







				8. 



				Structure of the InvITs shall be provided explaining parties to the InvITs like SPV, sponsors etc.







				







				9. 



				Scores registration shall be obtained as per regulatory requirement.



				







				10. 



				Processing Fees (Cheque/DD) of 0.05 % of issue size with maximum cap of Rs. 25 lacs and minimum cap of Rs. 50,000 plus applicable taxes payable “BSE Limited”



				







				11. 



				The Exchange reserves the right to ask for documents other than those mentioned above.



				











[bookmark: _GoBack]	
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(on the letter head of the Book Running Lead Manager/s (BRLM/s) to the issue)




                                                                                                                 Date




To,                                                                                                                



The General Manager




Dept. of Corporate Services




Bombay Stock Exchange Limited




PJ Towers,




Mumbai Samachar Marg, Mumbai - 400 001.




Dear Sir,




Sub: Public Issue of ___ Units at a price of Rs. [(] per Unit aggregating Rs. [(] million through the book-building route by (name of the InvIT)



Re.: Book Building Documentation prior to Anchor & Strategic Investor Bid/Issue Date



In respect of the captioned subject, we would like to inform you that the, electronic Book-building facility of BSE will be used. Issue details are as follows: 




				Anchor and Strategic Investor Bid/Issue Date



				[Date]







				Bid/Issue Open Date



				[Date]







				Bid/Issue Close Date



				[Date]







				Early Closure of QIB Portion and Date



				Yes / No [Date]











We (name of BRLMs) have been appointed as the book-running lead manager for the issue. The relevant details of the issue are as under:




				1. Book-Running Lead Manager to the issue (please provide the address, phone no., fax no. and e-mail id):



				







				



				







				2. Co Book-Running Lead Manager to the issue (please provide the address, phone no., fax no. and e-mail id):



				







				



				







				3. Syndicate Member to the issue (please provide the address, phone no., fax no. and e-mail id):



				







				



				







				4. Name of the Sponsor



				







				



				







				5. Name of the Investment Manager



				







				



				







				6. Name of the Trustee



				







				



				







				7. Security Type: 



				Units of InvIT







				



				







				8. Security Name:



				







				



				







				9. Security Symbol:



				







				



				







				10. ISIN No.



				







				



				







				11. Payment Mode



				







				



				







				12. Issue Type



				Fresh and/or OFS







				



				







				13. Issue size (in terms of number of Units  and/or value):



				







				



				







				



				







				14. Price band:



				







				



				







				



				







				



				







				15. Tick price:



				Re. 1







				



				







				16. Minimum Bid quantity:



				[] Units







				



				







				17. Maximum bid quantity:



				







				



				







				18. Market lot at the time of IPO Bidding:



				







				



				







				19. Book-building start date:



				







				



				







				20. Book-building close date:



				











The book will remain open for a total period of __ days, the details of which are as under:




				Date



				Day



				Timing







				



				



				











* On the Bid / Offer Closing Date, the Bids shall be uploaded until: 



(i) 4.00 p.m. in case of Bids by QIB Bidders and 



(ii) 5.00p.m. in case of Bids by Non-Institutional / Other Bidders or such extended time as permitted by BSE and NSE. 



It is clarified that the Bids not uploaded in the book would be rejected. Bids by the ASBA Bidders shall be uploaded by the SCSB in the electronic system to be provided by the NSE and the BSE and the MCX-SX (if applicable). 




We further request you to provide us the data pertaining to the entire book, at the end of the issue on the closing date and hour. The names of the concerned personnel from the BRLM/RTA who would receive the data are as under:




				Name of BRLM / Syndicate Member



				Name of Person



				Email ID







				



				



				







				



				



				







				



				



				











The category of investors who will be participating for placing bids in the book-building process is defined and is as follows:




				Qualified Institutional Buyers



				Non-Institutional Investors



				



				







				Symbol



				Category



				Symbol



				Category



				



				



				



				







				



				



				



				



				



				



				



				











				Qualified Institutional Buyers



				Non-Institutional Investors







				Symbol



				Symbol



				Symbol



				Category







				Bank



				Bank



				IND



				Individual Investors / NRI







				FPI



				FPI investor Cat I & II + FII + Sub Accounts



				HUF



				HUF







				MF



				Mutual Fund



				BC



				Body Corporate







				Ins



				Insurance company + Insurance funds manged by army and Union of India + Insurance funds manged by post office



				LLP



				LLP







				PF



				Provident Fund



				NonInst-Others



				Infrastructure Fin Co. registered with RBI







				PEN



				Pension Fund



				NonInst-Others



				Any SEBI Registered intermediary, other than QIB







				PFI



				a PFI as per 4A of the Companies Act, 1956 / 2013.



				NonInst-Others



				NBFC







				QIB-Others



				Family trust



				NonInst-Others



				FPI Investor Cat III







				QIB-Others



				National Investment Fund



				NonInst-Others



				Public / Private Charitable / Religious Trusts







				QIB-Others



				a state industrial development corporation;



				



				







				QIB-Others



				a multilateral and bilateral development financial institution



				



				







				QIB-Others



				VCF, AIF and FVCI



				



				







				QIB-Others



				Any SEBI Registered intermediary with net worth more than 500Cr



				



				







				QIB-Others



				NBFC 



				



				











The bidding centres for the Book-building process shall be as follows:




				Sr. No.



				Name of the bidding centre







				



				











We hope you find the above information in order. In case of any further information that you may seek, you may please contact 



				Name



				Direct landline No.



				Mobile No.







				



				



				







				



				



				











Thanking you.




Yours faithfully,




FOR (name of ALL the BRLMs)




Authorised signatory
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Internal







[On the letterhead of the Trust]







Date: [●]







To                                                                                                     



The General Manager



Dept. of Corporate Services



Bombay Stock Exchange Limited



PJ Towers,



Mumbai Samachar Marg, Mumbai - 400 001







Dear Sir,







Sub: 	Initial public issue (the “Issue”) of up to [●] units (the “Units”) of [●] (the “Trust”) consisting of a fresh issue of up to [●] units aggregating up to Rs. [●] million (the “Fresh Issue”) by the Trust and an offer for sale of up to [●] units aggregating up to Rs. [●] million by [●] (the “Sponsor”), (the “Offer for Sale”).







The [●] of the Trust and Selling Unitholders at their respective meetings held on [●], 2017, in consultation with the Book Running Lead Managers to the Issue/Offer, has finalized allocation of [●] Units, to Anchor Investors at Anchor Investor allocation price of Rs. [●] per Unit in the following manner:



				Sr. No.



				Name of the Anchor Investor



				No. of Units allocated



				% of Anchor Investor Portion



				Bid price (Rs. per Unit)







				1



				



				



				



				







				2



				



				



				



				







				3



				



				



				



				







				4



				



				



				



				







				5



				



				



				



				







				6



				



				



				



				







				7



				



				



				



				







				8



				



				



				



				















[●] have applied through a total of [●] schemes, scheme-wise details provided in table below:







				Sr. No.



				Name of Scheme



				No. of Units allocated



				% of Anchor Investor Portion



				Bid price (Rs. per Unit)







				1



				



				



				



				







				2



				



				



				



				



















As per the Securities and Exchange Board of India (Infrastructure Investment Trusts) Regulations, 2014, as amended, in case the Offer Price discovered through book building process is higher than the Anchor Investor allocation price, Anchor investors will be required to pay the difference by the pay-in date as specified in the revised CAN.











Please note that capitalized terms used and not defined herein shall have the respective meaning ascribed to them in the Offer Document. 







We request you to make the above information public by disclosing the same on your website.











Thanking You,



For [●]











Authorised Signatory







Name:







Designation: 







cc: 	Securities and Exchange Board of India



          	Corporation Finance Department, 



	Division of Issues and Listing,



          	Plot No. C4 A, G Block



          	Bandra Kurla Complex, Bandra (East)



[bookmark: _GoBack]          	Mumbai 400 051, India
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issue opening/Format_of_cov_letter_from_Issue (1) -InvITs.doc


(on the letter head of the Issuer)




To,                                                                                                                                   Date




The General Manager




Dept. of Corporate Services




Bombay Stock Exchange Limited




PJ Towers,




Mumbai Samachar Marg, Mumbai - 400 001.




Dear Sir,




Sub: Public Issue of ___ Units at a price of Rs. [(] per Unit aggregating Rs. [(] million through the book-building route by (name of the InvIT)



In respect of the captioned subject, we would like to inform you that our public issue of units would open for subscription on (date) and close on (date). The price band for this purpose has been fixed at Rs. ___ to Rs. ___. We have appointed (name) as the Book Running Lead Manager, (name) as the Co- Book Running Lead Manager, (name) as the Lead Manager and (name) as Syndicate Member to the issue.




For this purpose, we would like to use the electronic Book-building facility of BSE for placing bids at various centers. We request you to kindly allow us to use BSE screen based facilities for registering bids and its terminals for our Book-building exercise. We also request you to inform us the formalities to be completed in this regard.




Thanking you.




Yours faithfully,




FOR (name of the issuer)




Authorized Signatory
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(on the letter head of the Book Running Lead Manager/s (BRLM/s) to the issue)








Date



To,                                                                                                                




The General Manager




Dept. of Corporate Services




Bombay Stock Exchange Limited




PJ Towers,




Mumbai Samachar Marg, Mumbai - 400 001.




Dear Sir,




Sub: Initial public issue (the “Issue”) of up to [●] units (the “Units”) of [●] (the “Trust”) consisting of a fresh issue of up to [●] units aggregating up to Rs. [●] million (the “Fresh Issue”) by the Trust and an offer for sale of up to [●] units aggregating up to Rs. [●] million by [●] (the “Sponsor”), (the “Offer for Sale”).



The Issue/Offer price for allocation of Units to Anchor Investors has been finalized at Rs. [●] per Unit. The Issue/Offer details post allocation to Anchor investors is as under:




				 



				 



				Issue Size (Rs. in million) (calculated at the lower end of the price band (Rs. [●])



				No. of Units at the lower end of the price band (Rs. [●])



				Issue Size (Rs. in million) (calculated at the Higher end of the price band (Rs. [●])



				No. of equity shares at the upper end of the price band (Rs. [●])







				



				



				



				



				



				







				



				



				



				



				



				







				Issue size



				Original Issue Size for book building (A)



				 



				 



				 



				 







				QIB Portion



				Original QIB Portion (B)



				 



				 



				 



				 







				



				



				



				



				



				







				Allocation to Anchor Investor



				No. of shares allocated to Anchor investor (C)



				 



				 







				Issue size for book building through BSE bidding platform



				A - C



				 



				 



				 



				 







				QIB Portion



				Revised QIB portion (After Allocation to Anchor Investors) (B-C)



				 



				 



				 



				 







				



				



				



				



				



				







				



				



				



				



				



				







				Other Bidders Portion



				-



				 



				 



				 



				 











Maximum bid (at Lower end of the Price Band) :- [●] Units aggrerating to Rs. [●]



Maximum bid (at Higher end of the Price Band) :-  [●] Units aggrerating to Rs. [●] 



We understand that the Trust will provide Stock Exchanges (“SE”), the break-up of the final allocation of Units to each Anchor Investor, which will be uploaded separately on the SE website. Further the subscription details/graphs on website and all other reports provided by the exchange will be excluding Anchor Investor allocation.



Please note that capitalized terms used and not defined herein shall have the respective meaning ascribed to them in the Offer Document.




Thanking you.




Yours faithfully,




FOR [name of the BRLM[(]



Authorised Signatory
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Annexure–I




To be forwarded by the BRLM with a covering letter:




DRAFT OF LETTER TO BE WRITTEN FOR OBTAINING CONSENT FOR USING BOOK BUILDING SOFTWARE




Date:




The Managing Director




Bombay Stock Exchange Limited




PJ Towers,




Mumbai - 400 001.




Sub: Usage of the electronic facilities and software of the Exchange for the Initial Public Offer (IPO) of (name of the Issuer.)




Dear Sir,




We (name of the issuer.) a Trust duly registered under the Indian Trusts Act, 1882, and registered as an infrastructure investment trust with the Securities and Exchange Board of India and having its registered office at (Address) hereinafter referred to as “Trust” have mentioned the name of Exchange (hereinafter referred to as BSE Limited) as a platform for electronic book building for our IPO, in the Draft Offer Document for the IPO filed with the Securities and Exchange Board of India (SEBI) on ____200   .  We are intending to make an Initial Public Offering (‘IPO’) of approximately (quantity) units aggregating upto Rs. (*), following the book building process in accordance with Securities and Exchange Board of India ‘SEBI’ (ICDR) Regulations, 2009.  The Trust has appointed (name of the BRLM) as the book running lead managers (“BRLMs”).  The Trust has filed the draft of the Preliminary Offer Document with SEBI for review and comments in accordance with the Securities and Exchange Board of India (Infrastructure Investment Trusts) Regulations, 2014.




We request the Exchange to allow the Syndicate members who are trading members of the Exchange and appointed by us specifically for this purpose to participate in the book building process through the online IPO system of the Exchange, subject to such terms and conditions as may be set by the Exchange in this regard including signing of any undertakings etc. by the syndicate members.




We request the Exchange to allow such of those trading members of the exchange and desirous of participating in the book building process through the online IPO system of the Exchange and having trading terminals at the centres as would be specified by us or the BRLMs in writing to the Exchange, subject to such terms and conditions as may be set by the Exchange in this regard including signing of any undertaking etc. These trading members may also be referred to as brokers of the issue.




1. Provisions of facilities and Infrastructure.




a. BSE will make available the software for book building




b.  We confirm that the software proposed to be used for book building has undergone tests with the BRLMs, Syndicate Members and brokers to the issue and is satisfied about the utility of the software.




“It is to be distinctly understood that the permission given by BSE to use their network and software of the Online IPO system should not in any way be deemed or construed that the compliance with various statutory approved by BSE; nor does it in any manner warrant, certify or endorse the correctness or completeness of any of the compliance with the statutory and other requirements nor does it take any responsibility for the financial or other soundness of this Issuer, its promoters, its management or any scheme or project of this Issuer.”




“It is also to be distinctly understood that the approval given by BSE is only to use the software for participating in book building process;




2. Terms of Operations for the electronic facilities and software for book building will cover the following:




a. A complete and continuous back up maintained by BSE, of the data being entered into the book building software by the syndicate members.




b. BSE to keep open on-line book building facilities during those hours and dates as are finalized by BSE in consultation with BRLM.




3. The Exchange shall provide its services on a best effort basis.  However, the exchange shall not be liable for failure of the system or for any loss, damage, or other costs arising in any way out of:




a. Telecom network or system failures including failure of ancillary or associated systems or fluctuation or power or other environmental conditions, or




b. Accident, transportation, neglect, misuse, errors, frauds of the syndicate members/BRLM or its authorized persons or the agents or any third party, or 




c. Any fault in any attachments or associated equipment (either supplied by the Exchange or approved by the Exchange) which forms or does not form part of the trading workstation installation, or




d. Act of God, fire, flood, war act of violence, or any other similar occurrence, or




e. Any accidental special or consequential damages including without limitation of loss of profit.




4. Charges of BSE




For providing the abovementioned services, we shall pay the fees as per the schedule of BSE.




We request you to kindly sign and return the duplicate copy of this letter.




Thanking you,




Yours sincerely,




For (name of the Trust)




Authorised Signatory




Approval granted on the above-mentioned terms 




For BSE Limited




Authorised Signatory











22.1 InvITs IPO/Listing Agreement_InvITs.docx

LISTING AGREEMENT


This Agreement is made on this 	 day of …………………    by


	 a Company / any other entity duly formed and registered under the


relevant Indian Act / statutory enactment of appropriate jurisdiction, including overseas jurisdiction, wherever applicable, and having its registered office at ………………………………………………………………………………..	(hereinafter called "the


Issuer") with the BSE Limited (hereinafter called "the Exchange").


WHEREAS:-


a. It is a requirement of the Exchange that the Issuer shall submit a listing agreement duly executed along with an application for admission and continued admission of the securities to dealings on the Exchange.


b. *The Issuer is desirous of continuing the listing of its securities on the Exchange.


 Or


The issuer is desirous of listing its securities as mentioned in the application and made part hereof.


c. The Issuer is desirous of executing this Agreement in compliance with the aforesaid requirement of the Exchange.


NOW THEREFORE in consideration of the aforesaid, the Issuer hereby covenants and agrees with the Exchange as follows:


1. That the Issuer shall comply with the extant provisions of all the applicable statutory enactments governing the issuance, listing and continued listing of securities.


2. That without prejudice to the above clause, the Issuer hereby covenants and agrees that it shall comply with the following:—


i. the SEBI (Infrastructure investment Trust) Regulations, 2014 and other applicable regulations /guidelines/circulars as may be issued by SEBI from time to time.


ii. the relevant byelaws / regulations / circulars / notices / guidelines as may be issued by the Exchange from time to time.


iii. such other directions, requirements and conditions as may be imposed by SEBI / Exchange from time to time.


3. That it shall pay listing and such other fees / fines as may be specified / levied by the Exchange from time to time within the prescribed period.

















Internal

















4. [bookmark: _GoBack]That it shall keep intimated the Exchange about change in any information/ details of the issuer.


5. The admission and continued admission of the securities to dealings on the Exchange is subject to the discretion of the Exchange and subject to the powers of the Exchange to prohibit, suspend or withdraw the listing of the securities on the Exchange.


6. That the board of directors or a committee duly authorized by the board of directors of the issuer has passed a resolution for initial listing of the securities on the Exchange at its meeting held on the …………….  day of ……………………………..


20	(not applicable in cases where the securities are already listed on the 
Exchange).


This Agreement is duly executed on the day, month and year first mentioned above by the authorized signatories duly authorized by the board of directors or committee thereof 


in their	 meeting held on 	 (date).


SIGNED AND DELIVERED by the within named			)


	(Name of the Issuer)				)


Through its Authorised Signatories					)


Name(s):								)


Designation(s):							)











SIGNED by the authorized signatory of BSE Limited	)





Name:								)


Designation:							)








Information about the Company and Securities





			Name of Issuer:


			


			





			CIN No.


			


			





			Registered Address


			office


			





			


			


			





			Corporate Address


			office


			





			


			


			





			Telephone No.


			


			


			Fax No.


			





			Website address


			


			


			e-mail id


			











			Name of the Company Secretary/ Compliance officer


			





			Telephone no.


			


			Fax 
No.


			





			e-mail id


			











			Securities applied for 
listing 
(Please tick (√ ) the 
appropriate boxes)


			Specified securities ( Main Board)


			





			


			Specified securities (SME Exchange)


			





			


			Specified securities (Institutional Trading Platform)


			





			


			Non-convertible debt securities


			





			


			Non-convertible redeemable preference shares


			





			


			Perpetual debt instrument


			





			


			Perpetual	non-cumulative	preference


shares


			





			


			Indian depository receipts


			





			


			Securitized debt instruments


			





			


			Units issued by Mutual Funds


			





			


			Units issued by InvITs


			





			


			Others (Please specify)
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[bookmark: _GoBack]List of documents / details to be submitted at the time of seeking Exchange’s In-principle Approval for listing of units of InvITs to be issued on preferential basis by a listed InvITs Trust:





			Sr. No


			Particulars


			Submitted (Yes/No)





			1. 


			Application seeking In-principle approval of BSE for the proposed preferential issue of InvITs


			





			2. 


			5 copies of the draft Placement memorandum / placement document along with processing fees. Kindly submit soft copy of the same.





Note: The Placement Document shall inter alia contain disclosures as contained in Annexure I annexed to the SEBI Circular SEBI/HO/DDHS/DDHS/CIR/P/2018/89   dated June 05, 2018 laying down the Guidelines for Preferential Issue of Units by InvIT.


			





			3. 


			Copy of the Certificate issued by the merchant banker or Statutory Auditor confirming the compliance with the provisions of the SEBI Circular SEBI/HO/DDHS/DDHS/CIR/P/2018/89   dated June 05, 2018 laying down the Guidelines for Preferential Issue of Units by InvIT.


			





			4. 


			Copy of resolution passed by the InvITs Trustee and Investment Manager, as applicable at its meeting approving the preferential issue of units of InvITs and listing of the same at BSE.


			





			5. 


			Certified True Copy of the resolution passed by the Unit holders of the InvIT approving the preferential issue. 


			





			6. 


			Investment Manager of the InvITs   shall provide an undertaking inter alia confirming the following:





a) “The private placement of units of InvITs has been made in compliance with SEBI (Infrastructure Investment Trust) Regulations, 2014 and SEBI circulars dated June 05, 2018 issued thereunder applicable RBI Guidelines, any other applicable law, rules and regulations and  no statutory authority has restrained the InvIT Trust to issue its units on Preferential issue basis


b) InVIT is incompliance with the conditions for continuous listing and disclosure obligations under the InVIT regulations and circulars issued thereunder


c) The InvIT is in compliance with the minimum public unit holding requirements as stipulated under Regulation (16) (6) of the InvIT regulations.


d) the units to be issued shall be in dematerialized form and that the units issued in the said preferential issue shall be of same class or kind as the units issued in the initial offer by the InVIT


e) no preferential issue of units by the InVIT has been made in the six months preceding the relevant  date.


f) InvIT will not allot any partly paid up units





			





			7. 


			Certificate from the Statutory Auditor confirming that the issue price for the units to be issued on preferential basis is in compliance with SEBI circular dated June 05, 2018 along with calculation for the same with relevant date 


			





			8. 


			Undertaking from InvITs regarding any material development which takes place after the filing of the application with the Exchange but prior to the issue of the in-principle approval including in relation to the assets and liabilities being proposed to be transferred to the InvITs.


			





			9. 


			Contact details of Investment Manager and SEBI registered Intermediaries appointed for the preferential issue


			





			10. 


			The Exchange reserves the right to ask for documents other than those mentioned above.


			





			11. 


			Non-refundable processing fees @ 0.025% of the issue size subject to a minimum of Rs.1,80,000/- and a maximum of Rs.4,50,000/- plus GST to be paid as per applicable rate though RTGS - Details given in Annexure I or though Cheque/DD favoring “BSE Limited”


			








  



































ANNEXURE I





HDFC BANK LTD





			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes
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[bookmark: _GoBack]Checklist for Listing of units of InvITs pursuant to preferential issue by a listed InvIT Trust:



			Sr. No.


			Particulars


			Submitted


(Yes/No)





			1. 


			Listing Application (available on BSE’s website under Downloads section).


			





			2. 


			Copy of the placement memorandum / placement documents (5 hard copies as well as soft copy) 





Note: No need to submit again if there is no change in what was submitted at the time of seeking in-principle approval of BSE. In such case kindly submit a confirmation that there is no change


			





			3. 


			Copy of In-Principal approval obtained from BSE for the preferential issue. 


Also submit copy of In-principle approval of NSE if applicable.


			





			4. 


			Certified true copy of the resolution passed by the InvITs Trustee / Board of Directors of Investment manager for the allotment of securities (the resolution should specifically mention the total number of Units allotted by the fund and the issue price).


			





			5. 


			Investment Manager of the InvITs shall provide an undertaking inter alia confirming that :





a) None of the applicants in the preferential issue have withdrawn their bids after the closure of the issue. 


b) no allotment has been made, either directly or directly ,to any party to the InvIT or their related parties except to the sponsor  only to the extent that it is required to ensure compliance with regulation 12(3) of the InvIT  Regulations


c) The maximum number allottees in the preferential issue of InvITs in a financial year does not exceed 1000.


d) minimum investment from all the investors was of Rupees one crore; 


e) Units allotted under preferential issue shall not be sold by the allottee for a period of one year from the date of allotment, except on a recognised stock exchange





			





			6. 


			Brief details of the units offered such as no. of units, issue price, list of allottes along with no. of units allotted to them, issue opening and closing date, total funds received etc.; and 


A reconciliation of pre issue units of InvITs, total units offered under the present private placement, fresh issue of units and post issue number of units of InvITs


			





			7. 


			ISIN code allotted by both the depositories for all the securities proposed to be listed.


			





			8. 


			In case units issued / pre issue units of InvITs are under lock in then a certificate from the depositories must be furnished stating that the securities are under lock in confirming the date upto which they are under lock-in. 


			





			9. 


			Unit holding pattern of the InvITs (pre issue and post issue)


			





			10. 


			Credit confirmation from the depositories (CDSL / NSDL) regarding the credit of beneficiary accounts of the unit holders.


			





			11. 


			Certificate from the Registrar reconciling the total securities allotted with the total securities credited with the depositories, and securities that have failed to be credited.


			





			12. 


			Investment Manager and SEBI registered intermediary managing the Preferential issue of units shall provide an undertaking inter alia stating that:





“The private placement of units of InvITs has been made in compliance with SEBI (Infrastructure Investment Trust) Regulations, 2014 and SEBI circular dated June 05, 2018 issued thereunder, applicable RBI Guidelines, any other applicable law, rules and regulations and no statutory authority has restrained the fund from issuing the units on private placement basis”.


			





			13. 


			Certificate from the Statutory Auditors confirming the receipt of funds before the allotment of units on preferential basis and that the payment to be received for subscription to the units of InvITs has been received from the bank account of the allottees for the units of InvITs. 


			





			14. 


			Details of Processing fee/ Additional listing fee, if applicable, to be paid on the enhanced capital as per the schedule of listing fee given in Bseindia URL: https://bseindia.com/Static/about/listing_fees.aspx (Can be paid though RTGS - Details given in Annexure I or though Cheque/DD favoring “BSE Limited”)


			





			15. 


			Contact details of Investment Manager and SEBI registered Intermediaries appointed for the preferential issue


			





			16. 


			The Exchange reserves the right to ask for documents other than those mentioned above.


			






































ANNEXURE I





HDFC BANK LTD


			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes
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On Rs.100/- Stamp paper/Franking
LISTING AGREEMENT



This Agreement is made on this .......................... day of …………….. ……………… by
.......................... a Company / any other entity duly formed and registered under the
relevant Indian Act / statutory enactment of appropriate jurisdiction, including
overseas jurisdiction, wherever applicable, and having its registered office at
……………………………………………………………………………….. (hereinafter called "the
Issuer") with the .................... (Name of the Stock Exchange) (hereinafter called "the
Exchange").



WHEREAS:-



a. It is a requirement of the Exchange that the Issuer shall submit a listing agreement
duly executed along with an application for admission and continued admission of
the securities to dealings on the Exchange.



b.*The Issuer is desirous of continuing the listing of its securities on the Exchange.



Or



The issuer is desirous of listing its securities as mentioned in the application and
made part hereof.



c. The Issuer is desirous of executing this Agreement in compliance with the
aforesaid requirement of the Exchange.



NOW THEREFORE in consideration of the aforesaid, the Issuer hereby covenants and
agrees with the Exchange as follows:



1. That the Issuer shall comply with the extant provisions of all the applicable statutory
enactments governing the issuance, listing and continued listing of securities.



2. That without prejudice to the above clause, the Issuer hereby covenants and agrees
that it shall comply with the following:—
i. the SEBI (Listing Obligations And Disclosure Requirements) Regulations, 2015
and other applicable regulations /guidelines/circulars as may be issued by SEBI from
time to time.
ii. the relevant byelaws / regulations / circulars / notices / guidelines as may be
issued by the Exchange from time to time.
iii. such other directions, requirements and conditions as may be imposed by SEBI/
Exchange from time to time.



3. That it shall pay listing and such other fees / fines as may be specified / levied by
the Exchange from time to time within the prescribed period.
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4. That it shall keep intimated the Exchange about change in any information / details
of the issuer.



5. The admission and continued admission of the securities to dealings on the Exchange
is subject to the discretion of the Exchange and subject to the powers of the Exchange
to prohibit, suspend or withdraw the listing of the securities on the Exchange.



6. That the board of directors or a committee duly authorized by the board of directors
of the issuer has passed a resolution for initial listing of the securities on the Exchange
at its meeting held on the ……………. day of ……………………………..
20…… (not applicable in cases where the securities are already listed on the
Exchange).



7. Both parties agree that earlier listing agreement stands rescinded and novation
carried out in accordance with respective regulations (viz. ICDR , ILDS , NCRPS,
etc.) shall not affect any right already accrued or liability incurred by either party nor
effect any enquiry or investigation or any other action undertaken by the Exchange
or SEBI.



This Agreement is duly executed on the day, month and year first mentioned above by the
authorized signatories duly authorized by the board of directors or committee thereof in
their .................................... meeting held on ................ (date).



SIGNED AND DELIVERED by the within named )
.........................(Name of the Issuer) )



Through its Authorised Signatories )



Name(s): )
Designation(s): )



SIGNED by the authorized signatory of Stock Exchange )



Name: )
Designation: )



*Note: Stock Exchange may strike off whichever is not applicable.
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Information about the Company and Securities



Name of Issuer:
CIN No.
Registered
Address



office



Corporate
Address



office



Telephone No. Fax No.
Website address e-mail



id



Name of the Company
Secretary/ Compliance
officer
Telephone no. Fax



No.



e-mail id



Securities applied for
listing



(Please tick (√) the  
appropriate boxes)



Specified securities ( Main Board)
Specified securities (SME Exchange)
Specified securities (Institutional Trading
Platform)
Non-convertible debt securities
Non-convertible redeemable preference
shares
Perpetual debt instrument
Perpetual non-cumulative preference
shares
Indian depository receipts
Securitized debt instruments



Units issued by Mutual Funds
Others (Please specify)
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PRESCRIBED FORMAT OF APPLICATION TO BE SUBMITTED BY THE TRUST / Investment Manager ON ITS LETTERHEAD.



Date:



The Chief General Manager 



Listing Operation,


BSE Limited,



1st Floor, P.J.Towers,



Dalal Street, 



Mumbai – 400 001.



Dear Sir,



Sub: Application for listing of privately placed debt securities 


We hereby apply for listing and trading permission of ____________ (Quantity & Type of Securities) each issued and allotted by <name of trust>”Trust”    ________ on private placement basis in accordance with provisions specified under SEBI (Infrastructure Investment Trust) Regulations, 2014 / SEBI (Real Estate Investment Trust) Regulations, 2014, SEBI (Issue and Listing of Debt Securities) Regulations, 2008 as amended from time to time. 


1. We enclose herewith the documents as per   the checklist provided on the website of Exchange. 


2. Details of further listing /processing fee remitted:



			Particulars


			Listing fee


			Processing fee


			SEBI fee





			Base fees


			


			


			





			GST@ 18%


			


			


			NA








			Fee (including tax)


			


			


			





			TDS, if any


			


			


			





			Net amount remitted after TDS


			


			


			





			Transaction reference number


			


			


			





			Date of Payment


			


			


			








3. In case of any queries / clarifications the under-mentioned official may be contacted:



			Contact Details 





			Name & Designation  of Contact  Person 


			





			Telephone Nos. (landline & mobile)


			





			Email – id


			








I / We hereby confirm that the information provided in the application and enclosures is true, correct and complete. We also state that no relevant facts have been suppressed. 


Thanking you,



Yours faithfully,



(Managing Director/ Company Secretary of Investment Manager)


Encl: a/a



Documents required for granting listing approvals, for the debt securities issued on a private placement basis by listed InvITs / REITs


			S. No.


			Document


			Page Nos.





			1. 


			


			From


			To





			2. 


			Letter of Application duly completed i.e. Annexure I


			


			





			3. 


			Issue details of the new securities issued as per format enclosed as Annexure II


			


			





			4. 


			Certified true copy of the resolution passed by the InvITs /REITs Trustee for the allotment of debt securities (the resolution should specifically make a mention of total number of debt securities allotted).


			


			





			5. 


			Certified copy of Credit Rating Certificate obtained before issuing the Debt instruments from Credit Rating Agency(ies) and their validity period


			


			





			6. 


			Certified copy of letter issued by Depositories (NSDL/CDSL) intimating about the allotment of the ISIN (final ISIN after conversion of LOA) for these securities


			


			





			7. 


			Credit confirmation from the depositories (CDSL / NSDL) regarding the credit of beneficiary accounts of the debt securities holders.


			


			





			8. 


			Certificate from the Managing Director/Company Secretary of the Investment Manager, as per format given in Annexure III


			


			





			9. 


			Certificate from statutory auditors/practicing chartered accountant/ practicing company secretary stating that :



a) The issue of <no.> of <name of debt securities> by <name of trust>has been made in compliance with in compliance with SEBI (Infrastructure Investment Trust) Regulations, 2014 / SEBI (Real Estate Investment Trust) Regulations, 2014, SEBI (Issue and Listing of Debt Securities) Regulations, 2008 and circulars issued thereunder and the issuer has complied with all the statutory formalities for said issuance and no statutory authority has restrained the Trust from issuance of said debt securities.


b) The payment received for subscription to debt securities has been received from the bank account of the person subscribing to such debt securities.


c) Post listing of said debt securities, the Trust will comply with all the applicable post listing requirements including the continuous disclosure requirements mentioned in para 5 of SEBI Circular Ref no. SEBI/HO/DDHS/DDHS/CIR/P/2018/71 dated April 13, 2018.


			


			





			10. 


			Confirmation for authentication on SEBI for SCORES if not submitted earlier.


			


			





			11. 


			The company should pay applicable Annual Listing fees , along-with applicable rate of service tax as per fee schedule


			


			





			12. 


			Soft copy in pdf form and certified true copy of Disclosure document (Offer Document) prepared as per Schedule I of the SEBI (Issue and Listing of Debt Securities) Regulations, as amended from time to time


			


			





			13. 


			The listing agreement already signed shall be revised to include the Debt Securities


			


			





			14. 


			Copy of duly signed Debenture Trust Deed 


			


			





			15. 


			Copy of In- principal approval 


			


			








Note:



1. The application forms should be submitted duly completed in all respects. Kindly note that all pages of the documents/details provided should be serially numbered, stamped and certified by the authorized signatory Investment Manager. Only applications complete in all respects including information/ supporting documents will be taken up for processing. 



2. The Exchange reserves the right to modify and ask for additional documents / clarifications depending on a case to case basis.  Approval for listing of the securities issued by the company will be subject to compliance with the Regulatory requirements and other Exchange requirements.


ANNEXURE I



LETTER OF APPLICATION



From 









Date



To,



The Secretary,



BSE Limited,



Mumbai 



Dear Sir,



In conformity with the listing requirements of the Stock Exchange, we hereby apply for admission of the following securities of the <name of the Trust> to dealings on the Exchange:



1)______________________________________________________



2)______________________________________________________



3)______________________________________________________



The securities are not/are identical * in all respect and are not/are identical * in all respects with the existing securities admitted to dealing on the Exchange.



The securities will become identical with the existing securities admitted to dealing on the Exchange in all respects on ________________________________________ and the documents of title will be enfaced with a note to this effect.



+ The securities mentioned at   (

) above are proposed to be issued by Prospectus/Offer for Sale/Circular (conversion, exchange, rights, open offer, capitalisation of reserves)/Placing, full particulars of which are given in the statement sent herewith (together with the reasons for the procedure when a placing is intended).



+ It is intended to make an Offer for Sale/a Placing of the securities mentioned at (         ) above which have been already issued. We enclose a statement giving full particulars of when, how and to whom the securities were issued and full details of the proposed Offer for Sale/Placing (together with the reasons for the procedure when a Placing is intended.)



We undertake to send the listing Application, duly completed. We also forward the documents (or drafts thereof) as per list attached and undertake to furnish such additional information and documents as may be required.



 We further undertake to submit to the Exchange a copy of the Acknowledgement Card or letter indicating the observation on draft prospectus/letter of offer/offer document by SEBI; and a certificate from a Merchant Banker acting as a lead manager to the issue reporting positive compliance by our company of the requirements on disclosure and investor protection issued by SEBI.   



We understand that in the event of our failure to submit the above documents or withdrawal of Acknowledgement Card by SEBI, we shall be liable to refund the subscription money to the investors immediately”.



We undertake to be bound by all requirements, terms and provisions and conditions including condition relating to payment of security deposit as contained in the Rules, Bye-Laws and Regulations of your Exchange.



 Yours Faithfully,



 (Signature of Investment Manager)


ANNEXURE II 


			ISSUE DETAILS (To be filled separately for each ISIN)





			Sr No.


			Particulars


			 





			1. 


			Type of Securities 



(Secured/ Unsecured)


			





			2. 


			Nature of Securities



(Fixed/ Floating/ Step-up/ Structured)



If Structured, whether linked to index/ stock etc)


			





			3. 


			Series


			





			4. 


			Numbers of securities Issued Originally


			





			5. 


			Numbers of securities Outstanding (as of date)


			





			6. 


			Nominal Value of Security (per security)


			





			7. 


			Paid up value of Security (per security as of date)


			





			8. 


			Total Nominal Value


			





			9. 


			Total Paid-up Value


			





			10. 


			Distinctive Numbers allotted /kept reserved


			





			11. 


			ISIN (final ISIN & not of Letter Of Allotment)


			





			12. 


			Rate of Interest/Coupon Basis


			





			13. 


			Interest Payable 



a) Monthly, b)  Quarterly c) Half yearly d) Yearly


			





			14. 


			First Interest Payment Date DD-MM-YYYY


			





			15. 


			Second Interest Payment Date DD-MM-YYYY


			





			16. 


			Last Interest Payment Date DD-MM-YYYY


			





			17. 


			Actual/Deemed date of allotment DD-MM-YYYY


			





			18. 


			TENURE with respect to date of issue


			





			19. 


			Redemption Date(s)  DD-MM-YYYY


			





			20. 


			Redemption Premium


			





			21. 


			Put/call option


			





			22. 


			CREDIT_RATING


			





			23. 


			Latest date of Credit Rating Assigned/Modified 


(DD-MM-YYYY)


			





			24. 


			Date of Issue DD-MM-YYYY


			





			25. 


			Trustee


			





			26. 


			Day Count


			





			27. 


			Shut Period


			





			28. 


			Call Dates DD-MM-YYYY


			





			29. 


			Put Dates  DD-MM-YYYY


			





			30. 


			Put/Call Premium


			





			31. 


			Lead Manager/Arrangers


			





			32. 


			Register and Transfer Agent


			








____________________________



(Signature of Investment Manager


Date


ANNEXURE III


Format of the confirmation to be submitted by the Managing Director/ Company Secretary of the investment manager on the letter head:



To,



 Chief General Manager,



Listing Operation,



BSE Limited,



P.J. Towers, Dalal Street,



Mumbai – 400 001.



Dear Sir,



Sub:
Application for listing of ___________ (Quantity & Type of Securities) issued on private placement basis in terms of SEBI (Issue and Listing of Debt Securities) Regulations, 2008 read with SEBI (Infrastructure Investment Trust) Regulations, 2014 / SEBI (Real Estate Investment Trust) Regulations, 2014 as amended from time to time


I, (Managing Director/ Company Secretary) of the <name of Investment manager company> hereby certify that for the issuance of said debt securities <name of the trust>:


a) is an eligible issuer as defined in the SEBI (Issue and Listing of Debt Securities) Regulations, 2008 as amended from time to time.


b) has complied with all the provisions of SEBI (Issue and Listing of Debt Securities) Regulations, 2008,  SEBI (Infrastructure Investment Trusts)/ Regulations, 2014/SEBI (Real Estate Investment Trusts) 2014 and circular issued thereunder, applicable RBI guidelines   as amended from time to time  and further the Trust has also complied with all the legal and statutory requirements as well as the Companies Act, 2013, rules made there under (to the extent applicable) and no statutory authority has restrained the Trust from issuing and allotting the above referred securities.


c) the documents filed by the trust with the Exchange are same/ identical in all respect which have been filed by the trust with Registrar of Companies/ SEBI/ Reserve Bank of India/ FIPB in respect of the allotment of these securities issued on a private placement basis. 



d) none of the allottee have been debarred from accessing the capital market or have been restrained by any regulatory authority from directly or indirectly acquiring the said securities



e) there is no restraint on the trust by any regulatory authority from raising the capital or altering its capital structure in any manner.



f) has received the Application/ Allotment Monies from the applicants accounts.


g) has allotted the debt instruments in dematerialized form only.


h) has raised the amount through issue of debt instrument, within the borrowing limits authorized by the unit holders.


i) has maintained 100% asset cover to sufficient to discharge the principal amount at all times for the debt securities issued as required as per regulation 54 of SEBI (Listing Obligations and Disclosures Requirements) Regulations, 2015.


j) has issued the debt instruments with the day count convention as ‘Actual/ Actual’



k) the Offer Document contains all the disclosures as required under Schedule I of Regulation 21(1) of SEBI (Issue and Listing of Debt Securities) Regulations, 2008 as amended from time to time.


l) We hereby Confirm that neither the REITS/InvITs, its sponsor or Investment Manager or the trustees or Board of directors/Governing Body  of the Sponsor, REITs/InvITs or Investment Manager as the case may be  is restrained or prohibited or debarred by the Board from accessing the securities market or dealing in securities;



m) “We hereby confirm that neither the REITs/InvITs, its sponsor or Investment Manager or promoters/trustees or Board of directors /Governing Body  of the Sponsor, REITs/InvITs or Investment Manager as the case may be  is a willful defaulter as    defined under Regulation 2 (1) (n) of SEBI (ILDS) Regulations, 2008 or  is in default of payment of interest or repayment of principal amount in respect of debt securities issued by it to the public, if any, for a period of more than six months”.



n) “We hereby confirm that the  REITs/InvITs or its  Sponsor, , or  Investment Manager are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.”



o) We hereby confirm that neither the REITS/InvITs, its sponsor or Investment Manager or promoters/trustees or Board of directors /Governing Body of the Sponsor, REITs/InvITs or Investment Manager as the case may be is  in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”



____________________________



Managing Director/ Company Secretary of Investment Manager


Date:


Listing fees for Privately Placed ReIT/ InvIT 


			Initial listing fee 


			Rs.20,000/- 





			Listing Processing Fees (applicable only to Private Companies)


			If the parent company is a public limited company or a listed  entity


			Rs.2500/- per ISIN





			


			Others


			Rs.4,500/- per ISIN





			Annual Listing Fee (Chargeable Per ISIN)


			





			Issue size up to Rs.5 Crores


			Rs.2,500/-





			


			





			Above Rs.5 Crores and up to Rs.10 Crores.


			Rs.3,750/-









			Above Rs.10 Crores and up to Rs.20 Crores.


			Rs.7,500/-





			Above Rs.20 Crores






			Additional fee of Rs.200/- for every increase of Rs.1 Crore or part thereof above Rs.20 Crores. 



Subject to a maximum of Rs.30,000/- per instrument.









			Cap on the annual listing fee per issuer to Rs.5,00,000/- per annum. The applicable GST is payable on all fees.


BSE PAN  =  AACCB6672L 



GST No = 27AACCB6672L1ZA












The regulatory fees as per the Securities Exchange Board of India (Payment of Fees) (Amendment) Regulations, 2014 shall also be payable in favor of ‘BSE Limited’.
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Checklist for issuance of debt securities by listed REITs / InvITs on private placement basis





List of documents / details to be submitted at the time of seeking Exchange’s In-principle Approval for listing of Debt securities by listed InvITs/REITS on private placement basis


			SR.NO.


			PARTICULARS


			Submitted (Yes/No)





			1. 


			Covering letter


			





			2. 


			Confirmation / consent letters from the Debenture Trustee w.r.t. their consent to act as Debenture Trustee for the proposed issue. 


			





			3. 


			Copy of the   Trust Deed entered into between the   REIT/InvIts and Debenture Trustee


			





			4. 


			Copy of the Disclosures as required by Regulations 21, as per the format prescribed in schedule ' I ' of the Securities and Exchange Board of India (Issue and Listing of Debt Securities) Regulations, 2008 as amended. 


			





			5. 


			Copy of resolution passed by the Trustees and Investment Manager of the InvITs/REITs for issue of debt securities.


			





			6. 


			Copy of resolution passed by the unitholders of InvITs / REITs for issue of debt securities.


			





			7. 


			Credit rating certificate of the proposed issue.   





			





			8. 


			Investment Manager and Merchant Bankers to the issue shall provide following undertaking inter alia stating that....





a. “The issue of <No.> <debt securitity> is being made in compliance with SEBI (Infrastructure Investment Trust) Regulations, 2014 / SEBI (Real Estate Investment Trust) Regulations, 2014, SEBI (Issue and Listing of Debt Securities) Regulations, 2008 and circulars issued thereunder and the issuer has complied with all the statutory formalities for said issuance and no statutory authority has restrained the Trust from issuance of said debt securities.


b. We hereby Confirm that neither the REITs/InvITs, its sponsor or Investment Manager or the promoters/trustees or Board of directors/Governing Body  of the Sponsor, REITs/InvITs or Investment Manager as the case may be  are restrained or prohibited or debarred by the SEBI from accessing the securities market or dealing in securities;


c. “We hereby confirm that neither the REITs/InvITs, its sponsor or Investment Manager or promoters/trustees or Board of directors /Governing Body  of the Sponsor, REITs/InvITs or Investment Manager as the case may be  is a willful defaulter as    defined under Regulation 2 (1) (n) of SEBI (ILDS) Regulations, 2008 or  is in default of payment of interest or repayment of principal amount in respect of debt securities issued by it to the public, if any, for a period of more than six months”.


d. We hereby confirm that the REITs/InvITs or its Sponsor or Investment Manager are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.”


e. We hereby confirm that neither the REITs/InvITs, its sponsor or Investment Manager or promoters/trustees or Board of directors /Governing Body of the Sponsor, REITs/InvITs or Investment Manager as the case may be is  in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”


f. We hereby confirm that the Trustee of the REITs/InvITs has not been appointed as a debenture Trustee to such issue of debt securities 


g. We hereby confirm that the secured debt securities issued by the   REITs/InvITs is secured by the creation of a charge on the assets of the REITs/InvITs or holding Company or SPV having a value which is sufficient for the repayment of the amount of such debt securities”. 


h. [bookmark: _GoBack]We hereby confirm that post listing of debt securities, we will comply with the post listing requirements as provided in SEBI (Infrastructure Investment Trust) Regulations, 2014, SEBI (Real Estate Investment Trust) Regulations, 2014, SEBI (Issue and Listing of Debt Securities) Regulations, 2008 and circulars issued thereunder including SEBI circular no. SEBI/HO/DDHS/CIR/P/2018/71 dated April 13, 2018.


i. Debt securities to be issued will be in Demat Form only. 


			 





			9. 


			Scores registration shall be obtained as per regulatory requirement.


			











Note: The Exchange reserves the right to ask for documents other than those mentioned above.
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HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes
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Internal



List of documents / details to be submitted at the time of seeking Exchange’s In-principle Approval for listing of units of REITs through IPO :



1. Copy of the draft offer document. Hard as well as soft copy.(5 copies).



2. Copy of Due Diligence certificate signed by the Merchant Banker. 



3. Copy of the registered REITs trust deed.



4. Copy of certification of registration of REITs issued by SEBI.

5. Resolution passed by the REITs Trustee at its meeting approving listing of units of REITs on the BSE.



6. Copy of the Invest Management Agreement entered into between the Investment manager and REITs Trustees.(highlighting critical obligation relating to disclosures and  investors protections) 



7. Investment Manager and Merchant Bankers to the issue shall provide an undertaking inter alia stating that....



a) “The proposed issue of units of <name of the REITs trust>(“Trust”) is being made in compliance with SEBI (Real Estate Investment Trusts) Regulations, 2014 and SEBI circulars issued thereunder including SEBI circular  Ref: CIR/IMD/DF/136/2016 dated December  19, 2016”. Further the Trust has complied with all the statutory formalities and no statutory authority has restrained the Trust from issuance of it’s unites to public.

b) We hereby confirm that the REITs, its Sponsor and Investment Manager are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.”

c) We hereby confirm that the REITs, its sponsor and Investment Manager or promoters/trustees or Board of directors /Governing Body of the Sponsor, REITs or Investment Manager as the case may be, are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”



8. Copy of the agreement signed with both the depositories.



9. Structure of the REITs shall be provided explaining parties to the REITs like SPV, sponsors, Manager etc.



10. Scores registration shall be obtained as per regulatory requirement.



11. Processing Fees (Cheque/DD) of 0.05 % of issue size with maximum cap of Rs. 25 lacs and minimum cap of Rs. 50,000 plus applicable Service Tax payable “BSE Limited”



12. Name and contact details of the Trust and the merchant banker for coordination purposes.

13. The Exchange reserves the right to ask for documents other than those mentioned above.
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On Rs.100/- Stamp paper/Franking
LISTING AGREEMENT



This Agreement is made on this .......................... day of …………….. ……………… by
.......................... a Company / any other entity duly formed and registered under the
relevant Indian Act / statutory enactment of appropriate jurisdiction, including
overseas jurisdiction, wherever applicable, and having its registered office at
……………………………………………………………………………….. (hereinafter called "the
Issuer") with the .................... (Name of the Stock Exchange) (hereinafter called "the
Exchange").



WHEREAS:-



a. It is a requirement of the Exchange that the Issuer shall submit a listing agreement
duly executed along with an application for admission and continued admission of
the securities to dealings on the Exchange.



b.*The Issuer is desirous of continuing the listing of its securities on the Exchange.



Or



The issuer is desirous of listing its securities as mentioned in the application and
made part hereof.



c. The Issuer is desirous of executing this Agreement in compliance with the
aforesaid requirement of the Exchange.



NOW THEREFORE in consideration of the aforesaid, the Issuer hereby covenants and
agrees with the Exchange as follows:



1. That the Issuer shall comply with the extant provisions of all the applicable statutory
enactments governing the issuance, listing and continued listing of securities.



2. That without prejudice to the above clause, the Issuer hereby covenants and agrees
that it shall comply with the following:—
i. the SEBI (Listing Obligations And Disclosure Requirements) Regulations, 2015
and other applicable regulations /guidelines/circulars as may be issued by SEBI from
time to time.
ii. the relevant byelaws / regulations / circulars / notices / guidelines as may be
issued by the Exchange from time to time.
iii. such other directions, requirements and conditions as may be imposed by SEBI/
Exchange from time to time.



3. That it shall pay listing and such other fees / fines as may be specified / levied by
the Exchange from time to time within the prescribed period.
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4. That it shall keep intimated the Exchange about change in any information / details
of the issuer.



5. The admission and continued admission of the securities to dealings on the Exchange
is subject to the discretion of the Exchange and subject to the powers of the Exchange
to prohibit, suspend or withdraw the listing of the securities on the Exchange.



6. That the board of directors or a committee duly authorized by the board of directors
of the issuer has passed a resolution for initial listing of the securities on the Exchange
at its meeting held on the ……………. day of ……………………………..
20…… (not applicable in cases where the securities are already listed on the
Exchange).



7. Both parties agree that earlier listing agreement stands rescinded and novation
carried out in accordance with respective regulations (viz. ICDR , ILDS , NCRPS,
etc.) shall not affect any right already accrued or liability incurred by either party nor
effect any enquiry or investigation or any other action undertaken by the Exchange
or SEBI.



This Agreement is duly executed on the day, month and year first mentioned above by the
authorized signatories duly authorized by the board of directors or committee thereof in
their .................................... meeting held on ................ (date).



SIGNED AND DELIVERED by the within named )
.........................(Name of the Issuer) )



Through its Authorised Signatories )



Name(s): )
Designation(s): )



SIGNED by the authorized signatory of Stock Exchange )



Name: )
Designation: )



*Note: Stock Exchange may strike off whichever is not applicable.
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Information about the Company and Securities



Name of Issuer:
CIN No.
Registered
Address



office



Corporate
Address



office



Telephone No. Fax No.
Website address e-mail



id



Name of the Company
Secretary/ Compliance
officer
Telephone no. Fax



No.



e-mail id



Securities applied for
listing



(Please tick (√) the  
appropriate boxes)



Specified securities ( Main Board)
Specified securities (SME Exchange)
Specified securities (Institutional Trading
Platform)
Non-convertible debt securities
Non-convertible redeemable preference
shares
Perpetual debt instrument
Perpetual non-cumulative preference
shares
Indian depository receipts
Securitized debt instruments



Units issued by Mutual Funds
Others (Please specify)
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PRESCRIBED FORMAT OF APPLICATION TO BE SUBMITTED BY THE TRUST / Investment Manager ON ITS LETTERHEAD.



Date:



The Chief General Manager 



Listing Operation,


BSE Limited,



1st Floor, P.J.Towers,



Dalal Street, 



Mumbai – 400 001.



Dear Sir,



Sub: Application for listing of privately placed debt securities 


We hereby apply for listing and trading permission of ____________ (Quantity & Type of Securities) each issued and allotted by <name of trust>”Trust”    ________ on private placement basis in accordance with provisions specified under SEBI (Infrastructure Investment Trust) Regulations, 2014 / SEBI (Real Estate Investment Trust) Regulations, 2014, SEBI (Issue and Listing of Debt Securities) Regulations, 2008 as amended from time to time. 


1. We enclose herewith the documents as per   the checklist provided on the website of Exchange. 


2. Details of further listing /processing fee remitted:



			Particulars


			Listing fee


			Processing fee


			SEBI fee





			Base fees


			


			


			





			GST@ 18%


			


			


			NA








			Fee (including tax)


			


			


			





			TDS, if any


			


			


			





			Net amount remitted after TDS


			


			


			





			Transaction reference number


			


			


			





			Date of Payment


			


			


			








3. In case of any queries / clarifications the under-mentioned official may be contacted:



			Contact Details 





			Name & Designation  of Contact  Person 


			





			Telephone Nos. (landline & mobile)


			





			Email – id


			








I / We hereby confirm that the information provided in the application and enclosures is true, correct and complete. We also state that no relevant facts have been suppressed. 


Thanking you,



Yours faithfully,



(Managing Director/ Company Secretary of Investment Manager)


Encl: a/a



Documents required for granting listing approvals, for the debt securities issued on a private placement basis by listed InvITs / REITs


			S. No.


			Document


			Page Nos.





			1. 


			


			From


			To





			2. 


			Letter of Application duly completed i.e. Annexure I


			


			





			3. 


			Issue details of the new securities issued as per format enclosed as Annexure II


			


			





			4. 


			Certified true copy of the resolution passed by the InvITs /REITs Trustee for the allotment of debt securities (the resolution should specifically make a mention of total number of debt securities allotted).


			


			





			5. 


			Certified copy of Credit Rating Certificate obtained before issuing the Debt instruments from Credit Rating Agency(ies) and their validity period


			


			





			6. 


			Certified copy of letter issued by Depositories (NSDL/CDSL) intimating about the allotment of the ISIN (final ISIN after conversion of LOA) for these securities


			


			





			7. 


			Credit confirmation from the depositories (CDSL / NSDL) regarding the credit of beneficiary accounts of the debt securities holders.


			


			





			8. 


			Certificate from the Managing Director/Company Secretary of the Investment Manager, as per format given in Annexure III


			


			





			9. 


			Certificate from statutory auditors/practicing chartered accountant/ practicing company secretary stating that :



a) The issue of <no.> of <name of debt securities> by <name of trust>has been made in compliance with in compliance with SEBI (Infrastructure Investment Trust) Regulations, 2014 / SEBI (Real Estate Investment Trust) Regulations, 2014, SEBI (Issue and Listing of Debt Securities) Regulations, 2008 and circulars issued thereunder and the issuer has complied with all the statutory formalities for said issuance and no statutory authority has restrained the Trust from issuance of said debt securities.


b) The payment received for subscription to debt securities has been received from the bank account of the person subscribing to such debt securities.


c) Post listing of said debt securities, the Trust will comply with all the applicable post listing requirements including the continuous disclosure requirements mentioned in para 5 of SEBI Circular Ref no. SEBI/HO/DDHS/DDHS/CIR/P/2018/71 dated April 13, 2018.


			


			





			10. 


			Confirmation for authentication on SEBI for SCORES if not submitted earlier.


			


			





			11. 


			The company should pay applicable Annual Listing fees , along-with applicable rate of service tax as per fee schedule


			


			





			12. 


			Soft copy in pdf form and certified true copy of Disclosure document (Offer Document) prepared as per Schedule I of the SEBI (Issue and Listing of Debt Securities) Regulations, as amended from time to time


			


			





			13. 


			The listing agreement already signed shall be revised to include the Debt Securities


			


			





			14. 


			Copy of duly signed Debenture Trust Deed 


			


			





			15. 


			Copy of In- principal approval 


			


			








Note:



1. The application forms should be submitted duly completed in all respects. Kindly note that all pages of the documents/details provided should be serially numbered, stamped and certified by the authorized signatory Investment Manager. Only applications complete in all respects including information/ supporting documents will be taken up for processing. 



2. The Exchange reserves the right to modify and ask for additional documents / clarifications depending on a case to case basis.  Approval for listing of the securities issued by the company will be subject to compliance with the Regulatory requirements and other Exchange requirements.


ANNEXURE I



LETTER OF APPLICATION



From 









Date



To,



The Secretary,



BSE Limited,



Mumbai 



Dear Sir,



In conformity with the listing requirements of the Stock Exchange, we hereby apply for admission of the following securities of the <name of the Trust> to dealings on the Exchange:



1)______________________________________________________



2)______________________________________________________



3)______________________________________________________



The securities are not/are identical * in all respect and are not/are identical * in all respects with the existing securities admitted to dealing on the Exchange.



The securities will become identical with the existing securities admitted to dealing on the Exchange in all respects on ________________________________________ and the documents of title will be enfaced with a note to this effect.



+ The securities mentioned at   (

) above are proposed to be issued by Prospectus/Offer for Sale/Circular (conversion, exchange, rights, open offer, capitalisation of reserves)/Placing, full particulars of which are given in the statement sent herewith (together with the reasons for the procedure when a placing is intended).



+ It is intended to make an Offer for Sale/a Placing of the securities mentioned at (         ) above which have been already issued. We enclose a statement giving full particulars of when, how and to whom the securities were issued and full details of the proposed Offer for Sale/Placing (together with the reasons for the procedure when a Placing is intended.)



We undertake to send the listing Application, duly completed. We also forward the documents (or drafts thereof) as per list attached and undertake to furnish such additional information and documents as may be required.



 We further undertake to submit to the Exchange a copy of the Acknowledgement Card or letter indicating the observation on draft prospectus/letter of offer/offer document by SEBI; and a certificate from a Merchant Banker acting as a lead manager to the issue reporting positive compliance by our company of the requirements on disclosure and investor protection issued by SEBI.   



We understand that in the event of our failure to submit the above documents or withdrawal of Acknowledgement Card by SEBI, we shall be liable to refund the subscription money to the investors immediately”.



We undertake to be bound by all requirements, terms and provisions and conditions including condition relating to payment of security deposit as contained in the Rules, Bye-Laws and Regulations of your Exchange.



 Yours Faithfully,



 (Signature of Investment Manager)


ANNEXURE II 


			ISSUE DETAILS (To be filled separately for each ISIN)





			Sr No.


			Particulars


			 





			1. 


			Type of Securities 



(Secured/ Unsecured)


			





			2. 


			Nature of Securities



(Fixed/ Floating/ Step-up/ Structured)



If Structured, whether linked to index/ stock etc)


			





			3. 


			Series


			





			4. 


			Numbers of securities Issued Originally


			





			5. 


			Numbers of securities Outstanding (as of date)


			





			6. 


			Nominal Value of Security (per security)


			





			7. 


			Paid up value of Security (per security as of date)


			





			8. 


			Total Nominal Value


			





			9. 


			Total Paid-up Value


			





			10. 


			Distinctive Numbers allotted /kept reserved


			





			11. 


			ISIN (final ISIN & not of Letter Of Allotment)


			





			12. 


			Rate of Interest/Coupon Basis


			





			13. 


			Interest Payable 



a) Monthly, b)  Quarterly c) Half yearly d) Yearly


			





			14. 


			First Interest Payment Date DD-MM-YYYY


			





			15. 


			Second Interest Payment Date DD-MM-YYYY


			





			16. 


			Last Interest Payment Date DD-MM-YYYY


			





			17. 


			Actual/Deemed date of allotment DD-MM-YYYY


			





			18. 


			TENURE with respect to date of issue


			





			19. 


			Redemption Date(s)  DD-MM-YYYY


			





			20. 


			Redemption Premium


			





			21. 


			Put/call option


			





			22. 


			CREDIT_RATING


			





			23. 


			Latest date of Credit Rating Assigned/Modified 


(DD-MM-YYYY)


			





			24. 


			Date of Issue DD-MM-YYYY


			





			25. 


			Trustee


			





			26. 


			Day Count


			





			27. 


			Shut Period


			





			28. 


			Call Dates DD-MM-YYYY


			





			29. 


			Put Dates  DD-MM-YYYY


			





			30. 


			Put/Call Premium


			





			31. 


			Lead Manager/Arrangers


			





			32. 


			Register and Transfer Agent


			








____________________________



(Signature of Investment Manager


Date


ANNEXURE III


Format of the confirmation to be submitted by the Managing Director/ Company Secretary of the investment manager on the letter head:



To,



 Chief General Manager,



Listing Operation,



BSE Limited,



P.J. Towers, Dalal Street,



Mumbai – 400 001.



Dear Sir,



Sub:
Application for listing of ___________ (Quantity & Type of Securities) issued on private placement basis in terms of SEBI (Issue and Listing of Debt Securities) Regulations, 2008 read with SEBI (Infrastructure Investment Trust) Regulations, 2014 / SEBI (Real Estate Investment Trust) Regulations, 2014 as amended from time to time


I, (Managing Director/ Company Secretary) of the <name of Investment manager company> hereby certify that for the issuance of said debt securities <name of the trust>:


a) is an eligible issuer as defined in the SEBI (Issue and Listing of Debt Securities) Regulations, 2008 as amended from time to time.


b) has complied with all the provisions of SEBI (Issue and Listing of Debt Securities) Regulations, 2008,  SEBI (Infrastructure Investment Trusts)/ Regulations, 2014/SEBI (Real Estate Investment Trusts) 2014 and circular issued thereunder, applicable RBI guidelines   as amended from time to time  and further the Trust has also complied with all the legal and statutory requirements as well as the Companies Act, 2013, rules made there under (to the extent applicable) and no statutory authority has restrained the Trust from issuing and allotting the above referred securities.


c) the documents filed by the trust with the Exchange are same/ identical in all respect which have been filed by the trust with Registrar of Companies/ SEBI/ Reserve Bank of India/ FIPB in respect of the allotment of these securities issued on a private placement basis. 



d) none of the allottee have been debarred from accessing the capital market or have been restrained by any regulatory authority from directly or indirectly acquiring the said securities



e) there is no restraint on the trust by any regulatory authority from raising the capital or altering its capital structure in any manner.



f) has received the Application/ Allotment Monies from the applicants accounts.


g) has allotted the debt instruments in dematerialized form only.


h) has raised the amount through issue of debt instrument, within the borrowing limits authorized by the unit holders.


i) has maintained 100% asset cover to sufficient to discharge the principal amount at all times for the debt securities issued as required as per regulation 54 of SEBI (Listing Obligations and Disclosures Requirements) Regulations, 2015.


j) has issued the debt instruments with the day count convention as ‘Actual/ Actual’



k) the Offer Document contains all the disclosures as required under Schedule I of Regulation 21(1) of SEBI (Issue and Listing of Debt Securities) Regulations, 2008 as amended from time to time.


l) We hereby Confirm that neither the REITS/InvITs, its sponsor or Investment Manager or the trustees or Board of directors/Governing Body  of the Sponsor, REITs/InvITs or Investment Manager as the case may be  is restrained or prohibited or debarred by the Board from accessing the securities market or dealing in securities;



m) “We hereby confirm that neither the REITs/InvITs, its sponsor or Investment Manager or promoters/trustees or Board of directors /Governing Body  of the Sponsor, REITs/InvITs or Investment Manager as the case may be  is a willful defaulter as    defined under Regulation 2 (1) (n) of SEBI (ILDS) Regulations, 2008 or  is in default of payment of interest or repayment of principal amount in respect of debt securities issued by it to the public, if any, for a period of more than six months”.



n) “We hereby confirm that the  REITs/InvITs or its  Sponsor, , or  Investment Manager are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.”



o) We hereby confirm that neither the REITS/InvITs, its sponsor or Investment Manager or promoters/trustees or Board of directors /Governing Body of the Sponsor, REITs/InvITs or Investment Manager as the case may be is  in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”



____________________________



Managing Director/ Company Secretary of Investment Manager


Date:


Listing fees for Privately Placed ReIT/ InvIT 


			Initial listing fee 


			Rs.20,000/- 





			Listing Processing Fees (applicable only to Private Companies)


			If the parent company is a public limited company or a listed  entity


			Rs.2500/- per ISIN





			


			Others


			Rs.4,500/- per ISIN





			Annual Listing Fee (Chargeable Per ISIN)


			





			Issue size up to Rs.5 Crores


			Rs.2,500/-





			


			





			Above Rs.5 Crores and up to Rs.10 Crores.


			Rs.3,750/-









			Above Rs.10 Crores and up to Rs.20 Crores.


			Rs.7,500/-





			Above Rs.20 Crores






			Additional fee of Rs.200/- for every increase of Rs.1 Crore or part thereof above Rs.20 Crores. 



Subject to a maximum of Rs.30,000/- per instrument.









			Cap on the annual listing fee per issuer to Rs.5,00,000/- per annum. The applicable GST is payable on all fees.


BSE PAN  =  AACCB6672L 



GST No = 27AACCB6672L1ZA












The regulatory fees as per the Securities Exchange Board of India (Payment of Fees) (Amendment) Regulations, 2014 shall also be payable in favor of ‘BSE Limited’.
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Checklist for issuance of debt securities by listed REITs / InvITs on private placement basis





List of documents / details to be submitted at the time of seeking Exchange’s In-principle Approval for listing of Debt securities by listed InvITs/REITS on private placement basis


			SR.NO.


			PARTICULARS


			Submitted (Yes/No)





			1. 


			Covering letter


			





			2. 


			Confirmation / consent letters from the Debenture Trustee w.r.t. their consent to act as Debenture Trustee for the proposed issue. 


			





			3. 


			Copy of the   Trust Deed entered into between the   REIT/InvIts and Debenture Trustee


			





			4. 


			Copy of the Disclosures as required by Regulations 21, as per the format prescribed in schedule ' I ' of the Securities and Exchange Board of India (Issue and Listing of Debt Securities) Regulations, 2008 as amended. 


			





			5. 


			Copy of resolution passed by the Trustees and Investment Manager of the InvITs/REITs for issue of debt securities.


			





			6. 


			Copy of resolution passed by the unitholders of InvITs / REITs for issue of debt securities.


			





			7. 


			Credit rating certificate of the proposed issue.   





			





			8. 


			Investment Manager and Merchant Bankers to the issue shall provide following undertaking inter alia stating that....





a. “The issue of <No.> <debt securitity> is being made in compliance with SEBI (Infrastructure Investment Trust) Regulations, 2014 / SEBI (Real Estate Investment Trust) Regulations, 2014, SEBI (Issue and Listing of Debt Securities) Regulations, 2008 and circulars issued thereunder and the issuer has complied with all the statutory formalities for said issuance and no statutory authority has restrained the Trust from issuance of said debt securities.


b. We hereby Confirm that neither the REITs/InvITs, its sponsor or Investment Manager or the promoters/trustees or Board of directors/Governing Body  of the Sponsor, REITs/InvITs or Investment Manager as the case may be  are restrained or prohibited or debarred by the SEBI from accessing the securities market or dealing in securities;


c. “We hereby confirm that neither the REITs/InvITs, its sponsor or Investment Manager or promoters/trustees or Board of directors /Governing Body  of the Sponsor, REITs/InvITs or Investment Manager as the case may be  is a willful defaulter as    defined under Regulation 2 (1) (n) of SEBI (ILDS) Regulations, 2008 or  is in default of payment of interest or repayment of principal amount in respect of debt securities issued by it to the public, if any, for a period of more than six months”.


d. We hereby confirm that the REITs/InvITs or its Sponsor or Investment Manager are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.”


e. We hereby confirm that neither the REITs/InvITs, its sponsor or Investment Manager or promoters/trustees or Board of directors /Governing Body of the Sponsor, REITs/InvITs or Investment Manager as the case may be is  in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”


f. We hereby confirm that the Trustee of the REITs/InvITs has not been appointed as a debenture Trustee to such issue of debt securities 


g. We hereby confirm that the secured debt securities issued by the   REITs/InvITs is secured by the creation of a charge on the assets of the REITs/InvITs or holding Company or SPV having a value which is sufficient for the repayment of the amount of such debt securities”. 


h. [bookmark: _GoBack]We hereby confirm that post listing of debt securities, we will comply with the post listing requirements as provided in SEBI (Infrastructure Investment Trust) Regulations, 2014, SEBI (Real Estate Investment Trust) Regulations, 2014, SEBI (Issue and Listing of Debt Securities) Regulations, 2008 and circulars issued thereunder including SEBI circular no. SEBI/HO/DDHS/CIR/P/2018/71 dated April 13, 2018.


i. Debt securities to be issued will be in Demat Form only. 


			 





			9. 


			Scores registration shall be obtained as per regulatory requirement.


			











Note: The Exchange reserves the right to ask for documents other than those mentioned above.
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HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes
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Checklist - Signing of Listing Agreement.pdf




 



 



Public 



Checklist for Listing Agreement 
 
Entities which propose to list on the Exchange are required to enter in to a Listing Agreement 
with the Exchange. The Listing Agreement format has been prescribed in the Securities and 
Exchange Board of India (SEBI) Circular No. CIR/CFD/CMD/06/2015 dated October 13, 2015. 
The circular can be viewed at the following link: 
 http://www.bseindia.com/corporates/Displaydata.aspx?Id=91cc1c15-9c70-4993-90e2-
2a6d86513e12&Page=cir  
 
Companies are required to note the following while submitting the Listing Agreement to the 
Exchange for signature by Exchange representatives: 
 



1. The Listing Agreement shall be printed on a stamp paper/ e-stamp/franked paper of 
value Rs.100. Two Original copies of the Listing Agreement shall be submitted for 
signatures. 



2. The Listing Agreement must specify the relevant Indian Act / statutory enactment of 
appropriate jurisdiction, including overseas jurisdiction under which the company is 
registered. 



3. A person who is duly authorized by the Board of Directors to sign the Listing 
Agreement can sign the Listing Agreement. A certified true copy of the Board 
Resolution authorizing the person signing the Listing Agreement shall be submitted 
along with the Listing Agreement.  



4. The Full Name and Designation of the Authorised Signatory shall be clearly mentioned 
on the signing page. 



5. The format prescribed in the aforementioned SEBI circular should be reproduced as 
is. Wherever, the company is required to select one of the option, the relevant option 
may be market with a tick (√). In no circumstances shall any paragraph be deleted 
while printing the Listing Agreement.  



6. The Authorised Signatory shall sign on each page. The Company Stamp shall be affixed 
on each page of the agreement. 



7. The ‘Information about the Company and Securities’ page should be filled completely 
and accurately and should be signed by the Authorised Signatory along with the 
Company stamp. This document is to be printed on plain paper only. 



8. In case only one set of the Agreement is submitted to the Exchange, scanned(PDF) 
copy of the duly signed agreement shall be provided to the Company on Email ID 
registered with the Exchange. 





http://www.bseindia.com/corporates/Displaydata.aspx?Id=91cc1c15-9c70-4993-90e2-2a6d86513e12&Page=cir


http://www.bseindia.com/corporates/Displaydata.aspx?Id=91cc1c15-9c70-4993-90e2-2a6d86513e12&Page=cir
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Securities and Exchange Board of India 
 



 



CIRCULAR 
 



CIR/CFD/CMD/6/2015                          October 13, 2015 
 
To 
 
All Listed Entities 
All the Recognised Stock Exchanges 
 
 
Dear Sir/Madam, 
 
 
Sub: Format of uniform Listing Agreement  



 
1. The requirement of executing a listing agreement with the Stock Exchange is specified 



under different regulations related with initial issuance of capital, the details of which 
are as under:  
 



Type of Securities Regulation Regulation No. 



Specified Securities (Equity 
& Convertible Securities on 
Main Board or SME or ITP) 
or Indian Depository 
Receipts 



Securities and Exchange Board of 
India (Issue of Capital and Disclosure 
Requirements) Regulations, 2009 
(“ICDR”) 



Regulation 109  



Non-Convertible Debt 
Securities  



Securities and Exchange Board of 
India (Issue and Listing of Debt 
Securities) Regulations, 2008 
(“ILDS”) 



Regulation 19A 



Non-Convertible 
Redeemable Preference 
Shares 



Securities and Exchange Board of 
India(Issue and Listing of Non-
Convertible Redeemable Preference 
Shares) Regulations, 2013 
(“NCRPS”) 



Regulation 16A  



Securitised Debt 
Instruments 



Securities and Exchange Board of 
India (Public Offer and Listing of 
Securitised Debt Instruments) 
Regulations, 2008 (“SDI”) 



Regulation 35A  



Mutual Funds Securities and Exchange Board of 
India (Mutual Funds) Regulations, 
1996 (“MF”) 



Regulation 31B  



 
2. In order to give effect to the requirements of Regulations mentioned at para 1 above, a 



simplified listing agreement which is uniform across all types of securities/listed 
entities is being specified under Annexure I.  
 



3. A listed entity which has previously entered into agreement(s) with a recognised Stock 
Exchange(s) to list its securities shall execute a fresh listing agreement with such 
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Stock Exchange within six months of the date of notification of Securities and 
Exchange Board of India (Listing Obligations and Disclosure Requirements) 
Regulations, 2015 (Listing Regulations) i.e. September 2, 2015. 



 
Notwithstanding such novation, any action taken or purported to have been done or 
taken by the Stock Exchanges or SEBI, any enquiry or investigation commenced or 
showcause notice issued in respect of the existing listing agreement shall be deemed to 
have been done or taken under the corresponding provisions of the Listing Regulations in 
force.  
 



4. This circular is issued in exercise of the powers conferred under sections 11(1) and 11A 
of the Securities and Exchange Board of India Act 1992. 
 



5. This circular is available on SEBI website at www.sebi.gov.in under the categories “Legal 
Framework” and “Issues and listing”, "Mutual Funds", "Corporate Debt Market" 
“Continuous Disclosure Requirements”. 



 
Yours faithfully, 



 
 
 
 



Harini Balaji 
General Manager 
+91-22-26449372 



harinib@sebi.gov.in 
 



 



 



 



 



 



 



 



 



 



 



 



 



 





http://www.sebi.gov.in/
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Annexure I 



LISTING AGREEMENT 
 



This Agreement is made on this ................... day of ................... ................... by 
................... a Company / any other entity duly formed and registered under the 
relevant Indian Act / statutory enactment of appropriate jurisdiction, including 
overseas jurisdiction, wherever applicable, and having its registered office at 
............................................................................................... (hereinafter called  “the 
Issuer”) with the ................... (Name of the Stock Exchange)  (hereinafter called “the 
Exchange”). 



 
WHEREAS:- 



 
a. It is a requirement of the Exchange that the Issuer shall submit a listing agreement 



duly executed along with an application for admission and continued admission of 
the securities to dealings on the Exchange. 



 
b. *The Issuer is desirous of continuing the listing of its securities on the Exchange. 



 
or  
 
The issuer is desirous of listing its securities as mentioned in the application and 
made part hereof. 



 
c. The Issuer is desirous of executing this Agreement in compliance with the 



aforesaid requirement of the Exchange.   
 
NOW THEREFORE in consideration of the aforesaid, the Issuer hereby covenants 
and agrees with the Exchange as follows: 



 
1. That the Issuer shall comply with the extant provisions of all the applicable statutory 



enactments governing the issuance, listing and continued listing of securities.   
 



2. That without prejudice to the above clause, the Issuer hereby covenants and 
agrees that it shall comply with the following:– 
i. the SEBI (Listing Obligations And Disclosure Requirements) Regulations, 2015  



and other applicable regulations /guidelines/circulars as may be issued by SEBI 
from time to time. 



ii. the relevant byelaws / regulations / circulars / notices / guidelines as may be 
issued by the Exchange from time to time. 



iii. such other directions, requirements and conditions as may be imposed by SEBI / 
Exchange from time to time. 
 



3. That it shall pay listing and such other fees / fines as may be specified / levied by 
the Exchange from time to time within the prescribed period.  
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4. That it shall keep intimated the Exchange about change in any information/ details 
of the issuer. 
 



5. The admission and continued admission of the securities to dealings on the 
Exchange is subject to the discretion of the Exchange and subject to the powers of 
the Exchange to prohibit, suspend or withdraw the listing of the securities on the 
Exchange. 



 
6. That the board of directors or a committee duly authorized by the board of directors 



of the issuer has passed a resolution for initial listing of the securities on the 
Exchange at its meeting held on the ................... day of ........................ 
20.........(not applicable in cases where the securities are already listed on the 
Exchange). 



 
7. Both parties agree that earlier listing agreement stands rescinded and novation 



carried out in accordance with respective regulations (viz. ICDR, ILDS, NCRPS, 
etc.) shall not affect any right already accrued or liability incurred by either party nor 
effect any enquiry or investigation or any other action undertaken by the Exchange 
or SEBI.  



 
This Agreement is duly executed on the day, month and year first mentioned above by 
the authorized signatories duly authorized by the board of directors or committee 
thereof in their ................... meeting held on ................... (date).     



     
 



SIGNED AND DELIVERED by the within named   ) 
........................ (Name of the Issuer)    )     



 
Through its Authorised Signatories     ) 



 
Name(s):    ) 
Designation(s):    ) 
 
 



 
 
 



 
 



SIGNED by the authorized signatory of Stock Exchange ) 
 



Name:      ) 
Designation:     ) 



 



 



 



*Note: Stock Exchange may strike off whichever is not applicable. 
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Information about the Company and Securities 



 



Name of Issuer:  



CIN No.  



Registered office 
Address 



 



 



Corporate office 
Address 



 



 



Telephone No.  Fax No.  



Website address  e-mail 
id 



 



 



Name of the Company 
Secretary/ Compliance 
officer 



 



Telephone no.  Fax 
No. 



 



e-mail id  



 



Securities applied for 
listing 



(Please tick (√ ) the 
appropriate boxes) 



Specified securities ( Main Board)  



Specified securities (SME Exchange)  



Specified securities (Institutional Trading 
Platform) 



 



Non-convertible debt securities  



Non-convertible redeemable preference 
shares 



 



Perpetual debt instrument  



Perpetual non-cumulative preference 
shares 



 



Indian depository receipts  



Securitized debt instruments  



Units issued by Mutual Funds  



Others (Please specify)  
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                             Checklist for IPO/FPO Draft Prospectus/RHP clearance





Along with the application for seeking in-principle approval of the Exchange to use name of the Exchange in the offer document, the following documents/information shall to be filed by the Company with the Exchange:





			SR.NO.


			PARTICULARS


			Submitted (Yes/No)





			1. 


			5 copies of the draft offer document 


			





			2. 


			Copy of resolution passed by the Board of Directors  for issue of securities and by the shareholders at the AGM/EGM authorising the issue of securities to the public. 


			





			3. 


			Copy of the letter vide which the draft Offer Document was filed with SEBI.





Acknowledgement through which the Draft Offer Document was filed with SEBI


			





			4. 


			Latest date/period up to which the information has been incorporated in the draft offer document Date of opening of public issue to be intimated as soon as it is finalized. 


			





			5. 


			 Undertaking form BRLM(s) / Lead Manager(s) that 





a. the draft offer documents and offer document contains all material disclosures which are true and adequate to enable the applicants to take an informed  investment decision.


b. The Red Herring Prospectus and prospectus contains


i. Disclosures specified in the  Companies  Act 2013


ii. Disclosures specified in Part A of Schedule VI 


			





			6. 


			where there are individuals: 





PAN, Bank Account Number, Passport Number of the Promoters 





AND





where the promoter is a body corporate:





PAN , bank account number , company registration number or equivalent and the address of the Registrar of Companies with which the promoter is registered, 


			





			7. 


			Printed Balance Sheets, Profit & Loss Accounts and Cash Flow Statements for the preceding 5 years. 


			





			8. 


			Following Certificates to be submitted by the Lead Manager (s)





a) A due Diligence Certificate as per Form A of Schedule V of SEBI (ICDR) Regulations 2018 submitted to SEBI


b) In case of Issue of Convertible Debt Instruments, a due diligence certificate from the debenture trustee as per Form B of Schedule V  of SEBI (ICDR) Regulations 2018. 


			





			9. 


			A statement containing particulars of the dates of, and parties to all the material contracts, agreements (including agreement for technical advice and collaboration), concessions and similar other documents (except those entered into in the ordinary course of business carried on or intended to be carried on by the company) together with a brief description of the terms, subject matter and general nature of the documents. The copies of the aforesaid material contracts or documents which are received/ executed/ in-hand should be kept ready and be available for inspection. The Company should also state the place, time and date where these documents can be inspected


			





			10. 


			Name of the exchange which is proposed to be designated by the Company as the lead exchange, for the purposes of approval of the basis of allotment, and for depositing the security deposit as required under the listing conditions of the exchanges.


			





			11. 


			Copy of Form 32/DIR 12 filed with the ROC for appointment of directors and company secretary.


			





			12. 


			Memorandum & Articles of Association of the Company.


			





			13. 


			Confirmation from the Issuer Company and BRLM (s)/ Lead Manager(s) confirming that:


· The Company is eligible to make an issue under SEBI (ICDR) Regulations, 2018 and is in compliance with Regulation 5 and 7 of said regulations.


· The Company is in compliance with all the eligibility criteria of the Exchange for listing on Main Board.


· The Company is in compliance with the eligibility requirement for an IPO  as laid  down under Regulation 6(1) or Regulation 6 (2) of SEBI (ICDR) Regulations 2018  as may be applicable. Further in case of issues filed under Regulation 6 (2) of SEBI (ICDR) Regulations 2018 , an the applicant company will allot at least 75 %  of the net offer to Qualified Institutional Buyers and will refund the full subscription money if it fails to do so.


· In case of offer for sale of shares in proposed IPO by the existing shareholders, the selling shareholders are in compliance with the Additional Conditions for an Offer for  Sale  laid down under Regulation  8 of SEBI (ICDR) Regulations 2018


· There are no restrictive clauses in the Articles of Association of the Company


· The provisions of the Memorandum and Articles of Association are not inconsistent with the  clauses of the Listing agreement or any other applicable law, Rules or Regulations.


· For the proposed IPO, the company has complied with all the statutory requirements including requirements of The Companies Act, 2013, SEBI Act, RBI Guidelines, SEBI (ICDR) Regulations, 2018 etc. and no statutory authority has restrained the company from issuing its securities to public through IPO.


· The company has appointed <name > as compliance officer in term of Regulation 23(8) of SEBI (ICDR) Regulations, 2018 and his contact details are given hereunder: <Provide contact details>


			





			14. 


			A certificate from the statutory auditor/practicing chartered accountant certifying compliance of conditions of Corporate Governance as stipulated SEBI (LODR) Regulations, 2015. The company should also give the composition of various committees as required under the said clause.


			





			15. 


			Complete details of any outstanding ESOP and other employee benefit schemes and a confirmation from Merchant Bankers & Statutory Auditor that said schemes are in compliance with the requirement of the SEBI (Share Based Employee Benefits) Regulations, 2014.


			





			16. 


			The Company shall undertake to inform the Exchange forthwith of any material development which takes place after the filing of the application with the Exchange but prior to the issue of the in-principle approval that may render the information provided to the Exchange (whether in the application or otherwise) incorrect or outdated or which otherwise has a bearing on the proposed issue of securities.


			





			17. 


			a) If Company had filed the IPO documents with BSE in past , kindly provide details of the same.





b) Also provide following details of its listed group companies:





1. Name of the Company:


2. ISIN Number:


3. Name of the Exchange, where it is listed:


4. Scrip Code/Scrip Symbol:


5. If under suspension Reason for suspension:


			





			18. 


			Processing Fees of 0.05 % of issue size with maximum cap of Rs. 25 lacs and minimum cap of Rs. 50,000 plus applicable taxes payable.


			Processing Fees


			





			Applicable Tax (Amount)


			





			TDS


			





			Net Fees Payable


			





			


Payment Details (RTGS details) 


			











			





			19. 


			Undertaking from MD/ CS/ Compliance Officer of the company stating:





a) “We hereby confirm that the company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.”


b) “We hereby confirm that the company, its promoters,  its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”


c) The dividend entitlement for the current year for all the existing shares including the shares issued in the public issue shall rank pari-passu.


			





			20. 


			Contact Details:





a) From Company:


b) From BRLMs
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HDFC BANK LTD 
 
1. Name of the Account (pay to name): BSE LTD. 




2. Supplier’s Code (to be given by BL)  




3. Particulars of Bank Account  




a) Name of the Bank HDFC Bank Ltd. 




b) Name of the Branch Fort, Mumbai 




c) Branch Code MICR 400240015 




d) Address Nanik Motwani Marg, 




Fort, 




e) City Name Mumbai – 400 023 




f) Telephone No. of Bank  




g) IFSC Code No. HDFC0000060 




h) Type of Account(S.B., Current or Cash Credit with Code) Current Account 




i) Ledger and Ledger Folio Number - 




j) Account No.(As appearing on cheque Book) 00600340005156 




k) Whether Bank is participating in NEFT or not? Yes 
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List of Documents to be submitted on Issue Open Stage





			Sr. No


			Particulars


			Format 


			Submitted:


Yes/No/NA





			1. 


			RHP (Soft and hard copy)


			


			





			2. 


			Track change mode of RHP (soft copy)


			


			





			3. 


			RoC Approval Letter


			


			





			4. 


			GID 


			


			





			5. 


			Issue Parameter


			





			





			6. 


			Certified true copies of Company’s relevant statement of bank accounts    wherein promoter’s contribution, if any, received by the Company is reflected.


			


			





			7. 


			R, NR forms with instruction pages . Also Employees / Shareholder forms (if applicable)


			


			





			8. 


			Abridged Prospectus / Form 2A


			


			





			9. 


			Bidding Centers for R and NR forms


			


			





			10. 


			Company Logo


			


			





			11. 


			Basis of Issue Price / Price Band Advt


			


			





			12. 


			BRLM letters Using Book Building Software (In case of Book Building)


			





			





			13. 


			Company letters (In case of Book Building)


			





			





			14. 


			Syndicate Members to the issue (Excel Sheet)


			


			





			15. 


			Calculation Sheets / housekeeping sheets exhibiting working of  maximum bid quantity 


			


			





			16. 


			Anchor calculation (at anchor investor stage)


			


			





			17. 


			Format of Anchor Investor(AI) details (if applicable), as attached along with the Intimation letter formats from BRLMs(soft copy) & Company(soft copy) for AI allotment, by 6 pm of one day prior to the issue opening date.


			


			





			18. 


			Advance Bid Verification charges (In case of Refund) 


			





			





			19. 


			Bank Guaranty Format


			





			





			20. 


			BookBuilding Fees & Advance Bid verification charge payment bifurcation and UTR No


			





			





			21. 


			1% security deposit payment UTR No


			





			














Company letters.doc


(on the letter head of the Issuer company)




To,                                                                                                                                   Date




The General Manager




Dept. of Corporate Services




Bombay Stock Exchange Limited




PJ Towers,




Mumbai Samachar Marg, Mumbai - 400 001.




Dear Sir,




Sub: Public Issue of ___ Equity Shares of Rs. ___ each for cash at a price of Rs. [(] per Equity Share aggregating Rs. [(] million through the book-building route



In respect of the captioned subject, we would like to inform you that our public issue of equity shares would open for subscription on (date) and close on (date). The price band for this purpose has been fixed at Rs. ___ to Rs. ___. We have appointed (name) as the Book Running Lead Manager, (name) as the Co- Book Running Lead Manager, (name) as the Lead Manager and (name) as Syndicate Member to the issue.




For this purpose, we would like to use the electronic Book-building facility of BSE for placing bids at various centers. We request you to kindly allow us to use BSE screen based facilities for registering bids and its terminals for our Book-building exercise. We also request you to inform us the formalities to be completed in this regard.




Thanking you.




Yours faithfully,




FOR (name of the company)




Authorized Signatory
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Depository Charges Details (on the  letter head of Company) 







Date 







To







[bookmark: _GoBack]Company Name







Address 











Dear Sir / Madam,







Subject: Depository Charges Paid and Bank details of M/s. ……………………. 







Kindly find the details of ----------------as below:







				Name of the Company







				







				Name of Contact Person







				







				Email Id







				







				Mobile Number







				







				Depository Charges Paid (Rs.)







				















Details in case of Refund







				Beneficiary Name



				







				Bank Name



				







				Branch



				







				Current A/C No.



				







				IFSC Code



				







				Email id for payment 



confirmation







				















Please forwarding original cancelled cheque for your record purpose.







Thanking you,







Yours faithfully,



For -------------







Authorised Signatory
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(To be printed on an appropriate stamp paper as per prevailing Stamp Act)




Format of the Bank Guarantee




This guarantee is issued by ____________________ ( Name of the bank), a body corporate constituted under the Banking Companies (Acquisition and transfer of Undertakings) Act, 1970 and having head office at ____________________________________________________________ and Large Corporate Branch at _______________________________________(** CHECK Address of the branch of the Bank**) (hereinafter referred to as the “Bank” which term shall wherever the context so permits, includes its successors and assigns) in favour of BSE Limited, a company established under the Companies Act 1956 and having its registered office at 25th Floor, Pheroze Jeejeebhoy Towers, Dalal Street, Mumbai – 400 001 (hereinafter referred to as “BSE” which expression shall include its successors and assigns),




WHEREAS




1.  ______________________________ (Name of the Issuer Company), having its Registered office at __________________________________  (hereinafter referred to as the “Issuer”, which expression shall include its successors and assigns) have made a listing application with BSE for permission to list its securities (Equity Shares) offered to the public for a value aggregating to Rs.________________/- (Rupees ___________________________________) in terms of the Prospectus/ Letter of Offer dated __________________of the Issuer.




2. The Issuer Company had requested BSE to act as the “Designated Stock Exchange” [in terms of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018] for completion of the process of the proposed public issue referred to in Paragraph 1 above.




3. One of the conditions precedent for BSE to agree to function as the ‘Designated Stock Exchange’ for the proposed public issue of the Issuer is that the Issuer maintains with BSE a security deposit aggregating to one percent of the amount of the value of the securities so offered for subscription, out of which at least fifty percent upto a higher limit of Rs.3 crore is required to be tendered by the Issuer in cash and the balance may be provided by way of a bank guarantee for the performance of its obligations as an Issuer and as prescribed by the Securities and Exchange Board of India(SEBI) and also for ensuring compliance by the Issuer of all prevailing requirements of law including the regulations of SEBI  (Listing Obligations and Disclosure Requirements) Regulations, 2015 (Listing Regulations).



4. The Issuer has requested the Bank to furnish to BSE a bank guarantee for Rs.________________/- (Rupees ___________________________________)




NOW IN CONSIDERATION OF THE FOREGOING,




1. We, the __________________ (Name of the Bank**) having a Branch at __________  at the request and desire of the Issuer do hereby irrevocably and unconditionally guarantee BSE a sum of Rs._______________/- (Rupees ___________________________) in lieu of fifty percent/balance of security deposit required to be provided by the Issuer to BSE, as security for due performance and fulfillment by the Issuer of its engagements, commitments, operations, obligations or liabilities as an Issuer and as prescribed by the Securities and Exchange Board of India (SEBI) and also for ensuring compliance by the Issuer of all prevailing requirements of law including the provisions of the Listing Regulations.



2. The Bank agrees and confirms that the said guarantee shall be available as a security for meeting, satisfying, discharging of fulfilling all or any of the aforesaid obligations of the Issuer or as may be directed and decided by BSE / SEBI or any other relevant statutory authority, with no reference to the Issuer.




3. The Bank hereby agrees that if in the opinion of BSE, the Issuer fails in compliance of its engagements, commitments operations, obligations or liabilities as an Issuer and as prescribed by the Securities and Exchange Board Of India (SEBI), the Listing Regulations and of all prevailing requirements of law and/or in event of non-renewal of the Bank Guarantee by the Issuer before its expiry thereof, BSE may at any time thereafter and without giving any notice to the Issuer invoke this guarantee within the claim period as stated herein below on account of the Issuer failing to comply with the aforesaid obligations, liabilities or commitments of the Issuer or prevailing requirements of law or directions of BSE / SEBI or any other relevant Statutory Authority.



4. The Bank undertakes that it shall, on first demand of BSE, without any demur, protest of contestation and without any reference to the Issuer, and notwithstanding any contestation by the Issuer, pay to BSE such sums not exceeding Rs.________________/- (Rupees _______________________________) as may be demanded by BSE. The decision of BSE as to the obligations or liabilities or commitments or non-compliance of the Issuer and the amount claimed shall be final and binding on the Bank, and any demand made on the Bank shall be conclusive as regards the amount due and payable by the Bank under this guarantee.




5. The guarantee shall be continuing guarantee and remain operative in respect of each of the obligations, liabilities,  commitments or non-compliances of the Issuer severally and any be enforced as such at the discretion of BSE, as if each of the obligations, liabilities, commitments or non-compliances had been separately guaranteed by the Bank. The guarantee shall not be considered as cancelled or in any way affected on any demand being raised by BSE but shall continue and remain in operation in respect of all subsequent obligations, liabilities commitments or non-compliances of the Issuer. However the maximum aggregate liability of the Bank during the validity of the guarantee shall be restricted to an aggregate sum of Rs._____________/- (Rupees ____________________________).




6. This guarantee shall not be affected by any change to the constitution of BSE or the Issuer or the Bank and it shall remain in force notwithstanding any forbearance or indulgence that may be shown by BSE to the Issuer.




7. The Bank undertakes to pay to BSE, the amount hereby guaranteed within 24 hours of receipt of a written notice by BSE requiring the payment of the amount either by hand delivery or by Registered Post or by Speed Post.




8. The Bank undertakes not to revoke this guarantee during its currency except with the previous consent of BSE in writing and this guarantee shall be a continuous and irrevocable guarantee upto a sum of Rs.___________________(Rupees ____________________________________).




9. The Bank agrees that this bank guarantee shall be subject to exclusive jurisdiction of Courts at Mumbai.




10. Notwithstanding anything mentioned herein above,




a) The liability of the Bank under this guarantee shall not exceed Rs.______________ (Rupees _____________________)




b) This guarantee shall be valid for a period of six months from date i.e upto ________ (“Validity Period”). 




c) The Bank is liable to pay the guaranteed amount to BSE only if BSE serves upon the bank a written claim or demand during the validity period of this Bank Guarantee as mentioned in clause 10 (b) and/or on or before ___________ i.e. within 3 months  (“Claim Period”) after the date of expiry of the bank guarantee as mentioned in clause 10 (b), whichever is later.




Executed this day of _______________ at Mumbai 




For ABC Bank of India




Xxxxxxxxxxx




Mumbai xxxxx




Authorised Signatories




Seal of the Bank
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HDFC BANK LTD 
 
1. Name of the Account (pay to name): BSE LTD. 




2. Supplier’s Code (to be given by BL)  




3. Particulars of Bank Account  




a) Name of the Bank HDFC Bank Ltd. 




b) Name of the Branch Fort, Mumbai 




c) Branch Code MICR 400240015 




d) Address Nanik Motwani Marg, 




Fort, 




e) City Name Mumbai – 400 023 




f) Telephone No. of Bank  




g) IFSC Code No. HDFC0000060 




h) Type of Account(S.B., Current or Cash Credit with Code) Current Account 




i) Ledger and Ledger Folio Number - 




j) Account No.(As appearing on cheque Book) 00600340005156 




k) Whether Bank is participating in NEFT or not? Yes 
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Beneficiary Name       : BSE Limited




Bank Name                 : HDFC Bank




Branch Name              : NAVRANGPURA




Account Number         : 57500000073117




IFSC Code                    : HDFC0000006
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(on the letter head of the Book Running Lead Manager/s (BRLM/s) to the issue)




                                                                                                                 Date




To,                                                                                                                



The General Manager




Dept. of Corporate Services




Bombay Stock Exchange Limited




PJ Towers,




Mumbai Samachar Marg, Mumbai - 400 001.




Dear Sir,




Sub: Public Issue of ___ Equity Shares of Rs. ___ each for cash at a price of Rs. [(] per Equity Share aggregating Rs. [(] million through the book-building route by (name of the company)



In respect of the captioned subject, we would like to inform you that the subscription list would open on (date) and close on (date) (including QIB). For this purpose, the electronic Book-building facility of BSE will be used.




Anchor Investor Allotment in the issue on _____ (if applicable)




Price Discount Rs.____ (if any) for _________ Category/ies (if any)




We have been appointed (name) as the book-running lead manager for the issue. The relevant details of the issue are as under:




1. Book-Running Lead Manager to the issue (please provide the address, phone no., fax no. and e-mail id):




2. Co Book-Running Lead Manager to the issue (please provide the address, phone no., fax no. and e-mail id):




3. Syndicate Member to the issue (please provide the address, phone no., fax no. and e-mail id):




4. Security Type:




5. Security Name:




6. Security Symbol:




7. ISIN No.




8. Issue size (in terms of number of shares and value):




9. Face Value per share:




10. Price band:




11. Minimum price:




12. Tick price:




13. Minimum Bid quantity:




14. Maximum bid quantity:




15. Market lot:




16. Book-building start date:




17. Book-building close date:




The book will remain open for a total period of __ days, the details of which are as under:




				Date



				Day



				Timing







				



				



				











* On the Bid / Offer Closing Date, the Bids shall be uploaded until (i) 4.00 p.m. in case of Bids by QIB Bidders and Non-Institutional Bidders where the Bid Amount is in excess of Rs. 200,000 and (ii) until 5.00 p.m. or such extended time as permitted by the NSE and the BSE and the MCX-SX(if applicable), in case of Bids by Retail Individual Bidders and Employees, where the Bid Amount is up to Rs. 200,000. It is clarified that the Bids not uploaded in the book would be rejected. Bids by the ASBA Bidders shall be uploaded by the SCSB in the electronic system to be provided by the NSE and the BSE and the MCX-SX(if applicable). 




We further request you to provide us the data pertaining to the entire book, at the end of the issue on the closing date and hour. The names of the concerned personnel from the BRLM/RTA who would receive the data are as under:




       Name                                                                      Email Id




The category of investors who will be participating for placing bids in the book-building process is defined and is as follows:




				Qualified Institutional Buyers



				Non-Institutional Investors



				Retails Investors up to Rs. 2,00,000/-



				Employees/SHA 







				Symbol



				Category



				Symbol



				Category



				Category



				Category



				Symbol



				Category







				



				



				



				



				



				



				



				











The bidding centres for the Book-building process shall be as follows:




				Sr. No.



				Name of the bidding centre







				



				











We hope you find the above information in order. In case of any further information that you may seek, you may please contact Mr./Ms. (name) on (Tel. No.) or (Mobile No.).




Thanking you.




Yours faithfully,




FOR (name of the BRLM)




Authorised signatory
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Annexure–I




To be forwarded by the BRLM with a covering letter:




DRAFT OF LETTER TO BE WRITTEN FOR OBTAINING CONSENT FOR USING BOOK BUILDING SOFTWARE




Date:




The Managing Director




Bombay Stock Exchange Limited




PJ Towers,




Mumbai - 400 001.




Sub: Usage of the electronic facilities and software of the Exchange for the Initial Public Offer (IPO) of (name of the co.)




Dear Sir,




We (name of the co.) a company duly incorporated under the Companies Act, 1956, and having its registered office at (Address) hereinafter referred to as “Company” have mentioned the name of Exchange (hereinafter referred to as Bombay Stock Exchange Limited) as a platform for electronic book building for our IPO, in the draft preliminary prospectus for the IPO filed with the Securities and Exchange Board of India (SEBI) on ____200   .  We are intending to make an Initial Public Offering (‘IPO’) of approximately (quantity) equity shares (‘Shares”) of the face value of Rs. (amount) each, following the book building process in accordance with Securities and Exchange Board of India ‘SEBI’ (ICDR) Regulations, 2009.  The Company has appointed (name of the BRLM) as the book running lead managers (“BRLMs”).  The Company has filed the draft of the Preliminary Offer Document with SEBI for review and comments in accordance with the SEBI Guidelines for Disclosure and Investor Protection.




We request the Exchange to allow the Syndicate members who are trading members of the Exchange and appointed by us specifically for this purpose to participate in the book building process through the online IPO system of the Exchange, subject to such terms and conditions as may be set by the Exchange in this regard including signing of any undertakings etc. by the syndicate members.




We request the Exchange to allow such of those trading members of the exchange and desirous of participating in the book building process through the online IPO system of the Exchange and having trading terminals at the centres as would be specified by us or the BRLMs in writing to the Exchange, subject to such terms and conditions as may be set by the Exchange in this regard including signing of any undertaking etc… These trading members may also be referred to as brokers of the issue.




1. Provisions of facilities and Infrastructure.




a. BSE will make available the software for book building




b.  We confirm that the software proposed to be used for book building has undergone tests with the BRLMs, Syndicate Members and brokers to the issue and is satisfied about the utility of the software.




“It is to be distinctly understood that the permission given by BSE to use their network and software of the Online IPO system should not in any way be deemed or construed that the compliance with various statutory approved by BSE; nor does it in any manner warrant, certify or endorse the correctness or completeness of any of the compliance with the statutory and other requirements nor does it take any responsibility for the financial or other soundness of this Issuer, its promoters, its management or any scheme or project of this Issuer.”




“It is also to be distinctly understood that the approval given by BSE is only to use the software for participating in book building process;




2. Terms of Operations for the electronic facilities and software for book building will cover the following:




a. A complete and continuous back up maintained by BSE, of the data being entered into the book building software by the syndicate members.




b. BSE to keep open on-line book building facilities during those hours and dates as are finalized by BSE in consultation with BRLM.




3. The Exchange shall provide its services on a best effort basis.  However, the exchange shall not be liable for failure of the system or for any loss, damage, or other costs arising in any way out of:




a. Telecom network or system failures including failure of ancillary or associated systems or fluctuation or power or other environmental conditions, or




b. Accident, transportation, neglect, misuse, errors, frauds of the syndicate members/BRLM or its authorized persons or the agents or any third party, or 




c. Any fault in any attachments or associated equipment (either supplied by the Exchange or approved by the Exchange) which forms or does not form part of the trading workstation installation, or




d. Act of God, fire, flood, war act of violence, or any other similar occurrence, or




e. Any accidental special or consequential damages including without limitation of loss of profit.




4. Charges of BSE




For providing the abovementioned services, we shall pay the fees as per the schedule of BSE.




We request you to kindly sign and return the duplicate copy of this letter.




Thanking you,




Yours sincerely,




For (name of the company)




Authorised Signatory




Approval granted on the above-mentioned terms 




For Bombay Stock Exchange Limited




Authorised Signatory
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List of Documents to be submitted on Issue Open Stage



		Sr. No

		Particulars

		Format 

		Submitted:

Yes/No/NA



		1. 

		RHP (Soft and hard copy)

		

		



		1. 

		Track change mode of RHP (soft copy)

		

		



		1. 

		RoC Approval Letter

		

		



		1. 

		GID 

		

		



		1. 

		Issue Parameter

		



		



		1. 

		Certified true copies of Company’s relevant statement of bank accounts    wherein promoter’s contribution, if any, received by the Company is reflected.

		

		



		1. 

		R, NR forms with instruction pages . Also Employees / Shareholder forms (if applicable)

		

		



		1. 

		Abridged Prospectus / Form 2A

		

		



		1. 

		Company Logo

		

		



		1. [bookmark: _GoBack]

		Calculation Sheets / housekeeping sheets exhibiting working of ASBA fees, one percent security deposit, maximum bid quantity 

		

		



		1. 

		Anchor calculation (at anchor investor stage)

		

		



		1. 

		Format of Anchor Investor(AI) details (if applicable), as attached along with the Intimation letter formats from BRLMs(soft copy) & Company(soft copy) for AI allotment, by 6 pm of one day prior to the issue opening date.

		[image: ]

		



		1. 

		Advance Bid Verification charges (In case of Refund) 

		



		



		1. 

		Bank Guaranty Format
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(To be printed on an appropriate stamp paper as per prevailing Stamp Act)



Format of the Bank Guarantee



This guarantee is issued by ____________________ ( Name of the bank), a body corporate constituted under the Banking Companies (Acquisition and transfer of Undertakings) Act, 1970 and having head office at ____________________________________________________________ and Large Corporate Branch at _______________________________________(** CHECK Address of the branch of the Bank**) (hereinafter referred to as the “Bank” which term shall wherever the context so permits, includes its successors and assigns) in favour of BSE Limited, a company established under the Companies Act 1956 and having its registered office at 25th Floor, Pheroze Jeejeebhoy Towers, Dalal Street, Mumbai – 400 001 (hereinafter referred to as “BSE” which expression shall include its successors and assigns),



WHEREAS



1.  ______________________________ (Name of the Issuer Company), having its Registered office at __________________________________  (hereinafter referred to as the “Issuer”, which expression shall include its successors and assigns) have made a listing application with BSE for permission to list its securities (Equity Shares) offered to the public for a value aggregating to Rs.________________/- (Rupees ___________________________________) in terms of the Prospectus/ Letter of Offer dated __________________of the Issuer.



2. The Issuer Company had requested BSE to act as the “Designated Stock Exchange” [in terms of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018] for completion of the process of the proposed public issue referred to in Paragraph 1 above.



3. One of the conditions precedent for BSE to agree to function as the ‘Designated Stock Exchange’ for the proposed public issue of the Issuer is that the Issuer maintains with BSE a security deposit aggregating to one percent of the amount of the value of the securities so offered for subscription, out of which at least fifty percent upto a higher limit of Rs.3 crore is required to be tendered by the Issuer in cash and the balance may be provided by way of a bank guarantee for the performance of its obligations as an Issuer and as prescribed by the Securities and Exchange Board of India(SEBI) and also for ensuring compliance by the Issuer of all prevailing requirements of law including the regulations of SEBI  (Listing Obligations and Disclosure Requirements) Regulations, 2015 (Listing Regulations).


4. The Issuer has requested the Bank to furnish to BSE a bank guarantee for Rs.________________/- (Rupees ___________________________________)



NOW IN CONSIDERATION OF THE FOREGOING,



1. We, the __________________ (Name of the Bank**) having a Branch at __________  at the request and desire of the Issuer do hereby irrevocably and unconditionally guarantee BSE a sum of Rs._______________/- (Rupees ___________________________) in lieu of fifty percent/balance of security deposit required to be provided by the Issuer to BSE, as security for due performance and fulfillment by the Issuer of its engagements, commitments, operations, obligations or liabilities as an Issuer and as prescribed by the Securities and Exchange Board of India (SEBI) and also for ensuring compliance by the Issuer of all prevailing requirements of law including the provisions of the Listing Regulations.


2. The Bank agrees and confirms that the said guarantee shall be available as a security for meeting, satisfying, discharging of fulfilling all or any of the aforesaid obligations of the Issuer or as may be directed and decided by BSE / SEBI or any other relevant statutory authority, with no reference to the Issuer.



3. The Bank hereby agrees that if in the opinion of BSE, the Issuer fails in compliance of its engagements, commitments operations, obligations or liabilities as an Issuer and as prescribed by the Securities and Exchange Board Of India (SEBI), the Listing Regulations and of all prevailing requirements of law and/or in event of non-renewal of the Bank Guarantee by the Issuer before its expiry thereof, BSE may at any time thereafter and without giving any notice to the Issuer invoke this guarantee within the claim period as stated herein below on account of the Issuer failing to comply with the aforesaid obligations, liabilities or commitments of the Issuer or prevailing requirements of law or directions of BSE / SEBI or any other relevant Statutory Authority.


4. The Bank undertakes that it shall, on first demand of BSE, without any demur, protest of contestation and without any reference to the Issuer, and notwithstanding any contestation by the Issuer, pay to BSE such sums not exceeding Rs.________________/- (Rupees _______________________________) as may be demanded by BSE. The decision of BSE as to the obligations or liabilities or commitments or non-compliance of the Issuer and the amount claimed shall be final and binding on the Bank, and any demand made on the Bank shall be conclusive as regards the amount due and payable by the Bank under this guarantee.



5. The guarantee shall be continuing guarantee and remain operative in respect of each of the obligations, liabilities,  commitments or non-compliances of the Issuer severally and any be enforced as such at the discretion of BSE, as if each of the obligations, liabilities, commitments or non-compliances had been separately guaranteed by the Bank. The guarantee shall not be considered as cancelled or in any way affected on any demand being raised by BSE but shall continue and remain in operation in respect of all subsequent obligations, liabilities commitments or non-compliances of the Issuer. However the maximum aggregate liability of the Bank during the validity of the guarantee shall be restricted to an aggregate sum of Rs._____________/- (Rupees ____________________________).



6. This guarantee shall not be affected by any change to the constitution of BSE or the Issuer or the Bank and it shall remain in force notwithstanding any forbearance or indulgence that may be shown by BSE to the Issuer.



7. The Bank undertakes to pay to BSE, the amount hereby guaranteed within 24 hours of receipt of a written notice by BSE requiring the payment of the amount either by hand delivery or by Registered Post or by Speed Post.



8. The Bank undertakes not to revoke this guarantee during its currency except with the previous consent of BSE in writing and this guarantee shall be a continuous and irrevocable guarantee upto a sum of Rs.___________________(Rupees ____________________________________).



9. The Bank agrees that this bank guarantee shall be subject to exclusive jurisdiction of Courts at Mumbai.



10. Notwithstanding anything mentioned herein above,



a) The liability of the Bank under this guarantee shall not exceed Rs.______________ (Rupees _____________________)



b) This guarantee shall be valid for a period of six months from date i.e upto ________ (“Validity Period”). 



c) The Bank is liable to pay the guaranteed amount to BSE only if BSE serves upon the bank a written claim or demand during the validity period of this Bank Guarantee as mentioned in clause 10 (b) and/or on or before ___________ i.e. within 3 months  (“Claim Period”) after the date of expiry of the bank guarantee as mentioned in clause 10 (b), whichever is later.



Executed this day of _______________ at Mumbai 



For ABC Bank of India



Xxxxxxxxxxx



Mumbai xxxxx



Authorised Signatories



Seal of the Bank
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(on the letter head of the Book Running Lead Manager/s (BRLM/s) to the issue)



                                                                                                                 Date



To,                                                                                                                


The General Manager



Dept. of Corporate Services



Bombay Stock Exchange Limited



PJ Towers,



Mumbai Samachar Marg, Mumbai - 400 001.



Dear Sir,



Sub: Public Issue of ___ Equity Shares of Rs. ___ each for cash at a price of Rs. [(] per Equity Share aggregating Rs. [(] million through the book-building route by (name of the company)


In respect of the captioned subject, we would like to inform you that the subscription list would open on (date) and close on (date) (including QIB). For this purpose, the electronic Book-building facility of BSE will be used.



Anchor Investor Allotment in the issue on _____ (if applicable)



Price Discount Rs.____ (if any) for _________ Category/ies (if any)



We have been appointed (name) as the book-running lead manager for the issue. The relevant details of the issue are as under:



1. Book-Running Lead Manager to the issue (please provide the address, phone no., fax no. and e-mail id):



2. Co Book-Running Lead Manager to the issue (please provide the address, phone no., fax no. and e-mail id):



3. Syndicate Member to the issue (please provide the address, phone no., fax no. and e-mail id):



4. Security Type:



5. Security Name:



6. Security Symbol:



7. ISIN No.



8. Issue size (in terms of number of shares and value):



9. Face Value per share:



10. Price band:



11. Minimum price:



12. Tick price:



13. Minimum Bid quantity:



14. Maximum bid quantity:



15. Market lot:



16. Book-building start date:



17. Book-building close date:



The book will remain open for a total period of __ days, the details of which are as under:



			Date


			Day


			Timing





			


			


			








* On the Bid / Offer Closing Date, the Bids shall be uploaded until (i) 4.00 p.m. in case of Bids by QIB Bidders and Non-Institutional Bidders where the Bid Amount is in excess of Rs. 200,000 and (ii) until 5.00 p.m. or such extended time as permitted by the NSE and the BSE and the MCX-SX(if applicable), in case of Bids by Retail Individual Bidders and Employees, where the Bid Amount is up to Rs. 200,000. It is clarified that the Bids not uploaded in the book would be rejected. Bids by the ASBA Bidders shall be uploaded by the SCSB in the electronic system to be provided by the NSE and the BSE and the MCX-SX(if applicable). 



We further request you to provide us the data pertaining to the entire book, at the end of the issue on the closing date and hour. The names of the concerned personnel from the BRLM/RTA who would receive the data are as under:



       Name                                                                      Email Id



The category of investors who will be participating for placing bids in the book-building process is defined and is as follows:



			Qualified Institutional Buyers


			Non-Institutional Investors


			Retails Investors up to Rs. 2,00,000/-


			Employees/SHA 





			Symbol


			Category


			Symbol


			Category


			Category


			Category


			Symbol


			Category





			


			


			


			


			


			


			


			








The bidding centres for the Book-building process shall be as follows:



			Sr. No.


			Name of the bidding centre





			


			








We hope you find the above information in order. In case of any further information that you may seek, you may please contact Mr./Ms. (name) on (Tel. No.) or (Mobile No.).



Thanking you.



Yours faithfully,



FOR (name of the BRLM)



Authorised signatory
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Depository Charges Details (on the  letter head of Company) 





Date 





To





[bookmark: _GoBack]Company Name





Address 








Dear Sir / Madam,





Subject: Depository Charges Paid and Bank details of M/s. ……………………. 





Kindly find the details of ----------------as below:





			Name of the Company





			





			Name of Contact Person





			





			Email Id





			





			Mobile Number





			





			Depository Charges Paid (Rs.)





			











Details in case of Refund





			Beneficiary Name


			





			Bank Name


			





			Branch


			





			Current A/C No.


			





			IFSC Code


			





			Email id for payment 


confirmation





			











Please forwarding original cancelled cheque for your record purpose.





Thanking you,





Yours faithfully,


For -------------





Authorised Signatory
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IPO_Basis_of_Allotment.doc

Documents for Basis of Allotment


			Sr. No


			Particulars


			Submitted


(Yes/No)





			1. 


			One Copy of final prospectus filed with ROC alongwith ROC filing acknowledgement copy.


			





			2. 


			Proceeding details / minutes of basis of allotment, verified and signed by R & T Agent, BRLM (Responsible for post issue) and the Issuer along with the reasons for exception to rejection cases


			





			3. 


			Category wise, summary of list of “technical rejection” cases Specifying – Application No., Category, Name & Add., Pan #, DP ID CL ID, Quantity, price Amount and reason for rejection along with photo-copies of Application forms.


			





			4. 


			Confirmation from registrar regarding withdrawal of applications received, considered in the basis, indicating date and time (should not be more than 12 hrs from time of submission of basis. 


			





			5. 


			Statements giving branch wise/bank wise/city wise/state wise/zone wise details of the total collections with a breakup of ASBA fund received at the various participating bank branches in response to the public issue / offer for sale


			





			6. 


			Category wise, Bid lot wise, two copies of Calculation sheet of proposed basis of allotment of equity shares to the Qualified Institutional Buyers, Non-Institutional Bidders and Retail Bidders, Reserved category etc. duly signed by RTA, BRLM & Issuer.


			





			7. 


			Photo copy of the final certificate issued by the controlling branch of ASBA bankers giving branch wise details of collections received.


			





			8. 


			Undertakings from the company, lead managers and the registrars & transfer agents in respect of the basis of allotment.


			





			9. 


			Copy of the statutory advertisement released in respect of the public issue / offer for sale, opening and closing of the issue, price revision, if any etc. upto the stage of basis of allotment


			





			10. 


			Auditor’s certificate for the following:



a) Receipt of the minimum promoter’s contribution, if applicable with date and amount.


b) If minimum promoter’s has been brought in by alternative investment funds or foreign venture capital investors or scheduled commercial banks or public financial institutions or insurance companies registered with Insurance Regulatory and Development Authority of India, as specified under Regulation 14(1) of SEBI (ICDR) Regulation, 2018, bifurcation of the same shall be provided with date of receipt of the same from each of the party with percentage to the post issue capital. Further, a confirmation that the same is in compliance with the requirement of SEBI (ICDR) Regulations, 2018.


			





			11. 


			Declaration from the Managing Director / Company Secretary that there is no injunction / prohibition order of a competent court of law on the issue or on a part of any particular category of the issue


			





			12. 


			Confirmation from RTA and Merchant Bankers that:


i) Only QIBs as mentioned under the definition in Regulation 2 (1)(ss)  of SEBI ICDR, Regulation 2018  are proposed to be allotted equity shares under QIB category.



ii) No QIB has Bid and proposed to be allotted equity shares under non-QIB or retail category.


iii) The Basis of allotment has been prepared in compliance with SEBI (ICDR) Regulations, 2018 and for its issue the company has complied with said regulation.


			





			13. 


			List of all prospective allottes (valid) along with number of shares applied, amount paid, bank account details, PAN number, Demat account details etc. (in soft copy CD)


			





			14. 


			If Approval from SEBI is sought for relaxation in PAN mismatch applications, then copy of SEBI approval letter as well as the true copy of request letter to SEBI, should be submitted.
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Checklist for listing of IPO



A] Documents to be submitted on T+2 days (i.e. within 2 working days from the closure of the issue) 


			Annexure no.


			Particulars


			Submitted:



Yes/No/NA





			A-1


			All due diligence certificates filed with SEBI by Merchant banker(s) 


			





			


			Observation Letter issued by SEBI pursuant to filing of draft offer document 


			





			A-2


			List of authorized signatories along with their specimen signatures.


			





			A-3


			Confirmation from Lead Managers that devolvement notices have been sent to underwriters (applicable if the issue has devolved).


			





			A-4


			Certificate from the BRLM(s) that the issue has received minimum subscription as specified under Regulation 45 (1) of SEBI (ICDR) Regulations, 2018 .  


			





			A-5


			Confirmation from the company regarding the email ID for Investor Grievances as per Regulation 46 of SEBI (LODR), Regulations, 2015


			





			A-6


			Copies of all advertisements published in connection with the issue upto T+1 stage.


			





			A-7


			Confirmation from the company stating that they have obtained authentication for SCORES from SEBI as per Regulation 13 of LODR, Regulations, 2015.


			








			Date


			 





			Place


			 





			Authorised Signatory and                                                                                              Stamp of the company


			 





			


			





			Name


			 





			Designation


			 








Note: 



a. All details must be filled in the original forms provided. 



b. The form should be submitted duly completed in all respects at the listing center and all details asked for in the forms should be filled. If a particular field/detail is not applicable, please mention that the same is not applicable.



c. All pages of the forms must bear rubber stamp of the company and initials of the authorised signatory.



d. In case the space provided in the form is not sufficient, please furnish the details as an annexure, duly stamped and initialed.


The Exchange reserves the right to ask for documents other than those mentioned above.



Checklist for listing of IPO



B] Documents to be submitted before T+3 days (i.e. within 3 working days from the closure of the issue)



If BSE is the ‘Designated Stock Exchange’, then the documents as per Basis of Allotment checklist.



----------------------------------------------------------------------------------------------------------------------



If BSE is not the ‘Designated Stock Exchange’, then the following documents to be submitted before T+4 days (i.e. within 4 working days from the closure of the issue)


			Annexure no.


			Particulars


			Submitted:



Yes/No/NA





			B-1


			One Copy of final prospectus filed with ROC alongwith ROC filing acknowledgement copy.


			





			B-2


			Certified true copy of the basis of allotment approved by the Designated Stock Exchange.


			





			B-3


			Copy of Internal Minutes executed in between Lead Manager, Issuer and Registrar.


			








			


			Date


			 





			


			Place


			 





			


			Authorised Signatory and                                                                                              Stamp of the company


			 





			


			


			





			


			Name


			 





			


			Designation


			 








Note: 



a. All details must be filled in the original forms provided. 



b. The form should be submitted duly completed in all respects and all details asked for in the forms should be filled on the Listing Center of BSE. If a particular field/detail is not applicable, please mention that the same is not applicable.



c.       All pages of the forms must bear rubber stamp of company and initials of authorized signatory.



d. In case the space provided in the form is not sufficient, please furnish the details as an annexure, duly stamped and initialed.



The Exchange reserves the right to ask for documents other than those mentioned above.



C] Documents to be submitted on T+4 days (i.e. within 4 working days from the closure of the issue) 


			Annexure no.


			Particulars


			Submitted


Yes/No/NA





			C-1


			Letter of Listing application        
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			C-2


			Listing Agreement as per SEBI (LODR), Regulations, 2015 duly executed on non judicial stamp paper of Rs. 100/- (2 original sets– 1 to be returned to company) along with Certified true copy of the resolution passed by the Board of Directors for authorizing officer to sign and execute the listing agreement.


			





			C-3


			Certified true copy of the resolution passed by the Board of Directors for allotment of securities (the resolution should specifically make a mention of total number of Securities allotted/allocated by the issuer)


			





			C-4





			Certificate from statutory auditors/practicing chartered accountant/ practicing company secretary stating that :


a) Allotment has been made as per the basis of allotment approved by the Designated Stock Exchange.


b) The share certificates corresponding to equity Securities under lock in have been enfaced with non-transferability condition, as per format given below:



Number of securities



Distinctive numbers range                                                                      


Lock-in Date



From



To



From



To



c)  Allotment of shares from the employees' quota has been made to permanent/regular employees of the company and of the promoter companies, as on the date of the opening of the public issue and who are entitled to such allotment


			





			C-5





			If Pre-IPO shares are held in physical form, then confirmation from RTA to the issue that the Pre-IPO shares held in physical form are locked-in in their system upto the dates mentioned as per the table shown below. Further, the RTA should confirm that as and when the physical share certificates, if received for dematerialization will be locked in upto the dates as mentioned below:



Number of securities



Distinctive numbers range



Lock-in Date



From



To



From



To






			





			C-6


			Lock-in confirmation from depositories for pre-IPO equity shares held in dematerialized form


			





			C-7


			In case Securities issued (including anchor investors) in dematerialized form are under lock-in, then a certificate from the depositories must be furnished stating that the Securities are under lock-in confirming the date upto which they are under lock-in (applicable only in cases where the equity Securities issued are under lock in).


			





			C-8


			Shareholding pattern of company (pre issue, issue and post issue) in format given as per Regulation 31 of SEBI (LODR), Regulations, 2015 with PAN.  Also provide Post issue shareholding pattern (without PAN).





			





			C-9


			Copies of all statutory advertisements published till date 


			





			C-10


			Certification of Compliance with Regulation 17-27 of the SEBI (LODR), Regulations, 2015 relating to Corporate Governance and if there is any change after In-Principle Approval kindly highlight the same.





			





			C-11


			Details of Current Issue


Category



Valid Shares Received in each category



No. of shares available for Allocation (as per Prospectus)



Spill Over if any



Equity Shares Allotted






			





			C-12


			NEFT for Rs. 20,000/- payable towards initial listing fees (payable at par) plus applicable taxes


Initial Listing Fees


Applicable Tax (Amount)



TDS



Net Fees Payable



Payment Details (RTGS details)
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			C-13


			NEFT for Annual Listing fees as applicable (payable at par) plus applicable taxes


Annual Listing Fees


Applicable Tax (Amount)



TDS



Net Fees Payable



Payment Details (RTGS details)
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			C-14


			Confirmation from the issuer for the following:



· That the copies of all advertisements published as regards the present issue have been submitted to the Exchange.



· That the issuer is compliant with the requirement of common agency as specified by SEBI.



· That all securities required to be under lock-in are subjected to lock-in, as mentioned in Offer Document for the issue.


			





			C-15


			Certified true copy of the additional material contracts and documents (mentioned in the final offer document/Prospectus) which have not been submitted earlier with the Exchange including SEBI observation letter. (Kindly provide the soft copy for all the material contracts and documents)


			





			C-16


			Confirmation from the Lead Manager and Issuer confirming that the issue in compliance with all requirements of Companies Act, 2013, SEBI (ICDR) Regulations 2018 and any other applicable law(s), Rules and Regulations and no statutory authority has restrained the Company from issuing and listing of shares pursuant to present issue.






			





			C-17


			Soft copy of total securities issued by the Issuer in the format as given below (in MS-Excel & pdf file format only thru email):



Number of securities



Distinctive numbers range



Type of Security (F- Fully Paid, P – Partly Paid, L – Lock –in etc)



Date upto which securities are under lock-in



Physical/ Demat



From



To






			





			C-18


			List of all allottees, addresses, category wise & sub-category wise, (QIB/HNI/Retail/Reserved category) along with number of shares applied, allotted, amount paid, bank account details, PAN number, Demat account details etc. 


			





			C-19


			Confirmation from the company stating that they have obtained authentication for SCORES from SEBI as per Regulation 13 of SEBI (LODR), Regulations, 2015 


			





			C-20


			Confirmation from RTA on the total quantum of NSM commission payable as per SEBI circular CIR/CFD/14/2012 dated Oct. 4, 2012 in the captioned issue. The calculation format for determining the quantum of commission should be as per the aforesaid SEBI circular.



The commission payment instruction - dat file format has to be forwarded from the RTA/Issuer/BRLM once the NSM commission calculation process is completed.






			





			C-21


			Confirmation from the issuer on the transfer of the NSM commission amount to the Bank Account of the Exchange.






			





			C-22


			Date of Listing & Scrip Symbol (max 10 alphabets)


			





			C-23


			Undertaking from MD/ CS/ Compliance Officer of the company stating:



a) “We hereby confirm that the company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.”


b) “We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”


			





			C-24


			CIN,PAN,TAN & GSTIN of the Company


			





			C-25


			DIN & PAN of Promoters and Directors


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			Date


			 





			


			Place


			 





			


			Authorised Signatory and                                                                                              Stamp of the company


			 





			


			


			





			


			Name


			 





			


			Designation


			 








Note: 



a. All details must be filled in the original forms provided. 



b. The form should be submitted duly completed in all respects and all details asked for in the forms should be filled on the. If a particular field/detail is not applicable, please mention that the same is not applicable.



c. All pages of the forms must bear rubber stamp of company and initials of authorised signatory.



d. In case the space provided in the form is not sufficient, please furnish the details as an annexure, duly stamped and initialed.



The Exchange reserves the right to ask for documents other than those mentioned above.


Documents to be submitted before T+5 days (i.e. within 5 working days from the closure of the issue)



			Annexure no.


			Particulars


			Submitted:



Yes/No/NA





			D-1


			Certified true copy of the letter from Registrars and lead manager regarding dispatch of share/debenture/warrant certificates, allotment advice, refund orders, underwriting commission,  uploading of electronic credit of Securities, uploading of ECS/NEFT/RTGS credits and brokerage warrants.





			





			D-2


			Confirmation from the depositories regarding the credit of beneficiary accounts of the security holders.





			





			D-3


			Certificate from the Registrar reconciling the total securities allotted with the total securities credited, and securities that have failed to be credited.





			





			D-4


			Basis of allotment advertisement





			








			


			


			





			


			Date


			 





			


			Place


			 





			


			Authorised Signatory and                                                                                              Stamp of the company


			 





			


			


			





			


			Name


			 





			


			Designation


			 








Note: 



a. All details must be filled in the original forms provided. 



b. The form should be submitted duly completed in all respects and all details asked for in the forms should be filled. If a particular field/detail is not applicable, please mention that the same is not applicable.



c. All pages of the forms must bear rubber stamp of company and initials of authorised signatory.



d. In case the space provided in the form is not sufficient, please furnish the details as an annexure, duly stamped and initialed.



The Exchange reserves the right to ask for documents other than those mentioned above.






 
BSE Limited	Refer Regulation 2.2







Letter of Application



(By the Companies not Listed on the Exchange)



(On the letterhead of the company)



From:	Date:



To,



Sr. General Manager,



Listing Operations Department 



BSE Limited.



P.J. Towers, Dalal Street,



Mumbai – 400 001.







Dear Sir,



In conformity with the Rules, Bye-laws and Regulations of BSE Ltd (“Exchange”), we hereby apply for admission of the following securities' of the (Name of the Company) (“Company”) to dealings on the Exchange:



				Type of security applied for listing



				







				Number of securities applied for listing



				







				Fully paid / partly paid



				







				Face value (Rs.)



				







				Paid-up value (Rs.)



				







				ISIN No.



				















The securities mentioned above includes <no of shares> which were issued by the Company vide its Prospectus dated <> / pursuant to scheme of arrangement approved by Hon’ble High Court / National Company Law Tribunal (NCLT) vide its order dated <> at an issue price of Rs.<>.







We also enclose herewith the Listing Application attached as Annexure I and Listing Agreement duly completed along with the relevant documents prescribed by the Exchange for the listing of above mentioned securities on your esteemed Exchange 







We also undertake to furnish such additional information and documents as may be required by the Exchange from time to time and pay the necessary listing / other fees as prescribed by the Exchange from time to time.







We also undertake to comply with all the requirements, terms, provisions conditions as contained in the Rules, Bye-laws, Regulations of the Exchange and circulars, notices issued by the Exchange and SEBI from time to time.



Yours faithfully,



(Signature of the Managing Director / Company Secretary)



(Full name of person signing) 



(Name of the organization)
















Annexure I



Form of Listing Application



Details of the issuer and Securities applied for listing:



				A) Information about the issuer 







				Name of the Company



				







				Act under which the Company is incorporated



				







				Date of incorporation



				







				Whether Incorporated as a Private or Public Company







				







				If Incorporated as a Private Company, date of conversion into a Public Company



				







				Address of Registered Office 



				







				Phone Numbers and mobile number  



				







				Address of the Corporate Office



				







				Phone Numbers and mobile number  



				







				Address of principal place of business 



				







				Name of the Company Secretary / Compliance officer







				







				Website address



				







				Designated email ID



				







				Date of closing of Financial Year



				







				Name and address of Registrar and Transfer Agents (If any)



				







				Name of Contact person (Registrar and Transfer Agents)



				







				Phone Numbers and mobile number  



				







				Statutory Auditor



Name of the Contact Person



Direct Phone Number



Email ID. 



				







				Secretarial Auditor



Name of the Contact Person



Direct Phone Number



Email ID.



				







				Name of Group and Other Group Companies



				







				B) Authorised Capital







				Total Authorised Capital (Rs.) (a+b)



				







				a) Equity share capital*



No. of shares



Face value (Rs.)



Total value (Rs.)



				







				b) Preference share capital*



Type of preference shares



No. of Preference shares



Coupon rate if any



Face value (Rs.)



Total value (Rs.)



				







				C) Issued, subscribed and paid-up equity share capital “before IPO / scheme of arrangement”







				i) Equity share Capital*







				Number of shares



				







				Distinctive numbers



				







				Nominal value per share (Rs.)



				







				Amount paid up per share (Rs.)



				







				Total nominal value (Rs.)



				







				Total paid-up value (Rs.)



				







				Call in arrears if any (Rs.)



Please specify whether due from promoter or public



				







				ii) Preference share capital*







				Type of preference shares



				







				No. of Preference shares



				







				Face value (Rs.)



				







				Coupon rate if any



				







				Total value (Rs.)



				







				D) Details of equity shares issued for cash under IPO







				Date of prospectus



				







				Number of shares issued under IPO



				







				Distinctive Numbers



				







				Issue Price per share (Rs.)



				







				Securities premium per share (Rs.)



				







				Whether issued as fully paid / partly paid



				







				If partly paid then amount paid per share (Rs.)



				







				Total nominal value of shares issued (Rs.)



				







				Total paid-up value of shares issued (Rs.)



				







				E) Details of equity shares issued pursuant to scheme of arrangement 



(applicable to unlisted company seeking listing pursuant to scheme of arrangement approved by National Company Law Tribunal (“NCLT”)







				Name of High Court/NCLT approving the scheme



				







				Date of High Court/NCLT order



				







				Whether approval from SEBI / Stock Exchanges were obtained



				







				Type of securities issued pursuant to scheme (equity / preference)



				







				Number of shares issued pursuant to scheme



				







				Distinctive numbers



				







				Issue price per share (Rs.)



				







				Nominal value of shares issued (Rs.)



				







				Paid-up value of shares issued (Rs.)



				







				F) Post IPO / Scheme issued, subscribed and paid-up capital







				i) Equity share capital*







				Number of shares



				







				Distinctive numbers



				







				Nominal value per share (Rs.)



				







				Amount paid up per share (Rs.)



				







				Total nominal value (Rs.)



				







				Total paid-up value (Rs.)



				







				Call in arrears if any (Rs.)



Please specify whether due from promoter or public



				







				ii) Preference share capital*







				Type of preference shares



				







				No. of Preference shares



				







				Face value (Rs.)



				







				Coupon rate if any



				







				Total value (Rs.)



				







				G) Securities Premium Account







				Before the IPO / Scheme (Rs.)



				







				Amount deposited pursuant to IPO/ Scheme (Rs.)



				







				Total (Rs.)



				







				



				











*please add rows if there are more than one type of equity / preference shares











<Signature of the Managing Director / Company Secretary>



<Full name of person signing>



<Name of the organization>
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HDFC BANK LTD 
 
1. Name of the Account (pay to name): BSE LTD. 




2. Supplier’s Code (to be given by BL)  




3. Particulars of Bank Account  




a) Name of the Bank HDFC Bank Ltd. 




b) Name of the Branch Fort, Mumbai 




c) Branch Code MICR 400240015 




d) Address Nanik Motwani Marg, 




Fort, 




e) City Name Mumbai – 400 023 




f) Telephone No. of Bank  




g) IFSC Code No. HDFC0000060 




h) Type of Account(S.B., Current or Cash Credit with Code) Current Account 




i) Ledger and Ledger Folio Number - 




j) Account No.(As appearing on cheque Book) 00600340005156 




k) Whether Bank is participating in NEFT or not? Yes 
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Chief General Manager 
Office of Investor Assistance and Education  


OIAE/Cir-1/2009 
November 25, 2009  


 
All Companies whose securities are listed on Stock Exchanges (through 
Stock Exchanges) 
All recognized Stock Exchanges 
All registered Merchant Bankers    
 
 
Dear Sir / Madam, 
 
Sub: Issue of No Objection Certificate for release of 1% of issue amount 
 
As per the Listing Agreement with the Stock Exchanges, the issuer company 
deposits 1% of the issue amount of the securities offered to the public and/or to 
the holders of the existing securities of the company, as the case may be, with 
the designated stock exchange. This amount was being released to issuer 
companies after obtaining a No Objection Certificate (NOC) from SEBI in 
accordance with the SEBI (Disclosure and Investor Protection) Guidelines, 2000. 
Since these Guidelines have now been rescinded, the NOC will be issued 
henceforth in accordance with this Circular.  
 
2. For the purpose of obtaining the NOC, the issuer company shall submit an 
application on its letter head addressed to SEBI in the format specified in 
Annexure – A, after lapse of 4 months from listing on the Exchange which was 
the last to permit listing. The application shall be filed by the post issue lead 
merchant banker with the concerned designated office of SEBI under which the 
registered office of the issuer company falls, as specified in Annexure – B. On the 
date of application, the bank guarantees, if any, included in 1% deposit must 
have a residual validity of at least 2 months.  
 
3. SEBI shall issue the NOC after satisfying itself that the complaints arising from 
the issue received by SEBI against the Company have been resolved to its 
satisfaction, the Company has been submitting monthly Action Taken Reports on 
the complaints forwarded by SEBI to the company as per the proforma specified 
in Annexure – C, and the fees due to intermediaries associated with the issue 
process including ASBA Banks have been paid. 
 
4. All companies whose securities are listed on stock exchanges and all 
registered merchant bankers are advised to comply with the aforesaid terms and 
conditions.  


Contd..2







 
 


-2- 
 
5. The Stock Exchanges are accordingly advised to: 
 


a. bring the provisions of this circular to the notice of all the companies 
whose securities are listed in the exchange and also to disseminate the 
same on the website. 


 
b. make amendments to the relevant Listing Agreement, bye-laws, rules and 


regulations for the implementation of the terms of this circular, if 
necessary. 


 
6. This circular is issued in exercise of powers conferred under Section 11 (1) of 
the Securities and Exchange Board of India Act, 1992 to protect the interests of 
investors in securities and to promote the development of, and to regulate the 
securities market. 
 
 
Yours faithfully, 
 
 
 
G. P. Garg 
 
 
 
Encl: a/a







Annexure – A 
(to SEBI circular OIAE/Cir-1/2009 dated November 25, 2009) 


 
APPLICATION FORM FOR ISSUE OF NO OBJECTION CERTIFICATE FOR RELEASE OF 1% 


DEPOSIT PLACED WITH THE DESIGNATED STOCK EXCHANGE 
 


Item Details 
1. Issuer Company with ROC registration number  
 


 


2. Designated Stock Exchange (DSE) 
 


 


3. Post Issue Lead Merchant Banker (PILM) 
 


 


4. Registrar to the Issue (RTI) 
 


 


5. 1% deposit details:  
 
a. Cash component 
b. Bank Guarantee  
c. Total 
d. Date of expiry of Bank Guarantee, if applicable 


(min 2 months remaining validity; enclose copy) 
 


 


6. Issue details for which NOC is sought: 
 
a. Issue type & security issued (Public / Rights; Equity / debentures / IDRs etc.) 
b. Number of securities offered 
c. Offer price per security for different categories  
d. Issue size / amount raised 
e. Issue open and close date  
f. Subscription and allotment details 
 


Application details Allotment  
Numbers 
received 


Number of 
securities 


Value Number of  
Allotees 


Number of  
securities 


Value 


ASBA        
Others       
Total       


. 
7. Listing details: 
 
a. Date of grant of permission to list securities on 


DSE  
b. In case of delay in listing, give reasons 
In case of multiple Listing:  
c. Names of all the Stock Exchange (SE) 


mentioned in the prospectus 
d. Whether listing permission is obtained from all 


SEs mentioned in the prospectus along with 
date of permission to list 


 







e. Whether 4 months is complete from the last 
date of obtaining listing permission from SE 


  
(Enclose copy(ies) of letter(s) from exchange(s) 
granting permission to list the securities)  


Post issue obligations as per format:  
 


Despatch / credit details First date  Last 
date  


Despatch mode 


Refund Orders / ECS credit 
Instructions to all Self Certified 
Syndicate Banks for ASBA applicants 
Allotment advice  
Certificate / demat credit 


Enclose certificate of the RTI, counter signed by the PILM, confirming      
o despatch of refunds, allotment letters & certificates  
o ECS, demat credit and instructions to Self Certified Syndicate Banks 
pertaining to all applicants, including NRIs.  


 
8. Grievance redressal system:  
 
A note on the existing complaint redressal system followed by the Company/Registrar 
to the Issue highlighting 
a. Name, address, e-mail address & phone number of Compliance officer 
b. Infrastructure 
c. Manpower 
d. computer back-up 
e. average time taken in solving the complaints and 
f. Performance in redressal of investor complaints (status on a recent date as per 


following format):  
Source Received Resolved Pending* 


SEBI    
Stock Exchange(s)    
Investors’ Associations / Others    
Direct    
Total    


             * Give reasons for pending complaints, if any. 
Enclose certificate from PILM/RTI’s that no investor complaints are pending against 
the issuer as on date  


 
9. Status of Refund Account: 
 
a. Total amount transferred to Refund Account  
b. Names of refund bankers  
c. Consolidated balance outstanding in Refund 


Accounts as of latest date (enclose bank 
certificates) 


 


 
 


10. Status of Securities Escrow Account: 
 


 







a. Total number of securities transferred to the 
securities escrow account 


b. Balance outstanding in Securities Escrow 
Accounts as of latest date (enclose DP 
certificate / statement) 


 
11. Certificate from the DSE to the issuer company 


that the fees and commissions of all 
intermediaries associated with the issue 
including ASBA commission to banks have been 
paid by the company 


 


 
12. Additional compliance requirement only if there is balance in the Refund Account / 


Securities Escrow account: 
a. Arrange to issue two reminders to all the applicants whose funds / securities are 


lying in the refund account / escrow account, with a gap of one month, and 
furnish information as per tables below. Also arrange to submit copies of two 
specimens of the letters sent, proof of their despatch and a fresh Refund Bankers 
certificate / DP statement, after completion of the exercise.   


 
Table I: Additional information where there is balance in the Refund Account    


 
 Date of 


despatch
Mode of 
despatch 


No. of 
cases 


Value 
 Rs. 


1st Reminder    
2nd  Reminder   
Balance after latest reminder  


 
Reasons for pending refund cases, if any, as on date: 


 No. of 
cases 


Value 
Rs. 


a. Refund Orders despatched but not encashed  
b. Refund Orders returned undelivered  
c. Any other (give details)  
Total  


 
Table II: Additional information where there is balance in the Securities Escrow 
Account   


 
 Date of 


despatch
Mode of despatch No. of 


cases 
No. of 
shares 


1st Reminder    
2nd  Reminder   
Balance after latest reminder  


 
Reasons for pending credit of shares, if any, as on date: 


 No. of cases No. of shares 
a. Name mismatch  
b. Inactive Demat account  
c. Invalid Demat account  
d. Any other (give details)  
Total  







N.A..: Not applicable 
 


b. Furnish additional certification from PILM / RTI that: 
 all applications for which refund of money or credit of shares is pending have 


been physically verified and they are not pending due to any data entry error. 
 the refund of money or credit of shares, if any, is pending after all efforts were 


made to communicate to the applicants viz., address as in the application, 
address as in the demat account, email, phone calls. 


 
13. Any other information: 
 
CERTIFIED that the information given above and also in the enclosures are true to the 
best of our knowledge and no refund orders/allotment letters/certificates are pending 
for despatch / credit in respect of the issue. 
 
 
For Company 
 
 
 
(Name & Signature of Authorised Signatory) 
Place: 
Date: 
 
 
Countersigned by: 
Post Issue Lead Merchant Banker 
 
 
 
(Name & Signature of Authorised Signatory) 
Place: 
Date: 
 
 
 
 







Annexure – B 
(to SEBI circular OIAE/Cir-1/2009 dated November 25, 2009) 


 
Jurisdiction of Regional offices / Head office of SEBI for processing application 


for NOC 
 


SEBI Office Registered Office of the issuer 
company 


SEBI (Head Office) 
SEBI Bhavan 
Plot No.C4-A,'G' Block,  
Bandra Kurla Complex,  
Bandra (East), Mumbai – 400 051  
Tel. Board: +91-22-26449000 / 40459000 
Fax : +91-22-26449027  
 


Maharashtra, Madhya Pradesh, 
Chhatisgarh, Goa, Diu, Daman and 
Dadra & Nagar Haveli. 
 


SEBI - Northern Regional Office 
5th Floor, Bank of Baroda Building, 
16, Sansad Marg,  
New Delhi – 110 001  
Tel. Board: +91-11-23724001-05 
Fax: +91-11-23724006  
 


Haryana, Himachal Pradesh, Jammu 
and Kashmir, Punjab, Uttar Pradesh, 
Chandigarh, Uttarakhand and Delhi. 
 


SEBI - Southern Regional Office 
D' Monte Building, 3rd Floor,  
32 D' Monte Colony, TTK Road,  
Alwarpet, Chennai – 600 018.  
Tel. Board: +91-44-24674000/24674150 
Fax: +91-044-24674001   
 


Andhra Pradesh, Karnataka, Kerala, 
Tamilnadu, Pondicherry and 
Lakshwadeep & Minicoy Islands. 
 


SEBI - Eastern Regional Office 
L&T Chambers, 3rd Floor, 
16 Camac Street, 
Kolkata – 700 017 
Tel : +91-33-23023000 
Fax: +91-33-22874307   
 


Assam, Bihar, Manipur, Meghalaya, 
Nagaland, Orissa, West Bengal, 
Arunachal Pradesh, Mizoram, Tripura, 
Sikkim, Jharkhand and Andaman & 
Nicobar Islands. 


SEBI – Western Regional Office 
Unit No: 002, Ground Floor 
SAKAR I, Near Gandhigram Railway Station 
Opp. Nehru Bridge 
Ashram Road 
Ahmedabad – 380 009 
Telephone: 079-26583633-35 
Fax: 079-26583632 
 


Gujarat and Rajasthan. 







Annexure – C  
(to SEBI circular OIAE/Cir-1/2009 dated November 25, 2009) 


 
ACTION TAKEN REPORT - PROFORMA FOR SENDING RESPONSES TO SEBI FOR 


INVESTOR GRIEVANCES  
 


(i) The proforma in which companies shall send their responses to investor 
complaints is as specified below.  


(ii) The proforma shall be strictly adhered to, failing which the status of the 
complaint will not be updated by SEBI.  


 
Sr. 
No. 


Complaint 
Ref. No. 


Type/ 
Category 


Name of 
complainant 


Date of 
action 


Action taken in brief 


     1. nature of action taken 
2. instrument & despatch details 


(Table I & II)  
[or] 


correspondence  & despatch details 
(Table III) 


[or]  
stay details 


 
ATR shall contain the following details / information / documents:  
• Where the company has made payment or despatched securities, then the ATR 


should contain details of instrument as mentioned in Table I along with details of 
despatch as mentioned in Table II. 


 
• Where the complaint is pending for redressal as additional documents / information 


has been sought from the complainant then, the ATR should contain details 
mentioned in Tables III and II B. 


 
• Wherever a matter is sub-judice, it has to be indicated and copy of the stay / 


injunction obtained should be enclosed 
 
Table I: Instrument details  


Refund / Dividend / 
Interest / Redemption / 


unblocking 


If through Physical mode If through Electronic mode A. 


1. Amount payable 
2. Amount paid 
3. Reason for the 


difference, if any. 


1. Payment instrument 
no. 


2. MICR No.  
3. Advice by banker reg 


credit / encashment in 
case the instruments 
has been despatched 
more than 6 months 
ago.  


1. Bank account No. 
2. RBI sequence No. 
3. Date of credit 
4. Advice by banker reg 


credit / encashment in 
case the instruments has 
been despatched more 
than 30 days ago. 


5. Copy of instruction to self 
certified syndicate Bank 
for unblocking (ASBA) 


B. Securities  If Physical instrument 
sent 


If credited Electronically 







 1. No. of units entitled   
2. No. of units allotted  
3. Reason for 


difference, if any. 


1. Certifícate No. 
2. Distinctive No. 
3. Folio No. 


1. DPID, Client ID 
2. Date of credit 


 
Table II: Despatch details  of Securities / Payment instrument 
 
If Physical instrument sent If credited Electronically 
1. Due date for despatch 
2. Date of despatch 
3. Mode of despatch 
4. Despatch No. 


1. Due date for instruction. 
2. Date instruction given. 


 
Table III: Documents/Information sought from the complainant: 
 
1) Copy of letter sent to the investor seeking documents/information. 
2) Two subsequent reminders are required to be sent with a gap of one month 


between despatches  
3) Details of correspondences to complainant: 


a) Mode of despatch 
b) Despatch No. 
c) Date of despatch 
 


For all types of complaints, the action taken should be intimated to the complainant.  
 
 


****** 
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Right Issue Pre and post issue Checklist New/Pre and post Right Issue Checklist_ICDR 2018.doc

Pre-Issue Checklist for “Rights Issues” 


The following document should be submitted to obtain in-principle approval for the proposed Rights issue: 


			Sr. No.


			Particulars


			Remarks / page no.





			1. 


			Covering letter making application for In-principle approval for the proposed Rights issue of the company 


			





			2. 


			10 Copies of Draft Letter of Offer along with a soft copy on CD


			





			3. 


			Certified true copy of the resolution passed by the Board of Directors for issue of securities under proposed rights issue/ approving the proposed fast track rights issue.


			





			4. 


			Certified true copy of the resolution passed by the Shareholders, if any, approving; 



i. issue of securities under proposed rights issue/ fast track rights issue



ii. increase in the authorised share capital (if required)


			





			5. 


			Permanent Account Number, bank account number and passport number of its promoters where they are individuals, and Permanent Account Number, bank account number, company registration number or equivalent and the address of the Registrar of Companies with which the promoter is registered, where the promoter is a body corporate


			





			6. 


			Undertaking from the Company Secretary / Compliance officer as per format given in Annexure II


			





			7. 


			Certificate from all Lead Manager/Merchant Banker confirming the following:



a) The issuer is eligible to make a rights issue of securities under SEBI (ICDR) Regulations, 2018 



b) For the proposed rights issue the issuer has complied with all the statutory formalities including the requirements of Companies Act, 2013, SEBI (ICDR) Regulations, 2018 etc. and no statutory authority has restrained the company from coming up with the proposed rights issue.



c) Compliance with Regulation 99 (in case of fast track rights issue) 


			





			8. 


			Processing fees of 0.025 % of the Issue size, subject to Minimum Rs 50,000/- and Maximum Rs. 10,00,000/- plus GST to be paid as per applicable rate though RTGS - Details given in Annexure I or though Cheque/DD favouring “BSE Limited”



Processing Fee (including GST)



TDS, if any



Net amount remitted after TDS



UTR No./Cheque/Demand Draft No.



Dated



Drawn on 






			








Note:For Rights issue of less than ₹10 crores, please strikethrough whatever is not applicable


Annexure I


HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes








Annexure II



Undertaking from the Managing Director / Company Secretary of the company 


To,



The Manager,



Listing Operations,



BSE Limited,



Dalal Street,



Mumbai – 400 001



.



Dear Sir,



Sub: 
Proposed Rights issue (details of the issue and issue size)  of the company under SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018.



In connection with the above application made by the company seeking In-principle approval of the Exchange for the captioned Rights issue, we hereby confirm that:



a) Neither the issuer nor any of its promoters or directors is a wilful defaulter as defined under Regulation 2 (1) (lll) of SEBI (ICDR) Regulations, 2018



OR



“<Name of the issuer> / <name>, the promoter(s) of the issuer / <name> the director(s) of the issuer is a wilful defaulter as defined under Regulation 2 (1) (lll) of SEBI (ICDR) Regulations, 2018 and disclosures in this regard has been made at <place of disclosure>.as per the format given in said regulation.”



b) None of the promoters or directors of the issuer is a fugitive economic offender as defined under Regulation 2(1) (p) of SEBI (ICDR) Regulations, 2018.



c) The issue will be underwritten only to the extent of entitlement of shareholders other than the promoters and promoter group, if opted for


d) The company or its promoters or whole-time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.


e) The company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.


f) For the proposed rights issue the issuer has complied with all the statutory formalities including the requirements of Companies Act, 2013, SEBI (ICDR) Regulations, 2018 etc. and no statutory authority has restrained the company from coming up with the proposed rights issue.



g) Entire issued capital of the Company is listed with Exchange and are fully paid up.



Date





Managing Director / Company Secretary 


FORMALITIES BEFORE ISSUE OPENING- RIGHTS ISSUE


1. 10 Copies of Final Letter of Offer along with CAF’s


2. ASBA Fees as per fee schedule to be deposited through RTGS in HDFC Bank – Details as per Annexure I or through Cheque/DD  favouring “BSE Limited”.


			ASBA Fee (including GST)


			





			TDS, if any


			





			Net amount remitted after TDS


			





			UTR No./Cheque/Demand Draft No.


			





			Dated


			





			Drawn on 


			








3. 1% Security Deposit  - 50% Cash (Maximum upto Rs.3 Crs to be deposited through RTGS only in HDFC Bank – Details as per Annexure II) and 50% in Bank Guarantee (As per Annexure III)– If BSE is the designated stock exchange.


4. A request letter from Company/LM for activation of Right Renunciation Facility on BSE (if required)



Annexure I


			Issue size


			ASBA Fees for utilization for IBBS Platform





			


			





			Upto Rs. 100 crs


			Rs. 375000





			Above Rs. 100 crs


			Rs. 375000 plus Rs. 25 for every increase of Rs. 1 lacs above Rs. 100 crs. Subject to a cap of Rs. 12,00,000 plus ST








For SME companies, ASBA fees shall be paid as following:-



			Issue Size


			 ASBA Fees for utilization for IBBS Platform





			Up to Rs. 10 crores


			 Rs. 1,00,000/-





			Above Rs. 10 crores


			 Rs. 1,50,000/-








HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes








Annexure II


HDFC BANK - BSE, MUMBAI-A/C 1% COMPANY DEPOSIT 


			1.


			Vendor’s Name


			BSE LTD 1% CD





			2.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			The SWIFT CODE of HDFC Bank : 


			HDFCINBB





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Account No.(As appearing on cheque Book)


			00600340078929





			j)


			Whether Bank is participating in NEFT or not?


			Yes








POST ISSUE FORMALITIES- RIGHTS ISSUE


Checklist of documents for Basis of allotment


Company has to finalise the basis of allotment, and submit the documents as under (incase BSE is the designated Exchange), within 10 days from closure of the issue: 



			Sr. No. 


			Particulars


			Remarks / Page No.





			1. 


			Bid data of Exchanges other than BSE


			





			2. 


			All rejections application  along with Summary statement ( 1 set photocopy to be submitted)


			





			3. 


			Certified copies of all Bank final certificates (ASBA & NON ASBA)


			





			4. 


			Minutes of Basis of allotment duly signed by all the Lead Manager, Registrar and the Company


			





			5. 


			Basis of allotment sheet for each category


			





			6. 


			Round summary in case of over subscription, in hard as well as soft format


			





			7. 


			Copy of post issue initial monitoring report filed with SEBI (3 day monitoring report).


			





			8. 


			Undertaking from Lead Manager, Company and the Registrar, as per attached format given as Annexure I.


			





			9. 


			Pre Allotment shareholding and Post proposed Allotment Shareholding pattern as per Regulation 31 of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015


			





			10. 


			The calculation of ex right price as per Regulation 10 (4) (b) (ii) of Securities and Exchange Board of India (Substantial Acquisition of Shares and Takeovers) Regulations, 2011 by the Statutory Auditor/ Practicing company secretary/ Practicing Chartered Accountant, if not available in the offer document.


			








Annexure I


Format of Undertaking - Basis of allotment


DATE ___________



BSE Limited


Listing Operations 



Phiroze Jeejeebhoy Towers,



Dalal Street, Fort, 



Mumbai - 400 001


Sub:  RIGHT ISSUE OF ______ 


We the undersigned confirm that:



1. The basis of allotment submitted to you for approval is in compliance with the Securities and Exchange Board of India (Issue of Capital and Disclosure Requirements) Regulations, 2018   and the Letter of Offer dated _________.



2. We have scrutinized all the physical applications and data for ASBA applications, in assistance with the Registrar to the Issue and that only valid applications have been considered for allotment.



3. We confirm that all applicants who are eligible to apply thru ASBA in terms of the eligibility criteria listed out in the Circular issued by SEBI bearing reference number SEBI/CFD/DIL/ASBA/1/2009/30/12 dated Dec 30, 2009, read together with Circular CIR/CFD/DIL/1/2011 dated April 29, 2011 also issued by SEBI, and where the application amount is above Rs 2.00 Lacs, have been considered valid, only if applied thru ASBA mode.


4. Post the Rights Issue, the Company is in compliance with minimum public shareholding requirements as specified under Regulation 38 of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015.



5. Acquisition of Equity Shares by promoter and promoter group entities, beyond their entitlement, is in compliance with SEBI (Substantial Acquisition of Shares and Takeover) Regulations, 2011 


Thanking you,



Yours Truly, 



			For 


LEAD MANAGER TO THE ISSUE


Authorized Signatory


			For 


COMPANY


Authorized Signatory


			For 


REGISTRAR TO THE ISSUE


Authorized Signatory








Checklist of documents for listing of securities issued pursuant to the Rights issue.


The company should submit the letter of application along with the following documents / formalities:



			Sr. No.


			Particulars 


			Remarks / page no.





			1. 


			Listing Application for all types of securities issued on rights basis should be submitted. Listing application can be downloaded from the BSE website at the URL,   https://bseindia.com/static/about/downloads.aspx


			





			2. 


			Certified copy of the resolution passed by the Board of Directors for allotment of securities on Right Basis


			





			3. 


			Shareholding pattern for pre and post issue as per the format prescribed under Regulation 31 of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015 for all types of securities issued on Rights basis


			





			4. 


			A certified copy of Basis of Allotment as approved by Designated Stock Exchange should be filed (applicable only if BSE is not the Designated Stock Exchange).


			





			5. 


			Auditors /Practicing CA/CS certificate that allotment has been done as per basis of allotment approved by the designated stock exchange


			





			6. 


			The total number of securities allotted in the physical category and in Demat (CDSL & NSDL Separately) with category wise distinctive numbers should be filed.


			





			7. 


			An undertaking from the Managing Director/Compliance Officer  certifying that all the documents filed by the Company with the Exchange are same/similar/identical in all respect with the documents filed by the Company with Register of Companies/SEBI/RBI/FIPB in respect of the allotment/enlistment of the aforesaid rights share  on the Exchange, and that the company has complied with all the legal and statutory formalities and no statutory authority has restrained the company from issuing and allotting the securities on rights basis


			





			8. 


			Undertaking from the Company Secretary / Compliance Officer of the issuer as per the following format attached as Annexure I


			





			9. 


			The company should pay applicable Annual Listing fees plus GST, for the current financial year, if applicable, on the enhanced capital to be listed as per the schedule of listing fee given in Bseindia URL: https://bseindia.com/Static/about/listing_fees.aspx (Can be paid though RTGS - Details given in Annexure I or through Cheque/DD favouring “BSE Limited”)



Enhanced Capital Listing Fee


 (including GST)



TDS, if any



Net amount remitted after TDS



UTR No./Cheque/Demand Draft No.



Dated



Drawn on 






			








Annexure I



Undertaking from the Managing Director / Company Secretary of the company 


To,



The Manager,



Listing Operations,



BSE Limited,



Dalal Street,



Mumbai – 400 001



Dear Sir,



Sub: 
Listing of <no of shares> bearing <distinctive no.> issued pursuant to Rights issue of the company under SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018.



In connection with the above application made by the company seeking listing approval of the Exchange for the captioned Rights issue, we hereby confirm that:



a) “The company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009”.



b) “We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”



c) For the proposed rights issue, the issuer has complied with all the statutory formalities including the requirements of Companies Act, 2013, SEBI (ICDR) Regulations, 2018 etc. and no statutory authority has restrained the company from coming up with the proposed rights issue 



d)  “Neither the issuer nor any of its promoters or directors is a wilful defaulter as defined under Regulation 2 (1) (lll) of SEBI (ICDR) Regulations, 2018”; 



OR



“<Name of the issuer> / <name>, the promoter(s) of the issuer / <name> the director(s) of the issuer is a wilful defaulter as defined under Regulation (1) (lll) of SEBI (ICDR) Regulations, 2018  and disclosures in this regard has been made at <place of disclosure>.as per the format given in said regulation.”


e) “None of the promoters or directors of the issuer is a fugitive economic offender as defined under Regulation 2(1) (p) of SEBI (ICDR) Regulations, 2018.”



Date:



Managing Director / Company Secretary 



ANNEXURE II 


HDFC BANK LTD


			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes








Formalities for obtaining Trading approval 



1. A certified true copy of the Certificate/Letter from Registrars to Issue confirming the date of completion of posting of Refund Orders and Share certificate/Debenture Certificates in Physical form (if any).


2. Confirmation from the depositories for crediting of securities to the beneficiary owner’s account


3. Copies of News paper advertisement of Basis of Allotment.
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(To be printed on an appropriate stamp paper as per prevailing Stamp Act)



Format of the Bank Guarantee



This guarantee is issued by ____________________ ( Name of the bank), a body corporate constituted under the Banking Companies (Acquisition and transfer of Undertakings) Act, 1970 and having head office at ____________________________________________________________ and Large Corporate Branch at _______________________________________(** CHECK Address of the branch of the Bank**) (hereinafter referred to as the “Bank” which term shall wherever the context so permits, includes its successors and assigns) in favour of BSE Limited, a company established under the Companies Act 1956 and having its registered office at 25th Floor, Pheroze Jeejeebhoy Towers, Dalal Street, Mumbai – 400 001 (hereinafter referred to as “BSE” which expression shall include its successors and assigns),



WHEREAS



1.  ______________________________ (Name of the Issuer Company), having its Registered office at __________________________________  (hereinafter referred to as the “Issuer”, which expression shall include its successors and assigns) have made a listing application with BSE for permission to list its securities (Equity Shares) offered to the public for a value aggregating to Rs.________________/- (Rupees ___________________________________) in terms of the Prospectus/ Letter of Offer dated __________________of the Issuer.



2. The Issuer Company had requested BSE to act as the “Designated Stock Exchange” [in terms of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018] for completion of the process of the proposed public issue referred to in Paragraph 1 above.



3. One of the conditions precedent for BSE to agree to function as the ‘Designated Stock Exchange’ for the proposed public issue of the Issuer is that the Issuer maintains with BSE a security deposit aggregating to one percent of the amount of the value of the securities so offered for subscription, out of which at least fifty percent upto a higher limit of Rs.3 crore is required to be tendered by the Issuer in cash and the balance may be provided by way of a bank guarantee for the performance of its obligations as an Issuer and as prescribed by the Securities and Exchange Board of India(SEBI) and also for ensuring compliance by the Issuer of all prevailing requirements of law including the regulations of SEBI  (Listing Obligations and Disclosure Requirements) Regulations, 2015 (Listing Regulations).


4. The Issuer has requested the Bank to furnish to BSE a bank guarantee for Rs.________________/- (Rupees ___________________________________)



NOW IN CONSIDERATION OF THE FOREGOING,



1. We, the __________________ (Name of the Bank**) having a Branch at __________  at the request and desire of the Issuer do hereby irrevocably and unconditionally guarantee BSE a sum of Rs._______________/- (Rupees ___________________________) in lieu of fifty percent/balance of security deposit required to be provided by the Issuer to BSE, as security for due performance and fulfillment by the Issuer of its engagements, commitments, operations, obligations or liabilities as an Issuer and as prescribed by the Securities and Exchange Board of India (SEBI) and also for ensuring compliance by the Issuer of all prevailing requirements of law including the provisions of the Listing Regulations.


2. The Bank agrees and confirms that the said guarantee shall be available as a security for meeting, satisfying, discharging of fulfilling all or any of the aforesaid obligations of the Issuer or as may be directed and decided by BSE / SEBI or any other relevant statutory authority, with no reference to the Issuer.



3. The Bank hereby agrees that if in the opinion of BSE, the Issuer fails in compliance of its engagements, commitments operations, obligations or liabilities as an Issuer and as prescribed by the Securities and Exchange Board Of India (SEBI), the Listing Regulations and of all prevailing requirements of law and/or in event of non-renewal of the Bank Guarantee by the Issuer before its expiry thereof, BSE may at any time thereafter and without giving any notice to the Issuer invoke this guarantee within the claim period as stated herein below on account of the Issuer failing to comply with the aforesaid obligations, liabilities or commitments of the Issuer or prevailing requirements of law or directions of BSE / SEBI or any other relevant Statutory Authority.


4. The Bank undertakes that it shall, on first demand of BSE, without any demur, protest of contestation and without any reference to the Issuer, and notwithstanding any contestation by the Issuer, pay to BSE such sums not exceeding Rs.________________/- (Rupees _______________________________) as may be demanded by BSE. The decision of BSE as to the obligations or liabilities or commitments or non-compliance of the Issuer and the amount claimed shall be final and binding on the Bank, and any demand made on the Bank shall be conclusive as regards the amount due and payable by the Bank under this guarantee.



5. The guarantee shall be continuing guarantee and remain operative in respect of each of the obligations, liabilities,  commitments or non-compliances of the Issuer severally and any be enforced as such at the discretion of BSE, as if each of the obligations, liabilities, commitments or non-compliances had been separately guaranteed by the Bank. The guarantee shall not be considered as cancelled or in any way affected on any demand being raised by BSE but shall continue and remain in operation in respect of all subsequent obligations, liabilities commitments or non-compliances of the Issuer. However the maximum aggregate liability of the Bank during the validity of the guarantee shall be restricted to an aggregate sum of Rs._____________/- (Rupees ____________________________).



6. This guarantee shall not be affected by any change to the constitution of BSE or the Issuer or the Bank and it shall remain in force notwithstanding any forbearance or indulgence that may be shown by BSE to the Issuer.



7. The Bank undertakes to pay to BSE, the amount hereby guaranteed within 24 hours of receipt of a written notice by BSE requiring the payment of the amount either by hand delivery or by Registered Post or by Speed Post.



8. The Bank undertakes not to revoke this guarantee during its currency except with the previous consent of BSE in writing and this guarantee shall be a continuous and irrevocable guarantee upto a sum of Rs.___________________(Rupees ____________________________________).



9. The Bank agrees that this bank guarantee shall be subject to exclusive jurisdiction of Courts at Mumbai.



10. Notwithstanding anything mentioned herein above,



a) The liability of the Bank under this guarantee shall not exceed Rs.______________ (Rupees _____________________)



b) This guarantee shall be valid for a period of six months from date i.e upto ________ (“Validity Period”). 



c) The Bank is liable to pay the guaranteed amount to BSE only if BSE serves upon the bank a written claim or demand during the validity period of this Bank Guarantee as mentioned in clause 10 (b) and/or on or before ___________ i.e. within 3 months  (“Claim Period”) after the date of expiry of the bank guarantee as mentioned in clause 10 (b), whichever is later.



Executed this day of _______________ at Mumbai 



For ABC Bank of India



Xxxxxxxxxxx



Mumbai xxxxx



Authorised Signatories



Seal of the Bank









image8.emf
2.2_Bonus -  Prior Issue.zip


2.2_Bonus -  Prior Issue.zip


Bonus -  Prior Issue Checklist New/20181016-Bonus_Pre Issue_checklist_ICDR 2018.doc

Documents required for granting In-principle approval under Regulation 28(1) of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015, for the companies proposing Bonus Issue 


			Sr. No.


			Documents to be submitted 


			Page Nos.





			1. 


			Certified copy of the resolution passed by the Board of Directors of the Company approving the bonus issue 


			





			2. 


			Certified copy of the notice sent to the shareholders of the company for the proposed bonus issue, if required 


			





			3. 


			Certified copy of the resolution passed by the shareholders of the Company approving bonus issue


Or



Clause in the Articles of Association granting powers to the Board of Directors to capitalize the profits


			





			4. 


			Copy of the shareholders resolution for increase in authorized capital in case the existing authorized share capital is insufficient to accommodate the bonus issue


			





			5. 


			Confirmation by the Managing Director/ Company Secretary as per format enclosed as Annexure I.


			





			6. 


			Statement of total bonus entitlement as per the existing capital, bifurcation of bonus shares to be allotted, bonus shares reserved in favor of holders of outstanding compulsorily convertible debt instrument and shares kept in abeyance, if any to  be given by the Company Secretary


			





			7. 


			Processing fee (non-refundable) of Rs. 70,000/- along with GST as applicable, to be paid though RTGS - Details given in Annexure II or though Cheque/DD favoring “BSE Limited”.


			





			8. 


			Processing Fee (including GST)


			





			9. 


			TDS, if any


			





			10. 


			Net amount remitted after TDS


			





			11. 


			UTR No./Cheque/Demand Draft No.


			





			12. 


			Dated


			





			13. 


			Drawn on 


			





			14. 


			Copy of the latest audited annual report


			





			15. 


			Certified true copy of the amended Memorandum and Articles of Association of the Company. In case the Memorandum and Articles of Association is not amended, confirmation from the company regarding the same


			





			16. 


			Name & Designation  of the Contact  Person of the Company


Telephone Nos. (landline & mobile)



Email add.


			








Note: 


1. The application forms should be submitted duly completed in all respects and all details asked for in the forms should be filled. 



2. Each page of the Application along-with the supporting documents should be initialed by the authorized signatory and affixed with the seal of the company.



3. Only applications complete in all respects including information/ supporting documents will be taken up for processing. 



4. The Exchange reserves the right to ask for documents other than those mentioned in the in the checklist depending on a case to case basis. 



5. If a particular field / detail in the application form are not applicable, please mention NA against the said field. 



ANNEXURE I



Format of the confirmation to be submitted by the Managing Director/ Company Secretary on the letter head of the company:



To,



General Manager,



Listing Operation,



BSE Limited,



P.J. Towers, Dalal Street,



Mumbai – 400 001.



Dear Sir,



Sub:
Application for in-principle approval for issue of ___________ bonus shares in terms of Chapter XI of SEBI (ICDR) Regulations, 2018


In connection with above application for in-principle approval, we hereby confirm and certify that:



a) The proposed bonus issue is being made in accordance with the requirements of Chapter XI of SEBI (Issue of Capital and Disclosure Requirement) Regulations, 2018.


b) The company has complied with all the legal and statutory formalities for allotment of aforesaid equity shares and no statutory authority has restrained the company form issuing bonus shares


c) The equity shares to be issued shall rank pari passu in all respect including dividend entitlement with the existing equity shares of the Company.


d) For the proposed bonus issue the company is in compliance with Regulation 294(3) and the free reserves (excluding revaluation reserves) and/ or capital redemption reserve account and / or share premium collected in cash available with the company is adequate for the company to issue bonus shares, including reservations as may be required.


e) There are no partly paid up shares existing in the company 



or 



There are _____ equity shares of the company that are partly paid up which shall be made fully paid up before the allotment of bonus shares.



f) There are no outstanding compulsorily convertible instruments



or 



Reservation of <no. of shares>bonus shares shall be made for the compulsorily convertible instruments that outstanding as on the record date fixed for bonus issue on the same terms/proportion at which the bonus shares are to be issued.



____________________________



Managing Director/ Company Secretary



Date:


ANNEXURE II



HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes
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Documents required for listing approval for Bonus equity shares issued by the Companies


			Sr. No.


			Documents to be submitted 


			Page Nos.





			1. 


			Letter of Application (i.e. by Listed companies applying for listing of further issue) duly completed.


			





			2. 


			Certified true copy of the Board resolution in which the equity shares were allotted.


			





			3. 


			Brief particular of the new securities issued as per format given in Annexure I


			





			4. 


			Shareholding Pattern as per the format prescribed under Regulation 31 of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015 giving details pre and post allotment of bonus shares.


			





			5. 


			Certificate from Statutory Auditors / Practicing Chartered Accountant / Practicing Company Secretary to the effect that the SEBI (ICDR) Regulations, 2018 for bonus issue has been complied with.


			





			6. 


			If Bonus issue has not been ‘implemented’ within the time prescribed under Regulation 295 of SEBI (ICDR) Regulations, 2018, kindly provide the following details:


Date of BOD meeting approving Bonus issue



Date of approval of shareholders



Last date by which the bonus issue was to be completed as per Reg.295



Delay in number of days 






			





			7. 


			Confirmation by the Managing Director/ Company Secretary as per format enclosed as Annexure II.


			





			8. 


			Details of further listing /processing fee remitted, if applicable as per the Bseindia URL: https://bseindia.com/Static/about/listing_fees.aspx (Can be paid though RTGS - Details given in Annexure III or though Cheque/DD favoring “BSE Limited”)


			





			9. 


			Listing Fee on enhanced capital (including GST)


			





			10. 


			Processing Fee (including GST)


			





			11. 


			TDS, if any


			





			12. 


			Net amount remitted after TDS


			





			13. 


			Cheque/Demand Draft No.


			





			14. 


			Dated


			





			15. 


			Drawn on 


			








General Instructions : 



1. Kindly note that all pages of the documents/details provided should be serially numbered, stamped and certified by the authorized signatory of the company.



2. The Exchange reserves the right to modify and ask for additional documents / clarifications depending on a case to case basis.  Approval for listing of the securities issued by the company will be subject to compliance with the Statutory/ Regulatory requirements, norms of the Governing Board of the Exchange and other Exchange requirements.


3. Application alongwith Annexure I (excel file) to be mailed to bse.furtherlisting@bseindia.com. 


ANNEUXRE II


Format of the confirmation to be submitted by the Managing Director/ Company Secretary on the letter head of the company:



To,



General Manager,



Department of Corporate Services,



BSE Limited,



P.J. Towers, Dalal Street,



Mumbai – 400 001.



Dear Sir,



Sub:
Application for listing of ___________ bonus equity shares issued in terms of Chapter XI of SEBI (ICDR) Regulations, 2018


In connection with above application for in-principle approval, we hereby confirm and certify that:



a) the company has complied with all the provisions of Chapter XI of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018.



b) the company has complied with all the legal and statutory formalities for allotment of aforesaid equity shares and no statutory authority has restrained the company form issuing bonus shares.


c) the documents filed by the company with the Exchange are same/ identical in all respect which have been filed by the company with Registrar of Companies/ SEBI/ Reserve Bank of India/ FIPB in respect of the allotment of these bonus shares as well as enlistment of the aforesaid on the Exchange



d) the shares issued to NRIs are as per guidelines issued by Reserve Bank of India.


e) the company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.


f) “We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”


g) We hereby confirm that any of the promoters or directors is not a fugitive economic offender.


____________________________



Managing Director/ Company Secretary



Date:



ANNEXURE III 



HDFC BANK LTD


			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes
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Issue and Co details


			ANNEXURE I


						ISSUE DETAILS


			Name of the Company


			Scrip Code


			ISIN


			Issued & paid up capital(before allotment)			Rs._____ crores consisting of ____________ equity shares of face value of Rs.____ each fully paid.


			Details of securities pending for listing, if any			Date of Allotment			No. of Shares			Type of Issue			Dist. No. Range


															From			To


			Details of new shares issued			Date of Allotment			No. of Shares			Issue price (Rs.)			Dist. No. Range


															From			To


			Issued & paid up capital (after allotment)			Rs._____ crores consisting of ____________ equity shares of face value of Rs.____ each fully paid.


			Details of bonus issue


			Date of meeting in which BOD has approved the bonus issue


			Date of meeting in which shareholders have approved the bonus issue


			Date of allotment of bonus shares


			Details of reservation of bonus shares, if any


			Details of bonus shares kept in abeyance, if any


			Contact Details


			Name of contact person at the company


			Contact nos.


			Fax No.


			Email id


			MANAGING DIRECTOR/COMPANY SECRETARY








Sheet2


			








Sheet3
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ALLOTTEE DETAILS


			


			Sr.No.			Name of the Proposed Allottee			Category (Promoter/ Non - Promoter)			Permanent Account Number (PAN)			No. of securities to be allotted			Allottee is: *QIB/ Non QIB			Pre-preferential  shareholding (No. of shares)			Whether pre-preferential shareholding in physical/ demat			Lockin Details						PLEDGE DETAILS


																											FROM			TO			FROM			TO


			1


			2


			3


																		TOTAL


						MANAGING DIRECTOR/COMPANY SECRETARY/AUTHORISED SIGNATORY
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Checklist for In-Principle approval prior to issue and allotment of securities on a preferential basis under SEBI (ICDR) Regulations, 2018 (“ICDR Regulations”)


			Sr. No.


			Document


			Remarks/Page Nos.





			


			


			





			1. 


			Covering letter for “In-principle approval” for issue and allotment of Securities on a preferential basis under Regulation 28(1) of the SEBI (LODR), Regulations, 2015 as per Annexure I


			


			





			2. 


			Brief particulars of the proposed preferential issue as per format enclosed as Annexure I and the allottee details to be provided in excel sheet as per format enclosed as Annexure IA


			


			





			3. 


			Certified copy of the resolution passed by the Board of Directors of the company for the proposed preferential issue


			


			





			4. 


			Printed copy of notice of AGM/EGM


Note: Attention is drawn towards disclosure requirements as specified under Reg. 163 of ICDR Regulations which should be included in the notice. Please ensure that the notice inter alia include the following:



a) Identity of the natural persons who are ultimate beneficial owners of the shares proposed to be allotted and / or who ultimately controls the proposed allottees wherein the proposed allottee is not the natural person subject to exemption provided in the regulation.



b) The percentage of post preferential issue capital that may be held by each of the proposed allottees



c) change in control, if any, in the issuer consequent to the preferential issue.


			


			





			5. 


			Where allotment is :



I)  for consideration other than cash



a) Certified copy of valuation report



b) Certified copy of Shareholders Agreements.



c) Certified copy of approval letters from FIPB and RBI if applicable.



II) pursuant to a resolution plan approved by NCLT under Insolvency and Bankruptcy Code, 2016 (IBC)/ CDR Scheme/ Order of High Court/ BIFR



a) Certified copy of resolution plan approved by NCLT under IBC (Extract of the relevant resolution) /relevant scheme/ order



III) pursuant to conversion of loan of financial Institutuons.:


a) Certified copy of the Loan Agreement executed by the company. 


			


			





			6. 


			In case if the prior holding of the allottee is under pledge with banks/ financial institution(s), company needs to provide an undertaking/ confirmation from the banks/ financial institutions, company and allottee(s) as per format enclosed as Annexure II


			


			





			7. 


			Confirmation by the Managing Director/ Company Secretary as per format enclosed as Annexure  III


			


			





			8. 


			Certificate from Statutory Auditors/ Practicing Chartered Accountant/ Practicing Company Secretary as per format enclosed as Annexure IV


			


			





			9. 


			Pricing certificate by Statutory Auditor/ Practicing Chartered Accountant/ Practicing Company Secretary as per format enclosed as Annexure V. 


In case the securities of the company are infrequently traded, pricing certificate shall be as prescribed under the Regulation 165 and 166 of SEBI (ICDR) Regulation, 2018


			


			





			10. 


			Non-refundable processing fees @ 0.025% of the issue size subject to a minimum of Rs.1,80,000/- and a maximum of Rs.4,50,000/- plus GST to be paid as per applicable rate though RTGS - Details given in Annexure VI or though Cheque/DD favoring “BSE Limited” 


			


			








GENERAL INSTRUCTIONS: 



1. The application forms should be submitted duly completed in all respects and all details asked for in the forms should be filled.



2. Each page of the Application along-with the supporting documents should be initialed by the authorized signatory and affixed with the seal of the company.



3. Company should submit the application, complete in all respects including all the relevant enclosures, immediately after the Board Meeting where the proposal for the preferential issue was considered and approved so as to enable the company to comply with Regulation 170 (1) of Chapter V of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018. Only applications complete in all respects including information/ supporting documents will be taken up for processing. 



4. The Exchange reserves the right to ask for documents other than those mentioned in the application form. 



5. If a field / detail in the application form are not applicable, please mention NA against the said field. If the space provided in the Application form is insufficient, the company may attach separate certificates providing the details for the same along-with the Application form.



Annexure I



PRESCRIBED FORMAT OF APPLICATION TO BE SUBMITTED BY THE COMPANY ON ITS LETTERHEAD.



Date:



The Chief General Manager 



Listing Operation,



BSE Limited,



20th Floor, P.J.Towers,



Dalal Street, 



Mumbai – 400 001.



Dear Sir,



Sub: Application for “In-principle approval” for issue and allotment of ___________ (Quantity & Type of Securities) to be issued on a preferential basis under Regulation 28(1) of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015.



In terms of Regulation 28(1) of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015, we hereby seek your “In-principle approval” prior to issue and allotment of __________ (Quantity & Type of Securities) to promoters and/or other than promoters on a preferential basis in accordance with provisions specified under Chapter V of SEBI (ICDR) Regulations, 2018.



1. The brief particulars of the proposed preferential issue are given as Annexure II.



2. The particulars of other issues (in sequential order) in respect of which approvals are pending with the Exchange are given hereunder:



			Type of Issue



(e.g. Amalgamation/ Arrangement, Preferential, Bonus, Rights, etc.)


			Size of Issue


			Date of Allotment (if applicable)


			Stage of Approval Pending (Tick any one which is applicable)





			


			


			


			(Y/N)
 In-principle



(Y/N) Listing



(Y/N) Trading








3. Details of processing fee remitted are given hereunder:



			Processing Fee (including GST)


			





			TDS, if any


			





			Net amount remitted after TDS


			





			UTR No./Cheque/Demand Draft No.


			





			Dated


			





			Drawn on 


			








4. In case of any queries / clarifications the under-mentioned official may be contacted:



			Contact Details 





			Name & Designation of Contact Person 


			





			Telephone Nos. (landline & mobile)


			





			Email – id


			








5. Details of PAN/ DIN of the company/directors/promoters/promoter group/ compliance officers 



i)
Details of PAN of the company



			Sr. No.


			Name of the company


			PAN of the company





			


			


			








ii)
Details of the PAN of the promoters, entities belonging to promoter group, Directors and Compliance Officer 



			Sr. No.


			Name of the entities


			Category (Promoter/Promoter group/ Director/ Compliance officer)


			PAN of the person


			DIN - only in case of Directors





			


			


			


			


			





			


			


			


			


			





			


			


			


			


			





			


			


			


			


			








I / We hereby confirm that the information provided in the application and enclosures is true and correct.



Thanking you,



Yours faithfully,



Managing Director/ Company Secretary



Date:




Encl:



Annexure I



Brief particular of the proposed preferential issue are:



I) Company details:



			Name of the Company


			





			Scrip Code


			





			ISIN No.


			





			Face Value of the equity shares of the company


			





			Authorized Capital of the Company (Rs.)


			





			Nominal value of the equity share capital (Rs.)


			





			Paid up equity share capital of the Company (Rs.)


			





			Maximum no. of shares that may be issued (inclusive of convertible instruments) pursuant to the proposed preferential issue 


			





			Paid up equity share capital of the Company post proposed issue on fully diluted basis (Rs.) 


			








II) Issue details:



			Date of Board Meeting wherein the proposed preferential issue was approved 


			





			Date of General Meeting approving the preferential issue of securities u/s 62


			





			Date of approval by CDR or Order passed by the Hon’ble High Court/ NCLT, if applicable 


			





			Relevant date


			





			Minimum price as computed under Regulation 164 / 165 of SEBI (ICDR) Regulations, 2018 Regulations


			





			Offer Price (Rs.)


			





			Consideration (cash/ other than cash/conversion of loan)


			





			Whether any other regulatory approval is required for the issue. If yes, details thereof


			








			Details of security proposed to be issued 





			


			Promoters


			Non-promoters


			Total





			Equity (Nos.)


			


			


			





			Warrants (Nos.)


			


			


			





			Others (PCD/FCD, preference shares, etc) (Nos.)


			


			


			





			In case of convertible instrument, period when the same can be exercised/ converted 


			


			


			








III) Allottee details: 


			Name of the Proposed Allottee


			Category (Promoter/ Non - Promoter)


			Permanent Account Number (PAN)


			If allottee is not a natural person, identity of the natural person who are the ultimate beneficial owner of the shares proposed to be issued, if applicable


			No. of securities to be allotted


			Allottee is: *QIB/ Non QIB 


			Post issue % of capital that allottee will hold





			


			


			


			


			


			


			





			


			


			


			


			


			


			





			


			


			


			


			


			


			








(*) QIB as defined under Definitions in Regulation 2(1)(ss) of Chapter I of SEBI (ICDR) Regulations, 2018


IV) Details of pre-preferential shareholding of the allottees:



			Name of the Allottee


			Pre-preferential shareholding (No. of shares)


			Whether pre-preferential shareholding in physical/ demat


			Lock in Details


			Pledge Details





			


			


			


			Date From 


			Date To


			No of shares 


			Name of institution





			


			


			


			


			


			


			





			


			


			


			


			


			


			





			TOTAL


			


			


			


			


			


			








Note: In cases where the pre-preferential shareholding of the allottee(s) is in physical form, allotment to such allottee(s) shall be made only if such pre-preferential shareholding is dematerialized before the allotment.



V) Shareholding pattern of the company pre and post proposed preferential issue:



			Category


			Pre preferential issue


			Post preferential issue





			


			No of Shares


			%


			No of Shares


			%





			Promoters and Promoter Group (A)


			


			(A) / (A)+(B)


			


			(A) / (A)+(B)





			Public (B)


			


			(B) / (A)+(B)


			


			(B) / (A)+(B)





			Total (A) + (B)


			


			


			


			





			Custodian (C) 


			


			- -


			


			- -





			Grand Total (A) + (B) + (C) 


			


			


			


			








Managing Director/ Company Secretary



Date:




ANNEXURE II


Format of undertaking/confirmation from banks/financial institution:



Sub:
Application for “In-principle approval” prior to issue and allotment of (Quantity & Type of Securities) on preferential basis under Regulation 28(1) of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015.


In connection with above application for in-principle approval filed by (name of the company), we hereby confirm and certify that:



a) (name of allottee(s)) have pledged ___________ equity shares held by them in (name of the company) with our institution towards collateral for (specify the reasons for pledge)



b) (name of the company) has proposed to issues and allot (Quantity & Type of Securities) on preferential basis under Chapter V of SEBI (ICDR) Regulations, 2018 to (name of allottee(s)).


In this regard, we confirm that we will not sell/transfer the _______ equity shares of (Name of the proposed allottees) which had been pledged in demat mode in order to comply with the provisions of Regulation 167(6) of SEBI (ICDR) Regulations, 2018 by the allottee(s) in respect of the aforesaid proposed preferential issue. 



Format of undertaking/confirmation by the Managing Director/ Company Secretary


Sub:
Application for “In-principle approval” prior to issue and allotment of (Quantity & Type of Securities) on preferential basis under Regulation 28(1) of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015.



In connection with above application for in-principle approval, we hereby confirm and certify that the allottees of the proposed shares will not sell/transfer ________ equity shares which have been pledged with the (Name of the Banks/ Financial institution), even if these shares are released from pledge at any time between the relevant date and a period of 6 months from the last date of trading approval for equity shares issued on preferential basis, from all the Stock Exchanges to be in compliance with Regulation 78(6) of SEBI (Issue of Capital and Disclosure Requirement) Regulation, 2009. In case if any of these shares are released from pledge such shares shall be locked-in for the balance period from the date of release of pledge till 6 months from the last date of trading approval for equity shares issued on preferential basis from all the Stock Exchanges to be in compliance with Regulation 78(6) of SEBI (Issue of Capital and Disclosure Requirement) Regulation, 2009



Format of undertaking/confirmation by the allottee 



Sub:
Application for “In-principle approval” prior to issue and allotment of (Quantity & Type of Securities) on preferential basis under Regulation 28(1) of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015.


In connection with above application for in-principle approval, i/we hereby confirm and certify that i/we will not sell/transfer ________ equity shares which have been pledged with the (Name of the Banks/ Financial institution), even if these shares are released from pledge at any time between the relevant date and a period of 6 months from the last date of trading approval for equity shares issued on preferential basis, from all the Stock Exchanges to be in compliance with Regulation 78(6) of SEBI (Issue of Capital and Disclosure Requirement) Regulation, 2009. We further confirm that these shares shall be locked-in for the balance period from the date of release of pledge till 6 months from the last date of trading approval for equity shares issued on preferential basis, from all the Stock Exchanges to be in compliance with Regulation 78(6) of SEBI (Issue of Capital and Disclosure Requirement) Regulation, 2009. We further agree to intimate the company immediately upon the release of pledge by the bank/ financial institution, where the same has been released within the 6 months from the last date of trading approval for equity shares issued on preferential basis, from all the Stock Exchanges.


ANNEXURE  III


Format of the confirmation to be submitted by the Managing Director/ Company Secretary on the letter head of the company:



To,



The Chief General Manager 



Listing Operation,



BSE Limited,



20th Floor, P.J.Towers, 


Dalal Street, 



Mumbai – 400 001.



Dear Sir,



Sub:
Application for “In-principle approval” prior to issue and allotment of (Quantity & Type of Securities) on preferential basis under Regulation 28(1) of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015.


In connection with above application for in-principle approval, we hereby confirm and certify that:



1. The proposed allottees have –



a) 
not sold any shares of the company during the six months period prior to the relevant date (           )



b)
undertaken to comply with the provision of SEBI (Substantial Acquisition of Shares and Takeover) Regulations, 2011 (if applicable)



c)
not been debarred from accessing the capital market or have been restrained by any regulatory authority from, directly or indirectly, acquiring the said securities.



2. The equity shares to be issued on a preferential shall rank pari-passu in all respects including dividend entitlement with the existing equity shares of the company.



3.  The allotment of equity shares/ warrants/ convertible securities and equity shares issued on conversion of warrants/ convertible securities will be made only in dematerialized form



4. The lock-in of pre-preferential holding (if any) of the allottees would be further extended upto 6 months from the last date of trading approval from all the Stock Exchanges to be in compliance with Regulation 167 (6) of SEBI (Issue of Capital and Disclosure Requirement) Regulations, 2018


5. The proposed issue is being made in accordance with the requirements of Chapter V of SEBI (Issue of Capital and Disclosure Requirement) Regulations, 2018, Section 42, Section 62 of the Companies Act 2013 and Rule 14 of the Companies (Prospectus and Allotment of Securities) Rules, 2014 and other requirements of Companies Act, 2013. Further, the company will comply with all legal and statutory formalities and no statutory authority has restrained the company from issuing these proposed securities.



6. Offers have been made only to such persons whose names are recorded by the Company prior to the invitation to subscribe as per the requirements of Section 42 of the Companies Act, 2013



7. Total number of person to whom offer /invitation to subscribe to the securities has been made, including any previous offer/ invitation, is not more than 200 persons in aggregate in a financial year



8. Allotment w.r.t invitation made earlier of the security offered under present issue or any other kind of security made earlier have been completed / withdrawn / abandoned



9. The Value of offer / invitation per person is not less than Rs. 20,000/- of face value of the security under offer. 



10. A copy of private placement offer form along with the record of the private placement offer form shall be filed with ROC and SEBI within a period of 30 days for circulation of the private placement offer letter


11. Neither the issuer nor any of its promoters or directors is a wilful defaulter as defined under Regulation 2 (1) (lll) of SEBI (ICDR) Regulations, 2018



OR



“<Name of the issuer> / <name>, the promoter(s) of the issuer / <name> the director(s) of the issuer is a wilful defaulter as defined under Regulation 2 (1) (lll) of SEBI (ICDR) Regulations, 2018 and disclosures in this regard has been made at <place of disclosure>.as per the format given in said regulation.”


12. None of the promoters or directors of the issuer is a fugitive economic offender as defined under Regulation 2(1) (p) of SEBI (ICDR) Regulations, 2018.


13. The company or its promoters or whole-time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.



14. The company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.



Managing Director/ Company Secretary



Date:



 ANNEXURE IV


Format of the confirmation to be submitted by the Statutory Auditors/ Practicing Chartered Accountant/ Practicing Company Secretary on their letterhead:



The Chief General Manager 



Listing Operation,



BSE Limited,



20th Floor, P. J.Towers,



Dalal Street, 



Mumbai – 400 001.



Dear Sir,



Sub:
Application for “In-principle approval” prior to issue and allotment of (Quantity & Type of Securities) on preferential basis under Regulation 28(1) of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015.


We, (Name of the Statutory Auditor/ Practicing Chartered Accountant/ Practicing Company Secretary), have verified the relevant records and documents of ___(Name of the Company)__ with respect to the proposed preferential issue by the company as per Chapter V of SEBI (ICDR) Regulations, 2018 and certify that:



a) None of the proposed allottee(s) has/ have sold any equity shares of the company during the six months period preceding the relevant date. Further, where the proposed allottee(s) is/ are promoter/ promoter group entity, then none of entities in the promoter and promoter group entities has/ have sold any equity share of the company during the six-month period preceding the relevant date.



b) The pre-preferential shareholding of each of proposed allottee(s) has been locked in accordance with Regulation 167 (6) SEBI (ICDR) Regulations, 2018. Further, there is no sale/ pledge of pre-preferential holding from (Relevant Date) till (date of lock-in). The details of allottee-wise pre-preferential shareholding and lock-in thereon is as given hereunder:



			Name of the Proposed Allottee


			DP ID *


			Qty


			Lock-in details





			


			


			


			From


			To





			


			


			


			


			





			


			


			


			


			









(*) client id/ folio no in case allottee hold the securities in physical form



c) None of the proposed allottees belonging to promoter(s) or the promoter group is ineligible for allotment in terms of Regulations 159 of SEBI (ICDR) Regulations, 2018.



d) The proposed issue is being made in accordance with the requirements of Chapter V of SEBI (Issue of Capital and Disclosure Requirement) Regulations, 2018, Section 42 and 62 of the Companies Act 2013 and Rule 14 of the Companies (Prospectus and Allotment of Securities) Rules, 2014 and other requirements of Companies Act, 2013. Further, the company has complied with all legal and statutory formalities and no statutory authority has restrained the company from issuing these proposed securities.


For Name of the Auditor/ Practicing Company Secretary


Name of Auditor/ PCS



Membership No.



Date:



ANNEXURE V


Format of the certificate to be submitted by the Statutory Auditor/ Practicing Chartered Accountant/ Practicing Company Secretary on their letterhead



The Chief General Manager 



Listing Operation,



BSE Limited,



20th Floor, P.J.Towers,



Dalal Street, 



Mumbai – 400 001.



Dear Sir,



Sub:
Application for “In-principle approval” prior to issue and allotment of (Quantity & Type of Securities) on preferential basis under Regulation 28(1) of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015.


We (Name of the Statutory Auditor/ Practicing Chartered Accountant/ Practicing Company Secretary), hereby certify that the minimum issue price for the proposed preferential issue of ___(Name of the Company)__, based on the pricing formula prescribed under Regulation 164 / 165 of Chapter V of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018 has been worked out at Rs.______. 



The relevant date for the purpose of said minimum issue price was _______________. 



The workings for arriving at such minimum issue price have been attached herewith.



For Name of the Auditor/ Practicing Company Secretary


Name of Auditor/ PCS



Membership No.



Date:



Illustrative example for calculation of minimum issue price as per prescribed under Chapter V of SEBI (ICDR) Regulations, 2018


			Date of EGM/AGM


			26-Sep-14





			Relevant Date (30 days prior to EGM/AGM)


			27-Aug-14








A]
Average of weekly high & low of the volume weighted average price (VWAP) of the equity shares of (name of the company) quoted on the ________Stock Exchange during the last twenty six weeks preceding the relevant date (considering relevant date as 27-Aug-2014)



			Weeks


			From


			To


			High


			Low


			Average





			1


			26-Feb-14


			04-Mar-14


			31.60


			27.40


			29.50





			2


			05-Mar-14


			11-Mar-14


			36.65


			32.55


			34.60





			3


			12-Mar-14


			18-Mar-14


			36.80


			35.40


			36.10





			4


			19-Mar-14


			25-Mar-14


			39.80


			37.00


			38.40





			5


			26-Mar-14


			01-Apr-14


			41.05


			39.50


			40.28





			6


			02-Apr-14


			08-Apr-14


			46.30


			43.00


			44.65





			7


			09-Apr-14


			15-Apr-14


			52.15


			46.20


			49.18





			8


			16-Apr-14


			22-Apr-14


			51.60


			47.20


			49.40





			9


			23-Apr-14


			29-Apr-14


			52.30


			48.55


			50.43





			10


			30-Apr-14


			06-May-14


			49.70


			42.35


			46.03





			11


			07-May-14


			13-May-14


			42.45


			39.60


			41.03





			12


			14-May-14


			20-May-14


			39.20


			36.15


			37.68





			13


			21-May-14


			27-May-14


			35.30


			34.35


			34.83





			14


			28-May-14


			03-Jun-14


			35.60


			34.25


			34.93





			15


			04-Jun-14


			10-Jun-14


			34.95


			33.15


			34.05





			16


			11-Jun-14


			17-Jun-14


			34.50


			33.15


			33.83





			17


			18-Jun-14


			24-Jun-14


			34.95


			33.15


			34.05





			18


			25-Jun-14


			01-Jul-14


			35.35


			34.85


			35.10





			19


			02-Jul-14


			08-Jul-14


			35.00


			32.15


			33.58





			20


			09-Jul-14


			15-Jul-14


			33.70


			31.65


			32.68





			21


			16-Jul-14


			22-Jul-14


			33.30


			31.85


			32.58





			22


			23-Jul-14


			29-Jul-14


			34.70


			32.80


			33.75





			23


			30-Jul-14


			05-Aug-14


			38.05


			33.00


			35.53





			24


			06-Aug-14


			12-Aug-14


			38.65


			34.55


			36.60





			25


			13-Aug-14


			19-Aug-14


			51.20


			36.35


			43.78





			26


			20-Aug-14


			26-Aug-14


			49.80


			43.05


			46.43





			 


			 


			


			Average Price


			38.42








B]
Average of weekly high & low of the volume weighted average price (VWAP) of the equity shares of _____________Limited quoted on the ________Stock Exchange during the last two weeks preceding the relevant date (considering relevant date as 28-Dec-2011)



			Weeks


			From


			To


			High


			Low


			Average





			1


			13-Aug-14


			19-Aug-14


			51.20


			36.35


			43.78





			2


			20-Aug-14


			26-Aug-14


			49.80


			43.05


			46.43





			 


			 


			


			Average Price


			45.11








			A] Average of 26 weeks high low of the VWAP


			38.42





			B] Average of 2 weeks high low of the VWAP  


			45.11





			Applicable Minimum Price (Higher of the A or B)


			45.11








ANNEXURE VI


HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes
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Checklist for listing approval for the equity shares issued on a preferential basis under Chapter V of SEBI (ICDR) Regulations, 2018 (ICDR Regulations)


			Sr. No.


			Document


			Page Nos.


			Remarks, if any





			1. 


			


			From


			To


			





			2. 


			Covering letter for listing approval of equity shares issued and allotted on preferential basis as per Annexure I. 


			


			


			





			3. 


			Brief particular of the new securities issued as per format enclosed as Annexure I and the allottee details to be provided in excel sheet as per format enclosed as Annexure IA.


			


			


			





			4. 


			Letter of Application (i.e. by Listed companies applying for listing of further issue) duly completed.


			


			


			





			5. 


			Certified copy of the resolution passed by board of directors for allotment of equity shares along with depository confirmation for the credit of securities in dematerialized form.


			


			


			





			6. 


			Certified copy of the resolution passed by board of directors for allotment of convertible instrument, applicable only where the allotment of equity shares is pursuant to conversion of convertible instrument


			


			


			





			7. 


			Certified copy of the resolution passed by the shareholders of the Company approving the allotment on preferential basis and the resolution passed for increasing the authorized capital,  wherever applicable.


			


			


			





			8. 


			Shareholding Pattern as per the format prescribed under Regulation 31 of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015 giving details pre and post allotment.


			


			


			





			9. 


			Certified copy of the compliance certificate from the Statutory Auditor placed before the shareholders in the general meeting


			


			


			





			10. 


			Certificate from Statutory Auditor of the company for receipt of funds, as per format given in Annexure  II


			


			


			





			11. 


			Certificate from the Statutory Auditors/ Practicing Chartered Accountant/ Practicing Company Secretary for compliance, as per format given in Annexure  III


			


			


			





			12. 


			Certificate from the Managing Director/Company Secretary of the company, as per format given in Annexure IV 


			


			


			





			13. 


			Confirmation for authentication on SEBI for SCORES 


			


			


			





			14. 


			Certified copy of the order passed by Hon’ble NCLT/ Hon’ble High Court/ BIFR/ Copy of NCLT approved resolution plan/Scheme approved by CDR, if applicable


			


			


			





			15. 


			Details of Processing fee/ Additional listing fee, if applicable, to be paid on the enhanced capital as per the schedule of listing fee given in Bseindia URL: https://bseindia.com/Static/about/listing_fees.aspx (Can be paid though RTGS - Details given in Annexure  V or though Cheque/DD favoring “BSE Limited”)


			


			


			








Note:



1. The application forms should be submitted duly completed in all respects. Kindly note that all pages of the documents/details provided should be serially numbered, stamped and certified by the authorized signatory of the company.



2. Company should submit the application, immediately after the allotment of equity shares made on preferential basis. Only applications complete in all respects including information/ supporting documents will be taken up for processing. 



3. The Exchange reserves the right to modify and ask for additional documents / clarifications depending on a case to case basis.  Approval for listing of the securities issued by the company will be subject to compliance with the Regulatory requirements and other Exchange requirements.



Annexure I



PRESCRIBED FORMAT OF APPLICATION TO BE SUBMITTED BY THE COMPANY ON ITS LETTERHEAD.



Date:



The Chief General Manager 



Listing Operation,



BSE Limited,



20th Floor, P.J.Towers,



Dalal Street, 



Mumbai – 400 001.



Dear Sir,



Sub: Application for listing of <no of share> equity shares issued on a preferential basis 


In terms of “In-principle approval” granted on __________, the Board of director of the company at their meeting held on ___________ has allotted (Quantity & Type of Securities) to promoters and/or other than promoters on a preferential basis in accordance with provisions of Chapter V of SEBI (ICDR) Regulations, 2018. In this regard, we seek your approval for listing of ________ equity shares issued on a preferential basis. 



1. We enclose herewith the documents as per your checklist. 


2. Details of further listing /processing fee remitted:



			Listing Fee on enhanced capital (including GST)


			





			Processing Fee (including GST)


			





			TDS, if any


			





			Net amount remitted after TDS


			





			UTR No./Cheque/Demand Draft No.


			





			Dated


			





			Drawn on 


			








3. In case of any queries / clarifications the under-mentioned official may be contacted:



			Contact Details 





			Name & Designation  of Contact  Person 


			





			Telephone Nos. (landline & mobile)


			





			Email – id


			








I / We hereby confirm that the information provided in the application and enclosures is true and correct.



Thanking you,



Yours faithfully,



(Managing Director/ Company Secretary)



Encl: a/a



ANNEXURE I 


Brief particulars of the new securities issued:



			Sr. No.


			Particulars





			1


			Name of the Company


			





			


			Scrip Code


			





			


			ISIN


			





			


			Authorized capital of the company


			








			2


			Details of new shares issued





			


			Date of Allotment


			No. of Shares


			Issue price (Rs.)


			Dist. No. Range



(From – To)





			


			


			


			


			








			3


			Details of securities pending for listing, if any





			


			Date of Allotment


			No. of Shares


			Type of Issue


			Dist. No. Range



(From – To)





			


			


			


			


			








Note: Kindly provide the reasons for pendency of the issue.


			4


			Pre and post allotment shareholding of the allottee(s)





			Name of the Allottee


			Category (Promoter/ Non-promoter)


			Pre Issue holding as on relevant date






			Shareholding immediately prior to the allotment 


			New shares allotted


			Post issue holding





			


			


			No of shares


			%


			


			


			No of shares


			%





			


			


			


			


			


			


			


			





			


			


			


			


			


			


			


			





			


			


			


			


			


			


			


			





			


			


			


			


			


			


			


			





			


			


			


			


			


			


			


			








			5


			Shareholding pattern of the company pre and post allotment





			Category


			Pre preferential issue


			Post preferential issue





			


			No of Shares


			%


			No of Shares


			%





			Promoters and Promoter Group (A)


			


			(A) / (A)+(B)


			


			(A) / (A)+(B)





			Public (B)


			


			(B) / (A)+(B)


			


			(B) / (A)+(B)





			Total (A) + (B)


			


			


			


			





			Custodian (C) 


			


			- -


			


			- -





			Grand Total (A) + (B) + (C) 


			


			


			


			








			6


			Issued & paid up capital





			


			Before allotment


			Rs._____ crores consisting of ____________ equity shares of face value of Rs.____ each fully paid.





			


			After allotment


			Rs._____ crores consisting of ____________ equity shares of face value of Rs.____ each fully paid.








			7


			Details of outstanding convertible securities 





			


			Date of approval by shareholders in AGM/EGM 


			


			





			


			Date of allotment of securities (Warrants/CCPS/FCDs/ etc)


			


			





			


			No. of securities issued


			


			





			


			No. of securities already converted


			


			





			


			No. of securities converted under present application


			


			





			


			No. of securities outstanding as on date


			


			








			8


			Details of shareholders approval, in-principle approval from SE & allotment of securities as per current application





			


			Date of approval by shareholders in AGM/EGM 


			





			


			Date of in-principle approval 



BSE



NSE


			





			


			Date of allotment of securities (Equity/Warrants/CCPS/FCDs, etc)


			





			


			Date of allotment of equity shares on conversion 


			








_____________________





Managing Director/ Company Secretary


Date:



 ANNEUXRE  II


Format of the confirmation to be submitted by the Statutory Auditors on their letterhead: 


To,



The Chief General Manager 



Listing Operation,



BSE Limited,



20th Floor, P.J.Towers,



Dalal Street, 



Mumbai – 400 001.



Dear Sir,



Sub:
Application for listing of ___________ equity shares issued at the price of Rs. <price> per share on preferential basis in terms of Chapter V of SEBI (ICDR) Regulations, 2018


We, (Name of the Statutory Auditor), have verified the relevant records and documents of (name of the company) with respect to the captioned preferential allotment and certify that:



1. The company has realized the Application/ Allotment Money aggregating to Rs._____________/- from the bank account of the respective allottees against the allotment of __________equity shares on or before (Date) and there is no circulation of funds or mere passing of book entries in this regard.



OR



The company has realized the 25% upfront money amounting to Rs.________/- on or before (Date) against the allotment of _______ warrants at the price of Rs. <Price> per warrant and further the company has also realized the balance 75% allotment monies amounting to Rs.________/-, from the bank account of the respective allottees on or before (Date) against allotment of the _________ equity shares on conversion of the ____________ warrants from the applicants of the aforesaid shares and there is no circulation of funds or mere passing of book entries in this regard. 


We further confirm that the 25% upfront money received from the allottee(s) w.r.t. unexercised warrants as on date, has not been adjusted towards the balance 75% allotment money of the allottee(s) or towards any other allottee(s). 



We further confirm that company is in compliance with the requirements of Companies Act, 2013, Chapter V of SEBI (ICDR) Regulations, 2018 including sub-regulation (5) of Regulation 169 of SEBI (ICDR) Regulations, 2018, sub-section (6) of Section 42 of the Companies Act 2013 and Rule 14 of the Companies (Prospectus and Allotment of Securities) Rules, 2014, and relevant documents, including records of Bank Account Statements of each allottee regarding subscription money received from their respective banks accounts, are maintained by the issuer.


For _Name of the Auditor_


Name of Auditor



Membership No.



Date:



ANNEUXRE  III


Format of the certificate to be submitted by the Statutory Auditor/ Practicing Chartered Accountant/ Practicing Company Secretary on their letterhead:



To,



The Chief General Manager 



Listing Operation,



BSE Limited,



20th Floor, P.J.Towers,



Dalal Street, 



Mumbai – 400 001.



Dear Sir,



Sub:
Application for listing of ___________ equity shares issued at a price of Rs.<> per share on preferential basis in terms of Chapter V of SEBI (ICDR) Regulations, 2018


We, (Name of the Statutory Auditor/ Practicing Chartered Accountant/ Practicing Company Secretary), have verified the relevant records and documents with respect to the proposed preferential allotment and certify that:



a) the company has complied with all the provisions of Chapter V of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018, Companies Act, 2013 including Section 42 and Section 62 of the Companies Act 2013 and Rule 14 of the Companies (Prospectus and Allotment of Securities) Rules, 2014.  Further the company has also complied with all the legal and statutory formalities for allotment of aforesaid equity shares issued on a preferential basis.


b)  allotment of shares has been made only to such persons to whom offer / invitation was made.


c) no statutory/regulatory authorities have restrained the company for issuing ____________ equity shares to _______________ on preferential basis.



d) in the case of convertible instruments, the allottees have exercised the option to convert the instrument within a period of 18 months from the date of allotment of the instrument.


e) the pre-preferential shareholding of the allottees are under lock-in as given below:



			Name of the allottee


			Shareholding as on Relevant Date


			Shareholding immediately prior to the allotment


			Qty locked in


			Lock-in details





			


			


			


			


			From


			To





			


			


			


			


			


			





			


			


			


			


			


			





			


			


			


			


			


			








f) at the time of allotment the pre-preferential shareholding (if any) of all the allottees were held in dematerialized form only and no allotment has been made to any allottee whose pre-preferential shareholding was in physical form or was in the process of dematerialization. 


g) no allotment has been made to an allottee who did not have PAN at the time of allotment, unless the entity is exempt from PAN. 


h) None of the allottee has breached investment limit prescribed by any regulator.


i) Neither the issuer nor any of its promoters or directors is a wilful defaulter as defined under Regulation 2 (1) (lll) of SEBI (ICDR) Regulations, 2018



OR



“<Name of the issuer> / <name>, the promoter(s) of the issuer / <name> the director(s) of the issuer is a wilful defaulter as defined under Regulation 2 (1) (lll) of SEBI (ICDR) Regulations, 2018 and disclosures in this regard has been made at <place of disclosure>.as per the format given in said regulation.”


j) None of the promoters or directors of the issuer is a fugitive economic offender as defined under Regulation 2(1) (p) of SEBI (ICDR) Regulations, 2018.


k) The company or its promoters or whole-time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.



l) The company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.



For _Name of the Statutory Auditor/ Practicing Chartered Accountant/ Practicing Company Secretary_


Name of Auditor/ PCA/ PCS



Membership No.



Date:



ANNEXURE  IV


Format of the confirmation to be submitted by the Managing Director/ Company Secretary on the letter head of the company:



To,



The Chief General Manager 



Listing Operation,



BSE Limited,



20th Floor, P.J.Towers,



Dalal Street, 



Mumbai – 400 001.


Dear Sir,



Sub:
Application for listing of ___________ equity shares issued on preferential basis in terms of Chapter  V of SEBI (ICDR) Regulations, 2018


I, (Managing Director/ Company Secretary) of the company hereby certify that:



a) the company has complied with all the provisions of Chapter  V of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018, Companies Act, 2013 including Section 42, Section 62 of the Companies Act 2013 and Rule 14 of the Companies (Prospectus and Allotment of Securities) Rules, 2014.  Further the company has also complied with all the legal and statutory formalities for allotment of aforesaid equity shares issued on a preferential basis.



b) Allotment of shares has been made only to such persons to whom offer / invitation was made.


c) the documents filed by the company with the Exchange are same/ identical in all respect which have been filed by the company with Registrar of Companies/ SEBI/ Reserve Bank of India/ FIPB in respect of the allotment of these shares issued on a preferential basis as well as enlistment of the aforesaid on the Exchange.


d) None of the allottee have been debarred from accessing the capital market or have been restrained by any regulatory authority from directly or indirectly acquiring the said securities.


e) no allotment has been made to an allottee who did not have PAN at the time of allotment, unless the entity is exempt from PAN. 


f) Neither the issuer nor any of its promoters or directors is a wilful defaulter as defined under Regulation 2 (1) (lll) of SEBI (ICDR) Regulations, 2018



OR



“<Name of the issuer> / <name>, the promoter(s) of the issuer / <name> the director(s) of the issuer is a wilful defaulter as defined under Regulation 2 (1) (lll) of SEBI (ICDR) Regulations, 2018 and disclosures in this regard has been made at <place of disclosure>.as per the format given in said regulation.”


g) None of the promoters or directors of the issuer is a fugitive economic offender as defined under Regulation 2(1) (p) of SEBI (ICDR) Regulations, 2018.


h) The company or its promoters or whole-time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.



i) The company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.


j) There is no restraint on the company by any regulatory authority from raising the capital or altering its capital structure in any manner.



k) The lock-in of pre-preferential holding (if any) of the allottees would be further extended upto


· 6 months from the last date of trading approval granted for equity shares or 



· 6 months from the last date of trading approval granted for last conversion of convertible securities into equity shares of respective allottee



from all the stock exchanges to be in compliance with Regulation  167 (6) of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018


l) Allotment of equity shares/convertible securities and equity on conversion of the convertible securities has been made in dematerialization form”



m) the shares allotted under the preferential issue shall be kept under lock-in as given below



			Name of the allottee


			Qty


			Distinctive nos.


			Lock-in upto date





			


			


			From


			To


			





			


			


			


			


			One / three years from the last date of trading approval from all the Stock Exchanges





			


			


			


			


			One / three years from the last date of trading approval from all the Stock Exchanges





			


			


			


			


			One / three years from the last date of trading approval from all the Stock Exchanges








n) The specified securities allotted under the preferential issue shall not be transferred by the allottees till trading approval is granted for such securities by all the recognized stock exchanges where the equity shares of the company are listed.


____________________________



Managing Director/ Company Secretary



Date:


ANNEXURE V


HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes
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Documents required to be submitted for approval under Regulation 37 of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015, for the Scheme of Amalgamation / Arrangement (including reduction in capital, arrangement with creditors, etc) proposed to be filed under sections 391, 394 and 101 of the Companies Act, 1956 or under Sections 230-234 and Section 66 of Companies Act, 2013, whichever applicable


			Sr. No.


			Documents to be submitted along with application under Regulation 37 of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015


			Page Nos.





			1. 


			Certified true copy of the resolution passed by the Board of Directors of the company approving the scheme.


			





			2. 


			Certified copy of the draft Scheme of Amalgamation / Arrangement, etc. proposed to be filed before the NCLT.


			





			3. 


			Valuation report from Independent Chartered Accountant as applicable as per Para I(A)(4) of Annexure I of SEBI Circular no. CFD/DIL3/CIR/2017/21 dated March 10, 2017. The valuation report shall be as per the format given in Annexure I


			





			4. 


			Report from the Audit Committee recommending the draft scheme taking into consideration, inter alia, the valuation report at sr. no. 3 above


			





			5. 


			Fairness opinion by Independent SEBI Registered Merchant Banker


			





			6. 


			Shareholding pattern of all the Companies pre and post Amalgamation / Arrangement as per the format provided under Regulation 31 of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015.


			





			7. 


			Shareholding pattern of all the Companies pre and post Amalgamation / Arrangement in  Word Format as given in Annexure II


			





			8. 


			Pre and Post  Amalgamation/ Arrangement No of Shareholders of all companies  in the format as provided in Annexure III


			





			9. 


			Audited financials of the transferee/resulting and transferor/demerged companies for the last 3 financial years (financials not being more than 6 months old) as per Annexure IV. Please note that for existing Listed Company, provide the last Annual Report and the audited / unaudited financials of the latest quarter (where it is due) accompanied mandatorily by the Limited Review Report of the auditor.


			





			10. 


			Statutory Auditor’s Certificate confirming the compliance of the accounting treatment etc. as specified in Para (I)(A) (5)(a) of Annexure I of SEBI Circular no. CFD/DIL3/CIR/2017/21 dated March 10, 2017, as per the format given in Annexure II of aforesaid SEBI circular. Format given in Annexure V


			





			11. 


			Detailed Compliance Report as per the format specified in Annexure IV of SEBI circular dated March 10, 2017 duly certified by the Company Secretary, Chief Financial Officer and the Managing Director, confirming compliance with various regulatory requirements specified for schemes of arrangement and all accounting standards (format attached as Annexure VI).


			





			12. 


			Complaint report as per Annexure III of SEBI Circular no. CFD/DIL3/CIR/2017/21 dated March 10, 2017 (To be submitted within 7 days of expiry of 21 days from the date of uploading of Draft Scheme and related documents on Exchange’s website). Format given in Annexure VII)


			





			13. 


			If as per the company, approval from the Public shareholders through e-voting, as required under Para (I)(A)(9)(a) of Annexure I of SEBI Circular no. CFD/DIL3/CIR/2017/21 dated March 10, 2017, is not applicable then as required under Para (I)(A)(9)(c) of said SEBI circular, submit the following:



a) An undertaking certified by the auditor clearly stating the reasons for non-applicability of Sub Para 9(a)


b) Certified copy of Board of Director’s resolution approving the aforesaid auditor certificate.


			





			14. 


			If pursuant to scheme the allotment of shares is proposed to be made to a selected group of shareholders or to the shareholders of unlisted companies, pricing certificate from the Statutory Auditor of the listed company as per Proviso of SEBI ICDR Regulations. 


			





			15. 


			Name of the Designated Stock Exchange (DSE) for the purpose of coordinating with SEBI. Certified true copy of the resolution passed by the Board of Directors, in case BSE is DSE.


			





			16. 


			Brief details of the transferee/resulting and transferor/demerged companies as per format enclosed at Annexure VIII.


			





			17. 


			Brief details of the Board of Directors and Promoters  of transferee/resulting and transferor/demerged companies as per format enclosed at Annexure IX


			





			18. 


			Net-worth certificate (excluding Revaluation Reserve) together with related workings pre and post scheme for the transferee and / or resulting company.


			





			19. 


			Capital evolution details of the transferee/resulting and transferor/demerged companies as per format enclosed at Annexure X.


			





			20. 


			Confirmation by the Managing Director/ Company Secretary as per format enclosed as Annexure XI.


			





			21. 


			Annual Reports of all the listed transferee/resulting/demerged/etc. companies involved and audited financial of all the unlisted transferor/demerged/resulting/etc. companies for the last financial year.


			





			22. 


			a) Processing fee (non-refundable) payable to BSE will be as below, through RTGS- 



Details given in Annexure XII or through  Cheque/DD favoring ‘BSE Limited’ 



Rs.1,80,000/- plus GST as applicable, where one entities/companies are Merged or one new company formed due to De-merger



Rs.2,00,000/- plus GST as applicable, where more than  one entity/company is Merged or more than one new company formed due to De-merger.


b) Processing fee (non-refundable) payable to SEBI will be as below, through RTGS/NEFT/IMPS as per details given in Annexure XII or through DD favoring ‘Securities and Exchange Board of India” payable at Mumbai’ 


As per amendment in Regulation 37, the listed entity shall pay a fee to SEBI at the rate of 0.1% of the paid-up share capital of the listed / transferee / resulting company, whichever is higher, post sanction of the proposed scheme, subject to a cap of Rs.5,00,000.


			





			23. 


			In case of scheme of demerger, additional documents as per Annexure  XIII are to be submitted


			





			24. 


			a) In case NCRPS / NCDs are proposed to be issued to the shareholders of the listed entity and are to be listed, the company shall submit an undertaking signed by CS / MD of the company as per format attached in Annexure IV confirming compliance with the requirements of SEBI circular dated May 26, 2017.


b) In case a new unlisted company is seeking listing pursuant to scheme of arrangement but at least 25% of the post scheme paid up capital of the unlisted company does not comprise of shares allotted to the public shareholders in the listed transferor / demerged entity, the company shall submit the compliance with the requirements of SEBI circular Ref: CFD/DIL3/CIR/2017/105 dated September 21, 2017 by CS/MD and statutory auditor of the company.


			





			25. 


			Name & Designation  of the Contact  Person 



Telephone Nos. (landline & mobile)



Email ID.


			








Note:



1) In addition to compliance with the requirements of SEBI (LODR) Regulations / SEBI circulars on scheme and other statutory requirements, the listed entity shall also comply with the following requirements:



a. In case of merger of an unlisted company or a division of unlisted company with the listed transferee company, the transferee company should have a minimum paid up capital of Rs.3 crores post scheme of arrangement / amalgamation.



b. In case a listed company merges with an unlisted company or division of a listed company is hived off into an unlisted company and the unlisted company applies for listing to BSE, the transferee / resulting company should have a minimum paid up capital of Rs.3 crores post scheme of amalgamation /arrangement.



2) All pages of the documents/details provided should be serially numbered, stamped and certified by the authorized signatory of the company. 



3) In case of schemes of arrangement involving merger of wholly owned subsidiary or its division with its holding company, following documents are to be submitted vide email to “bse.schemes@bseindia.com” mentioning company name as subject, for dissemination on the Exchange’s website:


a) Certified true copy of Board of Director’s resolution approving the draft scheme of amalgamation of WOS or its division with its holding company 


b) Certified true copy of Draft scheme.


c) Processing fee (non-refundable) of Rs. 25,000/- plus GST, as applicable payable to BSE, through RTGS- Details given in Annexure IX or through  Cheque/DD favoring ‘BSE Limited’ 



Kindly also submit one additional set of the documents at sr. nos. 2 to 11 separately (hard copy as well as soft copy emailed to “bse.schemes@bseindia.com” mentioning company name as subject, for uploading on the Exchange website).



The Exchange reserves the right to modify and ask for additional documents / clarifications depending on a case to case basis.  Approval for the proposed scheme will be subject to compliance with the Statutory/ Regulatory requirements, norms
 of the Board of Directors of the Exchange and other Exchange requirements.



ANNEXURE I


The valuation report shall display the workings, relative fair value per share and fair share exchange ratio in the following manner:



Computation of Fair Share Exchange Ratio



			


			XYZ Ltd


			


			PQR Ltd


			





			Valuation Approach


			Value per Share


			Weight


			Value per


			


			Weight





			


			


			


			Share


			


			





			


			


			


			


			


			





			Asset Approach


			x


			a


			y


			


			d





			Income Approach


			x


			b


			y


			


			e





			Market Approach


			x


			c


			y


			


			f





			Relative Value per Share


			             x


			


			            y


			


			





			Exchange Ratio (rounded off)


			


			          xx


			


			








RATIO:



x (xxx) equity share of XYZ Ltd of INR 10 each fully paid up for every y (yyy) equity shares of PQR Ltd of INR 10 each fully paid up



Note: In case any of the methods mentioned above is not used for arriving at swap ratio, detailed reasons for the same shall be provided by the valuer



Annexure II



Pre and post   Amalgamation / Arrangement shareholding pattern in Word Format for all companies involved in the scheme (kindly add columns if more than two).


			


			 


			


			Transferor Company


			Transferee company





			 


			 


			


			


			





			 


			 


			


			Pre-arrangement


			Pre-arrangement


			Post-arrangement





			  Sr


			Description


			Name of Shareholder


			No.of shares


			%


			No.of shares


			%


			No.of shares


			%





			(A)


			Shareholding of Promoter and Promoter Group


			


			


			


			


			


			


			





			1


			Indian


			


			


			


			


			


			


			





			


			Individuals/ Hindu Undivided Family


			Names of Promoter 


			


			


			


			


			


			





			


			


			


			


			


			


			


			


			





			


			


			


			


			


			


			


			


			





			


			


			


			


			


			


			


			


			





			


			


			


			


			


			


			


			


			





			(b)


			Central Government/ State Government(s)


			Name s


			


			


			


			


			


			





			


			


			


			


			


			


			


			


			





			


			


			


			


			


			


			


			


			





			


			


			


			


			


			


			


			


			





			(c)


			Bodies Corporate


			Names


			


			


			


			


			


			





			


			


			


			


			


			


			


			


			





			


			


			


			


			


			


			


			


			





			


			


			


			


			


			


			


			


			





			(d)


			Financial Institutions/ Banks


			


			


			


			


			


			


			





			(e)


			Any Others


			


			


			


			


			


			


			





			 


			 


			


			


			


			


			


			


			





			 


			Sub Total(A)(1)


			


			


			


			


			


			


			





			 


			 


			


			


			


			


			


			


			





			2


			Foreign


			


			


			


			


			


			


			





			(a)


			Individuals (Non-Residents Individuals/
Foreign Individuals)


			


			


			


			


			


			


			





			(b)


			Bodies Corporate


			


			


			


			


			


			


			





			(c) 


			Institutions


			


			


			


			


			


			


			





			(d)


			Any Others


			


			


			


			


			


			


			





			 


			 


			


			


			


			


			


			


			





			 


			Sub Total(A)(2)


			


			


			


			


			


			


			





			 


			 


			


			


			


			


			


			


			





			 


			Total Shareholding of Promoter     and Promoter Group (A)= (A)(1)+(A)(2)


			


			


			


			


			


			


			





			 


			 


			


			


			


			


			


			


			





			(B)


			Public shareholding


			


			


			


			


			


			


			





			1


			Institutions


			


			


			


			


			


			


			





			(a)


			Mutual  Funds/ UTI


			


			


			


			


			


			


			





			(b)


			Financial Institutions / Banks


			


			


			


			


			


			


			





			(c)


			Central Government/ State Government(s)


			


			


			


			


			


			


			





			(d) 


			Venture  Capital Funds 


			


			


			


			


			


			


			





			(e)


			Insurance Companies


			


			


			


			


			


			


			





			(f)


			Foreign Institutional Investors


			


			


			


			


			


			


			





			(g)


			Foreign Venture Capital Investors


			


			


			


			


			


			


			





			(h)


			Any Other 


			


			


			


			


			


			


			





			 


			 


			


			


			


			


			


			


			





			 


			Sub-Total (B)(1)


			


			


			


			


			


			


			





			 


			 


			


			


			


			


			


			


			





			2


			Non-institutions


			


			


			


			


			


			


			





			(a)


			Bodies Corporate


			


			


			


			


			


			


			





			(b)


			Individuals


			


			


			


			


			


			


			





			I


			Individuals -i. Individual shareholders holding nominal share capital up to Rs 1 lakh


			


			


			


			


			


			


			





			II


			ii. Individual shareholders holding nominal   share capital in excess of Rs. 1 lakh.


			


			


			


			


			


			


			





			(c)


			Any Other


			


			


			


			


			


			


			





			 


			 


			


			


			


			


			


			


			





			 


			Sub-Total (B)(2)


			


			


			


			


			


			


			





			 


			 


			


			


			


			


			


			


			





			(B)


			Total         Public Shareholding (B)= (B)(1)+(B)(2)


			


			


			


			


			


			


			





			 


			 


			


			


			


			


			


			


			





			 


			TOTAL (A)+(B)


			


			


			


			


			


			


			





			(C)


			Shares  held  by Custodians and against     which DRs have been issued


			


			


			


			


			


			


			





			 


			 


			


			


			


			


			


			


			





			 


			GRAND TOTAL (A)+(B)+(C)


			


			


			


			


			


			


			








Annexure III



No. of Shareholders Pre and Post Amalgamation/Arrangement of Transferor/Demerged Company (for all the companies involved in the scheme)


			Category


			Pre


			Post





			A) Promoter


			


			





			B) Public


			


			





			C) Non-Promoter Non Public


			


			





			C1) Shares underlying DR’s 


			


			





			C2) Shares held by Employee Trust 


			


			





			Total


			


			








No. of Shareholders Pre and Post Amalgamation/Arrangement of Transferee/ Resulting  Company/


			Category


			Pre


			Post





			A) Promoter


			


			





			B) Public


			


			





			C) Non-Promoter Non Public


			


			





			C1) Shares underlying DR’s 


			


			





			C2) Shares held by Employee Trust 


			


			





			Total


			


			








Annexure IV


The financial details and capital evolution of the transferee/resulting and transferor/demerged companies for the previous 3 years as per the audited statement of Accounts:



Name of the Company: ________________________



                           (Rs. in Crores)




			


			As per last Audited Financial Year 


			1 year prior to the last Audited Financial Year


			2 years prior to the last Audited Financial Year





			


			20XX-XX


			20XX-XX


			20XX-XX





			Equity Paid up Capital 


			


			


			





			Reserves and surplus


			


			


			





			Carry forward losses


			


			


			





			Net Worth


			


			


			





			Miscellaneous Expenditure


			


			


			





			Secured Loans


			


			


			





			Unsecured Loans


			


			


			





			Fixed Assets


			


			


			





			Income from Operations 


			


			


			





			Total Income


			


			


			





			Total Expenditure


			


			


			





			Profit before Tax


			


			


			





			Profit after Tax


			


			


			





			Cash profit


			


			


			





			EPS


			


			


			





			Book value


			


			


			








Note: The financials should not be more than 6 months old. In such cases additional column may be added to provide the latest financials. 


Please note that for existing Listed Company, provide the last Annual Report and the audited / unaudited financials of the latest quarter (were it is due) accompanied mandatorily by the Limited Review Report of the auditor.


ANNEXURE V


Format for Auditor's Certificate 


To, 



The Board of Directors, 



……………………………………………………………. 


(Name and address of the Company) 


We, the statutory auditors of ……………………………. (name of the listed entity),(hereinafter referred to as “the Company”), have examined the proposed accounting treatment specified in clause ……… (specify clause number) of the Draft Scheme of ……………………………….. (specify the type of Scheme) between ……………………………………….. (names of the companies/entities involved) in terms of the provisions of section(s) ………………………………… (specify the relevant section(s)) of the Companies Act, 1956/ Companies Act, 2013 with reference to its compliance with the applicable Accounting Standards notified under the Companies Act, 1956/ Companies Act, 2013 and Other Generally Accepted Accounting Principles. 



The responsibility for the preparation of the Draft Scheme and its compliance with the relevant laws and regulations, including the applicable Accounting Standards as aforesaid, is that of the Board of Directors of the Companies involved. Our responsibility is only to examine and report whether the Draft Scheme complies with the applicable Accounting Standards and Other Generally Accepted Accounting Principles. Nothing contained in this Certificate, nor anything said or done in the course of, or in connection with the services that are subject to this Certificate, will extend any duty of care that we may have in our capacity of the statutory auditors of any financial statements of the Company. We carried out our examination in accordance with the Guidance Note on Audit Reports and Certificates for Special Purposes, issued by the Institute of Chartered Accountants of India. 



Based on our examination and according to the information and explanations given to us, we confirm that the accounting treatment contained in the aforesaid scheme is in compliance with SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015 and circulars issued there under and all the applicable Accounting Standards notified by the Central Government under the Companies Act, 1956/ Companies Act, 2013 and/or the accounting treatment in respect of ………………………. (specify the financial statement item(s)) as prescribed by ………………………………. (name of the regulator) vide its Notification …………………………. (details of the Notification) which prevail over the accounting treatment for the same as prescribed under the aforesaid Accounting Standards (wherever applicable), except the following: 



………………………………. 



This Certificate is issued at the request of the ……………………………. (name of the Company) pursuant to the requirements of circulars issued under SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015 for onward submission to the …………………………………….. (name of the Stock Exchange(s)). This Certificate should not be used for any other purpose without our prior written consent. 



For 



……………………………………………….. 



(name of the Firm) 


Chartered Accountants 



Firm Registration No.: 



Signature 



(Name of the member) 



Designation (Partner or proprietor, as may be applicable): 



Membership Number: 



Place: 



Date: 



ANNEXURE VI


Format of the Compliance Report to be submitted along with the draft



scheme



It is hereby certified that the draft scheme of arrangement involving (Name of the entities) does not, in any way violate, override or limit the provisions of securities laws or requirements of the Stock Exchange(s) and the same is in compliance with the applicable provisions of SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015 and this circular, including the following:



			Sl.


			Reference


			Particulars





			1


			Regulations 17 to 27 of LODR Regulations


			Corporate governance requirements





			2


			Regulation 11 of LODR Regulations


			Compliance with securities laws





			Requirements of this circular





			


			


			





			(a) 


			Para (I)(A)(2)


			Submission of documents to Stock Exchanges





			(b) 


			Para (I)(A)(2)


			Conditions for schemes of arrangement involving unlisted entities





			(c) 


			Para (I)(A)(4) (a)


			Submission of Valuation Report





			(d) 


			Para (I)(A)(5)


			Auditors certificate regarding compliance with Accounting Standards





			(e) 


			Para (I)(A)(9)


			Provision of approval of public shareholders through e-voting








Company Secretary
Managing Director



Certified that the transactions / accounting treatment provided in the draft scheme of arrangement involving (Name of the entities) are in compliance with all the Accounting Standards applicable to a listed entity.



Chief Financial Officer
Managing Director



                                                                                                                    ANNEXURE VII


Format for Complaints Report:



                                                               Part A



			Sr. No.


			                                            Particulars


			      Number





			1.


			Number of complaints received directly






			





			2.


			Number of complaints forwarded by Stock Exchange






			





			3.


			Total Number of complaints/comments received (1+2)






			





			4.


			Number of complaints resolved 






			





			5.


			Number of complaints pending






			








                                                               Part B



			Sr. No.


			Name of complainant 


			Date of complaint


			           Status (Resolved/Pending)





			1.


			


			


			





			2.


			


			


			





			3.


			


			


			








                                                                                                                           ANNEXURE VIII


Brief particulars of the transferee/resulting and transferor/demerged companies



			Particulars


			Transferee/ Resulting Company


			Transferor/ Demerged Company





			Name of the company


			


			





			Date of Incorporation & details of name changes, if any


			


			





			Registered Office


			


			





			Brief particulars of the scheme


			





			Rationale for the scheme


			





			Date of resolution passed by the Board of Director of the company approving the scheme


			


			





			Date of meeting of the Audit Committee in which the draft scheme has been approved


			


			





			Appointed Date 


			


			





			Name of Exchanges where securities of the company are listed


			


			





			Nature of Business


			


			





			Capital before the scheme


(No. of equity shares as well as capital in rupees)


			


			








			No. of shares to be issued


			





			Cancellation of shares on account of cross holding, if any


			


			





			Capital after the scheme


(No. of equity shares as well as capital in rupees)


			


			





			Net Worth 



Pre 



Post 


			(Rs. In crores)


			(Rs. In crores)





			Valuation by independent Chartered Accountant – 


Name of the valuer/valuer firm and Regn no.





			





			Methods of valuation and value per share arrived under each method with weight given to each method, if any.


			


			





			Fair value per shares


			Rs.


			Rs.





			Exchange ratio


			





			Name of Merchant Banker giving fairness opinion


			





			Shareholding pattern






			Pre


			Post





			


			No. of Shares


			% of holding


			No. of Shares


			% of holding





			Promoter


			


			


			


			





			Public 


			


			


			


			





			Custodian


			


			


			


			





			TOTAL


			


			


			


			





			No of shareholders


			


			





			Names of the 



Promoters (with PAN nos.)


			


			





			Names of the Board of Directors (with DIN and PAN nos.)





			


			





			Please specify relation among the companies involved in the scheme, if any 


			


			





			Details regarding change in management control in listed or resulting company seeking listing if any


			



















Annexure IX



Brief details of the Promoter and Board of Directors of transferee/resulting and transferor/demerged companies


List of Promoters of transferee/resulting and transferor/demerged companies


			Sr.No


			Name 


			PAN





			


			


			





			


			


			








List of Board of Directors of transferee/resulting and transferor/demerged companies



			Sr.No


			Name 


			DIN


			PAN





			


			


			


			





			


			


			


			








 ANNEXURE X


Details of Capital evolution of the transferee/resulting and transferor/demerged companies: 



			Date of Issue


			No. of shares issued


			Issue Price (Rs.)


			Type of Issue (IPO/FPO/ Preferential Issue/ Scheme/ Bonus/ Rights, etc.)


			Cumulative  capital (No of shares)


			Whether listed, if not listed, give reasons thereof





			


			


			


			


			


			





			


			


			


			


			


			





			


			


			


			


			


			





			


			


			


			


			


			





			


			


			


			


			


			








ANNEXURE XI


Format of the confirmation to be submitted by the company:



To,



The General Manager,



Department of Corporate Services,



BSE Limited,



P.J. Towers, Dalal Street,



Mumbai – 400 001.



Dear Sir,



Sub: 
Application under Regulation 37 of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015 for the proposed scheme of _______________________________________ 



In connection with the above application, we hereby confirm that:



a) The proposed scheme of amalgamation/ arrangement/merger/reconstruction/ reduction of capital etc. to be presented to any Court or Tribunal does not in any way violate or override or circumscribe the provisions of the SEBI Act, 1992, the Securities Contracts (Regulation) Act, 1956, the Depositories Act, 1996, the Companies Act, 1956 / Companies Act, 2013, the rules, regulations and guidelines made under these Acts, the provisions as explained in Regulation 11 of the SEBI (Listing obligations and Disclosure Requirements) Regulations, 2015 and  the requirements of SEBI circulars and BSE Limited.



b) In the explanatory statement to be forwarded by the company to the shareholders u/s 393 or accompanying a proposed resolution to be passed u/s 100 of the Companies Act, it shall disclose: 


i) the pre and post-arrangement or amalgamation (expected) capital structure and shareholding pattern and 


ii) the “fairness opinion” obtained from an Independent merchant banker on valuation of assets / shares done by the valuer for the company and unlisted company.  


iii) Information about unlisted companies involved in the scheme as per the format provided for abridged prospectus of the SEBI ICDR Regulations, if applicable:



iv) The Complaint report as per Annexure III.



v) The observation letter issued by the stock exchanges


c) The draft scheme of amalgamation/ arrangement together with all documents mentioned in Para I(A)(7)(a) of SEBI Circular no. CFD/DIL3/CIR/2017/21 dated March 10, 2017, has been disseminated on company’s website as per Website link  given hereunder:



d) The company shall disclose the observation letter of the stock exchange on its website within 24 hours of receiving the same. 



e) The company shall obtain shareholders’ approval by way of special resolution passed through e-voting.  Further, the company shall proceed with the draft scheme only if the vote cast by the public shareholders in favor of the proposal is more than the number of votes cast by public shareholders against it (if applicable)


f) The documents filed by the Company with the Exchange are same/ similar/ identical in all respect, which have been filled by the Company with Registrar of Companies/SEBI/Reserve Bank of India, wherever applicable.



g) There will be no alteration in the Share Capital of the unlisted transferor company from the one given in the draft scheme of amalgamation/ arrangement.


                _____________________



Date:





                   Managing Director/ Company Secretary



ANNEXURE XII


For BSE Processing Fees:


HDFC BANK LTD


			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes








For SEBI Processing Fees:


BANK OF INDIA


			1.


			Name of the Account (pay to name):


			Securities and Exchange Board of India





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			Bank of India





			b)


			Name of the Branch


			Bandra Kurla Complex, Mumbai





			c)


			Branch Code


			MICR 400013119





			d)


			Address


			Star House, C-5, "G" Block, Bandra Kurla Complex, Bandra (East),  





			e)


			City Name


			Mumbai – 400 051





			f)


			Telephone No. of Bank


			(022) 66684418





			g)


			IFSC/RTGS Code No.


			BKID0000122





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			012210210000007





			k)


			Whether Bank is participating in NEFT or not?


			Yes








ANNEXURE XIII


Following additional documents are required to be submitted for Demerger cases wherein a division of a listed company is hived off into an unlisted company or where listed company is getting merged with an unlisted company:



1. Clarification as to what will be listing status of the Resulting/Transferee Company/ies.



2. Details of Assets and Liabilities of the Demerged division that are being transferred.



3. Confirmation from the Managing Director/ Company Secretary, that: 



a) There will be no change in Share Capital of the resulting/transferee company till the listing of the equity shares of the company on BSE Limited. 



b) The shares allotted by the resulting company pursuant to the Scheme shall remain frozen in the depositories system till listing/trading permission is given by the designated stock exchange.



4.
Confirmation by the Managing Director/ Company Secretary of the resulting/transferee company on the letter head of resulting company that: 



a) Equity shares issued by the company pursuant to the scheme of amalgamation/ arrangement shall be listed on the BSE Limited, subject to SEBI granting relaxation from applicability under Rule 19(2) (b) of the Securities Contract (Regulation) Rules, 1957. 



b) The company shall comply with all the provisions contained in SEBI circular no. CFD/DIL3/CIR/2017/21 dated March 10, 2017.


c) The company shall also fulfill the Exchange’s criteria for listing and shall also comply with Rules, Byelaws, and Regulations of the Exchange and other applicable statutory requirements. 



5. 
Percentage of Net Worth of the company, that is being transferred in the form of demerged undertaking and percentage wise contribution of the Demerged division to the total turnover and income of the company in the last two years as per the following format:



                                                                                                                          (Rs. in crores)



			


			Financial Year


			Networth


			% to total


			Turnover


			% to total


			Profit after Tax


			% to total





			Demerged division


			


			


			


			


			


			


			





			


			


			


			


			


			


			


			





			Other divisions


			


			


			


			


			


			


			





			


			


			


			


			


			


			


			





			Total


			


			


			


			


			


			


			





			


			


			


			


			


			


			


			








ANNEXURE XIV


Following additional documents are required to be submitted when pursuant to scheme NCRPS / NCD are proposed to be issued to the shareholders of the listed entities and are also sought to be listed as per SEBI circular CIR/IMD/DF/50/2017 dated May 26, 2017


1) The NCRPS / NCD proposed to be issued pursuant to the scheme will be issued only to the shareholders of the listed entity which has listed its specified securities on the Exchange.


2) The minimum tenure of the NCRPS/ NCDs shall be one year



3) The NCRPS / NCDs proposed to be listed have been assigned such minimum credit rating as specified for public issue of NCRPS under SEBI (Issue and Listing of Non-Convertible Redeemable Preference Shares) Regulations, 2013 or for public issue of NCDs in terms of SEBI (Issue and Listing of Debt Securities) Regulations, 2008, as the case may be by a credit rating agency registered with the Board. Kindly also mention the actual rating obtained.


4) The valuation report has been prepared after considering the valuation of NCRPS/ NCDs to be issued pursuant to the scheme.



5) The draft scheme contains all the disclosures, as specified under para 5(A)(V) of the aforesaid circular, at Para No. <please mention the relevant para no.>.


6) We further confirm the following for the proposed issue of NCRPS / NCDs under the scheme:



a) The captioned issue of NCRPS/NCDs is in compliance with all the applicable provisions of the Companies Act, 2013 including the provisions related to creation and maintenance of Capital Redemption Reserve/Debenture Redemption Reserve.



b) All such NCRPS/NCDs shall be issued in dematerialised form only. 



c) In case of NCDs, the company has appointed/ shall appoint the Debenture Trustee in compliance with SEBI (Issue and Listing of Debt Securities) Regulations, 2008 and Companies Act, 2013. 



d) In case of NCDs, the company has created / shall create an appropriate charge or security, wherever applicable, in compliance with SEBI (Issue and Listing of Debt Securities) Regulations, 2008 and Companies Act, 2013.


e)  All the provisions of SEBI (Issue and Listing of Non-Convertible Redeemable Preference Shares) Regulations, 2013 and SEBI (Issue and Listing of Debt Securities) Regulations, 2008 have been/ shall be complied with except the provisions related to making a public issue, or making a private placement, or filing of offer document, etc.
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20170401_Listing of securities issued pursuant to the Scheme_Post Allotment.doc




Documents required for listing of new securities issued pursuant to the Scheme of Amalgamation/ Arrangement/ Capital Reduction (Post Allotment)



An listed company seeking listing of securities issued pursuant to the scheme of amalgamation/ arrangement/ capital reduction is required to submit documents/ confirmations as under:



			Sr. No.


			Documents to be submitted 


			Page Nos.





			1. 


			Letter of Application (i.e. by Listed companies applying for listing of further issue.


			





			2. 


			Brief particulars of the new securities issued as per Annexure I & II. [In case of scheme for reduction in capital, the company will be required to furnish details as given in Annexure I]


			





			3. 


			Confirmation by the Managing Director/ Company Secretary as per format enclosed as Annexure III.


			





			4. 


			Scrutinizer report giving result of voting through postal ballot by the public shareholders and Certified true copy of shareholders resolution for approving the Scheme through postal Ballot and e-voting as required under Para (I)(A)(9)(a) & (b) of Annexure I of SEBI Circular no. CFD/DIL3/CIR/2017/21 dated March 10, 2017. (if applicable). 


Further, certified true copy of resolution passed by the shareholders at the court / tribunal convened meeting of shareholders approving the Scheme of Arrangement in the company. 


			





			5. 


			Status of compliance with Observation Letter/s of the Stock Exchange(s).



Confirmation from the MD/ CS of the company that the company had filed the scheme before the NCLT within six months from the date of Exchange’s observation letter. Kindly also mention the date of filing.


			





			6. 


			Copy of “observation letters” obtained for the scheme of amalgamation/ arrangement, from Exchange(s) where company’s securities are listed.


			





			7. 


			Statement explaining changes, if any, and reasons for such changes carried out in the High court / NCLT approved Scheme vis-à-vis the Draft Scheme approved by the Exchange


			





			8. 


			Certified true copy of Post High Court/NCLT (Part B) approval received from SEBI


			





			9. 


			Certified true copy of the Board resolution in which the new equity shares were allotted.


			





			10. 


			Complete list of allottees indicating the category, whether belongs to promoters/ public. In case the list of allottees is large (say, more than 100), it should be given on CD. [Not applicable in case of capital reduction cases]


			





			11. 


			Shareholding Pattern of the listed company, pre and post amalgamation/ arrangement, as per Regulation 31 of the SEBI (Listing Obligations and Disclosure Requirements) Regulation, 2015 (Listing Regulations). Also submit the shareholding pattern of the transferor company as on the Record Date, if it is listed.


			





			12. 


			Copy of the Notice along with the explanatory statement sent by the transferor and transferee companies to their shareholders/ creditors for the approval of the scheme.



Note: The notice shall include, in addition to other requirement of SEBI Circular, the information pertaining to the unlisted entities involved in the scheme as per the format specified for abridged prospectus as provided in SEBI (ICDR) Regulations as per Para I (A) (3) (a) of Annexure I of SEBI circular dated March 10, 2017, if applicable. Same shall also be uploaded in company and Exchange website.


			





			13. 


			Certified true copy of High Court/NCLT Order received by both the companies along with the Scheme of Amalgamation/Arrangement duly approved/stamped by High Court/NCLT should be submitted.



a) Anything stated therein regarding listing, dividend entitlement, allotment of shares, ratio of exchange of shares, mode of Exchange of shares, cancellation of shares due to cross holdings in each other & such relevant matters concerning listing should be underlined.



b) Similarly any statement therein not approving any clause in the scheme or adding into the scheme should be underlined.



c) Also, provisions related to obtaining shareholders approval through postal Ballot and e-voting as required under Para (I)(A)(9)(a) & (b)  should be underlined


			





			14. 


			Copies of the Form INC-28, Form PAS-3 and Form INC-24 (if applicable) filed with ROC in respect of shares allotted pursuant to the scheme of amalgamation/ arrangement. 


			





			15. 


			Processing fee (non-refundable) payable will be as below, though RTGS - Details given in Annexure IV or Favoring ‘BSE Limited’ 



Rs.1,80,000/- plus GST as applicable, where one entities/companies are Merged or one new company formed due to De-merger or



Rs.2,00,000/- plus GST as applicable, where more than  one entity/company is Merged or more than one new company formed due to De-merger. 



[Not applicable, if it is paid at the time of obtaining NOC under Regulation 37 of the Listing Regulations]


			





			16. 


			Additional Annual Listing Fee, if applicable, on enhanced capital as per the schedule of listing fee given in Bseindia URL: www.bseindia.com/Static/about/listing_fees.aspx?expandable=0 though RTGS - Details given in Annexure IV or Favoring ‘BSE Limited’ 


			





			17. 


			The procedure followed by the transferee company for issue of physical share certificates pursuant to the scheme. (clarify whether shareholders are required to surrender the old share certificates  or whether same are treated as cancelled). 



A copy of the circular sent to the shareholders intimating allotment of new shares issued pursuant to the scheme should be sent to us for our records.


			





			18. 


			Specimen of share certificates, if there is change, issued by the company post scheme of amalgamation/arrangement, etc.


			





			19. 


			Capital evolution details of the listed company as per the format enclosed as Annexure V.


			





			20. 


			Certified true copy of certificate obtained from Registrar of Companies for effecting change in the company’s name, in case of change in the name is effected pursuant to the scheme of amalgamation/arrangement etc.


			





			21. 


			Copy of SCORES authentication


			





			22. 


			Name & Designation  of the Contact  Person 



Telephone Nos. (landline & mobile)



Email add.


			








General Instructions:



1. The applicant is required to submit all the necessary documents and furnish information in the chronological order as stated in the standard checklist. If any particular detail is not applicable, then same should be mentioned as ‘not applicable’. In case any of the documents is submitted earlier, then please provide reference to the letter under which same is submitted earlier. 



2. Kindly note that all pages of the documents/details provided should be serially numbered, stamped and certified by the authorized signatory of the company.



3. The trading permission for the securities issued pursuant to the scheme shall be only after receipt of all confirmation, as mentioned in the listing approval letter. The company should submit the certify copies of the confirmations obtained from the depositories for crediting of new shares in the beneficiaries accounts/ RTA for dispatch of physical share certificates to the shareholders and furnish details of corporate action carried out in the following format:



			Particulars


			Date of letters


			No of shares credited/ dispatched





			NSDL reference no….


			


			





			CDSL reference no…


			


			





			Name of RTA


			


			





			TOTAL


			


			








4. In case of lock-in shares, the auditor of the company/ practicing chartered accountant/ practicing company secretary should submit the confirmation as under:



We have examined the various documents/ records of    __ (Name of the company) __ in connection with the non-transferable shares issued pursuant to the scheme of amalgamation/ arrangement.  In this connection we confirm that ___________ equity shares of the company issued are under lock-in as per details given below:



			No. of shares


			Distinctive nos 



(From – To)


			Physical/ Demat


			Date upto which non transferable





			


			


			


			








5. The Exchange reserves the right to modify and ask for additional documents / clarifications depending on a case to case basis.  Approval for listing of the securities issued by the company will be subject to compliance with the Statutory/ Regulatory requirements, norms of the Governing Board of the Exchange and other Exchange requirements.



ANNEXURE I 


Brief particular of further issue of securities:



			Sr. No.


			Particulars





			1. 


			Name of the Company


			





			2. 


			Issued and paid up capital



(before allotment)


			Rs._____ crores consisting of ____________ equity shares of face Value of Rs.____ each fully paid.





			3. 


			Details of securities pending for listing, if any



Type of Issue



No. of shares



Distinctive Nos.


			





			4. 


			Name of the stock exchanges, on which the company is listed


			





			5. 


			Date of Allotment of new shares


			





			6. 


			Exchange Ratio


			





			7. 


			Number of new shares issued


			





			8. 


			Distinctive nos.


			





			9. 


			Issued and paid up capital



(post allotment)


			Rs._____ crores consisting of ____________  equity shares of face Value of Rs.____ each fully paid.





			10. 


			Details of cancellation of shares of listed company on account of cross holding, if any 



If cross holding is not cancelled, treatment of such cross holding


			





			11. 


			ISIN No.


			





			12. 


			Lock in details, if applicable


			





			13. 


			No of shares


			





			14. 


			Distinctive Nos.


			





			15. 


			Lock in start & end date


			





			16. 


			


			Transferee company


			Transferor company





			17. 


			Company petition no.


			


			





			18. 


			Name of High Court/NCLT bench


			


			





			19. 


			Order Date


			


			





			20. 


			Appointed date 


			





			21. 


			Effective date


			





			22. 


			Date of Exchange (s) observation letter


			





			23. 


			Date of filing of scheme with High Court/NCLT


			





			24. 


			Date of Post High Court/NCLT (Part B) approval receipt from SEBI


			





			25. 


			Record date (not applicable if the transferor company is unlisted)


			





			26. 


			Name and address of Registrar & Transfer Agent


			















            ________________________




Date:      




 
        Managing Director/Company Secretary


ANNEXURE II 


Brief particulars of the transferor companies:



			Sr. No.


			Particulars





			1


			Name/s of the Transferor Companies


			





			2


			Issued and paid up capital


			Rs._____ crores consisting of ____________  equity shares of face Value of Rs.____ each fully paid.





			3


			Details of cancellation of shares of transferor company on account of cross holding.


			____________ equity shares shall be cancelled 





			4


			If cross holding is not cancelled, treatment of such cross holding and shares issued against such cross holding.


			





			5


			Name of the stock exchange, in case if the transferor companies were listed


			





			6


			Whether entire capital of the transferor company was listed.  If not listed reasons for the same.


			





			7


			Details of non-transferable shares in existence, if any.


			





			


			No. of shares


			





			


			Distinctive nos.


			





			


			Period upto which under lock-in


			





			8


			No. of shareholders 


			








_____________________



Date:






Managing Director/ Company Secretary



ANNEXURE III



Format of the confirmation to be submitted by the company:



To,



Bombay Stock Exchange Limited,



P.J. Towers,



Dalal Street,



Mumbai – 400 001.



Dear Sir,



Sub: 
Listing of _____________ equity shares of Rs.__ issued pursuant to the scheme of amalgamation/ arrangement/ reduction in capital of the company.



In connection with above application for listing of ___________ equity shares we hereby to confirm and certify that:



a) The documents filed by the Company with the Exchange are same/similar/identical in all respect which have been filed by the Company with Registrar of Companies/SEBI/Reserve Bank of India/FIPB in respect of allotment of _____________ equity shares of Rs.___ issued to the shareholders of _______________ pursuant to the scheme of amalgamation/arrangement sanction by the Hon’ble High Court/NCLT of ______________vide its order dated ___________.



b) The copy of the order of Hon. High Court/NCLT/BIFR has been filed by the Company with the Registrar of Companies within the stipulated period. 



c) The scheme of amalgamation / arrangement approved by Hon’ble High Court/NCLT of ______________ does not in any way violate or override or circumscribe the provisions of the SEBI Act, 1992, the Securities Contracts (Regulation) Act, 1956, the Depositories Act, 1996, the Companies Act, 1956 / 2013, the rules, regulations and guidelines made under these Acts, and the provisions of the Listing Regulations or the requirements of BSE Limited.



d) The company has fully complied with all the requirements specified in the SEBI circular dated March 10, 2017 and the observation letter(s) issued by the Stock Exchange(s) 



e) All the necessary legal and statutory formalities for giving effect to the scheme of amalgamation/ arrangement have been complied with and that the new equity shares issued on amalgamation/ arrangement etc. are eligible for listing. The Company/its Board of Directors are fully responsible for issue/allotment of such shares and in the event the issue of shares being held invalid/irregular or the allotment void, it shall redress the investors grievance suitably.



f) The Company takes the full responsibility and liability of any investors’ complaints that may arise on account of issuance of the new share certificates without calling back the old share certificates from the shareholders and the Exchange will not be held responsible/ liable for such action.



g) The new equity shares issued pursuant to the scheme of amalgamation/ arrangement ranks pari passu in all respect including dividend entitlement with the existing equity shares of the Company.  



h) “The company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009”



i) “We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”


_____________________



Date:






Managing Director/ Company Secretary



Annexure IV



HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes








ANNEXURE V



Details of Capital evolution: 



			Date of Issue


			No. of shares issued


			Issue Price (Rs.)


			Type of Issue


			Cumulative  capital (No of shares)


			Whether listed, if not listed, give reasons thereof
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New Company/Annexure VI_Format for Director Disclosure Form.xls

Sheet1


						Form 1


						DISCLOSURE ABOUT DIRECTOR


						Fill one sheet per Director


						(All fields should be filled)


						BSE Company Code


						Company Name 
(in full and without abbreviations)


						Name of the Director


						(First Name and Surname should be in full and without abbreviations)			(Mr./Ms./Dr.)


									First


									Middle


									Surname


						Father's Name


						(First Name and Surname should be in full and without abbreviations)


									(Mr./Ms./Dr.)


									First


									Middle


									Surname


						Designation/Type


						(click multiple if applicable)


						Describe relationship, if any, with another Director of the Company


						Describe relationship, if any, with the Company


						First Date of Appointment as a Director


									Day           Month           Year


						Month of Expiration of the Present Term


									Month           Year


						Member of Audit Committee


						Position in Audit Committee


						No. of Shares held in the Company															% of total capital


						(in numerals)


						Date of Birth


						(no alphabets to be used)


									Day             Month          Year


						PAN No.


						Residence Address


						City															PIN / ZIP


						State															Country


						Personal Email ID


						Present Occupation


						(If retired, last position held)


						Educational Qualifications			Qualification																		Level


						Directorships in other Listed Companies


						(fill only names of companies and only of


						such companies that are presently listed at


						any Indian stock exchange)


						Directorships in Unlisted Indian/


						Foreign Companies and Listed Foreign


						Companies


						(fill only names of companies)


						Brief Profile covering Experience,


						Achievements etc. (max. 1000 Characters)





If not in the list, fill here


(eg. son)


If not in the list, fill here


(Director name)


(eg. supplier)





Executive Director








Executive Director






Jt.Managing Director








Jt.Managing Director






























Chairman








Chairman






Wholetime Director








Wholetime Director






Nominee Director








Nominee Director






















































No








No






Yes








Yes






Managing Director








Managing Director






Non-Executive Chairman








Non-Executive Chairman






Member








Member


















Other








Other






Promoter-Director








Promoter-Director






















































Independent Director








Independent Director


















Check if not applicable








Check if not applicable






















































Not Applicable








Not Applicable


















Non-Executive Director








Non-Executive Director






Executive Chairman








Executive Chairman


















Dy.Managing Director








Dy.Managing Director


















Executive Chairman & Managing Director








Executive Chairman & Managing Director
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Form of Listing Application



Details of the issuer and Securities applied for listing:



				A) Information about the issuer 







				Name of the Company



				







				Act under which the Company is incorporated



				







				Date of incorporation



				







				Whether Incorporated as a Private or Public Company







				







				If Incorporated as a Private Company, date of conversion into a Public Company



				







				Address of Registered Office 



				







				Phone Numbers and mobile number  



				







				Address of the Corporate Office



				







				Phone Numbers and mobile number  



				







				Address of principal place of business 



				







				Name of the Company Secretary / Compliance officer







				







				Website address



				







				Designated email ID



				







				Date of closing of Financial Year



				







				Name and address of Registrar and Transfer Agents (If any)



				







				Name of Contact person (Registrar and Transfer Agents)



				







				Phone Numbers and mobile number  



				







				Statutory Auditor



Name of the Contact Person



Direct Phone Number



Email ID. 



				







				Secretarial Auditor



Name of the Contact Person



Direct Phone Number



Email ID.



				







				Name of Group and Other Group Companies



				







				B) Authorised Capital







				Total Authorised Capital (Rs.) (a+b)



				







				a) Equity share capital*



No. of shares



Face value (Rs.)



Total value (Rs.)



				







				b) Preference share capital*



Type of preference shares



No. of Preference shares



Coupon rate if any



Face value (Rs.)



Total value (Rs.)



				







				C) Issued, subscribed and paid-up equity share capital “before IPO / scheme of arrangement”







				i) Equity share Capital*







				Number of shares



				







				Distinctive numbers



				







				Nominal value per share (Rs.)



				







				Amount paid up per share (Rs.)



				







				Total nominal value (Rs.)



				







				Total paid-up value (Rs.)



				







				Call in arrears if any (Rs.)



Please specify whether due from promoter or public



				







				ii) Preference share capital*







				Type of preference shares



				







				No. of Preference shares



				







				Face value (Rs.)



				







				Coupon rate if any



				







				Total value (Rs.)



				







				D) Details of equity shares issued for cash under IPO







				Date of prospectus



				







				Number of shares issued under IPO



				







				Distinctive Numbers



				







				Issue Price per share (Rs.)



				







				Securities premium per share (Rs.)



				







				Whether issued as fully paid / partly paid



				







				If partly paid then amount paid per share (Rs.)



				







				Total nominal value of shares issued (Rs.)



				







				Total paid-up value of shares issued (Rs.)



				







				E) Details of equity shares issued pursuant to scheme of arrangement 



(applicable to unlisted company seeking listing pursuant to scheme of arrangement approved by National Company Law Tribunal (“NCLT”)







				Name of High Court/NCLT approving the scheme



				







				Date of High Court/NCLT order



				







				Whether approval from SEBI / Stock Exchanges were obtained



				







				Type of securities issued pursuant to scheme (equity / preference)



				







				Number of shares issued pursuant to scheme



				







				Distinctive numbers



				







				Issue price per share (Rs.)



				







				Nominal value of shares issued (Rs.)



				







				Paid-up value of shares issued (Rs.)



				







				F) Post IPO / Scheme issued, subscribed and paid-up capital







				i) Equity share capital*







				Number of shares



				







				Distinctive numbers



				







				Nominal value per share (Rs.)



				







				Amount paid up per share (Rs.)



				







				Total nominal value (Rs.)



				







				Total paid-up value (Rs.)



				







				Call in arrears if any (Rs.)



Please specify whether due from promoter or public



				







				ii) Preference share capital*







				Type of preference shares



				







				No. of Preference shares



				







				Face value (Rs.)



				







				Coupon rate if any



				







				Total value (Rs.)



				







				G) Securities Premium Account







				Before the IPO / Scheme (Rs.)



				







				Amount deposited pursuant to IPO/ Scheme (Rs.)



				







				Total (Rs.)



				







				



				











*please add rows if there are more than one type of equity / preference shares











<Signature of the Managing Director / Company Secretary>



<Full name of person signing>



<Name of the organization>
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BSE Limited	Refer Regulation 2.2







Letter of Application



(By the Companies not Listed on the Exchange)



(On the letterhead of the company)



From:	Date:



To,



Sr. General Manager,



Listing Operations Department 



BSE Limited.



P.J. Towers, Dalal Street,



Mumbai – 400 001.







Dear Sir,



In conformity with the Rules, Bye-laws and Regulations of BSE Ltd (“Exchange”), we hereby apply for admission of the following securities' of the (Name of the Company) (“Company”) to dealings on the Exchange:



				Type of security applied for listing



				







				Number of securities applied for listing



				







				Fully paid / partly paid



				







				Face value (Rs.)



				







				Paid-up value (Rs.)



				







				ISIN No.



				















The securities mentioned above includes <no of shares> which were issued by the Company vide its Prospectus dated <> / pursuant to scheme of arrangement approved by Hon’ble High Court / National Company Law Tribunal (NCLT) vide its order dated <> at an issue price of Rs.<>.







We also enclose herewith the Listing Application attached as Annexure I and Listing Agreement duly completed along with the relevant documents prescribed by the Exchange for the listing of above mentioned securities on your esteemed Exchange 







[bookmark: _GoBack]We also undertake to furnish such additional information and documents as may be required by the Exchange from time to time and pay the necessary listing / other fees as prescribed by the Exchange from time to time.







We also undertake to comply with all the requirements, terms, provisions conditions as contained in the Rules, Bye-laws, Regulations of the Exchange and circulars, notices issued by the Exchange and SEBI from time to time.



Yours faithfully,



(Signature of the Managing Director / Company Secretary)



(Full name of person signing) 



(Name of the organization)
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Documents required for enlistment of securities of a company pursuant to the Scheme of Amalgamation/ Arrangement/ Demerger



An unlisted company seeking listing on the Exchange pursuant to the scheme of amalgamation/ arrangement/ demerger is required to submit documents/ confirmations as under:



			Sr. No.


			Documents to be submitted 


			Page Nos.





			1. 


			The application seeking exemption from Rule 19(2)(b) of SCRR, 1957, wherever applicable.


			





			2. 


			Certified copy of High Court/NCLT Order approving Scheme of arrangement/ amalgamation of the company, highlighting the Para providing for the issuance of securities, listing of securities, freezing of securities, etc. 


			





			3. 


			Certified true copy of shareholders resolution for approving the Scheme through postal Ballot and e-voting as required under Para (I)(A)(9)(a) & (b) of Annexure I of SEBI Circular no. CFD/DIL3/CIR/2017/21 dated March 10, 2017. (if applicable). 


			





			4. 


			Statement explaining changes, if any, and reasons for such changes carried out in the Approved Scheme vis-à-vis the Draft Scheme approved by the Exchange


			





			5. 


			Status of compliance with Observation Letter/s of the Stock Exchange(s) along with copy of Observation Letter/s


			





			6. 


			Complaints Report as per the format given in Annexure I.


			





			7. 


			Brief profile of the company and its business.


			





			8. 


			Names of the Board of Directors, promoters and its associate companies together with their PAN and DIN. Also provide the directorship held in the other companies. Further also provide PAN and TAN of resulting company seeking listing.


			





			9. 


			Shareholding pattern of the transferor and transferee company as per the format enclosed as Annexure II.


			





			10. 


			Compliance report in respect of the requirements for considering application for listing, as per the Para III (A)(1) and (2)  of Annexure I of SEBI Circular no. CFD/DIL3/CIR/2017/21 dated March 10, 2017, as per the format enclosed as Annexure III.


			





			11. 


			Certified true copy of the resolution passed by the Board of Directors nominating Bombay Stock Exchange Limited as a designated Stock Exchange for referring their application to SEBI 


			





			12. 


			Listing Agreement duly completed in all respects (i.e. execution of agreement on the non-judicial stamp paper of Rs.100).


			





			13. 


			Letter of Application (i.e. by companies not listed on the Exchange) duly completed.


			





			14. 


			Certified true copy of the Board resolution in which the new equity shares were allotted.


			





			15. 


			Detail about treatment of fraction shares if any arises on account of the Exchange Ratio


			





			16. 


			Copy of the Notice sent by the transferor and transferee companies to the shareholders/ creditors for getting Scheme approved by their shareholders/creditors.



The notice shall include, in addition to other requirement of SEBI Circular,  the information pertaining to the unlisted entities involved in the scheme as per the format specified for abridged prospectus as provided in  SEBI (ICDR) Regulations as per Para I (A) (3) (a) of Annexure I of SEBI circular dated March 10, 2017


			





			17. 


			Certified true copy of resolution passed by the shareholders at the court or tribunal convened meeting of shareholders approving the Scheme of Arrangement in the company.


			





			18. 


			Scrutinizer report giving result of voting through postal ballot by the public shareholders for approving the Scheme in terms of Para I (A) (9)(a) and (b) of Annexure I of SEBI circular dated March 10, 2017, if applicable.


			





			19. 


			Shareholding pattern of the transferee Company seeking listing as per Regulation 31 of the SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015 (Listing Regulations) together with relevant enclosures pre and post allotment of shares issued pursuant to the scheme.


			





			20. 


			Shareholding pattern of the listed transferor company as on record date.


			





			21. 


			Copies of the Form INC-28, Form PAS-3 and Form INC-24 (if applicable) filed with ROC in respect of shares allotted pursuant to the scheme of amalgamation/ arrangement.


			





			22. 


			Brief particulars of the transferee/ resulting company and transferor/ demerged company as per the format enclosed as Annexure IV & V.


			





			23. 


			Details of each of the Board of Directors of the company as per the format enclosed as Annexure VI. 


			





			24. 


			Confirmation by the Managing Director/ Company Secretary as per format enclosed as Annexure VII.


			





			25. 


			Processing fee (non-refundable) payable will be Rs.1,50,000/- plus GST, as applicable can be paid though RTGS - Details given in Annexure VIII or though Cheque/DD Favoring ‘BSE Limited’. 


			





			26. 


			Initial Listing Fee of Rs.1,00,000/- and Annual Listing Fee alongwith GST as applicable, can be paid though RTGS - Details given in Annexure VIII or though Cheque/DD ‘Favoring ‘BSE Limited’ as per the Schedule of Listing Fee available on the BSE’s website as per URL given hereunder:



http://www.bseindia.com/Static/about/listing_fees.aspx?expandable=2


			





			27. 


			Three specimen of share certificates after affixing company’s common seal on it.


			





			28. 


			Certified copies of the confirmations from the depositories and RTA for crediting of new shares in the beneficial owners account / dispatch of share certificates to the shareholders. The company should provide details of corporate action carried out as per the format enclosed as Annexure IX. 



Further, confirmations obtained from the depositories should confirm that the equity shares issued pursuant to the Scheme have been frozen in the depositories system till listing/trading permission is given by the designated stock exchange.



Also, confirmation from RTA that physical equity shares are frozen in their system till commencement of Listing & Trading of equity shares of the company.


			





			29. 


			Certified true copy of certificate obtained from Registrar of Companies for effecting change in the company’s name, in case of change in the name is effected pursuant to the scheme of amalgamation/arrangement etc. 


			





			30. 


			Confirmation whether the share certificates bearing the old name of the company are good for delivery (applicable only if company has changed its name).


			





			31. 


			Networth certificate (excluding Revaluation Reserve) together with related workings of the company pre and post Scheme of Amalgamation / Arrangement.  


			





			32. 


			As per the Listing Regulations, all the entities seeking listing for the first time are required to comply with the provisions of Corporate Governance at the time of listing.  Accordingly, the company is required to submit the compliance report on Corporate Governance as required under Regulation 27(2)(a) of the Listing Regulations in the format given in SEBI Circular No. CIR/CFD/CMD/5/2015 dated September 24, 2015.



Further, a certificate from Statutory Auditor/ Practicing Company Secretary’s to be submitted for compliance with Corporate Governance requirements in accordance with Regulations 17-27 of the Listing Regulations as per Annexure X.


			





			33. 


			Name of the qualified Company Secretary acting as Compliance Officer in terms of Regulations 6(1) of the Listing Regulations. Also submit the copy of Form 32 filed with ROC wrt appointment of Company Secretary of the Company.


			





			34. 


			Copy of SCORES authentication


			





			35. 


			MOU signed with RTA.


			





			36. 


			Memorandum and Articles of Association of the Company.


			





			37. 


			Annual Reports of the company for last 3 years.


			





			38. 


			Documents, as specified under Rule 19(a) of the Securities Contract (Regulation) Rules, 1957, to be provided in pdf form by email at schemes.bse@bseindia.com mentioning companies name in subject.


			





			39. 


			Information Memorandum containing all the information about the company and its group companies in line with the disclosure requirements applicable for public issue.


			





			40. 


			NBFC approval from RBI in case company is NBFC.


			








Note: Kindly submit two sets of the documents of the requirement mentioned at Sr. Nos. 1 to 10   and 16 & 17.  


General Instructions:



1. The applicant is required to submit all the necessary documents and furnish information in the chronological order as stated in the standard checklist. If any particular detail is not applicable, then same should be mentioned as ‘not applicable’. In case any of the documents is submitted earlier, then please provide reference to the letter under which same is submitted earlier.



2. Kindly note that all pages of the documents/details provided should be serially numbered, stamped and certified by the authorized signatory of the company.



3. In case of a lock-in shares, the auditor of the company/ practicing chartered accountant/ practicing company secretary should submit the confirmation as under:



We have examined the various documents/ records of    __(Name of the company)__  in connection with the non-transferable shares issued pursuant to the scheme of amalgamation/ arrangement.  In this connection we confirm that ___________ equity shares of the company issued are under lock-in as per details given below:



			No. of shares


			Distinctive nos 



(From – To)


			Physical/ Demat


			Date upto which non transferable





			


			


			


			








4. 
The Exchange reserves the right to modify and ask for additional documents / clarifications depending on a case to case basis.  Approval for the proposed scheme will be subject to compliance with the Regulatory requirements, norms of the Governing Board of the Exchange and other Exchange requirements.



                                                                                                                                 ANNEXURE I


Format for Complaints Report:



                                                               Part A



			Sr. No.


			                                            Particulars


			      Number





			1.


			Number of complaints received directly






			





			2.


			Number of complaints forwarded by Stock Exchange






			





			3.


			Total Number of complaints/comments received (1+2)






			





			4.


			Number of complaints resolved 






			





			5.


			Number of complaints pending






			








                                                               Part B



			Sr. No.


			Name of complainant 


			Date of complaint


			           Status (Resolved/Pending)





			1.


			


			


			





			2.


			


			


			





			3.


			


			


			








ANNEXURE II


Shareholding Pattern of the Transferor and transferee company



			


			


			Transferor Company 


			Transferee Company 









			


			


			Pre-arrangement shareholding - as on Record Date 


			Pre-arrangement shareholding


			Post-arrangement shareholding – as on date of allotment of shares 





			


			


			No. of shares


			% of shares


			No. of shares


			% of shares


			No. of shares


			% of shares





			(A)


			Shareholding of Promoter and Promoter Group


			


			


			


			


			


			





			1


			Indian


			


			


			


			


			


			





			(a)


			Individuals/ Hindu Undivided Family


			


			


			


			


			


			





			(b)


			Central Government/ State Government(s)


			


			


			


			


			


			





			(c)


			Bodies Corporate


			


			


			


			


			


			





			(d)


			Financial Institutions/ Banks


			


			


			


			


			


			





			(e)


			Any Others(Specify) 


			


			


			


			


			


			





			 


			Sub Total(A)(1)


			


			


			


			


			


			





			2


			Foreign


			


			


			


			


			


			





			A


			Individuals (Non-Residents Individuals/
Foreign Individuals)


			


			


			


			


			


			





			B


			Bodies Corporate


			


			


			


			


			


			





			C


			Institutions


			


			


			


			


			


			





			D


			Any Others(Specify)


			


			


			


			


			


			





			 


			Sub Total(A)(2)


			


			


			


			


			


			





			 


			Total Shareholding of Promoter     and Promoter Group (A)= (A)(1)+(A)(2)


			


			


			


			


			


			





			(B)


			Public shareholding


			


			


			


			


			


			





			1


			Institutions


			


			


			


			


			


			





			(a)


			Mutual  Funds/ UTI


			


			


			


			


			


			





			(b)


			Financial Institutions / Banks


			


			


			


			


			


			





			(c)


			Central Government/ State Government(s)


			


			


			


			


			


			





			(d) 


			Venture  Capital Funds 


			


			


			


			


			


			





			(e)


			Insurance Companies


			


			


			


			


			


			





			(f)


			Foreign Institutional Investors


			


			


			


			


			


			





			(g)


			Foreign Venture Capital Investors


			


			


			


			


			


			





			(h)


			Any Other (specify)


			


			


			


			


			


			





			 


			Sub-Total (B)(1)


			


			


			


			


			


			





			B 2


			Non-institutions


			


			


			


			


			


			





			(a)


			Bodies Corporate (Including Foreign Bodies Corporates)


			


			


			


			


			


			





			(b)


			Individuals


			


			


			


			


			


			





			I


			Individuals -i. Individual shareholders holding nominal share capital up to Rs 1 lakh


			


			


			


			


			


			





			II


			ii. Individual shareholders holding nominal   share capital in excess of Rs. 1 lakh.


			


			


			


			


			


			





			(c)


			Any Other (specify)


			


			


			


			


			


			





			 


			Sub-Total (B)(2)


			


			


			


			


			


			





			(B)


			Total         Public Shareholding (B)= (B)(1)+(B)(2)


			


			


			


			


			


			





			 


			TOTAL (A)+(B)


			


			


			


			


			


			





			(C)


			Shares held  by Custodians and against     which Depository Receipts have been issued


			


			


			


			


			


			





			 


			GRAND TOTAL (A)+(B)+(C)


			


			


			


			


			


			








ANNEXURE III


Compliance report in respect of the requirements for considering application for listing, as per the SEBI Circular no. CFD/DIL3/CIR/2017/21 dated March 10, 2017 (the compliance column in the below mentioned report should be detailed and descriptive and not in the form of YES/NO) 


Ours is an unlisted company seeking listing of equity shares issued pursuant to the scheme of amalgamation/ arrangement and requesting for relaxation from applicability of Clause (b) to sub-rule (2) of Rule 19 of the Securities Contracts (Regulation) Rules, 1957. 



We confirm that we satisfy all the conditions as stipulated in the aforesaid SEBI circular, as given hereunder:


Note: kindly provide reply in brief by giving important details 


			Sr. No.


			Requirements


			Compliance 





			1. (a)


			The equity shares sought to be listed have been allotted by the unlisted issuer (transferee entity) to the holders of securities of a listed entity (transferor entity) pursuant to a scheme of reconstruction or amalgamation (Scheme) sanctioned by a High Court/NCLT under Section 230-234 of the Companies Act, 2013


			





			(b)


			The listing of the equity shares of the transferee entity is in terms of the Scheme sanctioned by the High Court/NCLT or its order whereby the Scheme has been sanctioned


			





			( c)


			At least 25% of the post-scheme paid up share capital of the transferee entity comprises shares allotted to the public shareholders in the transferor entity;


Provided that an entity which does not comply with the above requirement may satisfy the following conditions: 



i. The entity has a valuation in excess of Rs.1600 crore as per the valuation report; 



ii. The value of post-scheme shareholding of public shareholders of the listed entity in the transferee entity is not less than Rs.400 crore; 



iii. At least ten percent of the post-scheme paid up share capital of the transferee entity comprises of shares allotted to the public shareholders of the transferor entity; and, 



iv. The entity shall increase the public shareholding to at least 25% within a period of one year from the date of listing of its securities and an undertaking to this effect is incorporated in the scheme” 


			





			(d)


			The transferee entity has not issued/reissued any shares, not covered under the Scheme


			





			(e)


			As on date of application, there are no outstanding warrants/ instruments/ agreements which give right to any person to take the equity shares in the transferee entity at any future date. If there are such instruments stipulated in the Scheme sanctioned by the High Court/NCLT, the percentage referred to in point (c) above shall be computed after giving effect to the consequent increase of capital on account of compulsory conversions outstanding as well as on the assumption that the options outstanding, if any, to subscribe for additional capital will be exercised


			





			(f)


			The share certificates have been despatched to the allottees pursuant to the Scheme or their names have been entered as beneficial owner in the records of the depositories


			





			(g)


			The shares of the transferee entity issued in lieu of the locked-in shares of the transferor entity are subjected to lock-in for the remaining period.


			








			Sr. No.


			Requirements


			Compliance





			2.


			The transferee entity shall also confirm that it has taken steps for listing of its equity shares, within thirty days of the date of the order of the High Court/NCLT sanctioning the Scheme, simultaneously on all the stock exchanges where the equity shares of the transferor entity are/were listed.


			





			3.


			In case of a hiving off of a division of a listed entity (say, “entity A”) and its merger with a newly formed or existing unlisted issuer (say, “entity B”), the shares held by Promoters (of the unlisted issuer) up to the extent of twenty percent of the post-merger paid-up capital of the unlisted issuer, shall be locked-in for a period of three years from the date of listing of the shares of the unlisted issuer


			





			


			The remaining shares shall be locked-in for a period of one year from the date of listing of the shares of the unlisted issuer.


			





			


			No additional lock-in shall be applicable if the post scheme shareholding pattern of the unlisted entity is exactly similar to the shareholding pattern of the listed entity.


			





			4.


			The formalities for commencing of trading shall be completed within sixty days of the date of final order of the High Court/NCLT. 


			





			


			Before commencement of trading, the transferee entity shall give an advertisement in one English and one Hindi newspaper with nationwide circulation and one regional newspaper with wide circulation at the place where the registered office of the transferee entity is situated, giving details as per SEBI circular no. CFD/DIL3/CIR/2017/21 dated March 10, 2017


			








                        





_________________________




Managing Director/Company Secretary



Date:



ANNEXURE IV



Brief particular of the transferee/resulting company:



			Sr. No.


			Particulars





			1


			Name of the Company


			





			


			PAN No.


			





			


			CIN No.


			





			2


			Registered Office Address:






			





			


			Tel. Nos


			





			


			Fax Nos.


			





			


			Email:


			





			


			Website address:


			





			3


			Name of the stock exchanges, on which the equity shares of the company are proposed to be listed


			





			------


			Issued and paid up capital (Pre allotment)


			Rs._____ crores consisting of ____________  equity shares of face Value of Rs. ____ each fully paid.





			4


			Issued and paid up capital



(post allotment)


			Rs._____ crores consisting of ____________  equity shares of face Value of Rs. ____ each fully paid.





			5


			Details of cancellation of shares on account of cross holding. 


			________ equity shares has been cancelled. In case if it is not cancelled, treatment of such cross holding.  





			6


			No. of new shares issued pursuant to the scheme


			





			7


			Exchange Ratio


			





			8


			Distinctive nos.


			





			9


			Date of Allotment


			





			10


			ISIN No.


			





			11


			Lock in details, if applicable 



No of shares



Distinctive Nos.



Lock in start date & end 


			





			12


			


			Transferee company


			Transferor company





			


			Company petition no.


			


			





			


			Name of High Court/NCLT Bench


			


			





			


			Order Date


			


			





			


			Date of approval by shareholders through postal ballot and e-voting


			


			





			13


			Appointed date 


			





			14


			Effective date


			





			15


			Record date


			





			16


			Date of filing of the scheme before the High Court/NCLT


			





			17


			Name, address & telephone nos. of the Registrar & Transfer Agent






			





			18


			Name of Compliance Officer



Contact nos.



Email add.






			





			19


			Email id for investor grievance


			








_____________________





Managing Director/ Company Secretary



Date:



ANNEXURE V 


Brief particulars of the transferor/ demerged company:



			Sr. No.


			Particulars





			1


			Name of the Transferor Company






			





			2


			Issued and paid up capital


			Rs._____ crores consisting of ___________  equity shares of face Value of Rs.____ each fully paid.









			3


			Details of cancellation of shares on account of cross holding






			____________ equity shares shall be cancelled 





			4


			Details about treatment of cross holding if not cancelled.






			





			5


			Name of the stock exchange, on which the equity shares of the transferor companies are listed






			





			6


			Whether entire capital of the transferor company is listed.  If not listed details of such pending applications together with reasons for the same.






			





			7


			Details of non-transferable shares in existence, if any.






			No. of shares



Period upto which under lock-in








_____________________





Managing Director/ Company Secretary



Date:



ANNEXURE VII



Certificate to be submitted on a separate letter head of the company as under:



To,



Bombay Stock Exchange Limited,



P.J. Towers,



Dalal Street,



Mumbai – 400 001.



Dear Sir,



Sub: 
Listing of _____________ equity shares of Rs.__ issued pursuant to the scheme of amalgamation/ arrangement of the company.



In connection with above application for listing of ___________ equity shares we hereby to confirm and certify that:



a) The company or the promoters/ promoter group entities or the directors or the persons in control of the company are not debarred from accessing the capital market by SEBI and nor any disciplinary action has been taken by SEBI against any of these entities. 



b) The documents filed by the Company with the Exchange are same/similar/identical in all respect which have been filed by the Company with Registrar of Companies/SEBI/Reserve Bank of India/FIPB in respect of allotment of _____________ equity shares of Rs.___ issued to the shareholders of _______________ pursuant to the scheme of amalgamation/arrangement sanction by the Hon’ble High Court/NCLT of ______________ vide its order dated ___________.



c) The scheme of amalgamation / arrangement approved by Hon’ble High Court/NCLT of ______________ does not in any way violate or override or circumscribe the provisions of the SEBI Act, 1992, the Securities Contracts (Regulation) Act, 1956, the Depositories Act, 1996, the Companies Act, 1956 / 2013, the rules, regulations and guidelines made and circulars issued thereunder, and the provisions of the Listing Regulations or the requirements of BSE Limited.



d) All the necessary legal and statutory formalities for giving effect to the scheme of amalgamation/ arrangement have been complied with and that the equity shares of the company on amalgamation/ arrangement etc. are eligible for listing and no statutory authority has restrained the company from listing of its securities on the Exchange. The Company/its Board of Directors are fully responsible for issue/allotment of such shares and in the event the issue of shares being held invalid/irregular or the allotment void, it shall compensate the concerned investors as advised by SEBI/Exchange(s).



e) The company has fully complied with all the requirements specified in the SEBI circular no. CFD/DIL3/CIR/2017/21 dated March 10, 2017.


f) The copy of the order of Hon. High Court/NCLT/BIFR has been filed by the Company with the Registrar of Companies within the stipulated period. 



g) The new equity shares issued pursuant to the scheme of amalgamation/ arrangement ranks pari passu in all respect including dividend entitlement with the existing equity shares of the Company.  



h) The Articles of Associations of the company contains the provisions as specified in Rule 19(2)(a) of the Securities Contract (Regulation) Rules, 1957.



i) The company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.



j) “We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”


k)  “Neither the issuer nor any of its promoters or directors is a willful defaulter as defined under SEBI (ICDR) Regulations; 



OR



“<Name of the issuer> / <name>, the promoter(s) of the issuer / <name> the director(s) of the issuer is a willful defaulter as defined under SEBI (ICDR) Regulations and disclosures in this regard has been made at <place of disclosure>.as per the format given in said regulation.”



_____________________





Managing Director/ Company Secretary



Date:




ANNEXURE VIII



HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes








ANNEXURE IX



To,



Bombay Stock Exchange Limited,



P.J. Towers,



Dalal Street,



Mumbai – 400 001.



Dear Sir,



Sub: 
Listing of _____________ equity shares of Rs.__ issued pursuant to the scheme of amalgamation/ arrangement of the company.



The details of corporate action carried out for giving effect to the scheme of amalgamation/ arrangement are give hereunder:



			Particulars


			Date of letters


			No of shares credited/ dispatched





			NSDL reference no….


			


			





			CDSL reference no…


			


			





			Name of RTA


			


			





			TOTAL


			


			








Certified copies of above confirmations are attached herewith.



_____________________





Managing Director/ Company Secretary



Date:



ANNEXURE X


(Compliance report in respect of the requirements of Regulations 17-27 of the Listing Regulations to be submitted by a Statutory Auditor / Practicing Company Secretary on their letterhead)


To,



General Manager,



Listing Operation,



BSE Limited,



P.J. Towers, Dalal Street,



Mumbai – 400 001.



Sub: 
Application for listing of ________ equity shares of Rs.___ of (name of the company) issued pursuant to the scheme of amalgamation/ arrangement of the company 



This is with reference to the captioned application; we hereby confirm that the company satisfies the conditions as stipulated in Regulations 17-27 of the Listing Regulations, as given hereunder:



			Sr.No.


			Requirements


			Compliance





			(i)


			The Board of directors of the company has a composition of executive and non-executive directors with not less than fifty percent of the board of directors comprising of non-executive directors






			Complied/ Not complied



Total Board Members:



Executive Members:



Non-executive Members:



Sr. No. 



Name of the Director


Status 



Independent/ Non Independent








			(ii)


			Where the Chairman of the Board non-executive director, at least one-third of the Board should comprise of independent directors and in case he is an executive director, at least half of the Board should comprise of independent directors.



Where the non-executive Chairman is a promoter of the company or is related to any promoter or person occupying management positions at the Board level or at one level below the Board, at least one-half of the Board of the company shall consist of independent directors.


			Status of Chairman “Executive/ Non-executive/ Promoter”



Independent members



Non-independent members





			(iii)


			The independent director as mentioned at sub-clause (ii) above, is the non-executive director who complies with the following:


			





			a


			apart from receiving director’s remuneration, does not have any material pecuniary relationships or transactions with the company, its promoters, its directors, its senior management or its holding company, its subsidiaries and associates which may affect independence of the director


			We confirm that none of the independent director of the company have any material pecuniary relationships or transactions with the company, its promoters, its directors, its senior management or its holding company, its subsidiaries and associates





			b


			is not related to promoters or persons occupying management positions at the board level or at one level below the board


			We confirm that none of the independent director of the company are related to promoters or persons occupying management positions at the board level or at one level below the board








			Sr.No.


			Requirements


			Compliance





			c


			has not been an executive of the company in the immediately preceding three financial years


			We confirm that none of the independent director has been an executive of the company in the immediately preceding three financial years





			d


			is not a partner or an executive or was not partner or an executive during the preceding three years, of any of the following:



i) the statutory audit firm or the internal audit firm that is associated with the company, and



ii) the legal firm(s) and consulting firm(s) that have a material association with the company.






			We confirm that none of the independent director is a partner or an executive or was not partner or an executive during the preceding three years, of any of the following:



i) the statutory audit firm or the internal audit firm that is associated with the company, and



ii) the legal firm(s) and consulting firm(s) that have a material association with the company.





			e


			is not a material supplier, service provider or customer or a lessor or lessee of the company, which may affect independence of the director.


			We confirm that none of the independent directors is a material supplier, service provider or customer or a lessor or lessee of the company





			f


			is not a substantial shareholder of the company i.e. owning two percent or more of the block of voting shares.






			We confirm that none of the independent directors own two percent or more of the block of voting shares of the company





			g


			is not less than 21 years of age.






			We confirm that none of the independent directors are less than 21 years of age.








We also confirm that none of the independent directors named below would qualify within the definition of promoter/ promoter group as given in SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2009:



1.



2.



Further, the company is in compliance with requirement of the Audit Committee the Shareholders / Investors Grievance Committee. The composition of the said committees is as under:



Composition of Audit Committee



			Sr. No.


			Name of the Director 


			Status whether Independent/ Non Independent 





			1.


			


			








Composition of the Shareholders / Investors Grievance Committee.



			Sr. No.


			Name of the Director 


			Status whether Independent/ Non Independent 





			1.


			


			








Name of the Statutory Auditor/ Practicing Company Secretary 



Membership No:



Date:
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[bookmark: _GoBack]Checklist for granting approvals Prior In-principle approval under Regulation 28(1) of SEBI(LODR), 2015, for Qualified Institutions Placement (QIPs) - 


			Sr. No.


			Documents to be submitted 


			Page Nos.





			1) 


			Covering letter making application for prior In-principle approval for the proposed QIP issue of the company inter alia including the following points:


a) Whether the proposed QIP issue is for the fresh issue of shares / securities OR an offer for sale of equity shares by the promoter of the company to comply with minimum public shareholding requirement specified under Securities Contracts (Regulation) Rules, 1957 with required details.


b) whether Company intends to give discount to the investors as per SEBI (ICDR) Regulation, 2018


			





			2) 


			Copy of the two days prior intimation given by the company to the Exchange about the proposed meeting of the Board of Directors in which fund raising by way of QIP issue is specifically mentioned as required under Regulations 29(1) and (2) of SEBI (LODR) Regulations.


			





			3) 


			Certified true copy of the resolution passed by the Board of Directors of the Company approving the placement of securities with Qualified Institutional Buyers (QIBs) under Chapter VI of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018., if applicable


			





			4) 


			Copy of the notice sent to the shareholders of the company inter alia seeking approval for the proposed QIP issue, if applicable


			





			5) 


			Certified true copy of 	a special resolution approving the qualified institutions placement has been	passed by its shareholders, if applicable.





The special resolution shall specifically include the following points:





a) The allotment is proposed to be made to QIBs through Qualified Institutions Placement in accordance with Chapter VI of SEBI (ICDR) Regulations, 2018.


b) Discount is proposed to be given to the QIBs in terms of Chapter VI of SEBI (ICDR) Regulations, 2018, if company is opting for the same. If opted for


c) Relevant date referred	to in Regulation 171 (b)(ii) of SEBI (ICDR) Regulations, 2018


			





			6) 


			Draft placement document for issue of specified securities to QIBs and an application for placing the same on Exchange website – Reg. 175(3). 


The placement document required to be prepared in accordance with Chapter VI of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018, shall contain disclaimer in bold capital letters to the effect that “the placement is meant only for QIBs on a private placement basis and is not an offer to the public or to any other class of investors.”


			





			7) 


			Abridged shareholding pattern of the Company without Annexures 


			





			8) 


			[bookmark: OLE_LINK2]Due diligence certificate from the Merchant Bankers to the issue inter alia stating that the proposed issue of ___(Name of the Company)_, is being made in compliance with Chapter VI of SEBI (ICDR) Regulations, 2018 and the _(Name of the Company)_ complies with the requirements of Chapter VI of SEBI (ICDR) Regulations, 2018..


			





			9) 


			Confirmation by the Managing Director/ Company Secretary as per format enclosed as Annexure I.


			





			10) 


			Processing fee (non-refundable) of Rs. 2,00,000 or 0.025% of issue size whichever is higher subject to a maximum of Rs. 15,00,000 along with applicable Taxes, favoring ‘BSE Limited’.


			











Note:


1. In case of a listing of warrants issued as a combined offering along with non-convertible debt instruments, the company will be required to obtain relaxation from the applicability of the provisions of Rule 19(2)(b) of the Securities Contract (Regulations) Rules, 1957, as notified in the SEBI circular no. CFD/DIL3/CIR/2017/21 dated March 10, 2017. 


2. In case of issuance of NCDs, the company shall provide additional disclosures in the offer document as required under SEBI (Issue and Listing of Debt Securities) Regulations, 2008. Further, the company shall also obtain Credit Rating for such NCDs.  


3. Kindly note that all pages of the documents/details provided should be serially numbered, stamped and certified by the authorized signatory of the company.


4. The Exchange reserves the right to modify and ask for additional documents / clarifications depending on a case to case basis.  Approval for the proposed placement of securities by the company will be subject to compliance with the Regulatory requirements, norms of the Governing Board of the Exchange and other Exchange requirements.



ANNEXURE I








Format of the confirmation to be submitted by the Managing Director/ Company Secretary of the company:








To,


The Manager,


Listing Operations,


BSE Limited,


Dalal Street,


Mumbai – 400 001


.





Dear Sir,





Sub: 	Proposed placement of   (details of the issue and issue size)   to Qualified Institutional Buyers (QIBs) under Chapter VI of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018.





In connection with the above application, we hereby confirm that:








a) The Company complies with the provision of Regulation 29(1) and (2) of the SEBI (LODR) Regulations, 2015.


b) The placement of specified securities to the Qualified Institutional Buyers has been made in accordance with Chapter VI of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018.


c) The equity shares arising pursuant to the Qualified Institutions Placement shall rank pari passu in all respects including dividend entitlement with the existing equity shares of the Company. 


d) The Company shall upload the placement document on its website with appropriate disclaimer to the effect that the placement is meant only for QIBs on private placement basis and is not an offer to the public or to any other class of investors.


e) For the proposed QIP issue, the company has complied with all the statutory requirement including requirements of the Companies Act, 2013, SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018, RBI etc. and no statutory authority has restrained the company form issuing said securities.


f) The company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.


g) The company, its promoters,  its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.


h) None of the promoters or directors of an issuer are fugitive economic offender as defined under Regulation 2(1) (p) of SEBI (ICDR) Regulations, 2018.











_____________________


Date:						Managing Director/ Company Secretary












Documents required for hosting of Preliminary Placement Document on the Website of the Exchange





After the company decides to open the issue, the company is required to submit the Preliminary Placement Document for uploading on the website of the Exchange before the same is circulated to the QIBs and displayed on the website of the Company.





			Sr. No.


			Documents to be submitted 


			Page Nos.





			1


			Certified true copy of the resolution in which the Board of the company or the Committee of Directors of the company decided to open the proposed issue.


			





			2


			Soft copy of Preliminary Placement document (Not applicable if no changes have been made therein after submission of the same at the time of obtaining prior in-principle approval)


			





			3


			Soft copy of the Preliminary Placement Document in pdf format
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Checklist for granting listing approvals, for the securities issued by the companies under Qualified Institutions Placement (QIPs) – Post Allotment








			Sr. No.


			Documents to be submitted 


			Page Nos.





			1


			Letter of Application (i.e. by Listed companies applying for listing of further issue) duly completed along with Distribution Schedule pre and post allotment.


			





			2


			Certified true copy of the Board of Director’s resolution in which the securities were allotted.


			





			3


			List of allottees and the number of equity shares allotted to them should be filed with the Exchange.


			





			4


			[bookmark: _GoBack]List of allottees who have been allotted more than 5% of the securities offered in the issue giving details such as name of the allottees, no. of equity shares allotted, % of the issue size, etc. and the number of equity shares.


			





			5


			Shareholding Pattern duly completed with relevant enclosures giving details before and after the issue.


			





			6


			Additional listing fee, if applicable, to be paid on the enhanced capital as per the enclosed schedule of listing fee.


			





			7


			Confirmation by the Managing Director/ Company Secretary as per format enclosed as Annexure I.


			





			8


			PCA/PCS Certificate confirming the floor price (with calculations) and receipt of funds pursuant to QIP issue as per the format enclosed as Annexure II.


			





			9


			Due diligence certificate from the Merchant Bankers that the placement of ____________ securities issued to QIBs by ___(Name of the Company)_, has been made in compliance with Chapter VI of SEBI (ICDR) Regulations, 2018 and the _(Name of the Company)_ has complied with the requirements of Chapter VI of SEBI (ICDR) Regulations, 2018.


			





			10


			Confirmation from the post-issue Merchant Banker giving summary of bids received and details of allocations made to QIBs as per the format enclosed as Annexure III.


			





			11


			Certified true copy of the final Placement Document alongwith soft copy in pdf format.


			





			12


			Detail terms and conditions of the NCDs/ securities which are convertible into or exchangeable with equity shares, as may be applicable.Also provide the reconciliation of such outstanding securities.


			





			15


			List of allottees in excel in following format (Clubbing multiple allottees as single allotee IF they are under same control or group as per Regulation 180 of SEBI (ICDR), Regulations 2018





			S No


			Name of the allotte


			PAN


			Category


			Shares alloted to total issue size


			% of shares alloted to total issue size





			 


			 


			 


			 


			 


			 





			 


			 


			 


			 


			 


			 











			

















Note:


1. Kindly note that all pages of the documents/details provided should be serially numbered, stamped and certified by the authorized signatory of the company.


2. The Exchange reserves the right to modify and ask for additional documents / clarifications depending on a case to case basis.  Approval for listing of the securities issued by the company will be subject to compliance with the Regulatory requirements, norms of the Governing Board of the Exchange and other Exchange requirements.












ANNEXURE I





Format of the confirmation to be submitted on the letter head of the company:








To,


The Manager,


Listing Operations,


BSE Limited,


Dalal Street,


Mumbai – 400 001


.





Dear Sir,





Sub: 	Listing approval for ___________ equity shares of Rs.___ each issued to QIBs in terms of Chapter VI of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018





In connection with above application for listing of ___________ equity shares we hereby confirm and certify that:





a) The documents filed by the Company with the Exchange are same/ similar/ identical in all respect to those filed by the Company with Registrar of Companies/ SEBI/ Reserve Bank of India/ FIPB in respect of allotment of __________ equity shares to QIBs under Chapter. 


b) For the above issue of securities to QIBs, all the legal and statutory formalities including the requirements of Companies Act, 2013, Chapter VI of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018, RBI have been complied with and no Statutory/ Regulatory Authorities has restrained the Company from issuing and allotting _________  equity shares of Rs.___ each issued towards the placement made to QIBs pursuant to Placement document dated _____.


c) Equity shares issued to QIBs in terms of the Placement document shall rank paripassu in all respects including dividend entitlement with the existing equity shares of the Company.


d) “We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”


e) “We hereby confirm that the company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.”


a) None of the promoters or directors of the issuer is a fugitive economic offender as defined under Regulation 2(1) (p) of SEBI (ICDR) Regulations, 2018.














_____________________	


Date:							Managing Director/ Company Secretary









ANNEXURE II





Format of the confirmation to be submitted by the PCA/PCS confirming:








Sub: 	Placement of    (details of the issue and issue size)      by     (Name of the company)     in terms of Chapter VI of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018











a) 	Floor price for the aforesaid issue.








We ___(Name of the PCA/PCS)___, hereby certify that the floor price for the proposed placement to QIBs of ___(Name of the Company)__, based on the pricing formula prescribed under Chapter VI of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018, has been worked out at Rs.___. The relevant date for the purpose of said floor price was _______________. The workings for arriving at such floor price has been attached herewith.














b) 	Receipt of funds against the placement of ________________________








On the basis of verification of Books of Accounts and relevant records and documents of ___(Name of the Company)__, we ___(Name of the PCA/PCS)___, hereby certify that the Company has received an amount aggregating to Rs. (Total Amount in words and figures) _ on __(Date)___ against issue of securities to QIBs as per the Placement Document dated ____________________ and the said amount was credited in account no. ____________ maintained with ____________________________, ____________ of _(Name of the Company) ______ on __(Date)___.

















For ___Name of the PCA/PCS ____








Name of Partner


Membership No.





Date:






ANNEXURE III





Format of the bids received by the Lead Manager:











To,


The Manager,


Listing Operations,


BSE Limited,


Dalal Street,


Mumbai – 400 001





Dear Sir,











Sub: 	Placement of    (details of the issue and issue size)   by   (Name of the company)_ in terms of Chapter VI of SEBI (Issue of Capital and Disclosure Requirements) Regulations,  2018 








In connection with the placement of (details of the issue and issue size)      by     (Name of the company)   , we confirm that bids for placement of above securities opened on ___________ and closed on ____________: The details bids received and securities allocated are given hereunder:





			Sr. No


			Name of Applicant


			Category (FII/ IFI/ Banks/ Mutual Funds, etc.)


			Bids details


			Allocation details


			Remarks





			


			


			


			Date


			No. of shares


			Price (Rs.)


			No. of shares 


			Price (Rs.)


			





			


			


			


			


			


			


			


			


			





			


			


			


			


			


			


			


			


			





			


			


			


			


			


			


			


			


			




















PLACE:


DATE:





LEAD MERCHANT BANKER(S) TO THE ISSUE WITH HIS/ THEIR SEAL (S)
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20170401-ADR GDRs- FCCBs-  Pre Issue Checklist.doc

Documents required for granting approval under Regulation 28(1) of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015, for companies proposing to come out with issue of GDRs/ADRs/FCCBs.



			Sr. No.


			Documents to be submitted 


			Page Nos.





			1


			Certified true copy of the resolution passed by the Board of Directors of the Company approving the issue of the GDRs/ADRs/FCCBs.


			





			2


			Copy of the notice sent to the shareholders of the company.


			





			3


			Certified true copy of the resolution passed by the shareholders of the Company in the general body meeting approving the issue of the GDRs/ADRs/FCCBs.


			





			4


			Draft offering circular for issue of the GDRs/ADRs/FCCBs.


			





			5


			Confirmation by the Managing Director and/or Company Secretary as per format enclosed enclosed as Annexure I.


			





			6


			Processing fee (non-refundable) of Rs.1,35,000/- plus applicable GST in case of GDR/ADR issue, whereas Rs.1,25,000/- plus applicable GST in case of FCCB issue though RTGS - Details given in Annexure II or though Cheque/DD favoring “BSE Limited”


			





			


			Processing Fee (including GST)


			





			


			TDS, if any


			





			


			Net amount remitted after TDS


			





			


			UTR No./Cheque/Demand Draft No.


			





			


			Dated


			





			


			Drawn on 


			








Note:



1. Kindly note that all pages of the documents/details provided should be serially numbered, stamped and certified by the authorized signatory of the company.



2. The Exchange reserves the right to modify and ask for additional documents / clarifications depending on a case to case basis.  Approval for proposed issue and allotment of the securities by the company will be subject to compliance with the Statutory/ Regulatory requirements, norms of the Governing Board of the Exchange and other Exchange requirements.



Annexure I


Format of the confirmation to be submitted on the letter head of the company:



To,



General Manager,



Department of Corporate Services,



Bombay Stock Exchange Limited,



P.J. Towers,



Dalal Street,



Mumbai – 400 001.



Dear Sir,



Sub: 
In-principle approval for the proposed issue of GDRs/ ADRs/ FCCBs aggregating to ______ USD.



In connection with the aforesaid application made by the company, we hereby confirm and certify that:



a) The underlying equity shares to be represented by such GDRs/ADRs or equity shares to be allotted upon conversion of FCCBs, shall rank pari passu in all respect including dividend entitlement with the existing equity shares of the Company. 



b) The international offering made by the Company does not in any way violate or override or circumscribe the provisions of the SEBI Act, 1992, the Securities Contracts (Regulation) Act, 1956, the Foreign Exchange Management Act, 1999, the provisions of Foreign Exchange Management (Transfer or issue of securities by a person resident outside India) Regulations, 2000, the provisions of Issue of Foreign Currency Convertible Bonds and Ordinary Shares (Through Depository Receipt Mechanism) Scheme, 1993, the Depositories Act, 1996, the Companies Act, 2013, the rules, regulations and guidelines made under these Acts, or any other applicable Act and guidelines issued / amended by the Government of India, the Reserve Bank of India and/or any other appropriate authority in this regard.



c) The company shall provide complete details of the holders of GDR/ADR/FCCBs as and when called for by the Regulatory Authorities / Stock Exchange.






__________________



Date:





Managing Director/ Company Secretary



ANNEXURE II



HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes
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Documents required for listing approval for equity shares underlying GDRs/ ADRs/ or equity shares allotted upon conversion of FCCBs issued by the Companies.


			Sr. No.


			Documents to be submitted 


			Page Nos.





			1


			Letter of Application (i.e. by Listed companies applying for listing of further issue) duly completed. (In case of conversion of FCCBs only post allotment distribution schedule is requited to submitted)


			





			2


			Brief particular of the new securities issued as per format enclosed as Annexure I.


			





			3


			Certified true copy of the Board resolution in which the equity shares were allotted.


			





			4


			List of allottees and the number of equity shares allotted. 



In case of GDRs/ADRs the list of GDR/ADR holders and the number of GDRs/ADRs allotted.


			





			5


			Shareholding Pattern as per the format prescribed under Regulation 31 of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015 giving details pre and post allotment.


			





			6


			Processing Fee (non-refundable) of Rs.25,000/- + applicable GST, favoring ‘BSE Limited’. [Processing fee is not payable on the first conversion, where the company has paid the same at the time of obtaining prior approval under Regln 28(1) of the SEBI (LODR), Regulations, 2015. In case prior approval obtained after 01/04/2017, the aforesaid Processing Fees is not applicable ]


			





			7


			Additional Annual Listing Fee, if applicable, on enhanced capital as per the schedule of listing fee given in Bseindia URL: http://www.bseindia.com/Static/about/listing_fees.aspx?expandable=0 (Can be paid though RTGS - Details given in Annexure II or though Cheque/DD favoring “BSE Limited”)


			





			


			Listing Fee on enhanced capital (including GST)


			





			


			Processing Fee (including GST)


			





			


			TDS, if any


			





			


			Net amount remitted after TDS


			





			


			UTR No./Cheque/Demand Draft No.


			





			


			Dated


			





			


			Drawn on 


			





			8


			Confirmation by the Managing Director/ Company Secretary as per format enclosed as Annexure III.


			





			9


			Certified true copy of letter issued by the overseas Stock Exchange granting listing/ trading permission to the GDRs/ADRs/FCCBs.


			





			10


			Certified true copy of the resolution in which the Board of the company or the Committee of Directors of the company decided to open the proposed issue of GDRs/ADRs/FCCBs.


			





			11


			Auditor’s Certificate confirming the floor price for the proposed issue and receipt of funds against the said issue as per the format enclosed as Annexure IV.


			





			12


			A copy of the final offering circular (printed copy as well as pdf file on CD), duly certified by the Managing Director/ Company Secretary.


			





			13


			Detailed valuation report with related workings/calculations on the basis of which company proposes to acquire the foreign company. 


			








Note: 



1. Documents at sr. nos. 9 to 13 are required to be submitted only at the time of filing the first application in respect of any offer document. 



2. Kindly note that all pages of the documents/details provided should be serially numbered, stamped and certified by the authorized signatory of the company.


3. The Exchange reserves the right to modify and ask for additional documents / clarifications depending on a case to case basis.  Approval for listing of the securities issued by the company will be subject to compliance with the Statutory/ Regulatory requirements, norms of the Governing Board of the Exchange and other Exchange requirements.



ANNEXURE I



Brief particular of the new securities issued:



			Sr. No.


			Particulars





			1


			Name of the Company


			





			2


			Issued and paid up capital



(before allotment)


			Rs._____ crores consisting of ____________  equity shares of face Value of Rs.____ each fully paid.





			3


			Details of securities pending for listing, if any





			


			Date of Allotment


			No. of Shares


			Type of Issue


			Dist. No. Range



(From – To)





			


			


			


			


			





			4


			Details of new shares issued





			


			Date of Allotment


			No. of Shares


			Issue price (Rs.)


			Dist. No. Range



(From – To)





			


			


			


			


			





			


			


			


			


			





			


			


			


			


			





			5


			Issued and paid up capital



(after allotment)


			Rs._____ crores consisting of ____________  equity shares of face Value of Rs.____ each fully paid.








			6


			Details of FCCBs 





			


			Date of Offering Circular


			Face Value of the FCCBs


			Foreign Exchange Rate


			Conversion Price (Rs.)


			No. of bonds issued





			


			


			


			


			


			





			7


			Reconciliation statement of outstanding FCCBs





			


			No. of bonds already converted till date


			





			


			No. of bonds converted under present application


			





			


			No, of bonds outstanding as on date


			








			8


			Details of GDRs / ADRs, if applicable





			


			Date of Offering Circular


			No of GDRs/ ADRs issued


			Price per GDR/ ADR


			No. of underlying shares represented by each GDR/ ADR





			


			


			


			


			





			9


			Name of the Stock Exchange(s) on which GDRs/ADRs/FCCBs of the company are listed


			





			9


			Name of contact person



Contact nos.



Fax No.



Email add.


			








_____________________




Date:






Managing Director/ Company Secretary



ANNEXURE II


HDFC BANK LTD


			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes








ANNEXURE III



Format of the confirmation to be submitted on the letter head of the company:



To,



General Manager,



Department of Corporate Services,



Bombay Stock Exchange Limited,



P.J. Towers,



Dalal Street,



Mumbai – 400 001.



Dear Sir,



Sub: 
Listing approval for _____________ equity shares of Rs.__ each issued upon conversion of FCCBs / towards GDRs/ ADRs of the company.



In connection with above application for listing of ___________ equity shares we hereby confirm and certify that:



a) The documents filed by the Company with the Exchange are same/ similar/ identical in all respect to those filed by the Company with Registrar of Companies/ SEBI/ Reserve Bank of India/ FIPB in respect of allotment of __________ equity shares issued towards GDRs/ ADRs or upon conversion of FCCBs. 


b) All the legal and statutory formalities have been complied with and no Statutory/ Regulatory Authorities has restrained the Company from issuing and allotting _________  equity shares of Rs.___ each issued towards ______ GDRs/ ADRs/ FCCBs issued by the Company pursuant to Offering Circular dated _____.



c) Equity shares issued upon conversion of FCCBs / underlying equity shares issued towards such GDRs/ ADRs rank pari passu in all respect including dividend entitlement with the existing equity shares of the Company.



d) The price of shares issued by the company is in accordance with the pricing norms prescribed by the Reserve Bank of India as amended from time to time. 



e) The company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.


f) “We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”


_____________________




Date:






Managing Director/ Company Secretary



ANNEXURE IV 


Format of the confirmation to be submitted by the Auditor confirming:



Sub: 
Issue of GDRs/ ADRs/ FCCBs aggregating to ______ USD by           (Name of the company)      .



a) 
Floor price for the aforesaid issue.



We ___(Name of the Auditor)___, hereby certify that the floor price for the proposed issue of GDRs/ADRs/FCCBs of ___(Name of the Company)__, based on the pricing formula prescribed by FEMA/ Ministry of Finance/ RBI, has been worked out at Rs.___. The workings for arriving at such floor price has been attached herewith.



b) 
Receipt of funds against the issue of GDRs/ ADRs/ FCCBs aggregating to ____ USD


On the basis of verification of Books of Accounts and relevant records and documents of ___(Name of the Company)__, we ___(Name of the Auditor)___, hereby certify that the Company has received US$ _(Total Amount) _ on __(Date)___ against issue of Foreign Currency Convertible Bonds / Global Depository Receipts / American Depository Receipts pursuant to Offering Circular dated ______________. The net proceed of the issue (after deduction of issue expenses) i.e. US$ ___________ was credited in the account no. ____________ maintained with _______(Name of the Bank)_______, ____________ of _(Name of the Company)  on __(Date)__.



For ___Name of the Auditor____


Name of Partner



Membership No.



Date:
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Checklist – Prior In-principle under Regulation 28(1) of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015 for ESPS/ESOS/SARS/GEBS/RBS


1. Certified copy of Stock Option/Stock Purchase Scheme/ Stock Appreciation Rights Scheme/ General Employee Benefits Scheme/ Retirement Benefit Schemes, certified by the Company Secretary. 



2. Certified copy of statement to be filed with the Stock Exchange as required under Reg 10(b) SEBI (Share Based Employee Benefits) Regulations, 2014



3. Certified true copy of the notice of AGM/EGM for approving the Scheme/for amending the Scheme/for approving grants under Regulation 6 of the SEBI (Share Based Employee Benefits) Regulations, 2014, certified by the company secretary. 



4. Certified true copy of resolution passed by the shareholders of the Company approving/ amending the Scheme 



5. Certificate of Auditors on compliance with SEBI (Share Based Employee Benefits) Regulations, 2014 


6. Certificate of Merchant Banker on compliance with SEBI (Share Based Employee Benefits) Regulations, 2014 


7. List of Promoters as defined under the SEBI (Share Based Employee Benefits) Regulations, 2014. 


8. Details of employee (wherever applicable) – 



a) Who have been granted options/issued shares in excess of 5% of option/Shares issued in one year.


b) Who have been granted options/issued shares equal to or exceeding 1% of issued capital during any one year.


9. Copy of latest Annual Report


10. Specimen copy of Share certificate (where shares are issued in physical form)


11. Confirmation from the Company as per Annexure I


12. Undertakings as required by, SEBI ESOS/ESPS Regulations, as per the format Annexure II


13. Reconciliation statement



14. Confirmation whether options lapsed / forfeited will re-issued or not



15. Certified true copy of irrevocable trust deed.



16. Certified true copy of Disclosure document (applicable only for ESOS and SARS)


17. Processing fees of Rs.1,80,000/- per scheme,  plus applicable GST  to be paid through RTGS - Details given in Annexure III or though Cheque/DD favoring “BSE Limited”      



			Processing Fee (including GST)


			





			TDS, if any


			





			Net amount remitted after TDS


			





			UTR No./Cheque/Demand Draft No.


			





			Dated


			





			Drawn on 


			








Please note that 


1. Each page of the Application along-with the supporting documents should be initialled by the authorized signatory and affixed with the seal of the company.



2. Only applications complete in all respects including information/ supporting documents will be taken up for processing. 



3. The Exchange reserves the right to ask for documents other than those mentioned in the in the checklist depending on a case to case basis. 



4. If a particular field / detail in the application form is not applicable, please mention NA against the said field. 



Annexure I



(Format of the confirmation to be submitted by the Managing Director/ Company Secretary on the letter head of the company)



The General Manager 



Department of Corporate Services,



BSE Limited,



1st Floor, P.J.Towers,



Dalal Street, 



Mumbai – 400 001.



Dear Sir,



Sub: Application for In- principle approval for listing of shares issued under “name of the scheme” 



This is with reference to the application made by the Company for the In- principle approval for listing of shares issued under “name of the scheme”. In this regard, the company hereby confirms that:



· No employee who is eligible to participate in the ESOS/ESPS is a promoter or belongs to the promoter group.


· No director of the company who is eligible to participate in the ESOS/ESPS, holds, either by himself or through his relatives or through any body corporate, directly or indirectly, more than 10% of the outstanding equity shares of the company.


· No Options to be granted to any Independent Directors of the Company at any time in future, pursuant to the provisions of section 149(9) of the Companies Act, 2013 and Regulation 16(1) (b) (iv) of the Listing Regulations. 



· The Board of Directors shall at each annual general meeting place before the shareholders a certificate from the auditors of the company that the scheme has been implemented in accordance with these regulations and in accordance with the resolution of the company in the general meeting.


· The Board of Directors undertake inter alia, to disclose either in the Directors’ Report or in the annexure to the Directors’ Report, any material changes in the scheme(s) and whether the scheme(s) is / are in compliance with the regulations.



· Company undertakes to disclose the details as are required u/r 14 on the company’s website and a web link there to shall be provided in the report of Board of Directors



____________________________



Managing Director/ Company Secretary



Date:



Annexure II 


(Format of the confirmation to be submitted by the Compliance officer on the letter head of the company)



The General Manager 



Department of Corporate Services,



BSE Limited,



1st Floor, P.J.Towers,



Dalal Street, Mumbai – 400 001.



Dear Sir,



Sub: Application for In- principle approval for listing of shares issued under “name of the scheme” 



This is with reference to the application made by the Company for the In- principle approval for listing of shares issued under “name of the scheme”. In this regard, the company hereby undertakes:



The undersigned company hereby undertakes: 



1 To file, a post-effective amendment to this statement to include any material information with respect to the scheme of distribution not previously disclosed in the statement or any material change to such information in the statement. 



2 To notify, the concerned stock exchanges on which the shares of the company are listed, of each issue of shares pursuant to the exercise of options or SARs under the scheme mentioned in this statement, in the prescribed form, as amended from time to time. 



3 That the company shall conform to the accounting policies specified in regulation 15 of the SEBI (Share Based Employee Benefits) Regulations, 2014. 



4 That the scheme confirms to the SEBI (Share Based Employee Benefits) Regulations, 2014. 



5 That the company has in place systems / codes / procedures to comply with the SEBI (Prohibition of Insider Trading) Regulations, 1992 or any modification or re-enactment thereto. 



Signatures 



1. Pursuant to the requirements of the SEBI Act / Regulations, the company certifies that it has reasonable grounds to believe that it meets all the requirements for the filing of this form and has duly caused this statement to be signed on its behalf by the undersigned, thereunto, duly authorized 



Name of the company 



Sd/- 



Name of the Compliance Officer 



Designation 



Date: 



Place:



ANNEXURE III



HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes
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Documents required for listing of equity shares issued pursuant  to exercise of options granted under ESPS/ESOS/SARS/GEBS/RBS


1. Letter of application and listing application 


2. Certified true copy of Notification for issue of shares as per the format prescribed under Reg 10(c)  of (Share Based Employee Benefits) Regulations, 2014


3. Applicable Additional Listing Fees plus applicable GST , if applicable as per the schedule of listing fee given in Bseindia URL: http://www.bseindia.com/Static/about/listing_fees.aspx?expandable=0 (Can be paid though RTGS - Details given in Annexure I or though Cheque/DD favoring “BSE Limited”)


			Listing Fee on enhanced capital (including GST)


			





			TDS, if any


			





			Net amount remitted after TDS


			





			UTR No./Cheque/Demand Draft No.


			





			Dated


			





			Drawn on 


			








4. A certified copy of the resolution passed by the Board of Directors in which the company has allotted these shares;



5. Certificate from Company Secretary for receipt of money



6. Certificate for receipt of money from the Statutory Auditors/Practicing Company Secretary/ Practicing Chartered Accountant specifically certifying that the company has received the application/allotment monies from the applicants of these shares. For other than ESPS, incase the company opt to submit the above certificate on a quarterly basis the same should be mentioned in the application.  Further, the company should ensure submission of quarterly certificate from the Statutory Auditors/Practicing Company Secretary/ Practicing Chartered Accountant specifically certifying that the company has received the application/allotment monies from the applicants of these shares. 



7. List of allottees specifying the name of the allottee, number of shares allotted;



8. NSDL/CDSL credit and/or dispatch of physical certificate confirmation by the R & T agent (Not Applicable for other than ESOS);


9. Statement of the Compliance Officer/Company Secretary/ Authorised signatory showing number of shares for which the in-principle approval was taken and no. of shares allotted, date of allotment  and the balance outstanding:



         Dated     Number of shares                      



In-principle approval given       



Less: No. of shares allotted & listed



Less: No. of shares for which current application made                    ______________                                                                                              
Balance no. of shares under in-principle approval                      ______________


10. Undertaking from the Compliance Officer/ Managing Director/ Company Secretary of the issuer as per the following format:


a) “The company has complied with all the legal and statutory formalities and no statutory authority has restrained the company from issuing and allotting the above referred shares”.


b) “The company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009”.


c) “We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”


Note: 
1. All information provided on plain paper should be stamped & signed (each   page)



2. Application for trading approvals should be sent only after completion of  



            entire documents as mentioned above.



ANNEXURE I 



HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes
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CHECKLIST FOR LISTING COMPANIES, UNDER DIRECT LISTING 


Certificates and undertaking:


1. Certificate of the Managing Director / Company Secretary, (on company letter-head) in the format as given below, alongwith the supporting documents and working papers, certifying that the company complies with the Direct Listing norms.  All the supporting documents and working papers should be attested by company’s Company Secretary /Managing Director. (CS must mention membership No)

2. An original certificate from Statutory Auditor/ Practicing Company Secretary’s for compliance with Corporate Governance requirements in accordance with (Regulation 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27) of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) as per Annexure II. 

Name of Chairman is compulsory in composition of ALL Committees. 

· If Regulation 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27 of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) is not applicable to the company, a certificate from an independent professional (e.g. Practicing CS, CA, Lawyer or Merchant Banker) has to be given at the time of applying for Listing, stating the reasons thereof.

3. Undertaking from the Managing Director/ Company Secretary stating that the following documents will be produced to the Exchange as and when called for by the Exchange:


a) Certified copies of agreements or other documents relating to arrangements with or between-


i) Vendors and/ or promoters


ii) Underwriters and sub-underwriters


iii) Brokers and sub-brokers


b) Certified copies of agreements with


i) Managing agents and secretaries and treasurers


ii) Selling agents


iii) Managing Directors and technical directors


iv) General Manager, sales manager, manager or secretary


c) Certified copy of every letter, report, balance sheet, valuation contract, court order or other document, part of which is reproduced or referred to in the prospectus, offer for sale, circular or advertisement offering securities for subscription for sale, during the last 5 years


d) Certified copies of acknowledgment card or receipt of filing of offer document with SEBI


Documents:


4. Company should submit an updated Company Profile which must be certified by the Company Secretary / Managing Director of the Company which should interalia cover the following: All pages of  Company Profile to be signed and duly stamped by the Company Secretary / Managing Director of the Company, with proper indexation, binding, date and page number.

a) Profile and brief history of the company since incorporation giving details of its activity including reorganization, reconstruction or amalgamation


b) Present Business activities of the company and the percentage of revenue generated from the said business activities


c) Address with contact details, Tel Nos, of all offices of the company i.e Registered Office, Corporate Office, Admin Office. Factory / Workshop 


d) Bankers to the company


e) Statutory Auditors to the company (Name, address, Tel No, mail id)


f)    Key events, Milestones and Achievements since incorporation


g) Awards and Accreditations (if any)


h) Capital evolution to be shown under capital structure including shares issued for cash, consideration other than cash, whether issued at premium or discount, shares forfeited etc.

i) Amendments to Memorandum of Association since incorporation


		Sr. No.

		Date of shareholders resolution

		Nature of Amendment



		

		

		





j) List of top 10 shareholders alongwith the number of shares held


k) Details of outstanding convertible instruments including warrants pending conversion


l)    Details of group/ subsidiary companies including stock exchanges where listed and their market price volume data available for the latest calendar month, wherever applicable


m)  Name of the company secretary as Compliance Officer 


n)  Details of Directors 


		Sr. No.

		Name & Age (Approx)

		Residential Address

		Education Qualification

		Directorship in other entities





o) Details of Promoters and promoter group


		Sr. No.

		Name & Age (Approx)

		Residential Address

		Education Qualification

		Directorship in other entities





p) Statement showing dividends and cash bonuses paid during the last 10 years or such shorter period as the company has been in existence

q) Share Holding Pattern as per clause 35, as on date and last two quarters


r)   Last three years Company financials  like cash flow statement, Profit and Loss account and Balance Sheet. 

s) Details of cases pending against the company / Promoters / Directors


		Sr. No.

		Name of the entity

		Civil cases

		Criminal Cases

		Tax cases 

		Cases filed by SEBI



		1

		Company

		

		

		

		



		2

		Company Promoters

		

		

		

		



		3

		Company Directors

		

		

		

		



		4

		Group Company

		

		

		

		





t)    Statement containing particulars of the dates of and parties to all material contracts, agreements (including agreements for technical advice and collaboration), concessions and similar other documents (except those entered into in the ordinary course of business carried on or intended to be carried on by the company) together with the brief description of terms, subject matter and general nature of the documents, if applicable


u) Statement containing particulars of any commission, brokerage, discount or other special terms including an option for the issue of any kind of securities granted to any person, if applicable.


5. Copy of Memorandum and Articles of Association. (In Original) 

6. Copies of all prospectus issued by the company for the issues made in the past and other offer documents issued during the last 5 years. If the company has not issued any prospectus in the last 5 years, please confirm in writing by the Company Secretary / Managing Director of the Company.

7. Annual reports for the last three financial years. To be submitted despite financials being given in Information Memorandum. Please note that these past Annual Reports must contain the following 

a) Directors Report 

b) Management Discussion and Analysis Report 

c) Report on Corporate Governance 

d) Balance Sheet and P & L Account d) CEO certification 

e) CEO certification on code of conduct 

f)Independent Auditor’s Report else a suitable explanation thereof for non- inclusion. 

g) In case of any changes / reclassification is carried out in terms of Schedule VI of The Companies Act 1956 / Schedule III of The Companies Act 2013 a suitable explanation thereof. (Only Originals, no loose papers)

8. Quarterly results of the company, in clause 41 format, for the quarters following the last audited financial year. All pages to be signed and duly stamped by the Company Secretary/ Managing Director of the Company.

9. Shareholding Pattern as per Clause 35 of the Listing Agreement, alongwith all schedules, for last 2 quarters. All pages to be signed and duly stamped by the Company Secretary/ Managing Director of the Company.


10. Secretarial audit report for the latest quarter.  (In original)

11. Details of erstwhile promoter group companies/ subsidiary companies listed on BSE/ Other Recognized Exchanges.


12. Undertaking from the Managing Director and the Company Secretary of the Company stating that "With reference to the listing of equity shares of our company <name of the company> on BSE, we hereby state and undertake that the company was never listed on BSE in any of its old name or present names and has never been compulsorily delisted by the Exchange under SEBI (Delisting of Securities) Guidelines, 2003 or SEBI (Delisting of Equity Shares) Regulations, 2009."

13. Should the name of the company including  promoter company and / or any of its individual promoters, directors appear in defaulters list on website of SEBI, watchoutinvestors, Ministry of Corporate Affairs, the company would be required to give a suitable explanation / declaration on company letter head duly signed by Managing Director / company’s Company Secretary.

14. Certified true copy of tripartite agreement entered with depositories (NSDL & CDSL) and copy of ISIN activation letter issued by both the depositories.

15. In case, preferential allotment has been made wef. April 1, 2014 then please submit the following


1) Notice sent to the shareholders and its resolution for each preferential 

allotments 


2) The Bank statement of the separate account maintained as per Sec. 42 of 

The Companies Act, 2013. 


3) Names of allottees with their PAN and Residential / reg office address, 

category of allotees, no of shares allotted, lock – in date, distinctive numbers for each preferential issues & Issue Price.


Other Details:

16. The details of the company's equity shares if any, which are issued but not yet listed and the reasons thereof. 

17. Details of PAN/ DIN/ TAN of the company/directors/promoters/promoter group/ compliance officers 



i)
Details of PAN / TAN of the company


		Sr. No.

		Name of the company

		PAN of the company

		TAN of the company



		

		

		

		





ii)
Details of the PAN of the promoters, entities belonging to promoter group, Directors and Compliance Officer 


		Sr. No.

		Name of the entities

		Category (Promoter/Promoter group/ Director/ Compliance officer)

		PAN of the person

		DIN - only in case of Directors



		

		

		

		

		





iii) Details of Directors of company as on _____ (on company letter head duly signed)

		Sr. No.

		Name & Age (Approx)

		Residential Address

		Education Qualification

		PAN and DIN

		Directorship in other entities





18. All other documents like (Networth certificate, Certificate of Distributable profit, letter from Regional Stock Exchange, Secretarial Auditors report etc…) should also be attested by the Managing Director / Company Secretary of the Company.


19. Demand Draft for Non-refundable processing fees (details given in the norms) along with service tax  as applicable, drawn in  name of “BSE Ltd.” Payable at Mumbai. 


In case payment is carried out by RTGS, forward the UTR number. 


"The Company has to ensure the submission of GST Certificate to BSE within the time line.  In case of non-submission of TDS Certificate or non-reflection of the TDS in 26AS, the same will be treated as short payment of Listing Fees and will attract an interest on the same."


20. In case of any queries / clarifications, the under-mentioned official may be contacted: 


     Please give contact details of Officials of the Company. 


		Contact Details 



		Name & Designation  of Contact  Person 

		



		Telephone Nos. (landline & mobile)

		



		Email – id

		





21. If the company desires to appoint independent professionals (e.g. Practising CS, CA, Lawyer or Merchant Banker) to carry out Direct Listing activities on their behalf, the company has to give complete details of the professionals appointed along with copy of board resolution for appointment of professionals. The following details should be provided:

		Sr. No.

		Name & Age (Approx)

		Resident Address

		Education Qualification

		PAN and DIN

		Contact details (tel no, mail id, cell nos)





Also letter from the professional expressing desire to take up the Direct Listing assignment / work on behalf of the company.


If the professional appointed to carry out direct Listing activity is a corporate entity then name of the person who will be overall responsible for the Direct Listing activity for the particular company.


22. The company shall have its own website in compliance with Regulation 46 of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) containing information about products, management team, annual reports for last three financial years, shareholding pattern, quarterly results, report on corporate governance, code of conduct, name of the company secretary & compliance officer and contact details, RTA - name and contact details (must be upto date before filing application).


23. SCORES authentication. Company should have obtained SCORES authentication from SEBI and submit the ‘nil’ Investors Complaints Report extracted from SCORES. (for latest month and should contain companies address & RTA address).

                                                     (On Company Letter-Head)                                                       


Certificate of the Managing Director / Company Secretary

To,


Head - Listing Operations,


BSE Limited,


P.J. Towers, Dalal Street, Fort,

Mumbai  –  400 001.

Date :


Dear Sir,                                                                                                 


Sub: 
Certificate of the Managing Director/ Company Secretary, in the format as stated in Annexure I, alongwith the supporting documents and working papers, certifying that the company complies with the Direct Listing norms of BSE Ltd.  


I, Mr. / Mrs./ Ms. <___________________________> Name of Managing Director /Company Secretary, an Indian Inhabitant, aged about<________>residing at ________________________________________________________________________________________________________________________________

with PAN number <____________________________> in the capacity of <Managing Director / Company Secretary> certify that the company______________________________________________________________having its Registered Office at_________________________________________fulfills 


the criteria given below that are necessary for listing the company on BSE Ltd.: 

· The company is listed on at least one Nationwide Stock Exchange in India and is presently listed on  _________________.

· Public Shareholding is meeting with the requirements of SCRA, SCRR and Listing Agreement. Should the company be non complaint with respect to clause 40A of the listing agreement at time of applying for direct listing, the company shall submit the undertaking from Managing Director/ person authorized by Board of Directors of the company, that the company shall comply with the clause 40A of the listing agreement as per the extend regulations and timelines stipulated by SEBI.


· BSE Ltd. has not rejected or the company has not withdrawn its direct listing application with BSE Ltd. in the last three months.


· Till date the company has not been referred to BIFR and no winding up order has been passed against the company by any of the courts in India.


· The company has  Nil Investors Complaints Report as on date of this Certificate, as extracted from SCORES. 


· The company has not been declared as a defaulter on any of the Recognised Stock Exchanges in India.

· The company will not carry out any changes in promoter holding after the company files application under Direct Listing nor will the company carry out any changes in shareholding   till the shares of the company get listed at BSE. 

· The company will not carry out any fresh issuance of equity shares (including preference shares) till the date of listing at BSE is fully complete

In addition, to the above the enclosed please find the status of compliance with the Direct Listing criteria of BSE Ltd., duly certified by Managing Director / Company Secretary. The application under Direct Listing to BSE is being made as per SEBI Circular CIR/MRD/DSA/05/2015 dated April 17, 2015.

Signature of Managing Director / Company Secretary 

Company Seal

                               CRITERIA FOR DIRECT LISTING ON BSE LTD. 

All pages on company letter- head duly signed by Managing Director / Company Secretary with company seal.


		Sr No

		Norms

		Position

		Complied


YES/NO



		01



		Minimum paid up capital of Rs. 10 crore in each of the last three years

and 


Networth Rs. 100 crores in each of the last three years



		The company’s issued and paid up capital is Rs. _______ crores as on___________. 


The Networth (excluding revaluation reserves) 

Financial year


Networth

(Rs. in lakhs)


(Please attach networth certificate duly signed by qualified Chartered Accountant / Statutory Auditor)

		



		02

		

		

		



		03

		Dividends paid in last two out of the last three years

		Financial year


Amount of dividend paid  


(Rs. in lakhs)


Percentage of Dividend paid

Please attach certificate duly signed by qualified Chartered Accountant / Statutory Auditor showing distributable profits)

		



		04

		Listed on   recognized Stock Exchange (pls mention the names and date of listing)

		

		



		05

		Public Shareholding should be meeting with the requirements of SCRA, SCRR and Listing Agreement.


If the company is non complaint with respect to Regulation 38 of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) at time of applying for direct listing, the company shall submit the undertaking from Managing Director/ person authorized by Board of Directors of the company, that the company shall comply with the Regulation 38 of the listing agreement as per the extend regulations and timelines stipulated by SEBI.

		_____% as per the shareholding pattern for the quarter ended _____.

		



		06

		No. of public shareholders (Minimum 1000)

		

		





		07

		Trading in Compulsory Demat    (Minimum of 50% of the public shareholding should be held in demat form.)

(Copy of SEBI circular to be submitted)

		Yes, as per SEBI circular no. ____________ dated ______.


____% of public shareholding as per the shareholding pattern for the quarter ended ______ is in demat form.

		



		08

		Company Profile as certified by the Company Secretary/ MD of the Company. 

		

		



		09

		Withdrawal/ Rejection


(Companies can make a fresh application after a period of 3 months)

		

		



		10

		Compliance Status by Company –


The company shall furnish the compliance status with the critical regulations of (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) viz. Regulation 42,33,34,31,38, 33, 6,7,40,17,18,19, 20, 21, 22, 23, 24, 25, 26, 27, 46 ) and, filings under SEBI regulations/ circulars, SCRA and SCRR for the last 1 year.

		

		



		11

		Action against company/ promoters/ promoter group entities/ directors


Where the company or the promoters or promoter group entities or the directors are /have been debarred or disciplinary action taken by SEBI or a recognized stock exchange, then a period of at least 3 year has elapsed since the expiry of the debarment period.

		

		





		12

		Reference under the Insolvency and Bankruptcy Code

		Details, if any, of pending proceedings  against the Company under the 


1) Insolvency and Bankruptcy    


Code, 2016 


2) Winding up proceeding 

against the Company under any other laws.

		



		13

		Company website


The company shall have its own  website in compliance with Regulation 46 of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015)  containing information about products, management team, annual reports for last three financial years, shareholding pattern, quarterly results, report on corporate governance, code of conduct, name of the company secretary & compliance officer and contact details, RTA - name and contact details  

		

		



		14

		Adherence to Rules and Regulations

		The company shall give an undertaking w.r.t Adherence to Rules and Regulations 


· (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) (Regulation


· Securities Contracts (Regulations) Act, 1956 


· Securities Contracts (Regulations) Rule, 1957 


· Companies Act 1956 / Companies Act 2013, 


Securities and Exchange Board of India Act, 1992, any rules and/or regulations framed under foregoing statutes, as also any circular, clarifications, guidelines issued by the appropriate authority under foregoing statutes.

		



		15

		Details of appointment of Company Secretary

		Name of the Company Secretary and date of appointment

		



		16

		Company’s Business

		Details of company business and details of break-up of revenue from business operations

		



		17

		Specimen signatures

		Specimen signatures of authorized signatories who are authorized by the company board of directors to sign documents on behalf of the company for Direct Listing activity.

		



		18

		Appointment of advisor /  merchant banker / professionals

		Details of advisor / merchant banker / professional to carry out Direct Listing activity, the company shall provide


· Name of the advisor / merchant banker / professional, 


· Copy of the board resolution appointing such advisor / merchant banker / professional


· Letter giving details of the advisor / merchant banker / professional like name, address, contact details, PAN, specimen signature


· Letter from such advisor / merchant banker / professional accepting the assignment

		



		19

		Company contact details

		Contact details of company officials. The contact details must include name, address, specimen signature, telephone number and registered mail id from company domain.

		



		20

		SCORES authentication


Company should have obtained SCORES authentication from SEBI and submit the ‘nil’ Investors Complaints Report extracted from SCORES. 

		

		





Thanking you,


Yours faithfully,


For <Company Name>


Managing Director / Company Secretary


Place

Date :

ANNEXURE II

(Compliance report in respect of the requirements of Regulation 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27 of (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) to be submitted by a Statutory Auditor / Practicing Company Secretary on their letterhead in original)

To,


Head - Listing Operations,


BSE Limited,


P.J. Towers, Dalal Street, Fort,

Mumbai  –  400 001.

Sub: 
Application for listing of ________ equity shares of (name of the company) under direct listing 


This is with reference to the captioned application, we hereby confirm that the company satisfies all the conditions as stipulated in Regulation 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27 of (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015), as given hereunder:


		Sr.No.

		Requirements

		Compliance



		(i)

		The Board of directors of the company has a composition of executive and non-executive directors with not less than fifty percent of the board of directors comprising of non-executive directors




		Complied/ Not complied


Total Board Members:


Executive Members:


Non-executive Members:


Sr. No. 


Name of the Director

Status 


Independent/ Non Independent





		(ii)

		Where the Chairman of the Board non-executive director, at least one-third of the Board should comprise of independent directors and in case he is an executive director, at least half of the Board should comprise of independent directors.


Where the non-executive Chairman is a promoter of the company or is related to any promoter or person occupying management positions at the Board level or at one level below the Board, at least one-half of the Board of the company shall consist of independent directors.

		Status of Chairman “Executive/ Non-executive/ Promoter”


Independent members


Non-independent members



		(iii)

		The independent director as mentioned at sub-clause (ii) above, is the non-executive director who complies with the following:

		



		a

		apart from receiving director’s remuneration, does not have any material pecuniary relationships or transactions with the company, its promoters, its directors, its senior management or its holding company, its subsidiaries and associates which may affect independence of the director

		We confirm that none of the independent director of the company have any material pecuniary relationships or transactions with the company, its promoters, its directors, its senior management or its holding company, its subsidiaries and associates



		b

		is not related to promoters or persons occupying management positions at the board level or at one level below the board

		We confirm that none of the independent director of the company are related to promoters or persons occupying management positions at the board level or at one level below the board



		c

		has not been an executive of the company in the immediately preceding three financial years

		We confirm that none of the independent director has been an executive of the company in the immediately preceding three financial years



		d

		is not a partner or an executive or was not partner or an executive during the preceding three years, of any of the following:


i) the statutory audit firm or the internal audit firm that is associated with the company, and


ii) the legal firm(s) and consulting firm(s) that have a material association with the company.




		We confirm that none of the independent director is a partner or an executive or was not partner or an executive during the preceding three years, of any of the following:


i) the statutory audit firm or the internal audit firm that is associated with the company, and


ii) the legal firm(s) and consulting firm(s) that have a material association with the company.



		e

		is not a material supplier, service provider or customer or a lessor or lessee of the company, which may affect independence of the director.

		We confirm that none of the independent directors is a material supplier, service provider or customer or a lessor or lessee of the company



		f

		is not a substantial shareholder of the company i.e. owning two percent or more of the block of voting shares.




		We confirm that none of the independent directors own two percent or more of the block of voting shares of the company



		g

		is not less than 21 years of age.




		We confirm that none of the independent directors are less than 21 years of age.





We also confirm that none of the independent directors named below would qualify within the definition of promoter/ promoter group as given in SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2009:


1.


2.


Further, the company is in compliance with requirement of the Audit Committee the Shareholders / Investors Grievance Committee. The composition of the said committees is as under:


Composition of Audit Committee


		Sr. No.

		Name of the Director 

		Status whether Independent/ Non Independent 



		1.

		

		





Composition of the Shareholders / Investors Grievance Committee.


		Sr. No.

		Name of the Director 

		Status whether Independent/ Non Independent 



		1.

		

		





Composition of the Remuneration Committee

		Sr. No.

		Name of the Director 

		Status whether Independent/ Non Independent 



		1.

		

		





Name of the Statutory Auditor/ Practicing Company Secretary 


Membership No:


Date:

Seal
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CHECKLIST FOR LISTING COMPANIES, UNDER DIRECT LISTING 


Certificates and undertaking:


1. Certificate of the Managing Director / Company Secretary, (on company letter-head) in the format as given below, alongwith the supporting documents and working papers, certifying that the company complies with the Direct Listing norms.  All the supporting documents and working papers should be attested by company’s Company Secretary /Managing Director. (CS must mention membership No)

2. An original certificate from Statutory Auditor/ Practicing Company Secretary’s for compliance with Corporate Governance requirements in accordance with (Regulation 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27) of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) as per Annexure II. 


Name of Chairman is compulsory in composition of ALL Committees. 


· If Regulation 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27 of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) is not applicable to the company, a certificate from an independent professional (e.g. Practicing CS, CA, Lawyer or Merchant Banker) has to be given at the time of applying for Listing, stating the reasons thereof.

3. Undertaking from the Managing Director/ Company Secretary stating that the following documents will be produced to the Exchange as and when called for by the Exchange:


a) Certified copies of agreements or other documents relating to arrangements with or between-


i) Vendors and/ or promoters


ii) Underwriters and sub-underwriters


iii) Brokers and sub-brokers


b) Certified copies of agreements with


i) Managing agents and secretaries and treasurers


ii) Selling agents


iii) Managing Directors and technical directors


iv) General Manager, sales manager, manager or secretary


c) Certified copy of every letter, report, balance sheet, valuation contract, court order or other document, part of which is reproduced or referred to in the prospectus, offer for sale, circular or advertisement offering securities for subscription for sale, during the last 5 years


d) Certified copies of acknowledgment card or receipt of filing of offer document with SEBI


Documents:


4. Company should submit an updated Company Profile which must be certified by the Company Secretary / Managing Director of the Company which should interalia cover the following: All pages of  Company Profile to be signed and duly stamped by the Company Secretary / Managing Director of the Company, with proper indexation, binding, date and page number.


a) Profile and brief history of the company since incorporation giving details of its activity including reorganization, reconstruction or amalgamation


b) Present Business activities of the company and the percentage of revenue generated from the said business activities


c) Address with contact details, Tel Nos, of all offices of the company i.e Registered Office, Corporate Office, Admin Office. Factory / Workshop 


d) Bankers to the company


e) Statutory Auditors to the company (Name, address, Tel No, mail id)


f)    Key events, Milestones and Achievements since incorporation


g) Awards and Accreditations (if any)


h) Capital evolution to be shown under capital structure including shares issued for cash, consideration other than cash, whether issued at premium or discount, shares forfeited etc.


i) Amendments to Memorandum of Association since incorporation


		Sr. No.

		Date of shareholders resolution

		Nature of Amendment



		

		

		





j)   List of top 10 shareholders alongwith the number of shares held


k) Details of outstanding convertible instruments including warrants pending conversion


l)    Details of group/ subsidiary companies including stock exchanges where listed and their market price volume data available for the latest calendar month, wherever applicable


m)  Name of the company secretary as Compliance Officer 


n)  Details of Directors 


		Sr. No.

		Name & Age (Approx)

		Residential Address

		Education Qualification

		Directorship in other entities





o) Details of Promoters and promoter group


		Sr. No.

		Name & Age (Approx)

		Residential Address

		Education Qualification

		Directorship in other entities





p) Statement showing dividends and cash bonuses paid during the last 10 years or such shorter period as the company has been in existence


q) Share Holding Pattern as per Regulation 31 of SEBI(LODR),2015 as on date and last two quarters


r)   Last three years Company financials  like cash flow statement, Profit and Loss account and Balance Sheet. 


s) Details of cases pending against the company / Promoters / Directors


		Sr. No.

		Name of the entity

		Civil cases

		Criminal Cases

		Tax cases 

		Cases filed by SEBI



		1

		Company

		

		

		

		



		2

		Company Promoters

		

		

		

		



		3

		Company Directors

		

		

		

		



		4

		Group Company

		

		

		

		





t)    Statement containing particulars of the dates of and parties to all material contracts, agreements (including agreements for technical advice and collaboration), concessions and similar other documents (except those entered into in the ordinary course of business carried on or intended to be carried on by the company) together with the brief description of terms, subject matter and general nature of the documents, if applicable


u) Statement containing particulars of any commission, brokerage, discount or other special terms including an option for the issue of any kind of securities granted to any person, if applicable.


5. Copy of Memorandum and Articles of Association. (In Original) 

6. Copies of all prospectus issued by the company for the issues made in the past and other offer documents issued during the last 5 years. If the company has not issued any prospectus in the last 5 years, please confirm in writing by the Company Secretary / Managing Director of the Company. Prospectus issued at the time of IPO.

7. Annual reports for the last three financial years. To be submitted despite financials being given in Information Memorandum. Please note that these past Annual Reports must contain the following 

a) Directors Report 

b) Management Discussion and Analysis Report 

c) Report on Corporate Governance 

d) Balance Sheet and P & L Account d) CEO certification 

e) CEO certification on code of conduct 

f) Independent Auditor’s Report else a suitable explanation thereof for non- inclusion. 

g) In case of any changes / reclassification is carried out in terms of Schedule VI of The Companies Act 1956 / Schedule III of The Companies Act 2013 a suitable explanation thereof. (Only Originals, no loose papers)

8. Quarterly results of the company, as per Regulation 33 of SEBI(LODR),2015, for the quarters following the last audited financial year. All pages to be signed and duly stamped by the Company Secretary/ Managing Director of the Company.

9. Shareholding Pattern as per Regulation 31 of SEBI(LODR),2015 for last 2 quarters. All pages to be signed and duly stamped by the Company Secretary/ Managing Director of the Company.


10. Secretarial audit report for the latest quarter.  (In original)

11. Details of erstwhile promoter group companies/ subsidiary companies listed on BSE/ Other Recognized Exchanges.


12. Company must submit specimen signatures of authorized signatories who are authorized by the company board of directors to sign documents on behalf of the company for Direct Listing activity.


13. Undertaking from the Managing Director and the Company Secretary of the Company stating that "With reference to the listing of equity shares of our company <name of the company> on BSE, we hereby state and undertake that the company was never listed on BSE in any of its old name or present names and has never been compulsorily delisted by the Exchange under SEBI (Delisting of Securities) Guidelines, 2003 or SEBI (Delisting of Equity Shares) Regulations, 2009."

14. A letter from the company Managing Director / CS also certified by company Statutory Auditor giving the present main business activity of the company, break-up of revenue generated from present line of business activity, at least 50% of the revenue must be generated from main business activity of the company in last two completed Financial Year. Details of changes in main business carried out by the company in last three financial years.

15. There shall be no change in the capital of the company in the last one year prior to the date of application till the commencement of trading at BSE. Change in capital due to stock split, issuance of bonus shares are exempted.


16. Should the name of the company including  promoter company and / or any of its individual promoters, directors appear in defaulters list on website of SEBI, watchout investors, Ministry of Corporate Affairs, the company would be required to give a suitable explanation / declaration on company letter head duly signed by Managing Director / company’s Company Secretary.

17. Every company applying for Listing under Direct Listing must have appointed a full time qualified company secretary on its payroll. The company shall submit the following documents: Certified true copy of Form 32 / DIR 8 filed with the Registrar of Companies and submit the acknowledged copy of the said forms.

18. Certified true copy of tripartite agreement entered with depositories (NSDL & CDSL) and copy of ISIN activation letter issued by both the depositories.

19. For companies which are delisted from BSE, Please submit the following


i) Delisted Companies should have completed at least 10 years, from date of compulsory delisting, while applying for re-listing under Direct Listing norms of the Exchange.


ii) Provide details of delisting letter/notice issued by BSE along with with old scrip code allotted.


iii) The Promoters shares holding would be placed under lock-in as per IPO norms ie. Min. 20% of the capital proposed to be listed for three years and remaining promoters’ holding for one year.


20. In case, preferential allotment has been made on or after. April 1, 2014 the the company shall submit and comply with the following


i) Names of allottees with their PAN and Residential / reg office address, category of allotees, no of shares allotted, lock – in date, distinctive numbers for each preferential issues.


ii) Entire shares issued under preferential issue to be locked in for a period of 1 year from the date of listing at BSE.


iii) Justification as to how the preferential issue benefitted the company.


iv) Auditor certificate for utilization of proceeds together with supporting bank statements, copy of notice sent to the shareholders, resolution passed by the shareholders, etc.


v) All the preferential shares issued to be in demat mode.

vi) In-Principle and Listing Approval received from RSE

vii) The Escrow account bank statement copies in which the funds were received for the preferential allotment.


21. Should there be any instance of Amalgamation / Merger / Takeover / Acquisition in the current or previous two financial years of company filling Direct Listing Application the company would be required to submit following documents.


1. Scheme of amalgamation and proof of filing of scheme with High Court.


2. Approval from Stock Exchange where the company was earlier listed or documents filled with such stock exchange for approval.


Copy of board resolutions and of shareholders resolution & Proof of notice sent to shareholders.


Other Details:


22. The details of the company's equity shares if any, which are issued but not yet listed and the reasons thereof. 


23. Details of PAN/ DIN/ TAN of the company/directors/promoters/promoter group/ compliance officers 



i)
Details of CIN/PAN / TAN/ GST of the company


		Sr. No.

		Name of the company

		CIN

		PAN 

		TAN 

		GST 



		

		

		

		

		

		





ii)
Details of the PAN of the promoters, entities belonging to promoter group, Directors and Compliance Officer 


		Sr. No.

		Name of the entities

		Category (Promoter/Promoter group/ Director/ Compliance officer)

		PAN of the person

		DIN - only in case of Directors



		

		

		

		

		





iii) Details of Directors of company as on _____ (on company letter head duly signed)

		Sr. No.

		Name & Age (Approx)

		Residential Address

		Education Qualification

		PAN and DIN

		Directorship in other entities





24. All other documents like (Networth certificate, Certificate of Distributable profit, letter from Regional Stock Exchange, Secretarial Auditors report etc…) should also be attested by the Managing Director / Company Secretary of the Company.


25. Demand Draft for Non-refundable processing fees (details given in the norms) along with applicable taxes, drawn in name of “BSE Ltd.” Payable at Mumbai. 


In case payment is carried out by RTGS, forward the UTR number. 


"The Company has to ensure the submission of TDS Certificate to BSE within the time line.  In case of non-submission of TDS Certificate or non-reflection of the TDS in 26AS, the same will be treated as short payment of Listing Fees and will attract an interest on the same."


26. In case of any queries / clarifications, the under-mentioned official may be contacted: 


     Please give contact details of Officials of the Company. 


		Contact Details 



		Name & Designation  of Contact  Person 

		



		Telephone Nos. (landline & mobile)

		



		Email – id

		





27. If the company desires to appoint independent professionals (e.g. Practicing CS, CA, Lawyer or Merchant Banker) to carry out Direct Listing activities on their behalf, the company has to give complete details of the professionals appointed along with copy of board resolution for appointment of professionals. The following details should be provided:

		Sr. No.

		Name & Age (Approx)

		Resident Address

		Education Qualification

		PAN and DIN

		Contact details (tel no, mail id, cell nos)





Also letter from the professional expressing desire to take up the Direct Listing assignment / work on behalf of the company.


If the professional appointed to carry out direct Listing activity is a corporate entity then name of the person who will be overall responsible for the Direct Listing activity for the particular company. 1) Copy of board resolution appointing such advisor 2) Letter from company giving details of the advisor like name, address, contact details, PAN, specimen signature 3) Letter from such advisor accepting the assignment.

28. The company shall have its own website in compliance with Regulation 46 of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) containing information about products, management team, annual reports for last three financial years, shareholding pattern, quarterly results, report on corporate governance, code of conduct, name of the company secretary & compliance officer and contact details, RTA - name and contact details (must be upto date before filing application).


29. SCORES authentication. Company should have obtained SCORES authentication from SEBI and submit the ‘nil’ Investors Complaints Report extracted from SCORES. (for latest month and should contain companies address & RTA address).


                                                   (On Company Letter-Head)                                                       


Certificate of the Managing Director / Company Secretary

To,


Head - Listing Operations,


BSE Limited,


P.J. Towers, Dalal Street, Fort,


Mumbai  –  400 001.

Date :


Dear Sir,                                                                                                 


Sub: 
Certificate of the Managing Director/ Company Secretary, in the format as stated in Annexure I, alongwith the supporting documents and working papers, certifying that the company complies with the Direct Listing norms of BSE Ltd.  


I, Mr. / Mrs./ Ms. <___________________________> Name of Managing Director /Company Secretary, an Indian Inhabitant, aged about<________>residing at ________________________________________________________________________________________________________________________________

with PAN number <____________________________> in the capacity of <Managing Director / Company Secretary> certify that the company______________________________________________________________having its Registered Office at_________________________________________fulfills 


the criteria given below that are necessary for listing the company on BSE Ltd.: 


· The company is listed on at least one recognized Stock Exchange in India and is presently listed on   _________________.

· Public Shareholding is meeting with the requirements of SCRA, SCRR and Listing Agreement. Should the company be non compliant with respect to Regulation 38 of SEBI LODR at time of applying for direct listing, the company shall submit the undertaking from Managing Director/ person authorized by Board of Directors of the company, that the company shall comply with Regulation 38 of SEBI LODR as per the extend regulations and timelines stipulated by SEBI.


· BSE Ltd. has not rejected or the company has not withdrawn its direct listing application with BSE Ltd. in the last Six months.


· Till date the company has not been referred to BIFR and no winding up order has been passed against the company by any of the courts in India.


· The company has “NIL” Investors Complaints Report as on date of this Certificate, as extracted from SCORES. 


· The company has not been declared as a defaulter on any of the Regional Stock Exchanges in India.


· The company has not carried out any changes in promoter holding after the company filed application under Direct Listing nor will the company carry out any changes in shareholding   till the shares of the company get listed at BSE. 


· The company will not carry out any fresh issuance of equity shares (including preference shares) from the date of de-recognition of the RSE till the date of listing at BSE


In addition, to the above the enclosed please find the status of compliance with the Direct Listing criteria of BSE Ltd., duly certified by Managing Director / Company Secretary. The application under Direct Listing to BSE is being made as per SEBI Circular CIR/MRD/DSA/05/2015 dated April 17, 2015.

Signature of Managing Director / Company Secretary 


Company Seal

                               CRITERIA FOR DIRECT LISTING ON BSE LTD. (RSE)

All pages on company letter- head duly signed by Managing Director / Company Secretary with company seal.


		Sr No

		Norms

		Position

		Complied


YES/NO



		01




		Minimum issued, Fully paid up and listed equity capital of Rs. 10 crore in each of the last three preceding financial years.

and 


Networth of Rs 10 crores in each of the three preceding Financial Years.

		The company’s issued and paid up capital for the last three preceding financial years 

Financial year


Issued, paid up & listed capital


(Rs. in lakhs)


The Networth (excluding revaluation reserves) 


Financial year


Networth


(Rs. in lakhs)


(Please attach networth certificate duly signed by qualified Chartered Accountant / Statutory Auditor)

		



		02

		

		

		



		03

		Net Profit before tax greater than or equal to Rs. 1 crore cumulative for 3 previous financial years of the entity that has applied for


Direct Listing.


Note: NPBT certificate from Statutory Auditor giving sectoral wise break-up of the turnover.

		Financial year


Net Profit before tax (Rs. in lakhs)


Please attach certificate duly signed by qualified Chartered Accountant / Statutory Auditor showing Net profits before tax)

		



		04

		Dividends paid in last two out of the last three financial years immediately preceding the year in which listing application has been made.

		Financial year


Amount of dividend paid  


(Rs. in lakhs)


Percentage of Dividend paid

Please attach certificate duly signed by qualified Chartered Accountant / Statutory Auditor showing distributable profits)

		



		05

		The company must enter into an agreement with both the depositories’ copies of the same to be submitted with ISIN activation letter.


Or


Provide a copy of SEBI circular (transfer to normal segment)


wherein company’s name is mentioned.

		

		



		06

		· Listed on any recognized Stock Exchange (please mention the names and date of listing)


· Whether the stock exchange has been de-recognised


· Date of NoC

		

		



		07

		Listed on   recognized Stock Exchange (please mention the names and date of listing)

		

		



		08

		The company shall be in compliance with Regulation 38 of


the SEBI (Listing Obligation and Disclosure Requirements) Regulations, 2015 with regard to minimum level of public shareholding.

		_____% as per the shareholding pattern for the quarter ended _____.

		



		09

		Total number of public shareholders on the date of application should be at least 500

		

		



		10

		Trading in Compulsory Demat    (Minimum of 50% of the public shareholding should be held in demat form.)


(Copy of SEBI circular to be submitted)

		Yes, as per SEBI circular no. ____________ dated ______.


____% of public shareholding as per the shareholding pattern for the quarter ended ______ is in demat form.

		



		11

		Company Profile as certified by the Company Secretary/ MD of the Company. 

		

		



		12

		Withdrawal/ Rejection


(Companies can make a fresh application after a period of 6 months)

		

		



		13

		Compliance Status by Company –


The company shall furnish the compliance status with (SEBI


(Listing Obligation and Disclosure requirement) Regulation, 2015) (Regulation 6, 7, 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27, 31,33,


34,38,40,42 and 46) and, Reconciliation of share capital audit report and and Sec Audit, filings under SEBI regulations /


circulars, SCRA and SCRR for the last 1 year

		

		



		14

		Confirmation from MD and CS that Company has not been delisted


from BSE at any time under delisting regulation 2003 / 2009. Where a company has been delisted from BSE, a period of at least 10 years should have elapsed since the delisting and the company should have continued to remain listed with at least one Stock Exchange.

		

		



		15

		Action against company/ promoters/ promoter group entities/ directors


Where the company or the promoters or promoter group entities or the directors are /have been debarred or disciplinary action taken by SEBI or a recognized stock exchange, then a period of at least 3 year has elapsed since the expiry of the debarment period.

		

		



		16

		Entire promoter shareholding to be kept under lock-in for a period of 3 years from date of listing at BSE.

		

		



		17

		Promoter together with promoter group must hold at least 25% of equity shares in the applicant company at the time of making an application for listing.


Entire promoter shareholding should be in demat mode.


However, the company shall be in compliance with clause 38 of (Listing Obligations and Disclosure Requirements) Regulations, 2015 regarding minimum public shareholding (MPS).

		

		



		18

		Adherence to


Rules and Regulations


· (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) 


· Securities Contracts (Regulations) Act, 1956


· Securities Contracts (Regulations) Rule, 1957


· Companies Act 1956 / Companies Act 2013,


· Securities and Exchange Board of India Act, 1992,


any rules and/or regulations framed under foregoing statutes, as also any circular, clarifications, guidelines issued by the appropriate authority under foregoing statutes.

		The company shall give an undertaking w.r.t Adherence to Rules and Regulations 


· (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) (Regulation


· Securities Contracts (Regulations) Act, 1956 


· Securities Contracts (Regulations) Rule, 1957 


· Companies Act 1956 / Companies Act 2013, 


Securities and Exchange Board of India Act, 1992, any rules and/or regulations framed under foregoing statutes, as also any circular, clarifications, guidelines issued by the appropriate authority under foregoing statutes.

		



		19

		Reference under the Insolvency and Bankruptcy Code

		Details, if any, of pending proceedings  against the Company under the 


1) Insolvency and Bankruptcy    


Code, 2016 


2) Winding up proceeding 


against the Company under any other laws.

		



		20

		Company website


The company shall have its own website which is in compliance with (Regulation 46) of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) containing information about products, management team, annual reports for last three financial years, shareholding pattern, quarterly results, report on corporate governance, code of conduct, name of the company secretary & compliance officer and contact details, RTA - name and contact details.

		

		



		21

		Details of appointment of Company Secretary

		Name of the Company Secretary and date of appointment

		



		22

		Company’s Business

		Details of company business and details of break-up of revenue from business operations

		



		23

		Specimen signatures

		Specimen signatures of authorized signatories who are authorized by the company board of directors to sign documents on behalf of the company for Direct Listing activity.

		



		24

		Appointment of advisor /  merchant banker / professionals

		Details of advisor / merchant banker / professional to carry out Direct Listing activity, the company shall provide


· Name of the advisor / merchant banker / professional, 


· Copy of the board resolution appointing such advisor / merchant banker / professional


· Letter giving details of the advisor / merchant banker / professional like name, address, contact details, PAN, specimen signature


· Letter from such advisor / merchant banker / professional accepting the assignment

		



		25

		Company contact details

		Contact details of company officials. The contact details must include name, address, specimen signature, telephone number and registered mail id from company domain.

		



		26

		SCORES authentication


Company should have obtained SCORES authentication from SEBI and submit the ‘nil’ Investors Complaints Report extracted from SCORES. 

		

		





Thanking you,


Yours faithfully,


For <Company Name>     

Managing Director / Company Secretary


Place


Date :                                                                                          <Company Seal>

ANNEXURE II


(Compliance report in respect of the requirements of Regulation 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27 of (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) to be submitted by a Statutory Auditor / Practicing Company Secretary on their letterhead in original)

To,


Head - Listing Operations,


BSE Limited,


P.J. Towers, Dalal Street, Fort,


Mumbai  –  400 001.

Sub: 
Application for listing of ________ equity shares of (name of the company) under direct listing 


This is with reference to the captioned application, we hereby confirm that the company satisfies all the conditions as stipulated in Regulation 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27 of (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015), as given hereunder:


		Sr.No.

		Requirements

		Compliance



		(i)

		The Board of directors of the company has a composition of executive and non-executive directors with not less than fifty percent of the board of directors comprising of non-executive directors




		Complied/ Not complied


Total Board Members:


Executive Members:


Non-executive Members:


Sr. No. 


Name of the Director

Status 


Independent/ Non Independent





		(ii)

		Where the Chairman of the Board non-executive director, at least one-third of the Board should comprise of independent directors and in case he is an executive director, at least half of the Board should comprise of independent directors.


Where the non-executive Chairman is a promoter of the company or is related to any promoter or person occupying management positions at the Board level or at one level below the Board, at least one-half of the Board of the company shall consist of independent directors.

		Status of Chairman “Executive/ Non-executive/ Promoter”


Independent members


Non-independent members



		(iii)

		The independent director as mentioned at sub-clause (ii) above, is the non-executive director who complies with the following:

		



		a

		apart from receiving director’s remuneration, does not have any material pecuniary relationships or transactions with the company, its promoters, its directors, its senior management or its holding company, its subsidiaries and associates which may affect independence of the director

		We confirm that none of the independent director of the company have any material pecuniary relationships or transactions with the company, its promoters, its directors, its senior management or its holding company, its subsidiaries and associates



		b

		is not related to promoters or persons occupying management positions at the board level or at one level below the board

		We confirm that none of the independent director of the company are related to promoters or persons occupying management positions at the board level or at one level below the board



		c

		has not been an executive of the company in the immediately preceding three financial years

		We confirm that none of the independent director has been an executive of the company in the immediately preceding three financial years



		d

		is not a partner or an executive or was not partner or an executive during the preceding three years, of any of the following:


i) the statutory audit firm or the internal audit firm that is associated with the company, and


ii) the legal firm(s) and consulting firm(s) that have a material association with the company.




		We confirm that none of the independent director is a partner or an executive or was not partner or an executive during the preceding three years, of any of the following:


i) the statutory audit firm or the internal audit firm that is associated with the company, and


ii) the legal firm(s) and consulting firm(s) that have a material association with the company.



		e

		is not a material supplier, service provider or customer or a lessor or lessee of the company, which may affect independence of the director.

		We confirm that none of the independent directors is a material supplier, service provider or customer or a lessor or lessee of the company



		f

		is not a substantial shareholder of the company i.e. owning two percent or more of the block of voting shares.




		We confirm that none of the independent directors own two percent or more of the block of voting shares of the company



		g

		is not less than 21 years of age.




		We confirm that none of the independent directors are less than 21 years of age.





We also confirm that none of the independent directors named below would qualify within the definition of promoter/ promoter group as given in SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2009:


1.


2.


Further, the company is in compliance with requirement of the Audit Committee the Shareholders / Investors Grievance Committee. The composition of the said committees is as under:


Composition of Audit Committee


		Sr. No.

		Name of the Director 

		Status whether Independent/ Non Independent 



		1.

		

		





Composition of the Shareholders / Investors Grievance Committee.


		Sr. No.

		Name of the Director 

		Status whether Independent/ Non Independent 



		1.

		

		





Composition of the Remuneration Committee

		Sr. No.

		Name of the Director 

		Status whether Independent/ Non Independent 



		1.

		

		





Name of the Statutory Auditor/ Practicing Company Secretary 


Membership No:


Date:

Seal
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CHECKLIST FOR LISTING COMPANIES, UNDER DIRECT LISTING 


Certificates and undertaking:


1. Certificate of the Managing Director / Company Secretary, (on company letter-head) in the format as given below, alongwith the supporting documents and working papers, certifying that the company complies with the Direct Listing norms.  All the supporting documents and working papers should be attested by company’s Company Secretary /Managing Director. (CS must mention membership No)

2. An original certificate from Statutory Auditor/ Practicing Company Secretary’s for compliance with Corporate Governance requirements in accordance with (Regulation 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27) of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) as per Annexure II. 


Name of Chairman is compulsory in composition of ALL Committees. 


· If Regulation 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27 of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) is not applicable to the company, a certificate from an independent professional (e.g. Practicing CS, CA, Lawyer or Merchant Banker) has to be given at the time of applying for Listing, stating the reasons thereof.

3. Undertaking from the Managing Director/ Company Secretary stating that the following documents will be produced to the Exchange as and when called for by the Exchange:


a) Certified copies of agreements or other documents relating to arrangements with or between-


i) Vendors and/ or promoters


ii) Underwriters and sub-underwriters


iii) Brokers and sub-brokers


b) Certified copies of agreements with


i) Managing agents and secretaries and treasurers


ii) Selling agents


iii) Managing Directors and technical directors


iv) General Manager, sales manager, manager or secretary


c) Certified copy of every letter, report, balance sheet, valuation contract, court order or other document, part of which is reproduced or referred to in the prospectus, offer for sale, circular or advertisement offering securities for subscription for sale, during the last 5 years


d) Certified copies of acknowledgment card or receipt of filing of offer document with SEBI


Documents:


4. Company should submit an updated Company Profile which must be certified by the Company Secretary / Managing Director of the Company which should interalia cover the following: All pages of  Company Profile to be signed and duly stamped by the Company Secretary / Managing Director of the Company, with proper indexation, binding, date and page number.


a) Profile and brief history of the company since incorporation giving details of its activity including reorganization, reconstruction or amalgamation


b) Present Business activities of the company and the percentage of revenue generated from the said business activities


c) Address with contact details, Tel Nos, of all offices of the company i.e Registered Office, Corporate Office, Admin Office. Factory / Workshop 


d) Bankers to the company


e) Statutory Auditors to the company (Name, address, Tel No, mail id)


f)    Key events, Milestones and Achievements since incorporation


g) Awards and Accreditations (if any)


h) Capital evolution to be shown under capital structure including shares issued for cash, consideration other than cash, whether issued at premium or discount, shares forfeited etc.


i) Amendments to Memorandum of Association since incorporation


		Sr. No.

		Date of shareholders resolution

		Nature of Amendment



		

		

		





j)   List of top 10 shareholders alongwith the number of shares held


k) Details of outstanding convertible instruments including warrants pending conversion


l)    Details of group/ subsidiary companies including stock exchanges where listed and their market price volume data available for the latest calendar month, wherever applicable


m)  Name of the company secretary as Compliance Officer 


n)  Details of Directors 


		Sr. No.

		Name & Age (Approx)

		Residential Address

		Education Qualification

		Directorship in other entities





o) Details of Promoters and promoter group


		Sr. No.

		Name & Age (Approx)

		Residential Address

		Education Qualification

		Directorship in other entities





p) Statement showing dividends and cash bonuses paid during the last 10 years or such shorter period as the company has been in existence


q) Share Holding Pattern Pattern as per Regulation 31 of SEBI(LODR),2015 as on date and last two quarters


r)   Last three years Company financials  like cash flow statement, Profit and Loss account and Balance Sheet. 


s) Details of cases pending against the company / Promoters / Directors


		Sr. No.

		Name of the entity

		Civil cases

		Criminal Cases

		Tax cases 

		Cases filed by SEBI



		1

		Company

		

		

		

		



		2

		Company Promoters

		

		

		

		



		3

		Company Directors

		

		

		

		



		4

		Group Company

		

		

		

		





t)    Statement containing particulars of the dates of and parties to all material contracts, agreements (including agreements for technical advice and collaboration), concessions and similar other documents (except those entered into in the ordinary course of business carried on or intended to be carried on by the company) together with the brief description of terms, subject matter and general nature of the documents, if applicable


u) Statement containing particulars of any commission, brokerage, discount or other special terms including an option for the issue of any kind of securities granted to any person, if applicable.


5. Copy of Memorandum and Articles of Association. (In Original) 

6. Copies of all prospectus issued by the company for the issues made in the past and other offer documents issued during the last 5 years. If the company has not issued any prospectus in the last 5 years, please confirm in writing by the Company Secretary / Managing Director of the Company. Prospectus issued at the time of IPO.

7. Annual reports for the last three financial years. To be submitted despite financials being given in Information Memorandum. Please note that these past Annual Reports must contain the following 

a) Directors Report 

b) Management Discussion and Analysis Report 

c) Report on Corporate Governance 

d) Balance Sheet and P & L Account d) CEO certification 

e) CEO certification on code of conduct 

f)Independent Auditor’s Report else a suitable explanation thereof for non- inclusion. 

g) In case of any changes / reclassification is carried out in terms of Schedule VI of The Companies Act 1956 / Schedule III of The Companies Act 2013 a suitable explanation thereof. (Only Originals, no loose papers)

8. Quarterly results of the company, as per Regulation 33 of SEBI(LODR),2015, for the quarters following the last audited financial year. All pages to be signed and duly stamped by the Company Secretary/ Managing Director of the Company.

9. Shareholding Pattern as per Regulation 31 of SEBI(LODR),2015, alongwith all schedules, for last 2 quarters. All pages to be signed and duly stamped by the Company Secretary/ Managing Director of the Company.


10. Secretarial audit report for the latest quarter.  (In original)

11. Details of erstwhile promoter group companies/ subsidiary companies listed on BSE/ Other Recognized Exchanges.


12. Company must submit specimen signatures of authorized signatories who are authorized by the company board of directors to sign documents on behalf of the company for Direct Listing activity.


13. Undertaking from the Managing Director and the Company Secretary of the Company stating that "With reference to the listing of equity shares of our company <name of the company> on BSE, we hereby state and undertake that the company was never listed on BSE in any of its old name or present names and has never been compulsorily delisted by the Exchange under SEBI (Delisting of Securities) Guidelines, 2003 or SEBI (Delisting of Equity Shares) Regulations, 2009."

14. A letter from the company Managing Director / CS also certified by company Statutory Auditor giving the present main business activity of the company, break-up of revenue generated from present line of business activity, at least 50% of the revenue must be generated from main business activity of the company in last two completed Financial Year. Details of changes in main business carried out by the company in last three financial years.

15. There shall be no change in the capital of the company in the last one year prior to the date of application till the commencement of trading at BSE. Change in capital due to stock split, issuance of bonus shares are exempted.


16. Should the name of the company including  promoter company and / or any of its individual promoters, directors appear in defaulters list on website of SEBI, watchoutinvestors, Ministry of Corporate Affairs, the company would be required to give a suitable explanation / declaration on company letter head duly signed by Managing Director / company’s Company Secretary.

17. Every company applying for Listing under Direct Listing must have appointed a full time qualified company secretary on its payroll. The company shall submit the following documents: Certified true copy of Form 32 / DIR 8 filed with the Registrar of Companies and submit the acknowledged copy of the said forms.

18. Certified true copy of tripartite agreement entered with depositories (NSDL & CDSL) and copy of ISIN activation letter issued by both the depositories.

19. For companies which are delisted from BSE, Please submit the following


i) Delisted Companies should have completed at least 10 years, from date of compulsory delisting, while applying for re-listing under Direct Listing norms of the Exchange.


ii) Provide details of delisting letter/notice issued by BSE along with with old scrip code allotted.


iii) The Promoters shares holding would be placed under lock-in as per IPO norms ie. Min. 20% of the capital proposed to be listed for three years and remaining promoters’ holding for one year.


20. In case, preferential allotment has been made on or after. April 1, 2014 the the company shall submit and comply with the following


i) Names of allottees with their PAN and Residential / reg office address, category of allottees, no of shares allotted, lock – in date, distinctive numbers for each preferential issues.


ii) Entire shares issued under preferential issue to be locked in for a period of 1 year from the date of listing at BSE.


iii) Justification as to how the preferential issue benefitted the company.


iv) Auditor certificate for utilization of proceeds together with supporting bank statements, copy of notice sent to the shareholders, resolution passed by the shareholders, etc.


v) All the preferential shares issued to be in demat mode.

vi) In-Principle and Listing Approval received from RSE

vii) The Escrow account bank statement copies in which the funds were received for the preferential allotment.


21. Should there be any instance of Amalgamation / Merger / Takeover / Acquisition in the current or previous two financial years of company filling Direct Listing Application the company would be required to submit following documents.


1. Scheme of amalgamation and proof of filing of scheme with High Court.


2. Approval from Stock Exchange where the company was earlier listed or documents filled with such stock exchange for approval.


Copy of board resolutions and of shareholders resolution & Proof of notice sent to shareholders.


Other Details:


22. The details of the company's equity shares if any, which are issued but not yet listed and the reasons thereof. 


23. Details of PAN/ DIN/ TAN of the company/directors/promoters/promoter group/ compliance officers 



i)
Details of PAN / TAN / GST of the company


		Sr. No.

		Name of the company

		CIN 

		PAN 

		TAN 

		GST






		

		

		

		

		

		





ii)
Details of the PAN of the promoters, entities belonging to promoter group, Directors and Compliance Officer 


		Sr. No.

		Name of the entities

		Category (Promoter/Promoter group/ Director/ Compliance officer)

		PAN of the person

		DIN - only in case of Directors



		

		

		

		

		





iii) Details of Directors of company as on _____ (on company letter head duly signed)

		Sr. No.

		Name & Age (Approx)

		Residential Address

		Education Qualification

		PAN and DIN

		Directorship in other entities





24. All other documents like (Networth certificate, Certificate of Distributable profit, letter from Regional Stock Exchange, Secretarial Auditors report etc…) should also be attested by the Managing Director / Company Secretary of the Company.


25. Demand Draft for Non-refundable processing fees (details given in the norms) along with service tax as applicable, drawn in name of “BSE Ltd.” Payable at Mumbai. 


In case payment is carried out by RTGS, forward the UTR number. 


"The Company has to ensure the submission of GST Details and TDS Certificate to BSE within the time line.  In case of non-submission of TDS Certificate or non-reflection of the TDS in 26AS, the same will be treated as short payment of Listing Fees and will attract an interest on the same."


26. In case of any queries / clarifications, the under-mentioned official may be contacted: 


     Please give contact details of Officials of the Company. 


		Contact Details 



		Name & Designation  of Contact  Person 

		



		Telephone Nos. (landline & mobile)

		



		Email – id

		





27. If the company desires to appoint independent professionals (e.g. Practising CS, CA, Lawyer or Merchant Banker) to carry out Direct Listing activities on their behalf, the company has to give complete details of the professionals appointed along with copy of board resolution for appointment of professionals. The following details should be provided:

		Sr. No.

		Name & Age (Approx)

		Resident Address

		Education Qualification

		PAN and DIN

		Contact details (tel no, mail id, cell nos)





Also letter from the professional expressing desire to take up the Direct Listing assignment / work on behalf of the company.


If the professional appointed to carry out direct Listing activity is a corporate entity then name of the person who will be overall responsible for the Direct Listing activity for the particular company. 1) Copy of board resolution appointing such advisor 2) Letter from company giving details of the advisor like name, address, contact details, PAN, specimen signature 3) Letter from such advisor accepting the assignment.

28. The company shall have its own website in compliance with Regulation 46 of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) containing information about products, management team, annual reports for last three financial years, shareholding pattern, quarterly results, report on corporate governance, code of conduct, name of the company secretary & compliance officer and contact details, RTA - name and contact details (must be upto date before filing application).


29. SCORES authentication. Company should have obtained SCORES authentication from SEBI and submit the ‘nil’ Investors Complaints Report extracted from SCORES. (for latest month and should contain companies address & RTA address).


                                                   (On Company Letter-Head)                                                       


Certificate of the Managing Director / Company Secretary

To,


Head - Listing Operations,


BSE Limited,


P.J. Towers, Dalal Street, Fort,


Mumbai  –  400 001.

Date :


Dear Sir,                                                                                                 


Sub: 
Certificate of the Managing Director/ Company Secretary, in the format as stated in Annexure I, alongwith the supporting documents and working papers, certifying that the company complies with the Direct Listing norms of BSE Ltd.  


I, Mr. / Mrs./ Ms. <___________________________> Name of Managing Director /Company Secretary, an Indian Inhabitant, aged about<________>residing at ________________________________________________________________________________________________________________________________

with PAN number <____________________________> in the capacity of <Managing Director / Company Secretary> certify that the company______________________________________________________________having its Registered Office at_________________________________________fulfills 


the criteria given below that are necessary for listing the company on BSE Ltd.: 


· The company was listed on at least one recognized Stock Exchange in India and is presently on Dissemination Board of _________________.

· Public Shareholding is meeting with the requirements of SCRA, SCRR and Listing Agreement. Should the company be non complaint with respect to Regulation 38 of SEBI LODR at time of applying for direct listing, the company shall submit the undertaking from Managing Director/ person authorized by Board of Directors of the company, that the company shall comply with Regulation 38 of SEBI LODR as per the extend regulations and timelines stipulated by SEBI.


· BSE Ltd. has not rejected or the company has not withdrawn its direct listing application with BSE Ltd. in the last six months.


· Till date the company has not been referred to BIFR and no winding up order has been passed against the company by any of the courts in India.


· The company has “NIL” Investors Complaints Report as on date of this Certificate, as extracted from SCORES. 


· The company has not been declared as a defaulter on any of the Regional Stock Exchanges in India.


· The company has not carried out any changes in promoter holding after the company filed application under Direct Listing nor will the company carry out any changes in shareholding   till the shares of the company get listed at BSE. 


· The company has not carry out any fresh issuance of equity shares (including preference shares) from the date of de-recognition of the RSE till the date of listing at BSE


In addition, to the above the enclosed please find the status of compliance with the Direct Listing criteria of BSE Ltd., duly certified by Managing Director / Company Secretary. The application under Direct Listing to BSE is being made as per SEBI Circular CIR/MRD/DSA/05/2015 dated April 17, 2015.

Signature of Managing Director / Company Secretary 


Company Seal

                   CRITERIA FOR DIRECT LISTING ON BSE LTD. (Dissemination Board)

All pages on company letter- head duly signed by Managing Director / Company Secretary with company seal.


		Sr No

		Norms

		Position

		Complied


YES / NO



		01




		Minimum issued, Fully paid up and listed equity capital of Rs. 10 crores in each of the three preceding financial years.

and 


Networth of Rs 10 crores in each of the three preceding Financial Years.

		The company’s issued and paid up capital for the last three years 

Financial year


Issued, paid up & listed capital


(Rs. in lakhs)


The Networth (excluding revaluation reserves) 


Financial year


Networth


(Rs. in lakhs)


(Please attach networth certificate duly signed by qualified Chartered Accountant / Statutory Auditor)

		



		02

		

		

		



		03

		Net Profit before tax greater than or equal to Rs. 1 crore cumulative for 3 previous financial years of the entity that has applied for


Direct Listing.


Note: NPBT certificate from Statutory Auditor giving sectoral wise break-up of the turnover.

		Financial year


Net Profit before tax (Rs. in lakhs)


Please attach certificate duly signed by qualified Chartered Accountant / Statutory Auditor showing Net profits)

		



		04

		Dividends paid in last two out of the last three financial years immediately preceding the year in which listing application has been made.

		Financial year


Amount of dividend paid  


(Rs. in lakhs)


Percentage of Dividend paid

Please attach certificate duly signed by qualified Chartered Accountant / Statutory Auditor showing distributable profits)

		



		05

		The company must enter into an agreement with both the depositories’ copies of the same to be submitted with ISIN activation letter.


Or


Provide a copy of SEBI circular (transfer to normal segment)


wherein company’s name is mentioned.

		

		



		06

		· Listed on any recognized Stock Exchange (pls mention the names and date of listing)


· Whether the stock exchange has been de-recognised


· Date of NoC

		

		



		07

		Listed on   recognized Stock Exchange (pls mention the names and date of listing)

		

		



		08

		The company shall be in compliance with Regulation 38 of


the SEBI (Listing Obligation and Disclosure Requirements) Regulations, 2015 with regard to minimum level of public shareholding.

		_____% as per the shareholding pattern for the quarter ended _____.

		



		09

		No. of public shareholders (Minimum 500)

		

		



		10

		Trading in Compulsory Demat    (Minimum of 50% of the public shareholding should be held in demat form.)


(Copy of SEBI circular to be submitted)

		Yes, as per SEBI circular no. ____________ dated ______.


____% of public shareholding as per the shareholding pattern for the quarter ended ______ is in demat form.

		



		11

		Company Profile as certified by the Company Secretary/ MD of the Company. 

		

		



		12

		Withdrawal/ Rejection


(Companies can make a fresh application after a period of 6 months)

		

		



		13

		Compliance Status by Company –


The company shall furnish the compliance status with (SEBI


(Listing Obligation and Disclosure requirement) Regulation, 2015) (Regulation 6, 7, 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27, 31,33,


34,38,40,42 and 46) and, Reconciliation of share capital audit report and and Sec Audit, filings under SEBI regulations /


circulars, SCRA and SCRR for the last 1 year

		

		



		14

		Confirmation from MD and CS that Company has not been delisted


from BSE at any time under delisting regulation 2003 / 2009. Where a company has been delisted from BSE, a period of at least 10 years should have elapsed since the delisting and the company should have continued to remain listed with at least one Stock Exchange.

		

		



		15

		Action against company/ promoters/ promoter group entities/ directors


Where the company or the promoters or promoter group entities or the directors are /have been debarred or disciplinary action taken by SEBI or a recognized stock exchange, then a period of at least 3 years has elapsed since the expiry of the debarment period.

		

		



		16

		Entire promoter shareholding to be kept under lock-in for a period of 3 years from date of listing at BSE.

		

		



		17

		Promoter together with promoter group must hold at least 25% of equity shares in the applicant company at the time of making an application for listing.


Entire promoter shareholding should be in demat mode.


However, the company shall be in compliance with clause 38 of (Listing Obligations and Disclosure Requirements) Regulations, 2015 regarding minimum public shareholding (MPS).

		

		



		18

		Adherence to


Rules and Regulations


· (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) 


· Securities Contracts (Regulations) Act, 1956


· Securities Contracts (Regulations) Rule, 1957


· Companies Act 1956 / Companies Act 2013,


· Securities and Exchange Board of India Act, 1992,


any rules and/or regulations framed under foregoing statutes, as also any circular, clarifications, guidelines issued by the appropriate authority under foregoing statutes.

		The company shall give an undertaking w.r.t Adherence to Rules and Regulations 


· (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) (Regulation


· Securities Contracts (Regulations) Act, 1956 


· Securities Contracts (Regulations) Rule, 1957 


· Companies Act 1956 / Companies Act 2013, 


Securities and Exchange Board of India Act, 1992, any rules and/or regulations framed under foregoing statutes, as also any circular, clarifications, guidelines issued by the appropriate authority under foregoing statutes.

		



		19

		Reference under the Insolvency and Bankruptcy Code

		Details, if any, of pending proceedings  against the Company under the 


1) Insolvency and Bankruptcy    


Code, 2016 


2) Winding up proceeding 


against the Company under any other laws.

		



		20

		Company website


The company shall have its own website which is in compliance with (Regulation 46) of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) containing information about products, management team, annual reports for last three financial years, shareholding pattern, quarterly results, report on corporate governance, code of conduct, name of the company secretary & compliance officer and contact details, RTA - name and contact details.

		

		



		21

		Details of appointment of Company Secretary

		Name of the Company Secretary and date of appointment

		



		22

		Company’s Business

		Details of company business and details of break-up of revenue from business operations

		



		23

		Specimen signatures

		Specimen signatures of authorized signatories who are authorized by the company board of directors to sign documents on behalf of the company for Direct Listing activity.

		



		24

		Appointment of advisor /  merchant banker / professionals

		Details of advisor / merchant banker / professional to carry out Direct Listing activity, the company shall provide


· Name of the advisor / merchant banker / professional, 


· Copy of the board resolution appointing such advisor / merchant banker / professional


· Letter giving details of the advisor / merchant banker / professional like name, address, contact details, PAN, specimen signature


· Letter from such advisor / merchant banker / professional accepting the assignment

		



		25

		Company contact details

		Contact details of company officials. The contact details must include name, address, specimen signature, telephone number and registered mail id from company domain.

		



		26

		SCORES authentication


Company should have obtained SCORES authentication from SEBI and submit the ‘nil’ Investors Complaints Report extracted from SCORES. 

		

		





Thanking you,


Yours faithfully,


For <Company Name>


Managing Director / Company Secretary


Place


Date :                                                                                      <Company Seal>

ANNEXURE II


(Compliance report in respect of the requirements of Regulation 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27 of (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) to be submitted by a Statutory Auditor / Practicing Company Secretary on their letterhead in original)

To,


Head - Listing Operations,


BSE Limited,


P.J. Towers, Dalal Street, Fort,


Mumbai  –  400 001.

Sub: 
Application for listing of ________ equity shares of (name of the company) under direct listing 


This is with reference to the captioned application, we hereby confirm that the company satisfies all the conditions as stipulated in Regulation 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27 of (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015), as given hereunder:


		Sr.No.

		Requirements

		Compliance



		(i)

		The Board of directors of the company has a composition of executive and non-executive directors with not less than fifty percent of the board of directors comprising of non-executive directors




		Complied/ Not complied


Total Board Members:


Executive Members:


Non-executive Members:


Sr. No. 


Name of the Director

Status 


Independent/ Non Independent





		(ii)

		Where the Chairman of the Board non-executive director, at least one-third of the Board should comprise of independent directors and in case he is an executive director, at least half of the Board should comprise of independent directors.


Where the non-executive Chairman is a promoter of the company or is related to any promoter or person occupying management positions at the Board level or at one level below the Board, at least one-half of the Board of the company shall consist of independent directors.

		Status of Chairman “Executive/ Non-executive/ Promoter”


Independent members


Non-independent members



		(iii)

		The independent director as mentioned at sub-clause (ii) above, is the non-executive director who complies with the following:

		



		a

		apart from receiving director’s remuneration, does not have any material pecuniary relationships or transactions with the company, its promoters, its directors, its senior management or its holding company, its subsidiaries and associates which may affect independence of the director

		We confirm that none of the independent director of the company have any material pecuniary relationships or transactions with the company, its promoters, its directors, its senior management or its holding company, its subsidiaries and associates



		b

		is not related to promoters or persons occupying management positions at the board level or at one level below the board

		We confirm that none of the independent director of the company are related to promoters or persons occupying management positions at the board level or at one level below the board



		c

		has not been an executive of the company in the immediately preceding three financial years

		We confirm that none of the independent director has been an executive of the company in the immediately preceding three financial years



		d

		is not a partner or an executive or was not partner or an executive during the preceding three years, of any of the following:


i) the statutory audit firm or the internal audit firm that is associated with the company, and


ii) the legal firm(s) and consulting firm(s) that have a material association with the company.




		We confirm that none of the independent director is a partner or an executive or was not partner or an executive during the preceding three years, of any of the following:


i) the statutory audit firm or the internal audit firm that is associated with the company, and


ii) the legal firm(s) and consulting firm(s) that have a material association with the company.



		e

		is not a material supplier, service provider or customer or a lessor or lessee of the company, which may affect independence of the director.

		We confirm that none of the independent directors is a material supplier, service provider or customer or a lessor or lessee of the company



		f

		is not a substantial shareholder of the company i.e. owning two percent or more of the block of voting shares.




		We confirm that none of the independent directors own two percent or more of the block of voting shares of the company



		g

		is not less than 21 years of age.




		We confirm that none of the independent directors are less than 21 years of age.





We also confirm that none of the independent directors named below would qualify within the definition of promoter/ promoter group as given in SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2009:


1.


2.


Further, the company is in compliance with requirement of the Audit Committee the Shareholders / Investors Grievance Committee. The composition of the said committees is as under:


Composition of Audit Committee


		Sr. No.

		Name of the Director 

		Status whether Independent/ Non Independent 



		1.

		

		





Composition of the Shareholders / Investors Grievance Committee.


		Sr. No.

		Name of the Director 

		Status whether Independent/ Non Independent 



		1.

		

		





Composition of the Remuneration Committee

		Sr. No.

		Name of the Director 

		Status whether Independent/ Non Independent 



		1.

		

		





Name of the Statutory Auditor/ Practicing Company Secretary 


Membership No:


Date:

Seal
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CHECKLIST FOR LISTING COMPANIES, UNDER DIRECT LISTING 


Certificates and undertaking:


1. Certificate of the Managing Director / Company Secretary, (on company letter-head) in the format as given below, alongwith the supporting documents and working papers, certifying that the company complies with the Direct Listing norms.  All the supporting documents and working papers should be attested by company’s Company Secretary /Managing Director. (CS must mention membership No)

2. An original certificate from Statutory Auditor/ Practicing Company Secretary’s for compliance with Corporate Governance requirements in accordance with (Regulation 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27) of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) as per Annexure II. 

Name of Chairman is compulsory in composition of ALL Committees. 

· If Regulation 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27 of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) is not applicable to the company, a certificate from an independent professional (e.g. Practicing CS, CA, Lawyer or Merchant Banker) has to be given at the time of applying for Listing, stating the reasons thereof.

3. Undertaking from the Managing Director/ Company Secretary stating that the following documents will be produced to the Exchange as and when called for by the Exchange:


a) Certified copies of agreements or other documents relating to arrangements with or between-


i) Vendors and/ or promoters


ii) Underwriters and sub-underwriters


iii) Brokers and sub-brokers


b) Certified copies of agreements with


i) Managing agents and secretaries and treasurers


ii) Selling agents


iii) Managing Directors and technical directors


iv) General Manager, sales manager, manager or secretary


c) Certified copy of every letter, report, balance sheet, valuation contract, court order or other document, part of which is reproduced or referred to in the prospectus, offer for sale, circular or advertisement offering securities for subscription for sale, during the last 5 years


d) Certified copies of acknowledgment card or receipt of filing of offer document with SEBI


Documents:


4. Copy of Memorandum and Articles of Association. (In Original) 

5. Copies of all prospectus issued by the company for the issues made in the past and other offer documents issued during the last 5 years. If the company has not issued any prospectus in the last 5 years, please confirm in writing by the Company Secretary / Managing Director of the Company.

6. Annual reports for the last three financial years. To be submitted despite financials being given in Information Memorandum. Please note that these past Annual Reports must contain the following 

a) Directors Report 

b) Management Discussion and Analysis Report 

c) Report on Corporate Governance 

d) Balance Sheet and P & L Account d) CEO certification 

e) CEO certification on code of conduct 

f)Independent Auditor’s Report else a suitable explanation thereof for non- inclusion. 

g) In case of any changes / reclassification is carried out in terms of Schedule VI of The Companies Act 1956 / Schedule III of The Companies Act 2013 a suitable explanation thereof. (Only Originals, no loose papers)

7. Quarterly results of the company, in clause 41 format, for the quarters following the last audited financial year. All pages to be signed and duly stamped by the Company Secretary/ Managing Director of the Company.

8. Shareholding Pattern as per Clause 35 of the Listing Agreement, alongwith all schedules, for last 2 quarters. All pages to be signed and duly stamped by the Company Secretary/ Managing Director of the Company.


9. Secretarial audit report for the latest quarter.  (In original)

10. Details of erstwhile promoter group companies/ subsidiary companies listed on BSE/ Other Recognized Exchanges.


11. Undertaking from the Managing Director and the Company Secretary of the Company stating that "With reference to the listing of equity shares of our company <name of the company> on BSE, we hereby state and undertake that the company was never listed on BSE in any of its old name or present names and has never been compulsorily delisted by the Exchange under SEBI (Delisting of Securities) Guidelines, 2003 or SEBI (Delisting of Equity Shares) Regulations, 2009."

12. Should the name of the company including  promoter company and / or any of its individual promoters, directors appear in defaulters list on website of SEBI, watchoutinvestors, Ministry of Corporate Affairs, the company would be required to give a suitable explanation / declaration on company letter head duly signed by Managing Director / company’s Company Secretary.

13. Certified true copy of tripartite agreement entered with depositories (NSDL & CDSL) and copy of ISIN activation letter issued by both the depositories.

14. In case, preferential allotment has been made wef. April 1, 2014 then please submit the following


1) Notice sent to the shareholders and its resolution for each preferential 

allotments 


2) The Bank statement of the separate account maintained as per Sec. 42 of 

The Companies Act, 2013. 


3) Names of allottees with their PAN and Residential / reg office address, 

category of allotees, no of shares allotted, lock – in date, distinctive numbers for each preferential issues & Issue Price.


Other Details:

15. The details of the company's equity shares if any, which are issued but not yet listed and the reasons thereof. 

16. Details of PAN/ DIN/ TAN of the company/directors/promoters/promoter group/ compliance officers 



i)
Details of PAN / TAN of the company


		Sr. No.

		Name of the company

		PAN of the company

		TAN of the company



		

		

		

		





ii)
Details of the PAN of the promoters, entities belonging to promoter group, Directors and Compliance Officer 


		Sr. No.

		Name of the entities

		Category (Promoter/Promoter group/ Director/ Compliance officer)

		PAN of the person

		DIN - only in case of Directors



		

		

		

		

		





iii) Details of Directors of company as on _____ (on company letter head duly signed)

		Sr. No.

		Name & Age (Approx)

		Residential Address

		Education Qualification

		PAN and DIN

		Directorship in other entities





17. All other documents like (Networth certificate, Certificate of Distributable profit, letter from Regional Stock Exchange, Secretarial Auditors report etc…) should also be attested by the Managing Director / Company Secretary of the Company.


18. Demand Draft for Non-refundable processing fees (details given in the norms) along with service tax  as applicable, drawn in  name of “BSE Ltd.” Payable at Mumbai. 


In case payment is carried out by RTGS, forward the UTR number. 


"The Company has to ensure the submission of GST Certificate to BSE within the time line.  In case of non-submission of TDS Certificate or non-reflection of the TDS in 26AS, the same will be treated as short payment of Listing Fees and will attract an interest on the same."


19. In case of any queries / clarifications, the under-mentioned official may be contacted: 


     Please give contact details of Officials of the Company. 


		Contact Details 



		Name & Designation  of Contact  Person 

		



		Telephone Nos. (landline & mobile)

		



		Email – id

		





20. If the company desires to appoint independent professionals (e.g. Practising CS, CA, Lawyer or Merchant Banker) to carry out Direct Listing activities on their behalf, the company has to give complete details of the professionals appointed along with copy of board resolution for appointment of professionals. The following details should be provided:

		Sr. No.

		Name & Age (Approx)

		Resident Address

		Education Qualification

		PAN and DIN

		Contact details (tel no, mail id, cell nos)





Also letter from the professional expressing desire to take up the Direct Listing assignment / work on behalf of the company.


If the professional appointed to carry out direct Listing activity is a corporate entity then name of the person who will be overall responsible for the Direct Listing activity for the particular company.


21. The company shall have its own website in compliance with Regulation 46 of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) containing information about products, management team, annual reports for last three financial years, shareholding pattern, quarterly results, report on corporate governance, code of conduct, name of the company secretary & compliance officer and contact details, RTA - name and contact details (must be upto date before filing application).


22. SCORES authentication. Company should have obtained SCORES authentication from SEBI and submit the ‘nil’ Investors Complaints Report extracted from SCORES. (for latest month and should contain companies address & RTA address).

                                                     (On Company Letter-Head)                                                       


Certificate of the Managing Director / Company Secretary

To,


Head - Listing Operations,


BSE Limited,


P.J. Towers, Dalal Street, Fort,

Mumbai  –  400 001.

Date :


Dear Sir,                                                                                                 


Sub: 
Certificate of the Managing Director/ Company Secretary, in the format as stated in Annexure I, alongwith the supporting documents and working papers, certifying that the company complies with the Direct Listing norms of BSE Ltd.  


I, Mr. / Mrs./ Ms. <___________________________> Name of Managing Director /Company Secretary, an Indian Inhabitant, aged about<________>residing at ________________________________________________________________________________________________________________________________

with PAN number <____________________________> in the capacity of <Managing Director / Company Secretary> certify that the company______________________________________________________________having its Registered Office at_________________________________________fulfills 


the criteria given below that are necessary for listing the company on BSE Ltd.: 

· The company is listed on at least one Nationwide Stock Exchange in India and is presently listed on  _________________.

· Public Shareholding is meeting with the requirements of SCRA, SCRR and Listing Agreement. Should the company be non complaint with respect to clause 40A of the listing agreement at time of applying for direct listing, the company shall submit the undertaking from Managing Director/ person authorized by Board of Directors of the company, that the company shall comply with the clause 40A of the listing agreement as per the extend regulations and timelines stipulated by SEBI.


· BSE Ltd. has not rejected or the company has not withdrawn its direct listing application with BSE Ltd. in the last three months.


· Till date the company has not been referred to BIFR and no winding up order has been passed against the company by any of the courts in India.


· The company has  Nil Investors Complaints Report as on date of this Certificate, as extracted from SCORES. 


· The company has not been declared as a defaulter on any of the Recognised Stock Exchanges in India.

· The company will not carry out any changes in promoter holding after the company files application under Direct Listing nor will the company carry out any changes in shareholding   till the shares of the company get listed at BSE. 

· The company will not carry out any fresh issuance of equity shares (including preference shares) till the date of listing at BSE is fully complete

In addition, to the above the enclosed please find the status of compliance with the Direct Listing criteria of BSE Ltd., duly certified by Managing Director / Company Secretary. The application under Direct Listing to BSE is being made as per SEBI Circular CIR/MRD/DSA/05/2015 dated April 17, 2015.

Signature of Managing Director / Company Secretary 

Company Seal

                               CRITERIA FOR DIRECT LISTING ON BSE LTD. 

All pages on company letter- head duly signed by Managing Director / Company Secretary with company seal.


		Sr No

		Norms

		Position

		Complied


YES/NO



		01



		Minimum paid up capital of Rs. 10 crore in each of the last three years

and 


Networth Rs. 100 crores in each of the last three years



		The company’s issued and paid up capital is Rs. _______ crores as on___________. 


The Networth (excluding revaluation reserves) 

Financial year


Networth

(Rs. in lakhs)


(Please attach networth certificate duly signed by qualified Chartered Accountant / Statutory Auditor)

		



		02

		

		

		



		03

		Profit making track record  


( Net Profit before tax (NPBT) greater than or equal to Rs. 15 crores in each of the 3 previous financial years




		Financial year


NPBT

(Rs. in lakhs)




		



		04

		Dividends paid in last two out of the last three years

		Financial year


Amount of dividend paid  


(Rs. in lakhs)


Percentage of Dividend paid

Please attach certificate duly signed by qualified Chartered Accountant / Statutory Auditor showing distributable profits)

		



		05

		Listed on   recognized Stock Exchange (pls mention the names and date of listing)

		

		



		06

		Public Shareholding should be meeting with the requirements of SCRA, SCRR and Listing Agreement.


If the company is non complaint with respect to Regulation 38 of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) at time of applying for direct listing, the company shall submit the undertaking from Managing Director/ person authorized by Board of Directors of the company, that the company shall comply with the Regulation 38 of the listing agreement as per the extend regulations and timelines stipulated by SEBI.

		_____% as per the shareholding pattern for the quarter ended _____.

		



		07

		No. of public shareholders (Minimum 1000)

		

		





		08

		Trading in Compulsory Demat    (Minimum of 50% of the public shareholding should be held in demat form.)

(Copy of SEBI circular to be submitted)

		Yes, as per SEBI circular no. ____________ dated ______.


____% of public shareholding as per the shareholding pattern for the quarter ended ______ is in demat form.

		



		09

		Company Profile as certified by the Company Secretary/ MD of the Company. 

		

		



		10

		Withdrawal/ Rejection


(Companies can make a fresh application after a period of 3 months)

		

		



		11

		Compliance Status by Company –


The company shall furnish the compliance status with the critical regulations of (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) viz. Regulation 42,33,34,31,38, 33, 6,7,40,17,18,19, 20, 21, 22, 23, 24, 25, 26, 27, 46 ) and, filings under SEBI regulations/ circulars, SCRA and SCRR for the last 1 year.

		

		



		12

		Action against company/ promoters/ promoter group entities/ directors


Where the company or the promoters or promoter group entities or the directors are /have been debarred or disciplinary action taken by SEBI or a recognized stock exchange, then a period of at least 3 year has elapsed since the expiry of the debarment period.

		

		





		13

		Reference under the Insolvency and Bankruptcy Code

		Details, if any, of pending proceedings  against the Company under the 


1) Insolvency and Bankruptcy    


Code, 2016 


2) Winding up proceeding 

against the Company under any other laws.

		



		14

		Company website


The company shall have its own  website in compliance with Regulation 46 of the (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015)  containing information about products, management team, annual reports for last three financial years, shareholding pattern, quarterly results, report on corporate governance, code of conduct, name of the company secretary & compliance officer and contact details, RTA - name and contact details  

		

		



		15

		Adherence to Rules and Regulations

		The company shall give an undertaking w.r.t Adherence to Rules and Regulations 


· (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) (Regulation


· Securities Contracts (Regulations) Act, 1956 


· Securities Contracts (Regulations) Rule, 1957 


· Companies Act 1956 / Companies Act 2013, 


Securities and Exchange Board of India Act, 1992, any rules and/or regulations framed under foregoing statutes, as also any circular, clarifications, guidelines issued by the appropriate authority under foregoing statutes.

		



		16

		Details of appointment of Company Secretary

		Name of the Company Secretary and date of appointment

		



		17

		Company’s Business

		Details of company business and details of break-up of revenue from business operations

		



		18

		Specimen signatures

		Specimen signatures of authorized signatories who are authorized by the company board of directors to sign documents on behalf of the company for Direct Listing activity.

		



		19

		Appointment of advisor /  merchant banker / professionals

		Details of advisor / merchant banker / professional to carry out Direct Listing activity, the company shall provide


· Name of the advisor / merchant banker / professional, 


· Copy of the board resolution appointing such advisor / merchant banker / professional


· Letter giving details of the advisor / merchant banker / professional like name, address, contact details, PAN, specimen signature


· Letter from such advisor / merchant banker / professional accepting the assignment

		



		20

		Company contact details

		Contact details of company officials. The contact details must include name, address, specimen signature, telephone number and registered mail id from company domain.

		



		21

		SCORES authentication


Company should have obtained SCORES authentication from SEBI and submit the ‘nil’ Investors Complaints Report extracted from SCORES. 

		

		





Thanking you,


Yours faithfully,


For <Company Name>


Managing Director / Company Secretary


Place

Date :

ANNEXURE II

(Compliance report in respect of the requirements of Regulation 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27 of (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015) to be submitted by a Statutory Auditor / Practicing Company Secretary on their letterhead in original)

To,


Head - Listing Operations,


BSE Limited,


P.J. Towers, Dalal Street, Fort,

Mumbai  –  400 001.

Sub: 
Application for listing of ________ equity shares of (name of the company) under direct listing 


This is with reference to the captioned application, we hereby confirm that the company satisfies all the conditions as stipulated in Regulation 17, 18, 19, 20, 21, 22, 23, 24, 25, 26, 27 of (SEBI (Listing Obligation and Disclosure requirement) Regulation, 2015), as given hereunder:


		Sr.No.

		Requirements

		Compliance



		(i)

		The Board of directors of the company has a composition of executive and non-executive directors with not less than fifty percent of the board of directors comprising of non-executive directors




		Complied/ Not complied


Total Board Members:


Executive Members:


Non-executive Members:


Sr. No. 


Name of the Director

Status 


Independent/ Non Independent





		(ii)

		Where the Chairman of the Board non-executive director, at least one-third of the Board should comprise of independent directors and in case he is an executive director, at least half of the Board should comprise of independent directors.


Where the non-executive Chairman is a promoter of the company or is related to any promoter or person occupying management positions at the Board level or at one level below the Board, at least one-half of the Board of the company shall consist of independent directors.

		Status of Chairman “Executive/ Non-executive/ Promoter”


Independent members


Non-independent members



		(iii)

		The independent director as mentioned at sub-clause (ii) above, is the non-executive director who complies with the following:

		



		a

		apart from receiving director’s remuneration, does not have any material pecuniary relationships or transactions with the company, its promoters, its directors, its senior management or its holding company, its subsidiaries and associates which may affect independence of the director

		We confirm that none of the independent director of the company have any material pecuniary relationships or transactions with the company, its promoters, its directors, its senior management or its holding company, its subsidiaries and associates



		b

		is not related to promoters or persons occupying management positions at the board level or at one level below the board

		We confirm that none of the independent director of the company are related to promoters or persons occupying management positions at the board level or at one level below the board



		c

		has not been an executive of the company in the immediately preceding three financial years

		We confirm that none of the independent director has been an executive of the company in the immediately preceding three financial years



		d

		is not a partner or an executive or was not partner or an executive during the preceding three years, of any of the following:


i) the statutory audit firm or the internal audit firm that is associated with the company, and


ii) the legal firm(s) and consulting firm(s) that have a material association with the company.




		We confirm that none of the independent director is a partner or an executive or was not partner or an executive during the preceding three years, of any of the following:


i) the statutory audit firm or the internal audit firm that is associated with the company, and


ii) the legal firm(s) and consulting firm(s) that have a material association with the company.



		e

		is not a material supplier, service provider or customer or a lessor or lessee of the company, which may affect independence of the director.

		We confirm that none of the independent directors is a material supplier, service provider or customer or a lessor or lessee of the company



		f

		is not a substantial shareholder of the company i.e. owning two percent or more of the block of voting shares.




		We confirm that none of the independent directors own two percent or more of the block of voting shares of the company



		g

		is not less than 21 years of age.




		We confirm that none of the independent directors are less than 21 years of age.





We also confirm that none of the independent directors named below would qualify within the definition of promoter/ promoter group as given in SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2009:


1.


2.


Further, the company is in compliance with requirement of the Audit Committee the Shareholders / Investors Grievance Committee. The composition of the said committees is as under:


Composition of Audit Committee


		Sr. No.

		Name of the Director 

		Status whether Independent/ Non Independent 



		1.

		

		





Composition of the Shareholders / Investors Grievance Committee.


		Sr. No.

		Name of the Director 

		Status whether Independent/ Non Independent 



		1.

		

		





Composition of the Remuneration Committee

		Sr. No.

		Name of the Director 

		Status whether Independent/ Non Independent 



		1.

		

		





Name of the Statutory Auditor/ Practicing Company Secretary 


Membership No:


Date:

Seal
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		Sr. No.

		Documents to be submitted at the time of In-Principle Approval

		Submitted



		1

		Covering Letter

		Yes



		2

		Copy of the ROC Acknowledgment for filing done w.r.t application for Name Availability. 

		Yes



		3

		A certificate from the chartered accountant stating compliance with conditions at sub-regulation (1) of Regulation 45 of SEBI LODR, Regulation, 2015. Please provide detailed bifurcation of income earned by the Company for previous 4 quarters or Assets invested as per Reg. 45(1) (b) or (c) in Tabular Form

		Yes



		4

		A certificate from the Company stating compliance with conditions at sub-regulation (1) of Regulation 45 of SEBI LODR, Regulation, 2015

Please provide detailed bifurcation of income earned by the Company for previous 4 quarters or Assets invested as per Reg. 45(1) (b) or (c) in Tabular Form

		Yes



		5

		One Time Processing fees of Rs.25000 + GST as applicable

		Yes



		6

		Company’s Permanent Account Number (PAN)

		Yes



		7

		Certified true copy of the special resolution passed by the shareholders’ approving the new name. Note: In case the special resolution has not been passed and the company has received the confirmation of name availability from the ROC, the certified true copy of the notice sent to the shareholders seeking approval for name change may be submitted and the copy of the shareholders’ special resolution shall be filed at the time of final name change.

		Yes



		8

		Certified true copy of the resolution passed by the Board of Directors of the company approving the name change.

		Yes
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Documents to be submitted for change in name of the company on the Company’s Letterhead.

 

		Sl. No.

		   Particulars



		1.  

		Certificate of Incorporation subsequent to change in name of the Company.

 



		2.  

		A statement of detailed reasons for change in the name of the company as submitted to the Registrar of Companies for obtaining a fresh certificate of incorporation consequent to change in the name of the Company.

 



		3.  

		Three copies of specimen of printed stickers for affixing on share certificates  (Showing new name)

 



		4.  

		Copy of receipt of payment of the Annual Listing Fees for the current year and arrears, if any

 



		5.  

		Undertaking from the Managing Director/Company Secretary of the Company that the share certificates not corrected with the new name of the Company shall also be good delivery in the market, as per the Guidelines for Good and Bad Delivery of documents, approved by SEBI

 



		6.  

		Undertaking from the Managing Director/Company Secretary of the Company that the Company will affix the stickers bearing the new name of the Company as and when the security certificates are lodged with the Company or with its transfer agent for transfer, split, consolidation, etc.

 



		7.

		Brief details about the current line of business of the Company

 



		8.  

		Date of last name change of the Company

 



		9.  

		Undertaking from the Managing Director/Company Secretary of the Company that at least 50% of the total revenue in the preceding 1-year period has been from the activity suggested by the new name of the Company also providing detailed bifurcation of income earned by the Company under various activities as per the format given below:



		From ________ to _________ (Please consider last four quarters)

		Amount (Rs. In lakhs)



		Income from prior business activity - ________________ (please specify name of the activity)

		



		Income from new business activity - _________________ (please specify name of the activity)

		







 



		10.  

		Certificate from the Auditor stating that at least 50% of the total revenue in the preceding 1-year period has been from the  activity suggested by the new name of the Company, also providing detailed bifurcation of income earned by the Company under various activities as per the format given below :



		From ________ to _________ (Please consider last four quarters)

		Amount (Rs. In lakhs)



		Income from prior business activity - ________________ (please specify name of the activity)

		



		Income from new business activity - _________________ (please specify name of the activity)

		







 



		11.  

		A latest Annual Report





		12.  

		Processing Fees -  In case already paid at In-principle stage, share details. Please attach payment /NEFT/RTGS details.



If processing fees not paid at in-principle approval stage or if company has submitted Name change application without obtaining in-principle approval, 

Non-refundable fee of Rs.25,000 towards processing fees plus GST as applicable payable by demand draft/ NEFT/RTGS in favour of BSE Ltd. for processing the application.





 



		13.  

		Names of Stock Exchanges where the company’s securities are presently listed





		14.  

		When a company changes its name and line of business, it should include the turnover, income etc from such new activities separately in the quarterly/annual results for a period of 3 years from the date of change in name of the company



		15.

		PAN No. of the Company



		16.

		[bookmark: _GoBack]Certified true copy of the special resolution passed by the shareholders’ approving the new name. 



		17.

		Certified true copy of the resolution passed by the Board of Directors of the company approving the name change.





  

               NOTE:



1) All documents are required to be certified by the Chairman / Managing Director / Company Secretary of the company.

2) Contact Details (cell no.) and Email Id of the Company Secretary 

3) The submissions of the above mentioned documents should be done via the Listing Centre Module only.
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HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes











image26.emf
5.1 Buyback_New  Regulations of 2018.zip


5.1 Buyback_New Regulations of 2018.zip


5.1 Buyback_New Regulations of 2018.doc

[image: image1.jpg]










PRESCRIBED FORMAT OF APPLICATION TO BE SUBMITTED BY THE COMPANY ON ITS LETTERHEAD.



Date:



Sr. General Manager 



Listing Operations,



BSE Limited,



1st Floor, P.J.Towers, Dalal Street, 



Mumbai – 400 001.



Dear Sir,



Sub: Application for buy back of securities of ___________(name of the company) from the Open Market in terms of SEBI (Buy Back of Securities) Regulations, 2018


We hereby apply for buyback of securities of fully paid up equity shares of face value Rs.__ each from the Open Market through electronic mechanism of the Exchange. The Maximum Buyback price would not exceed Rs. ____ per equity share payable in cash for an aggregate amount not exceeding Rs. ____ , in accordance with provisions specified under SEBI(Buy Back of Securities) Regulations, 2018.



1. We enclose herewith the documents as per your checklist. 



2. Details of processing fee remitted:



			Processing Fee


			Rs. 1,00,000/- plus applicable taxes





			TDS, if any


			





			Net amount remitted after TDS


			





			Cheque/Demand Draft No.


			





			Dated


			





			Drawn on 


			








3. In case of any queries / clarifications the under-mentioned official may be contacted:



			Contact Details 





			Name & Designation  of Contact  Person 


			





			Telephone Nos. (landline & mobile)


			





			Email – id


			








I / We hereby confirm that the information provided in the application and enclosures is true, correct and complete. We also state that no relevant facts have been suppressed. 



Thanking you,



Yours faithfully,



(Managing Director/ Company Secretary)



Encl: a/a



A] Documents required to be submitted prior to commencement of Buyback:



			Sr. No.


			Document


			Page Nos.





			1. 


			


			From


			To





			2. 


			Certified copy of the board resolution for approval of buyback


			


			





			3. 


			Certified copy of the shareholders resolution for approval of buyback


			


			





			4. 


			2 Copies of Public Announcement for buyback.


			


			





			5. 


			Copy of the acknowledgement of filing the Public Announcement with SEBI


			


			





			6. 


			Copy of appointment letter of Lead Managers on Company’s letter head


			


			





			7. 


			Copy of the letter appointing Broker(s) on Company's letter head


			


			





			8. 


			Undertaking from the company (Annexure I)


			


			





			9. 


			Undertaking from the broker(s) on their letter head (Annexure II)


			


			








Note:



1. The application forms should be submitted duly completed in all respects. Kindly note that all pages of the documents/details provided should be serially numbered, stamped and certified by the authorized signatory of the company.



2. Only applications complete in all respects including information/ supporting documents will be taken up for processing. 



3. The Exchange reserves the right to modify and ask for additional documents / clarifications depending on a case to case basis.  Approval for listing of the securities issued by the company will be subject to compliance with the Regulatory requirements and other Exchange requirements.



4. A separate scrip code will be generated for shares to be bought back in the physical form, by the exchange. All physical shares are required to be bought back under this scrip code only.



B] Documents required to be submitted during the Buyback:



			Sr. No.


			Document


			Page Nos.





			10. 


			


			From


			To





			1


			Format for Daily reporting (Format I)


			


			





			2


			Format for reporting Extinguishment of shares (Format II)


			


			








C] Documents required to be submitted during the closure of Buyback:



			Sr. No.


			Document


			Page Nos.





			11. 


			


			From


			To





			1.


			Minutes of the Board Meeting in which the decision to close the buyback is taken


			


			





			2.


			Undertaking from the company (Annexure III)


			


			





			3


			Undertaking from the Lead Manager (Annexure IV)


			


			








ANNEXURE I


Format of the confirmation to be submitted by the Managing Director/ Company Secretary on the letter head of the company (before the commencement of buyback):



To,



Sr. General Manager,



Listing Operations,



BSE Limited,



P.J. Towers, Dalal Street,



Mumbai – 400 001.



Dear Sir,



Sub: Application for buy back of securities of ___________(name of the company) from the Open Market in terms of SEBI (Buy Back of Securities) Regulations, 2018 (“Buy-Back Regulations”)


I, (Managing Director/ Company Secretary) of the company hereby certify and undertake that with reference to the buyback of equity shares of the company using “Open Market” purchase through Stock Exchanges,:



1. The company is in compliance with the provision of SEBI (Buy Back of Securities) Regulations, 2018 and circulars issued thereunder, the Companies Act 2013 and rules issued thereunder and all applicable statutory provisions and will comply with the same at all times during the buy-back process.


2. Any order/ directive from SEBI/ any other regulatory authority relating to the buyback offer of the company will be filed with the Exchange immediately.



3. The company will confirm compliance with the provisions of Regulation 38 of SEBI (Listing Obligations and Disclosure requirements), 2015 before proceeding with the buyback and maintain compliance with the said provisions at all times during the continuance of buyback.



4. Accept all the shares bought in Physical Mode in the Buyback process irrespective of their lot size as long as they do not amount to bad delivery as per Good/Bad Delivery norms.



5. Inform the shares bought on the Exchange, on a daily basis, in the specified format.



6. Inform the Exchange about the extinguishment of shares bought back, as per the requirements of Buy-Back Regulations.



7. Shall upload the information regarding the shares or other specified securities bought-back on its website on a daily basis.



8. Ensure that the promoter or the person shall not deal in the shares or other specifies securities of the company in the stock exchange or off-market, including inter-se transfer of shares among the promoters during the period from the date of passing the resolution by the shareholders of the company / Board of Directors of the company till the closing of the offer.



9. Inform the Exchange, by fax/electronic filing/email, within 15 minutes of the conclusion of the Board Meeting in which the decision to close the buyback is taken. 



Yours faithfully


____________________________



Managing Director/ Company Secretary



Date:



ANNEUXRE II


Format of the confirmation to be submitted by the Member Broker(s) on their letter head (before the commencement of buyback):



To,



Sr. General Manager,



Listing Operations,



BSE Limited,



P.J. Towers, Dalal Street,



Mumbai – 400 001.



Dear Sir,



Sub: Buy back of securities of ___________(name of the company) from the Open Market in terms of SEBI (Buy Back of Securities) Regulations, 2018 (“Buy-Back Regulations”)


Details of the Member broker:



1. Clearing Number:



2. Client Code: 



We, the broker(s) to the buyback of securities of ___________(name of the company) hereby certify that:


1. all the buyback orders placed on behalf of the company will be entered under the above mentioned Client Code only, that belongs to the company



2. Accept all the shares bought in physical form in the Buyback process. 



Yours faithfully


____________________________



Authorized Signatory



Date:



ANNEXURE III


Format of the confirmation to be submitted by the Managing Director/ Company Secretary on the letter head of the company (after the closure of buyback):



To,



Sr. General Manager,



Listing Operations,



BSE Limited,



P.J. Towers, Dalal Street,



Mumbai – 400 001.



Dear Sir,



Sub: Buy back of securities of ___________(name of the company) from the Open Market in terms of SEBI (Buy Back of Securities) Regulations, 2018


I, (Managing Director/ Company Secretary) of the company hereby certify that:



1. All the securities bought back shall be extinguished within seven days of the last date of completion of buy-back.


2. Shall not raise further capital for a period of one year from the closure of the buy-back offer, except in discharge of its subsisting obligations


3. Shall issue within two days of the expiry of buy-back period, a public advertisement as per Regulations 24(vi) of the SEBI (Buy Back of Securities) Regulations, 2018 and will submit a copy of the same to stock exchange


Yours faithfully


____________________________



Managing Director/ Company Secretary



Date:



ANNEXURE IV


Format of the confirmation to be submitted by the Lead Manager on their letter head (after the closure of buyback):



To,



Sr. General Manager,



Listing Operations,



BSE Limited,



P.J. Towers, Dalal Street,



Mumbai – 400 001.



Dear Sir,



Sub: Buy back of securities of ___________(name of the company) from the Open Market in terms of SEBI (Buy Back of Securities) Regulations, 2018


We, the Lead Manager, to the buyback of securities of ___________(name of the company) hereby certify that:


1. The Company was able to implement the offer 



2. All the formalities related to process of Reverse Book Building have been complied in conformity with the provisions of Securities and Exchange Board of India (Buyback of Securities) Regulations 2018 and Companies Act, 2013.


3. No information from any statutory authority affecting the Buyback has been withheld by us without informing the Exchange.


4. We have fulfilled all the obligations as required under Regulation 25 of the Securities and Exchange Board of India (Buyback of Securities) Regulations 2018.


Yours faithfully


____________________________



Authorized Signatory



Date:



Format I



Format of the confirmation to be submitted on the letter head of the Company/ Lead Manager 



Format of daily reporting to the Exchange.



			Name of the Broker


			Number of Equity Shares Bought Back on (dd/mm/yyyy)


			Total shares bought back


			Average Price of Acquisition (Rs.)





			


			BSE


			NSE


			MSEI


			


			





			Broker 1


			


			


			


			


			





			Broker 2


			


			


			


			


			





			Total (A)


			


			


			


			


			





			Cumulative Equity Shares bought as on Yesterday (B)


			





			Less : Quantity Closed Out  Today( C)


			





			Quantity Closed Out as on Yesterday (D)


			





			Total Quantity closed out(C+D=E)


			





			Total Equity Shares bought back as on dd/mm/yyyy  (A) +(B) – (E)


			








Note: NIL report to be submitted when on days when no shares are bought back



Format II



Format of the confirmation to be submitted on the letter head of the Company 



Format for fortnightly reporting of Extinguishment of shares



			Reconciliation of Share Capital of the Company (Pre and Post extinguishment) as on dd/mm/yyyy





			Sr No.


			Particulars


			No. of shares


			Share Capital (in Rs.)





			1


			Paid up shares capital (Prior to buyback)


			


			





			2


			Shares extinguished till date


			


			





			3


			Shares being extinguished


			


			





			Paid up share capital (Post Extinguishment)
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PRESCRIBED FORMAT OF APPLICATION TO BE SUBMITTED BY THE COMPANY ON ITS LETTERHEAD.



Date:



Head – Listing Compliance


BSE Limited,


P.J. Tower, Dalal Street, 



Fort, Mumbai – 400 001.



Dear Sir,



Sub: Application for revocation of suspension in trading of equity shares.



1. We are a listed company on the BSE Limited since <   >. The trading in equity shares of the company was suspended w.e.f. < >  due to < >. As we have now compiled with all the Regulations of the SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015, we request you to consider revocation of suspension in trading of the equity shares of our company.



2. We are furnishing herewith the details as required in Annexure 1


3. We confirm that company is in compliance with all the norms for revocation of suspension stipulated on the BSE’s website. Company further agrees to submit any further documents/clarifications that may be required by the Exchange and shall also comply with all the condition that may be imposed by the Exchange for revocation of suspension in the securities of the company.


Yours faithfully,



(Managing Director/ Company Secretary)



Encl:



DOCUMENTS ENCLOSED WITH THE APPLICATION (To be numbered serially)



			Sr. No.


			Document


			Page Nos.





			


			


			From 


			To





			1. 


			Brief details pertaining to our company as per format of Fact Sheet given as Annexure I


			


			





			2. 


			Compliance certificate obtained from the practicing company secretary/ statutory auditor on compliance w.r.t. Regulation 17 (1) (a) & (b) of SEBI (Listing Obligations and Disclosure Requirements) regulations, 2015 (“LODR”) as per format enclosed as Annexure II


			


			





			3. 


			Details of PAN/ DIN of the company/directors/promoters/ compliance officers as per format enclosed as Annexure III


			


			





			4. 


			Confirmation/undertaking to be submitted by Director/ Managing Director/Company Secretary/ Compliance Officer of the Company as per format enclosed in Annexure IV 


			


			





			5. 


			Information Memorandum containing all the disclosures that are applicable for abridged prospectus as provided in Part E of Schedule VI of SEBI (ICDR) Regulations, 2018


			


			





			6. 


			Prescribed format of authorization letter to be submitted by the company on its letterhead enclosed in Annexure VI


			


			








Note:



1. The application forms should be submitted duly completed in all respects. Kindly note that all pages of the documents/details provided should be serially numbered, stamped and certified by the authorized signatory of the company.



2. The Exchange reserves the right to modify and ask for additional documents / clarifications depending on a case to case basis.  Approval for revocation of suspension of the company will be subject to compliance with the Regulatory requirements and other Exchange requirements.



3. If a particular field / detail in the application form are not applicable, please mention NA against the said field. If the space provided in the Application form is insufficient, the company may attach separate certificates providing the details for the same along-with the Application form.



ANNEXURE I



Fact Sheet


(To be submitted on letterhead of company and signed by the Managing Director / Company secretary)


			Name of the Company 


			





			CIN


			





			Scrip Code


			





			Group


			





			ISIN


			





			Registered Office Address



Tel. Nos & Fax No.



Email:


			





			Website address of the company


			





			Email id for investor grievance


			





			Name and address of the Registrar and Transfer Agent of the company



Tel. Nos & Fax No.



Email:


			





			Details of Suspension


			Date of suspension


			





			


			Reason


			





			Promoters & Promoter Group


			Name


			Address





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			


			


			





			Details of Board of Directors - along with DIN & PAN – (Status Whether Independent/ Non-Independent Executive/ Non-Independent Non-Executive) (indicate Chairman, CEO, CFO, separately)





			Name


			Designation


			DIN 


			PAN





			


			


			


			


			





			


			


			


			


			





			


			


			


			


			





			


			


			


			


			





			


			


			


			


			





			


			


			


			


			





			Name of the Director (s) who are taking executive decisions and running the affairs of the company.


			


			


			


			





			Details of Directors disqualified as per MCA (if any)


			Name


			Designation


			DIN 


			PAN





			Details of company secretary & Compliance Officer (appointed as per Regulation 6 of LODR)


			Name


			





			


			Contact Nos.


			





			


			Mobile No.


			





			


			E-mail Id


			





			Brief details of the Company’s business and its current activities


			





			No. of employees


			





			No. of shareholders


			





			Group Companies/Associated Listed companies


			





			Name Change/ Change in business, if any


			





			Whether the shares of the company are in compulsory demat form. 



If yes provide SEBI Circular no. and date notifying the company for trading in compulsory demat. 



If no, kindly provide the reason for the same and efforts made by the company to start trading in its equity shares in demat form.


			





			Details of change in management/ takeover of the company during the period of suspension, if any


			





			Details of Changes in the promoter holding after suspension till date, if any


			





			Whether the company has been referred to NCLT under Insolvency and Bankruptcy Code 


			





			Name of other Exchanges where the company is listed


			








			Capital details


			Issued capital


			Listed Capital


			Reasons for difference (if any) 





			No. of shares


			


			


			





			Face Value


			


			


			





			Total Capital (Rs.)


			


			


			








			Calls in arrears, if any


			Promoter


			Public


			Total





			No. of shares


			


			


			





			Amount due


			


			


			








			Shareholding Pattern (latest as on __________)


			No. of shares


			% of total share-holding


			No of shares in demat


			% of demat


			No of Shares Pledged






			% of pledged shares 





			Promoter and Promoter Group


			


			


			


			


			


			





			Public Shareholding


			


			


			


			


			


			





			Shares held by custodians 



against DRs issued by the company


			


			


			


			


			


			





			TOTAL


			


			


			


			


			


			








			Shareholding of the promoter group as on March 31 for each year since its suspension


			Year (as on March 31st)


			No. of shares


			% of total share-holding


			Shares pledged









			


			


			


			


			No.


			%





			


			


			


			


			


			





			


			


			


			


			


			





			


			


			


			


			


			








			Financial performance for last 3 years


			Rs. in lacs





			


			


			Mar _____


			Mar _____


			Mar _____





			


			Sales


			


			


			





			


			Income from operations


			


			


			





			


			Total Income


			


			


			





			


			Expenditure


			


			


			





			


			Profit before Tax


			


			


			





			


			Provisions for Tax


			


			


			





			


			Profit after Tax


			


			


			





			


			Equity Share Capital


			


			


			





			


			Acc. Profit / (loss)


			


			


			





			Networth of the company as per formula prescribed under the ICDR Regulations 2009


			








Yours faithfully,



(Managing Director/ Company Secretary)



Date:



ANNEXURE II


(Compliance report in respect of the requirements of Regulations 17 to 27 of SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015 to be submitted by a Statutory Auditor / Practicing Company Secretary on their letterhead)


To,



Head – Listing Compliance


Bombay Stock Exchange Limited,



P.J. Towers, Dalal Street,



Mumbai – 400 001.



We confirm that the company satisfies the following conditions as stipulated in the Regulations 17 to 27 of the SEBI (Listing Obligations and Disclosure Requirements) regulations, 2015, as given hereunder:



			Sr. No.


			Requirements


			Compliance





			i) 


			The Board of directors of the company has a composition of executive and non-executive directors with not less than fifty percent of the board of directors comprising of non-executive directors


			Complied/ Not complied



Total Board Members:



Executive Members:



Non-executive Members:





			


			The names of the directors and their status 


			Name of the Director



Executive/ Non-Executive


Independent/ Non Independent









			ii) 


			Where the Chairman of the Board non-executive director, at least one-third of the Board should comprise of independent directors and in case he is an executive director, at least half of the Board should comprise of independent directors.



Where the non-executive Chairman is a promoter of the company or is related to any promoter or person occupying management positions at the Board level or at one level below the Board, at least one-half of the Board of the company shall consist of independent directors.


			Name of the Chairman of the Board with Status of Chairman “Executive/ Non-executive/ Promoter”:


Independent members:


Non-independent members:





			iii) 


			The independent director as mentioned at sub-clause (ii) above, is the non-executive director who complies with the following:


			





			a


			apart from receiving director’s remuneration, does not have any material pecuniary relationships or transactions with the company, its promoters, its directors, its senior management or its holding company, its subsidiaries and associates which may affect independence of the director


			We confirm that none of the independent director of the company have any material pecuniary relationships or transactions with the company, its promoters, its directors, its senior management or its holding company, its subsidiaries and associates





			b


			is not related to promoters or persons occupying management positions at the board level or at one level below the board


			We confirm that none of the independent director of the company are related to promoters or persons occupying management positions at the board level or at one level below the board





			c


			has not been an executive of the company in the immediately preceding three financial years


			We confirm that none of the independent director has been an executive of the company in the immediately preceding three financial years





			d


			is not a partner or an executive or was not partner or an executive during the preceding three years, of any of the following:



i)  the statutory audit firm or the internal audit firm that is associated with the company, and



ii) the legal firm(s) and consulting firm(s) that have a material association with the company.


			We confirm that none of the independent director is a partner or an executive or was not partner or an executive during the preceding three years, of any of the following:



i) the statutory audit firm or the internal audit firm that is associated with the company, and



ii) the legal firm(s) and consulting firm(s) that have a material association with the company.





			e


			is not a material supplier, service provider or customer or a lessor or lessee of the company, which may affect independence of the director.


			We confirm that none of the independent directors is a material supplier, service provider or customer or a lessor or lessee of the company





			f


			is not a substantial shareholder of the company i.e. owning two percent or more of the block of voting shares.


			We confirm that none of the independent directors own two percent or more of the block of voting shares of the company





			g


			is not less than 21 years of age.






			We confirm that none of the independent directors are less than 21 years of age.








We also confirm that none of the independent directors named below would qualify within the definition of promoter/ promoter group as given in SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2009:


1.



2.



3.



Further, the company is in compliance with requirement of the Audit Committee the Shareholders / Investors Grievance Committee. The composition of the said committees is as under:



Composition of Audit Committee



			Sr. No.


			Name of the Members  


			Status whether Independent/ Non-Independent 


(Including Chairman of the Committee)





			1.


			


			








Composition of Nomination Committee



			Sr. No.


			Name of the Members  


			Status whether Independent/ Non-Independent 


(Including Chairman of the Committee)





			1.


			


			








Composition of Risk Management Committee



			Sr. No.


			Name of the Members  


			Status whether Independent/ Non-Independent 


(Including Chairman of the Committee)





			1.


			


			








Composition of the Shareholders / Investors Grievance Committee.


			Sr. No.


			Name of the Members  


			Status whether Independent/ Non-Independent 


(Including Chairman of the Committee)





			1.


			


			








Name of the Company Secretary/ Statutory Auditor:



Membership No:



Date:









ANNEXURE III


Format of the confirmation to be submitted by the Managing Director/Company Secertary on the letter head of the company:



To,



Head – Listing Compliance


Bombay Stock Exchange Limited,



P.J. Towers, Dalal Street,



Mumbai – 400 001.



Dear Sir,



Details of PAN/ DIN of the company/directors/promoters/ compliance officers to be submitted by the Managing Director/ Company Secretary on the letter head of the company:



i)
Details of PAN of the company



			Sr. No.


			Name of the company


			PAN of the company





			


			


			








ii)
Details of the PAN of the promoters, Directors and Compliance Officer 



			Sr. No.


			Name of the entities


			Category (Promoter/ Director/ Compliance officer)


			PAN of the entity


			DIN (for Directors)





			


			


			


			


			





			


			


			


			


			





			


			


			


			


			








Managing Director/ Company Secretary



Date:




ANNEXURE IV


Format of the confirmation/Undertaking to be submitted by Director/ Managing Director/Company Secretary/ Compliance Officer of the Company on the letter head of the company:


UNDERTAKING



As a pre-condition to the revocation of suspension in trading of the securities of the Company, the Company unconditionally undertakes as under:



1. That the Company will keep itself updated of all the amendments to the SEBI (LODR) Regulations 2015;



The company shall  comply with the provisions of Securities and Exchange Board of India (Listing Obligations and Disclosure Requirements) Regulations, 2015 and other applicable regulations /guidelines/circulars/notices/ directions requirements and conditions as may be issued by SEBI / Exchange from time to time. Kindly upload/mail scanned copies in “pdf” / XBRL format as applicable for compliances to:



a) Listing Centre: http://listing.centre.com , for any assistance in this regard please contact  Mr. Mangesh Tayde / Mr. Amol Hosalkar on Tele no. 22728846 / 22728390 or email to listing.crd@bseindia.com 



b) Email to bse.revocation@bseindia.com or corp.relations@bseindia.com


Further, the Company agrees to abide by the Exchange Circular Dated 11 March 2016 DCS/COMP/33/2015-16 in relation to the Mandatory filing of compliances / information in Electronic Mode as stated above. Compliances / Submissions made through Fax, E-mail or Physical Mode i.e. through hand delivery/ Post / courier shall not be considered as submission to the Exchange and would be subject to the attendant penal actions.



2. That all communication/ intimation to the Exchange will be on the letterhead of the Company and signed by the signatory authorized to communicate the same.



3. That the Company will communicate in future



· all price sensitive information 



· all press releases made by the company



· to the Exchange, which may have a bearing, either directly or indirectly, on the share price of the company,



· if issued as a  press release then, prior to releasing the same to any media, wire agencies and its own website. 



4. Where BSE is the non-regional Exchange, the compliance with Listing Agreement with BSE will be in addition to the compliance that is required to be complied pursuant to the Listing Agreement signed with the Regional Stock Exchange of the Company.



5. That there are no cases/ inquiries, under any act, pending against the Company, Designated Directors and Senior Officers of the Company. (If so, please give details)



6. That the Chairman, Managing Director or Designated Directors have never been prosecuted under any law. (If so, please give details)



7. That the Company has not violated any Rules, Regulations of SEBI, particularly SEBI (Substantial Acquisition of Shares and Takeovers) Regulations, 1997.



8. That the company will attend all investor grievances promptly.



9. That the Company agrees to comply with all the regulations of SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015 henceforth, failing which the Exchange is free to take any action as it may deem fit.



10. We hereby declare that all the filings/ reports made with the Stock Exchange (BSE) and Registrar of Companies are the same with respect to the contents and information contained in these filings/reports.



11. The Company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.



12. We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.


13. The promoters or directors of the company are not fugitive economic offender as defined under SEBI (ICDR) Regulations, 2018.


Director/ Managing Director/Company Secretary/ Compliance Officer


Date:


Instead of giving format and increasing the size of checklist we have advised that it shall be as per format given by SEBI in ICDR, 2018 hence deleted 


Annexure VI


Prescribed format of authorization letter to be submitted by the company on its letterhead. (where other than company personnel are handling revocation formalities)



Date:



Head – Listing Compliance


BSE Limited,



P.J. Tower, Dalal Street, 



Fort, Mumbai – 400 001.



Dear Sir,



Sub: Letter of Authority



We for and on behalf of _(name of company)_ hereby authorize _(name of consultant) to liaison and coordinate with BSE Ltd wrt to the following issue/s :  



I) Issue Details:



			Type of Issue



(e.g. Revocation/ Amalgamation/ Arrangement, Preferential, Bonus, Rights, etc.)


			Approval Sought For (pls specify)





			


			i) In-principle ( /Revocation )



ii) Listing / Revocation



iii) Trading








II) Contact Details:


			


			Company


			Consultant





			Name & Designation of Contact Person 


			


			





			Telephone Nos. (landline & mobile)


			


			





			Email – id


			


			








III) Documents Enclosed in support of authorization:


· Certified copy of resolution passed by the Board of Directors authorizing the appointment of ____________________________ as consultant. (where consultant is not a registered intermediary)



· Copy of Registration Certificate of SEBI for registered intermediary



(whichever is applicable)



I / We hereby confirm that:


· no disciplinary action has been taken by SEBI against (name of consultant)_______________in the past 1 year. 



· the information provided in the application and enclosures is true and correct.



Yours faithfully,



Name and Signature



(Managing Director/ CEO/ Company Secretary/ Compliance Officer)



Encl :
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Revocation of Suspension





Norms for Revocation of Suspension





[bookmark: rev]Instructions to the Company in addition to Revocation application








· Obtain login and password to the BSE’s Online portal (Listing Centre) by sending an email from the from the company to bsehelp@bseindia.com and/or call on 022-61363155.


· The company would be required to upload the required compliances in the required format through the Listing Centre. On receiving the uploaded details the Exchange officials would after verification advise the company on pending compliances as per Exchange records.


· It is reiterated that effective from December 1, 2015, as per Regulation 10 of the Listing Regulations 2015, all filings are to be made on the electronic platform as specified by the Exchange. Accordingly, filings that are not made with the Exchange through the Listing Centre are liable to be considered as non-submission, thereby resulting into non-compliance with the Listing Regulations.





Verification of compliances:





The companies are required to comply with extant revocation norms and provisions of the SEBI (listing obligations and disclosure requirements) Regulations, 2015 which inter-alia include the following:





			S.No.


			Particular


			Remarks





			1


			Compliance wrt capital issued and listed capital 


			No difference between issued and listed capital. (if such a difference exists then the listing formalities for the said capital should be completed and listing approval obtained prior to submission of revocation application).





			2


			Execution of new Uniform Listing Agreement as per Reg.109(1) of Listing Regulations, 2015 


			Execution of new Uniform Listing Agreement as per Reg.109(1) of Listing Regulations, 2015 (Format Enclosed as Annexure III). 


Listing Agreement to be executed on stamp paper of Rs.100.  


A person who is duly authorized by the Board of Directors to sign the Listing Agreement can sign the Listing Agreement(LA). 


A certified true copy of the Board Resolution authorizing the said person to sign the LA is required to be submitted along with the Listing Agreement.











			3


			Number of Quarters for which compliance to be done by companies


			Four consecutive previous quarters





			4


			Regulations to be verified for compliance


			1. Regulation 42 -Book Closure / Record Date 


2. Regulation 34 - Annual Report 


3. Regulation 31 - Shareholding Pattern 
Regulation 33 - Quarterly Results 


4. Regulation 46(2)(j) – Email address for grievance redressal


5. Regulation 6 - Appointment of Compliance Officer. 


6. Regulation 7 – share Transfer Agent 


7. Regulation 7 (3) – Compliance Certificate certifying maintaining physical & electronic transfer facility 


8. Regulation 13 (3) - Statement of Investor complaints 


9. Regulation 14 – Listing Fees & Other charges 


10. Regulation 40 (9 - Certificate from Practicing Company Secretary


11. Regulation 27(2) - Corporate Governance/ In case of non-applicability of Regulation 27(2) of LODR, Regulations, 2015, please provide non-applicability certificate as on date on letterhead of the Company


12. Reconciliation of Share Capital Audit Report


13. Regulation 46 - Company should have its own functional and accessible website


14. Appointment of Woman Director





			5


			Other points to be verified


			· No outstanding exchange dues


· No pending Investor Complaints


· No complaints pending in SCORES


· No SEBI order debarring company or promoters


· No difference in issued and listed capital. (if so same has to get listed)


· No Adverse comment on the website watchoutinvestors.com


should not be a vanishing company as per data available on the MCA website





			6


			Signing with the depositories


			Company should have signed with at least one depository. Provided that where the company has not signed with either/ both the depositories, it shall submit a letter from the relevant depository rejecting admission of the security in the depository





			7


			Payment of Fees


			Payment of applicable revocation fees of the exchange as under:


1. [bookmark: _GoBack]Annual listing fees


2. Revocation Processing fees of Rs. 25,000/- plus applicable GST. (to be submitted along with application seeking in principle approval for revocation and valid for a period of one year)


3. Re-instatement fees plus applicable GST, payable after receipt of in principle approval for revocation and prior to approval for resumption of trading (Please REFER NOTES)





			8


			Lock-in of entire promoters shareholding  


			The entire promoter holding as per the information provided in the latest Shareholding Pattern submitted by the company, should be under lock-in for a period of 3 months from the date of commencement of trading, post resumption of trading as per SEBI circular dated May 03, 2018 regarding SOP. (Please specify the date up to which the shares have been locked in and submit the necessary certificates from CDSL / NSDL / RTA). 





			9


			Information Memorandum


			Information Memorandum as provided for abridged prospectus as provided in Part E of Schedule VI of SEBI (ICDR) Regulations, 2018 to the extent applicable, as certified by the Company Secretary/ MD of the Company to be submitted for dissemination on the Exchange website at the time of revocation





			10


			Additional requirement for companies already suspended prior to implementation of SOP


			· In terms of SEBI Circular No. SEBI/HO/CFD/CMD/CIR/P/2018/77 dated May 03, 2018, the Exchange shall, 7 days prior to revocation of suspension of trading in shares of the company, issue a notice informing the market participants about the proposed revocation





· After revocation of suspension, the trading of shares shall be permitted only on ‘Trade for Trade’ basis (in "T" group at BSE,  “BE” series at NSE)  for a period of three months from the date of revocation and after this period of three months, trading in the shares of the company shall be shifted back to the normal trading category (after verification of the criteria of % of public and promoter holding in demat mode), after giving prior notice of 7 days





· 





			11


			Conduct of Site Visit at the registered office of the company


			The site visit report would be collated to include details of business activity carried out by the company, resources (includes employee details), assets available, etc. In case the company is undergoing restructuring or yet to resume operations, a Business Plan would be required to be submitted detailing with timelines the proposed plan for commencement of operations. 





			12


			Change in number and holding of Promoters and Promoters Group.


			As per provisions of the SEBI general order No. 1 of 2015 dated July 20, 2015, “clause 3(b) there should not be any transfer of shares by promoter/ promoter group and directors from the date of the order till three months after the date of revocation of suspension.”.





Companies seeking revocation of suspension are advised to comply with above requirement











NOTE :


The Method of Calculation of Reinstatement Fee (Effective from September 27, 2017): 



			Company suspended for < 5 years


			Company suspended for 5 years or more





			Annual Listing Fees (highest payable during the period) * number of years of suspension subject to maximum cap of Rs.15 lakhs plus applicable tax


			Annual Listing Fees (highest payable during the period)* number of years of suspension subject to maximum cap of Rs. 30 lakhs plus applicable tax











Top of Form


Note:



· For the companies in respect of which reference has been made to or which under the BIFR reference, a relief is granted to the extent of 50% of the reinstatement fees for the period starting from the date of reference to the BIFR till the date the company has come out of BIFR reference.


· For the companies which are in the process of voluntary winding up or compulsorily winding up and the Exchange has suspended trading based on court order, if such companies do not want to go for winding up but want to go for activation/ revocation after complying with filings under Listing Agreement, the maximum cap of reinstatement fees would be Rs. 5 lakhs plus taxes.





Bottom of Form
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On Rs.100/- Stamp paper/Franking
LISTING AGREEMENT



This Agreement is made on this .......................... day of …………….. ……………… by
.......................... a Company / any other entity duly formed and registered under the
relevant Indian Act / statutory enactment of appropriate jurisdiction, including
overseas jurisdiction, wherever applicable, and having its registered office at
……………………………………………………………………………….. (hereinafter called "the
Issuer") with the .................... (Name of the Stock Exchange) (hereinafter called "the
Exchange").



WHEREAS:-



a. It is a requirement of the Exchange that the Issuer shall submit a listing agreement
duly executed along with an application for admission and continued admission of
the securities to dealings on the Exchange.



b.*The Issuer is desirous of continuing the listing of its securities on the Exchange.



Or



The issuer is desirous of listing its securities as mentioned in the application and
made part hereof.



c. The Issuer is desirous of executing this Agreement in compliance with the
aforesaid requirement of the Exchange.



NOW THEREFORE in consideration of the aforesaid, the Issuer hereby covenants and
agrees with the Exchange as follows:



1. That the Issuer shall comply with the extant provisions of all the applicable statutory
enactments governing the issuance, listing and continued listing of securities.



2. That without prejudice to the above clause, the Issuer hereby covenants and agrees
that it shall comply with the following:—
i. the SEBI (Listing Obligations And Disclosure Requirements) Regulations, 2015
and other applicable regulations /guidelines/circulars as may be issued by SEBI from
time to time.
ii. the relevant byelaws / regulations / circulars / notices / guidelines as may be
issued by the Exchange from time to time.
iii. such other directions, requirements and conditions as may be imposed by SEBI/
Exchange from time to time.



3. That it shall pay listing and such other fees / fines as may be specified / levied by
the Exchange from time to time within the prescribed period.
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4. That it shall keep intimated the Exchange about change in any information / details
of the issuer.



5. The admission and continued admission of the securities to dealings on the Exchange
is subject to the discretion of the Exchange and subject to the powers of the Exchange
to prohibit, suspend or withdraw the listing of the securities on the Exchange.



6. That the board of directors or a committee duly authorized by the board of directors
of the issuer has passed a resolution for initial listing of the securities on the Exchange
at its meeting held on the ……………. day of ……………………………..
20…… (not applicable in cases where the securities are already listed on the
Exchange).



7. Both parties agree that earlier listing agreement stands rescinded and novation
carried out in accordance with respective regulations (viz. ICDR , ILDS , NCRPS,
etc.) shall not affect any right already accrued or liability incurred by either party nor
effect any enquiry or investigation or any other action undertaken by the Exchange
or SEBI.



This Agreement is duly executed on the day, month and year first mentioned above by the
authorized signatories duly authorized by the board of directors or committee thereof in
their .................................... meeting held on ................ (date).



SIGNED AND DELIVERED by the within named )
.........................(Name of the Issuer) )



Through its Authorised Signatories )



Name(s): )
Designation(s): )



SIGNED by the authorized signatory of Stock Exchange )



Name: )
Designation: )



*Note: Stock Exchange may strike off whichever is not applicable.
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Information about the Company and Securities



Name of Issuer:
CIN No.
Registered
Address



office



Corporate
Address



office



Telephone No. Fax No.
Website address e-mail



id



Name of the Company
Secretary/ Compliance
officer
Telephone no. Fax



No.



e-mail id



Securities applied for
listing



(Please tick (√) the  
appropriate boxes)



Specified securities ( Main Board)
Specified securities (SME Exchange)
Specified securities (Institutional Trading
Platform)
Non-convertible debt securities
Non-convertible redeemable preference
shares
Perpetual debt instrument
Perpetual non-cumulative preference
shares
Indian depository receipts
Securitized debt instruments



Units issued by Mutual Funds
Others (Please specify)
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PRESCRIBED FORMAT OF APPLICATION TO BE SUBMITTED BY THE COMPANY ON ITS LETTERHEAD.



Date:



The Chief General Manager 



Department of Corporate Services,



BSE Limited,



P.J. Towers,



Dalal Street, 



Mumbai – 400 001.



Dear Sir,



Sub: Application for listing of privately placed debt securities 


We hereby apply for listing and trading permission of ____________ (Quantity & Type of Securities) each issued and allotted by the Board of director of the company at their meeting held on ________ on private placement basis in accordance with provisions specified under SEBI (Issue and Listing of Debt Securities) Regulations, 2008 as amended from time to time. 



1. We enclose herewith the documents as per your checklist. 



2. Details of further listing /processing fee remitted:



			Particulars


			Initial Listing Fee


			Listing fee


			Processing fee


			SEBI fee





			Base fees


			


			


			


			





			GST@ 18%


			


			


			


			NA









			Fee (including tax)


			


			


			


			





			TDS, if any


			


			


			


			





			Net amount remitted after TDS


			


			


			


			





			Transaction reference number


			


			


			


			





			Date of Payment


			


			


			


			








3. In case of any queries / clarifications the under-mentioned official may be contacted:



			Contact Details 





			Name & Designation of Contact  Person 


			





			Telephone Nos. (landline & mobile)


			





			Email – id


			








I / We hereby confirm that the information provided in the application and enclosures are true, correct and complete. We also state that no relevant facts have been suppressed. 



Thanking you,



Yours faithfully,



(Managing Director/ Company Secretary)



Encl: a/a



Documents required for granting listing approvals, for the debt securities issued on a private placement basis



			S. No.


			Document


			Page Nos.





			1. 


			


			From


			To





			2. 


			Letter of Application duly completed i.e. Annexure I


			


			





			3. 


			 Details of the new securities issued as per format enclosed as Annexure II


			


			





			4. 


			Certified copy of the resolution passed by board of directors for allotment of debt securities. 


			


			





			5. 


			Certified copy of the Special resolution passed by the shareholders along with Notice


			


			





			6. 


			Certified copy of Credit Rating Certificate obtained before issuing the Debt instruments from Credit Rating Agency(ies) and their validity period


			


			





			7. 


			Certified copy of confirmation letter from the debenture Trustee intimating the company that they are acting as the debenture trustee of these debt instruments.


			


			





			8. 


			Certified copy of letter issued by Depositories (NSDL/CDSL) intimating about the allotment of the ISIN (final ISIN after conversion of LOA) for these securities


			


			





			9. 


			Confirmation letter from Depositories (CDSL/ NSDL) confirming the credit of securities to the beneficiary accounts in the following format:



Particulars


Date of letters


No of NCRPS credited


NSDL



CDSL



Total





			


			





			10. 


			Certified copy of the Debenture Trust Deed (upon execution)


			


			





			11. 


			Certificate from the Managing Director/Company Secretary of the company, as per format given in Annexure III


			


			





			12. 


			Company shall provide an undertaking that the payment to be received for subscription to securities has been received from the bank account of the person subscribing to such securities or provide a Statutory Auditors Certificate certifying the same


			


			





			13. 


			In case of listing of a structured product as defined in the SEBI Circular dated September 28, 2011, a certificate from the Managing Director/Company Secretary of the company, as per format given in Annexure IV. 


			


			





			14. 


			Confirmation for authentication on SEBI for SCORES 


			


			





			15. 


			The company should pay applicable Annual Listing fees, along-with applicable rate of service tax for the year 2015-16, as per attached fee schedule


			


			





			16. 


			Soft copy in pdf form and certified true copy of Disclosure document (Offer Document) prepared as per Schedule I of the SEBI (Issue and Listing of Debt Securities) Regulations, SEBI (Issue and Listing of Debt Securities) Regulations, 2008 as amended from time to time


			


			





			17. 


			Listing Agreement (2 Original hard copies on Rs.100/- Stamp paper each to be submitted in case the company is coming for listing for the first time)


			


			





			18. 


			Statement containing dates of, and parties to all material contracts and agreements 


			


			





			19. 


			In case of NBFC, a copy of RBI’s certificate confirming whether the issuer is deposit taking or non-deposit taking NBFC 


			


			





			20. 


			Memorandum and Articles of Association of the company 


			


			





			21. 


			Copy of latest audited Balance Sheet and Annual Report 


			


			





			22. 


			Copy of In- principal approval


			


			








Note:



1. Documents at sr. nos. 16 to 19 are required to be submitted only at the time of filing the first application in respect of any offer document. 



2. The application forms should be submitted duly completed in all respects. Kindly note that all pages of the documents/details provided should be serially numbered, stamped and certified by the authorized signatory of the company. Only applications complete in all respects including information/ supporting documents will be taken up for processing. 



3. The Exchange reserves the right to modify and ask for additional documents / clarifications depending on a case to case basis.  Approval for listing of the securities issued by the company will be subject to compliance with the Regulatory requirements and other Exchange requirements.



ANNEXURE I



LETTER OF APPLICATION



From 









Date



To,



The Chief General Manager,


Department of Corporate Services,



BSE Limited, P. J. Tower,


Mumbai. 



Dear Sir,



In conformity with the listing requirements of the Stock Exchange, we hereby apply for admission of the following securities of the Company to dealings on the Exchange:



1)______________________________________________________



2)______________________________________________________



3)______________________________________________________



The securities are not/are identical * in all respect and are not/are identical * in all respects with the existing securities admitted to dealing on the Exchange.



The securities will become identical with the existing securities admitted to dealing on the Exchange in all respects on ________________________________________ and the documents of title will be enfaced with a note to this effect.



+ The securities mentioned at   (

) above are proposed to be issued by Prospectus/Offer for Sale/Circular (conversion, exchange, rights, open offer, capitalization of reserves)/Placing, full particulars of which are given in the statement sent herewith (together with the reasons for the procedure when a placing is intended).



+ It is intended to make an Offer for Sale/a Placing of the securities mentioned at (         ) above which have been already issued. We enclose a statement giving full particulars of when, how and to whom the securities were issued and full details of the proposed Offer for Sale/Placing (together with the reasons for the procedure when a Placing is intended.)



We undertake to send + the listing Application and the Distribution Schedules, duly completed. We also forward the documents (or drafts thereof) as per list attached and undertake to furnish such additional information and documents as may be required.



 We further undertake to submit to the Exchange a copy of the Acknowledgement Card or letter indicating the observation on draft prospectus/letter of offer/offer document by SEBI; and a certificate from a Merchant Banker acting as a lead manager to the issue reporting positive compliance by our company of the requirements on disclosure and investor protection issued by SEBI.   



We understand that in the event of our failure to submit the above documents or withdrawal of Acknowledgement Card by SEBI, we shall be liable to refund the subscription money to the investors immediately”.



We undertake to be bound by all requirements, terms and provisions and conditions including condition relating to payment of security deposit as contained in the Rules, Bye-Laws and Regulations of your Exchange.



 Yours Faithfully,



 (Signature of Managing Director/Authorized Signatory)



ANNEXURE II 


			ISSUE DETAILS (To be filled separately for each ISIN)





			Sr No.


			Particulars


			 





			1. 


			Type of Securities 



(Secured/ Unsecured)


			





			2. 


			Nature of Securities



(Fixed/ Floating/ Step-up/ Structured)



If Structured, whether linked to index/ stock etc)


			





			3. 


			Series


			





			4. 


			Numbers of securities Issued Originally


			





			5. 


			Numbers of securities Outstanding (as of date)


			





			6. 


			Nominal Value of Security (per security)


			





			7. 


			Paid up value of Security (per security as of date)


			





			8. 


			Total Nominal Value


			





			9. 


			Total Paid-up Value


			





			10. 


			Distinctive Numbers allotted /kept reserved


			





			11. 


			ISIN (final ISIN & not of Letter of Allotment)


			





			12. 


			Rate of Interest/Coupon Basis


			





			13. 


			Interest Payable 



a) Monthly, b)  Quarterly c) Half yearly d) Yearly


			





			14. 


			First Interest Payment Date DD-MM-YYYY


			





			15. 


			Second Interest Payment Date DD-MM-YYYY


			





			16. 


			Last Interest Payment Date DD-MM-YYYY


			





			17. 


			Actual/Deemed date of allotment DD-MM-YYYY


			





			18. 


			TENURE with respect to date of issue


			





			19. 


			Redemption Date(s)  DD-MM-YYYY


			





			20. 


			Redemption Premium


			





			21. 


			Put/call option


			





			22. 


			CREDIT_RATING


			





			23. 


			Latest date of Credit Rating Assigned/Modified 



(DD-MM-YYYY)


			





			24. 


			Date of Issue DD-MM-YYYY


			





			25. 


			Trustee


			





			26. 


			Day Count


			





			27. 


			Shut Period


			





			28. 


			Call Dates DD-MM-YYYY


			





			29. 


			Put Dates  DD-MM-YYYY


			





			30. 


			Put/Call Premium


			





			31. 


			Lead Manager/Arrangers


			





			32. 


			Register and Transfer Agent


			








____________________________



Managing Director/ Company Secretary



Date



ANNEXURE III


Format of the confirmation to be submitted by the Managing Director/ Company Secretary on the letter head of the company:



To,



Chief. General Manager,



Department of Corporate Services,



BSE Limited,



P.J. Towers, Dalal Street,



Mumbai – 400 001.



Dear Sir,



Sub:
Application for listing of ___________ (Quantity & Type of Securities) issued on private placement basis in terms of SEBI (Issue and Listing of Debt Securities) Regulations, 2008 as amended from time to time



I, (Managing Director/ Company Secretary) of the company hereby certify that the company:



a) is an eligible issuer as defined in the SEBI (Issue and Listing of Debt Securities) Regulations, 2008 as amended from time to time.



b) has complied with all the provisions of SEBI (Issue and Listing of Debt Securities) Regulations, 2008 as amended from time to time and further the company has also complied with all the legal and statutory requirements as well as The Companies Act, 2013, rules made there under and no statutory authority has restrained the company from issuing and allotting the above referred securities.



c) the documents filed by the company with the Exchange are same/ identical in all respect which have been filed by the company with Registrar of Companies/ SEBI/ Reserve Bank of India/ FIPB in respect of the allotment of these securities issued on a private placement basis 



d) none of the allottee have been debarred from accessing the capital market or have been restrained by any regulatory authority from directly or indirectly acquiring the said securities



e) there is no restraint on the company by any regulatory authority from raising the capital or altering its capital structure in any manner.



f) has received the Application/ Allotment Monies from the applicants



g) has allotted the debt instruments in dematerialized form



h) has raised the amount through issue of debt instrument, within the borrowing limits authorized by the shareholders



i) has maintained 100% asset cover to sufficient to discharge the principal amount at all times for the debt securities issued as required as per regulation 54 of SECURITIES AND EXCHANGE BOARD OF INDIA (LISTING OBLIGATIONS AND DISCLOSURE REQUIREMENTS) REGULATIONS, 2015,



j) has made the Offer to less than two hundred persons in the aggregate in a financial year, and has complied with the provisions of Section 42 of the Companies Act, 2013 and rules made thereunder


k) has issued the debt instruments with the day count convention as ‘Actual/ Actual’



l) The Offer Document contains all the disclosures as required under Schedule I of Regulation 21(1) of SEBI (Issue and Listing of Debt Securities) Regulations, SEBI (Issue and Listing of Debt Securities) Regulations, 2008 as amended from time to time.



m) The Company shall submit the Debenture Trust Deed on its execution.



n) The company confirms that all offer or invitation made earlier in respect to any other kind of securities has been completed or that offer or invitation has been withdrawn or abandoned.



o) The value of offer or invitation per person has been with an investment size of not less than Rs. 20,000/- of face value of the securities.



p) Neither the issuer nor any of its promoters or directors is a willful defaulter as defined under Regulation 2 (1) (n) of SEBI (ILDS) Regulations, 2008 or <Name of the issuer> / <name>, the promoter(s) of the issuer / <name> the director(s) of the issuer is a willful defaulter as defined under  Regulation 2 (1) (n) of SEBI (ILDS) Regulations, 2008 and disclosures in this regard has been made at <place of disclosure> as per the format given in said regulation.



q) We hereby confirm that the company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.



r) “We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”


s) “The Company is in compliance with SEBI circulars on ‘Electronic book mechanism for issuance of debt securities on private placement basis’ dated April 21, 2016, January 5, 2018, August 16, 2018 and any such amendment made by SEBI in this regard from time to time. (please mention separately if not applicable)”


____________________________



Managing Director/ Company Secretary



Date:



ANNEXURE IV


Format of the confirmation for listing of structured product, to be submitted by the Managing Director/ Company Secretary on the letter head of the company:



To,



Chief General Manager,



Department of Corporate Services,



BSE Limited,



P.J. Towers, Dalal Street,



Mumbai – 400 001.



Dear Sir,



Sub:
Application for listing of ___________ (Quantity & Type of Securities) issued on private placement basis in terms of SEBI (Issue and Listing of Debt Securities) Regulations, 2008 as amended from time to time.



I, (Managing Director/ Company Secretary) of the company hereby certify that the company:



a) that the company is in compliance with SEBI Circular Cir. /IMD/DF/17/2011 dated September 28,2011.



b) the company has maintained minimum tick size for application and allotment of a tleast Rs.10 lacs


c) The Networth of the company is Rs. _____ crores. Networth certificate from the Statutory Auditor/ Practicing Chartered Accountant is enclosed herewith


d) the company has displayed the Valuation Matrix in information memorandum/ addendum on page no. _____



e) the company has displayed risk factors, returns on annualized basis, Conditions for premature redemption in Information Memorandum on page no. _____



f) The company has appointed ____________ (name of the valuation agency), a third party valuation agency and the details of the cost incurred for valuation has been disclosed in the Information Memorandum on page no. ____. The issuer has not been charged for the aforesaid services. 


g) the details of the valuation have been uploaded on the company’s website. The link for the same is ------------


h) the credit rating obtained from ____________ (name of the Credit Rating Agency) bears a prefix ‘PP – MLD’



____________________________



Managing Director/ Company Secretary



Date:



Listing fees for Privately Placed Debt Instruments


			Initial listing fee 


			Rs.20,000/- 





			Listing Processing Fees (applicable only to Private Companies)


			If the parent company is a public limited company or a listed  entity


			Rs.2500/- per ISIN





			


			Others


			Rs.4,500/- per ISIN





			Annual Listing Fee (Chargeable Per ISIN)


			





			Issue size up to Rs.5 Crores


			Rs.2,500/-





			


			





			Above Rs.5 Crores and up to Rs.10 Crores.


			Rs.3,750/-









			Above Rs.10 Crores and up to Rs.20 Crores.


			Rs.7,500/-





			Above Rs.20 Crores






			Additional fee of Rs.200/- for every increase of Rs.1 Crore or part thereof above Rs.20 Crores. 



Subject to a maximum of Rs.30,000/- per instrument.









			Cap on the annual listing fee of debt instruments per issuer to Rs.5,00,000/- per annum. The applicable GST is payable on all fees.



BSE PAN  =  AACCB6672L 



GST No = 27AACCB6672L1ZA












The regulatory fees as per the Securities Exchange Board of India (Payment of Fees) (Amendment) Regulations, 2014 shall also be payable in favor of ‘BSE Limited’.







PPDI/Prior_PPDI.doc

Documents / Information for in-principle approval of Private Placement Issue of Debt (PPDI)





			Covering letter 








			Copy of the Disclosures as required by Regulations 21, as per the format prescribed in schedule ' I ' of the Securities and Exchange Board of India (Issue and Listing of Debt Securities) Regulations, 2008 as amended. 








			Credit rating certificate of the proposed issue.   








			Confirmation/consent letters from the Debenture Trustee w.r.t. their consent to act as Debenture Trustee for the proposed issue. 








			Copy of Article of Association (AOA) and previous year’s Audited Annual Report (only in case of the issuer seeking listing of its Debt instruments for the first time).








			Confirmation from the Issuer Company confirming that the company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.















PPDI/RTGS  details.doc

HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes












PPDI/Thumbs.db
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Debt Restructuring/~$Ds Restructuring Checklist - Regulations 59_NCLT.docx





Debt Restructuring/Checklist for conversion of Debt from Partly paid to fully paid.docx

1) Covering Letter


2) Board Resolution for approving the increase in paid up value


[bookmark: _GoBack]3) Depository confirmation (Debit/Credit ISIN) 


4) fees as applicable   (Rs.30,000/- + @18%  GST per ISIN)






Debt Restructuring/NCDs Restructuring Checklist - Regulations 59_NCLT.docx




In-Principle Approval:


1. Covering letter (Specify the Scrip code and ISIN no.)


2. Board Resolution approving the Scheme of Arrangement and the transfer and vesting of Listed NCD’s in the transferee company.


3. Certified True Copy of the Scheme of Arrangement proposed to be placed before NCLT.


4. Details of present Debt Securities Listed


5. Details of Proposed Debt Securities to be listed pursuant to the Scheme of Arrangement.


6. [bookmark: _Hlk532831520]Debenture trustees approval to the Scheme of Arrangement 


7. Debenture holders approval to the Scheme of Arrangement 


8. Debenture holder’s approval/Certification from PCA/PCS, certifying that debenture holders have provided their consent for changing the terms of the Debentures whereby mentioning the existing as well as revised terms.


9. [bookmark: _Hlk532831531]Detailed explanation on company letterhead explaining the exact reason for the scheme of Arrangement. The same also has to be submitted to debenture trustees & acknowledgement of the same to be provided to the Exchange. 


10. [bookmark: _Hlk532831537]Restructuring fees as applicable   (Rs.30,000/- + 18% GST only in case of change in ISIN) otherwise Applicable fees is Rs.10,000 + 18% GST; fees payable per ISIN


11. Undertaking from the CS /MD of the company confirming that –


Proposed scheme of arrangement /amalgamation /merger /reconstruction /reduction of capital etc. to be presented to any Court or Tribunal does not in any way violate, override or limit the provisions of securities laws or requirements of the stock exchange(s).


12. RBI approval letter (if applicable)





Documents from Transferee Company





1. Shareholders Resolution approving the transfer


2. Board Resolution approving the transfer


3. Authorized person’s name email id and contact details on the Letter head of the Company.


4. Listing agreement (2 copies)


5. PAN, TAN and GST no


6. Details of NCDs to be listed pursuant to scheme





Final Approval (By Resulting / transferee Company):


1. [bookmark: _GoBack]NSDL/ CDSL Credit/ debit confirmation letter


2. Basic covering letter from the company.


3. Documents for listing of NCDs as per Debt listing checklist.


4. Copy of the NCLT Order along with the NCLT approved Scheme.


5. Confirmation from the CS/MD of the company confirming the following:


a) Scheme of arrangement /amalgamation /merger /reconstruction /reduction of capital etc. to be presented to any Court or Tribunal does not in any way violate, override or limit the provisions of securities laws or requirements of the stock exchange(s) including SEBI (ILDS) Regulations.





b) The company has complied with all the legal and statutory formalities for allotment of aforesaid NCDs issued pursuant to scheme of arrangement and no statutory authority has restrained the company from issuing the NCDs.





5. The company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.





6. We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.












Debt Restructuring/Restructuring Checklist.docx

In-Principle Approval:


1. Debenture trustees approval 


2. Debenture holders approval 


3. Debenture holder’s approval/Certification from PCA/PCS, certifying that debenture holders have provided their consent for changing the terms of the Debentures whereby mentioning the existing as well as revised terms.


4. Detailed explanation on company letterhead explaining the exact reason for Restructuring. The same also has to be submitted to debenture trustees & acknowledgement of the same to be provided to the Exchange. 


5. Restructuring fees as applicable   (Rs.30,000/- + 18%GST only in case of change in ISIN) otherwise Applicable fees is Rs.10,000 + 18%GST; fees payable per ISIN


6. Board Resolution passed approving the restructuring of the debt instrument


7. Undertaking from the CS of the company confirming that –


a. The proposed restructuring is in compliance with the applicable provisions of the Companies Act 2013


b. The company is in compliance with the provisions of Chapter II, III and V of the SEBI (Listing Obligations and Disclosure requirements) Regulations, 2015).


[bookmark: _GoBack]





Final Approval:


1. Basic covering letter from the company


2. NSDL/ CDSL Credit/ debit confirmation letter









Debt Restructuring/RTGS  details.doc

HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes
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NCRPS/Format of Simplified Listing Agreement.pdf
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On Rs.100/- Stamp paper/Franking
LISTING AGREEMENT



This Agreement is made on this .......................... day of …………….. ……………… by
.......................... a Company / any other entity duly formed and registered under the
relevant Indian Act / statutory enactment of appropriate jurisdiction, including
overseas jurisdiction, wherever applicable, and having its registered office at
……………………………………………………………………………….. (hereinafter called "the
Issuer") with the .................... (Name of the Stock Exchange) (hereinafter called "the
Exchange").



WHEREAS:-



a. It is a requirement of the Exchange that the Issuer shall submit a listing agreement
duly executed along with an application for admission and continued admission of
the securities to dealings on the Exchange.



b.*The Issuer is desirous of continuing the listing of its securities on the Exchange.



Or



The issuer is desirous of listing its securities as mentioned in the application and
made part hereof.



c. The Issuer is desirous of executing this Agreement in compliance with the
aforesaid requirement of the Exchange.



NOW THEREFORE in consideration of the aforesaid, the Issuer hereby covenants and
agrees with the Exchange as follows:



1. That the Issuer shall comply with the extant provisions of all the applicable statutory
enactments governing the issuance, listing and continued listing of securities.



2. That without prejudice to the above clause, the Issuer hereby covenants and agrees
that it shall comply with the following:—
i. the SEBI (Listing Obligations And Disclosure Requirements) Regulations, 2015
and other applicable regulations /guidelines/circulars as may be issued by SEBI from
time to time.
ii. the relevant byelaws / regulations / circulars / notices / guidelines as may be
issued by the Exchange from time to time.
iii. such other directions, requirements and conditions as may be imposed by SEBI/
Exchange from time to time.



3. That it shall pay listing and such other fees / fines as may be specified / levied by
the Exchange from time to time within the prescribed period.
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4. That it shall keep intimated the Exchange about change in any information / details
of the issuer.



5. The admission and continued admission of the securities to dealings on the Exchange
is subject to the discretion of the Exchange and subject to the powers of the Exchange
to prohibit, suspend or withdraw the listing of the securities on the Exchange.



6. That the board of directors or a committee duly authorized by the board of directors
of the issuer has passed a resolution for initial listing of the securities on the Exchange
at its meeting held on the ……………. day of ……………………………..
20…… (not applicable in cases where the securities are already listed on the
Exchange).



7. Both parties agree that earlier listing agreement stands rescinded and novation
carried out in accordance with respective regulations (viz. ICDR , ILDS , NCRPS,
etc.) shall not affect any right already accrued or liability incurred by either party nor
effect any enquiry or investigation or any other action undertaken by the Exchange
or SEBI.



This Agreement is duly executed on the day, month and year first mentioned above by the
authorized signatories duly authorized by the board of directors or committee thereof in
their .................................... meeting held on ................ (date).



SIGNED AND DELIVERED by the within named )
.........................(Name of the Issuer) )



Through its Authorised Signatories )



Name(s): )
Designation(s): )



SIGNED by the authorized signatory of Stock Exchange )



Name: )
Designation: )



*Note: Stock Exchange may strike off whichever is not applicable.
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Information about the Company and Securities



Name of Issuer:
CIN No.
Registered
Address



office



Corporate
Address



office



Telephone No. Fax No.
Website address e-mail



id



Name of the Company
Secretary/ Compliance
officer
Telephone no. Fax



No.



e-mail id



Securities applied for
listing



(Please tick (√) the  
appropriate boxes)



Specified securities ( Main Board)
Specified securities (SME Exchange)
Specified securities (Institutional Trading
Platform)
Non-convertible debt securities
Non-convertible redeemable preference
shares
Perpetual debt instrument
Perpetual non-cumulative preference
shares
Indian depository receipts
Securitized debt instruments



Units issued by Mutual Funds
Others (Please specify)












NCRPS/Listing_NCRPS.doc
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FORMAT OF APPLICATION TO BE SUBMITTED BY THE COMPANY ON ITS LETTERHEAD.



Date:



The Chief General Manager 



Listing Operations,



BSE Limited,



20th Floor, P. J. Towers,



Dalal Street, Fort,



Mumbai – 400 001.


Dear Sir,



Sub: Application for listing of privately placed “Non-Convertible Redeemable Preference shares (NCRPS)”


We hereby apply for listing and trading permission of ____________ (Quantity) Non Convertible Redeemable Preference Shares (NCRPS) issued and allotted by the Board of Director of the Company at their meeting held on ________(date) on private placement basis in accordance with the provisions specified under SEBI (Issue and Listing of Non-convertible Redeemable Preference Shares) Regulations, 2013. 


1. We enclose herewith the documents as per your checklist. 


2. Details of further listing /processing fee remitted:



			Particulars


			Listing fee


			Processing fee


			SEBI fee





			Base fees


			


			


			





			GST@ 18%


			


			


			NA









			Fee (including tax)


			


			


			





			TDS, if any


			


			


			





			Net amount remitted after TDS


			


			


			





			Transaction reference number


			


			


			





			Date of Payment


			


			


			








3. In case of any queries / clarifications the under-mentioned official may be contacted:



			Contact Details 





			Name & Designation  of Contact  Person 


			





			Telephone Nos. (landline & mobile)


			





			Email – id


			








I / We hereby confirm that the information provided in the application and enclosures is true, correct and complete. We also hereby confirm that all relevant and material facts relating to the above issue have been disclosed by us. 


Thanking you,



Yours faithfully,



(Managing Director/ Company Secretary)



Encl: a/a



Documents required for granting listing approvals, for the Non-Convertible Redeemable Preference Shares issued on a private placement basis



			S. No.


			Document


			Page Nos.





			1. 


			


			From


			To





			2. 


			Letter of Application (i.e. by Listed companies applying for listing of further issue) duly completed Annexure I


			


			





			3. 


			Issue details of the new securities issued as per format enclosed as Annexure II


			


			





			4. 


			Certificate from the Managing Director/Company Secretary of the company, as per format given in Annexure III


			


			





			5. 


			Certificate from Statutory Auditor of the company for receipt of funds, as per format given in Annexure IV


			


			





			6. 


			Certified copy of the resolution passed by Board of Directors proposing issue of Preference shares. 


			


			





			7. 


			Certified copy of notice sent to the shareholders


			


			





			8. 


			Certified copy shareholders resolution approving the issue


			


			





			9. 


			Certified copy of BOD resolution for allotment of preference shares


			


			





			10. 


			Certified copies of all Credit Rating Certificates obtained w.r.t listing of NCRPS and their validity period


			


			





			11. 


			Certified copy of letter issued by Depositories (NSDL/CDSL) confirming crediting of NCRPS 


			


			





			12. 


			Particulars


			Date of letters


			No of NCRPS credited


			


			





			13. 


			NSDL


			


			


			


			





			14. 


			CDSL


			


			


			


			





			15. 


			Total


			


			


			


			





			16. 


			Confirmation for authentication on SEBI for SCORES 


			


			





			17. 


			Payment of processing fee (non-refundable) of Rs. _____ favoring ‘BSE Limited’ 


			


			





			18. 


			The company should pay applicable Annual Listing fees, along-with service tax @ 12.36% for the year 2013-14, as per attached fee schedule


			


			





			19. 


			Certified true copy of the offer document containing disclosures as specified in Schedule I of the SEBI (Issue and Listing of Non-Convertible Redeemable Preference shares) Regulations, 2013


			


			





			20. 


			Listing Agreement for NCRPS as per the format


			


			





			21. 


			Memorandum and Articles of Association of the company 


			


			





			22. 


			Copies of last three years audited Annual Reports 


			


			








Note:



1. The application forms should be submitted duly completed in all respects. Kindly note that all pages of the documents/details provided should be serially numbered, stamped and certified by the authorized signatory of the company. 



2. The Exchange reserves the right to modify and ask for additional documents / clarifications depending on a case to case basis.  Approval for listing of the securities issued by the company will be subject to compliance with the Regulatory requirements and other Exchange requirements.



3. Kindly also submit the soft copy of the application to ___________(designated email id of Listing Operations to be mentioned here) mentioning company name as subject, etc.



ANNEXURE I



LETTER OF APPLICATION



From 









Date



To,



The Sr. General Manager, Listing Operations,



BSE Limited,



P. J. Towers, Dalal Street



Mumbai - 400001



Dear Sir,



In conformity with the listing requirements of the Stock Exchange, we hereby apply for admission of the following securities of the Company to dealings on the Exchange:



1)______________________________________________________



2)______________________________________________________



3)______________________________________________________



The securities are not/are identical * in all respect and are not/are identical * in all respects with the existing securities admitted to dealing on the Exchange.



The securities will become identical with the existing securities admitted to dealing on the Exchange in all respects on ________________________________________ and the documents of title will be enfaced with a note to this effect.



+ The securities mentioned at   (

) above are proposed to be issued by Prospectus/Offer for Sale/Circular (conversion, exchange, rights, open offer, capitalization of reserves)/Placing, full particulars of which are given in the statement sent herewith (together with the reasons for the procedure when a placing is intended).



+ It is intended to make an Offer for Sale/a Placing of the securities mentioned at (         ) above which have been already issued. We enclose a statement giving full particulars of when, how and to whom the securities were issued and full details of the proposed Offer for Sale/Placing (together with the reasons for the procedure when a Placing is intended.)



We undertake to send + the listing Application and the Distribution Schedules, duly completed. We also forward the documents (or drafts thereof) as per list attached and undertake to furnish such additional information and documents as may be required.



 We further undertake to submit to the Exchange a copy of the Acknowledgement Card or letter indicating the observation on draft prospectus/letter of offer/offer document by SEBI; and a certificate from a Merchant Banker acting as a lead manager to the issue reporting positive compliance by our company of the requirements on disclosure and investor protection issued by SEBI.   



We understand that in the event of our failure to submit the above documents or withdrawal of Acknowledgement Card by SEBI, we shall be liable to refund the subscription money to the investors immediately”.



We undertake to be bound by all requirements, terms and provisions and    as contained in the Rules, Bye-Laws and Regulations of your Exchange.



                                                                                           Yours Faithfully,



(Signature of Managing Director)



ANNEXURE II 


			ISSUE DETAILS (To be filled separately for each ISIN)





			Sr No.


			Particulars


			 





			1. 


			Name of the company


			





			2. 


			ISIN 


			





			3. 


			Copy of BOD Resolution proposing issue of NCRPS


			DD-MM-YYYY


			Amt. to be raised (Rs. in crores)





			4. 


			Copy of Notice sent to the Shareholders


			





			5. 


			Copy of shareholders resolution 


			DD-MM-YYYY


			Amt. to be raised



(Rs. in crores)





			6. 


			Copy of BOD Resolution for allotment 


			DD-MM-YYYY


			Amt raised



(Rs. in crores)





			7. 


			Number of NCRPS issued


			





			8. 


			Distinctive Numbers of NCRPS


			





			9. 


			Face value per NCRPS


			





			10. 


			Paid up value of NCRPS 


			





			11. 


			Issue Price


			





			12. 


			Authorized Capital – Pre allotment



Equity 



Preference


			Rs.________



Rs.___ divided into _______ equity shares of Rs._ each



Rs.____ divided into ______ equity shares of Rs.___each





			13. 


			Issued and Paid up capital – Post allotment



Equity 



Preference


			Rs.________



Rs.___ divided into _______ equity shares of Rs._ each



Rs.____ divided into ______ equity shares of Rs.___each





			14. 


			Rate of Dividend


			





			15. 


			Dividend frequency


			





			16. 


			Dividend payment dates


			





			17. 


			Cumulative / Non Cumulative


			





			18. 


			Tenure 


			





			19. 


			Redemption Date  


			DD-MM-YYYY





			20. 


			Redemption Amount


			





			21. 


			Redemption Premium/ discount, if any


			





			22. 


			Credit Ratings






			1)XYZ  - valid up to _____(date)



2) ABC  - valid up to _____(date)





			23. 


			Latest date of Credit Rating Assigned/Modified 



(DD-MM-YYYY)


			





			24. 


			Lead Manager/Arrangers


			





			25. 


			Register and Transfer Agent


			








__________________________



Managing Director/ Company Secretary



Date:


ANNEUXRE III


Format of the confirmation to be submitted by the Managing Director/ Company Secretary on the letter head of the company:



To,



Sr. General Manager,



Listing Operation,



BSE Limited,



P.J. Towers, Dalal Street,



Mumbai – 400 001.



Dear Sir,



Sub:
Application for listing of ___<No.>__ Non-Convertible Redeemable Preference Shares (NCRPS) of Rs.___ each issued on private placement basis in terms of SEBI (Issue and listing of Non-Convertible Redeemable Preference shares) Regulations, 2013



I, (Managing Director/ Company Secretary) of the company hereby certify that:



a) The company is an eligible issuer as defined in the SEBI (Issue and listing of Non-Convertible Redeemable Preference shares) Regulations, 2013



b) Issue of the aforesaid NCRPS has been made in compliance with the provisions of Companies Act, 1956, Rules prescribed thereunder and other applicable laws including provisions contained in SEBI (Issue and listing Non-Convertible Redeemable Preference shares) Regulations, 2013.



c) Neither the company nor its promoters have been restrained or prohibited or debarred by Board or any other regulatory authority from accessing the securities market or dealing in securities.



d) The company has complied with all the legal and statutory requirements and no statutory authority has restrained the company from issuing and allotting the above referred securities.



e) The documents filed by the company with the Exchange are same/ identical in all respect which have been filed by the company with Registrar of Companies/ SEBI/ Reserve Bank of India/ FIPB in respect of the allotment of these securities issued on a private placement basis 



f) None of the allottee have been debarred from accessing the capital market or have been restrained by any regulatory authority from directly or indirectly acquiring the said securities



g) Issue of NRCPS has not been made in compliance with Regulation 4 (4) of SEBI (Issue and listing of Non-Convertible Redeemable Preference shares) Regulations, 2013



h) The offer/ invitation to subscribe NCRPS has been made to less than fifty entities in terms of sub-section (3) of section 67 of the Companies Act, 1956 



i) The offer document contains all the disclosures as required under Schedule I of Regulation 18(1) of SEBI (Issue and listing Non-Convertible Redeemable Preference shares) Regulations, 2013. The offer document along with the latest Annual Report of the company has been disseminated on company’s website as per ____(Website link)  given hereunder:



j) The company has obtained rating from the ______(name of the registered credit rating agency) at least once a year and any revision in the rating shall be promptly disclosed to the Exchange.



k) The allotment of non-convertible redeemable preference shares has been made in dematerialized form only.



l) The amount raised through the aforesaid issue is within the limit approved by the shareholders of the company vide their resolution dated ____



m) The company shall create the Capital Redemption Reserve in accordance with the provisions of the Companies Act 1956.



n) Neither the issuer nor any of its promoters or directors is a willful defaulter as defined under Regulation 2 (1) (t) of SEBI (ILNCRPS) Regulations, 2013.



____________________________



Managing Director/ Company Secretary



Date:



ANNEUXRE IV



Format of the confirmation to be submitted by the Statutory Auditors on their letterhead:



To,



Sr. General Manager,



Listing Operation,



BSE Limited,



P.J. Towers, Dalal Street,



Mumbai – 400 001.



Dear Sir,



Sub:
Application for listing of ___<No.>____ Non-Convertible Redeemable Preference Shares (NCRPS) of Rs.___ each issued on private placement basis in terms of SEBI (Issue and listing of Non-Convertible Redeemable Preference shares) Regulations, 2013



We, (Name of the Statutory Auditor), have verified the relevant records and documents of (name of the company) with respect to the captioned preferential allotment of Non-convertible redeemable Preference Shares (NCRPS) and certify that the company has realized the Application/ Allotment Money aggregating to Rs._____________/- from the allottees against the allotment of __________Preference shares on or before (Date) and there is no circulation of funds or mere passing of book entries in this regard.



For _Name of the Auditor_


Name of Auditor



Membership No.



Date:


Listing fees Schedule


			Initial listing fee 


			Rs.20,000/- 





			Listing Processing Fees (applicable only to Private Companies)


			If the parent company is a public limited company or a listed  entity


			Rs.2500/- per ISIN





			


			Others


			Rs.4,500/- per ISIN





			Annual Listing Fee (Chargeable Per ISIN)


			





			Issue size up to Rs.5 Crores


			Rs.2,500/-





			


			





			Above Rs.5 Crores and up to Rs.10 Crores.


			Rs.3,750/-









			Above Rs.10 Crores and up to Rs.20 Crores.


			Rs.7,500/-





			Above Rs.20 Crores






			Additional fee of Rs.200/- for every increase of Rs.1 Crore or part thereof above Rs.20 Crores. 



Subject to a maximum of Rs.30,000/- per instrument.









			Cap on the annual listing fee of debt instruments per issuer to Rs.5,00,000/- per annum. The applicable GST is payable on all fees.



BSE PAN  =  AACCB6672L 



GST No = 27AACCB6672L1ZA












The regulatory fees as per the Securities Exchange Board of India (Payment of Fees) (Amendment) Regulations, 2014 shall also be payable in favor of ‘BSE Limited’.
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Documents / Information for in-principle approval of “Non-Convertible Redeemable Preference shares (NCRPS)”





1. Covering letter 





2 Certified true copy of the offer document containing disclosures as specified in Schedule I of the SEBI (Issue and Listing of Non-Convertible Redeemable Preference shares) Regulations, 2013





3 [bookmark: _GoBack]Credit rating certificate of the proposed issue.





4 Copy of Article of Association (AOA) and previous year’s Audited Annual Report (only in case of the issuer seeking listing of its Debt instruments for the first time).





5 Confirmation from the Issuer Company confirming that the company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.
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HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes
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On Rs.100/- Stamp paper/Franking
LISTING AGREEMENT



This Agreement is made on this .......................... day of …………….. ……………… by
.......................... a Company / any other entity duly formed and registered under the
relevant Indian Act / statutory enactment of appropriate jurisdiction, including
overseas jurisdiction, wherever applicable, and having its registered office at
……………………………………………………………………………….. (hereinafter called "the
Issuer") with the .................... (Name of the Stock Exchange) (hereinafter called "the
Exchange").



WHEREAS:-



a. It is a requirement of the Exchange that the Issuer shall submit a listing agreement
duly executed along with an application for admission and continued admission of
the securities to dealings on the Exchange.



b.*The Issuer is desirous of continuing the listing of its securities on the Exchange.



Or



The issuer is desirous of listing its securities as mentioned in the application and
made part hereof.



c. The Issuer is desirous of executing this Agreement in compliance with the
aforesaid requirement of the Exchange.



NOW THEREFORE in consideration of the aforesaid, the Issuer hereby covenants and
agrees with the Exchange as follows:



1. That the Issuer shall comply with the extant provisions of all the applicable statutory
enactments governing the issuance, listing and continued listing of securities.



2. That without prejudice to the above clause, the Issuer hereby covenants and agrees
that it shall comply with the following:—
i. the SEBI (Listing Obligations And Disclosure Requirements) Regulations, 2015
and other applicable regulations /guidelines/circulars as may be issued by SEBI from
time to time.
ii. the relevant byelaws / regulations / circulars / notices / guidelines as may be
issued by the Exchange from time to time.
iii. such other directions, requirements and conditions as may be imposed by SEBI/
Exchange from time to time.



3. That it shall pay listing and such other fees / fines as may be specified / levied by
the Exchange from time to time within the prescribed period.
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4. That it shall keep intimated the Exchange about change in any information / details
of the issuer.



5. The admission and continued admission of the securities to dealings on the Exchange
is subject to the discretion of the Exchange and subject to the powers of the Exchange
to prohibit, suspend or withdraw the listing of the securities on the Exchange.



6. That the board of directors or a committee duly authorized by the board of directors
of the issuer has passed a resolution for initial listing of the securities on the Exchange
at its meeting held on the ……………. day of ……………………………..
20…… (not applicable in cases where the securities are already listed on the
Exchange).



7. Both parties agree that earlier listing agreement stands rescinded and novation
carried out in accordance with respective regulations (viz. ICDR , ILDS , NCRPS,
etc.) shall not affect any right already accrued or liability incurred by either party nor
effect any enquiry or investigation or any other action undertaken by the Exchange
or SEBI.



This Agreement is duly executed on the day, month and year first mentioned above by the
authorized signatories duly authorized by the board of directors or committee thereof in
their .................................... meeting held on ................ (date).



SIGNED AND DELIVERED by the within named )
.........................(Name of the Issuer) )



Through its Authorised Signatories )



Name(s): )
Designation(s): )



SIGNED by the authorized signatory of Stock Exchange )



Name: )
Designation: )



*Note: Stock Exchange may strike off whichever is not applicable.
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Information about the Company and Securities



Name of Issuer:
CIN No.
Registered
Address



office



Corporate
Address



office



Telephone No. Fax No.
Website address e-mail



id



Name of the Company
Secretary/ Compliance
officer
Telephone no. Fax



No.



e-mail id



Securities applied for
listing



(Please tick (√) the  
appropriate boxes)



Specified securities ( Main Board)
Specified securities (SME Exchange)
Specified securities (Institutional Trading
Platform)
Non-convertible debt securities
Non-convertible redeemable preference
shares
Perpetual debt instrument
Perpetual non-cumulative preference
shares
Indian depository receipts
Securitized debt instruments



Units issued by Mutual Funds
Others (Please specify)
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FORMAT OF APPLICATION TO BE SUBMITTED BY THE BANK ON ITS LETTERHEAD. [To be submitted post allotment]


Date:



The Chief General Manager 



Listing Operations,



BSE Limited,



20th Floor, P. J. Towers,



Dalal Street, Fort,


Mumbai – 400 001.



Dear Sir,



Sub: Application for listing of privately placed “Perpetual Non-Cumulative Preference shares (PNCPS)”


We hereby apply for listing and trading permission of ____________ (Quantity) Perpetual Non-Cumulative Preference shares (PNCPS) issued and allotted by the Board of Director of the Bank at their meeting held on ________(date) on private placement basis in accordance with the provisions specified under SEBI (Issue and Listing of Non-convertible Redeemable Preference Shares) Regulations, 2013 and circulars issued thereunder. 


1. We enclose herewith the documents as per your checklist. 


2. Details of further listing /processing fee remitted:



			Particulars


			Listing fee


			Processing fee


			SEBI fee





			Base fees


			


			


			





			GST@ 18%


			


			


			NA








			Fee (including tax)


			


			


			





			TDS, if any


			


			


			





			Net amount remitted after TDS


			


			


			





			Transaction reference number


			


			


			





			Date of Payment


			


			


			








3. In case of any queries / clarifications the under-mentioned official may be contacted:



			Contact Details 





			Name & Designation  of Contact  Person 


			





			Telephone Nos. (landline & mobile)


			





			Email – id


			








I / We hereby confirm that the information provided in the application and enclosures is true, correct and complete. We also hereby confirm that all relevant and material facts relating to the above issue have been disclosed by us. 


Thanking you,



Yours faithfully,



(Managing Director/ Company Secretary/ Compliance officer)



Encl: a/a



Documents required for granting listing approvals, for the “Perpetual Non-Cumulative Preference shares” (PNCPS) issued on a private placement basis



			S. No.


			Document


			Page Nos.





			1. 


			


			From


			To





			2. 


			Letter of Application (i.e. by entity applying for listing issue) duly completed Annexure I


			


			





			3. 


			Issue details of the new securities issued as per format enclosed as Annexure II


			


			





			4. 


			Certificate from the Managing Director/Company Secretary/compliance officer of the Bank, as per format given in Annexure III


			


			





			5. 


			Certificate from Statutory Auditor of the Bank for receipt of funds, as per format given in Annexure IV


			


			





			6. 


			Certified copy of the resolution passed by Board of Directors proposing issue of Preference shares. 


			


			





			7. 


			Certified copy of notice sent to the shareholders


			


			





			8. 


			Certified copy shareholders resolution approving the issue


			


			





			9. 


			Certified copy of BOD/COD resolution for allotment of PNCPS


			


			





			10. 


			Certified copies of all Credit Rating Certificates obtained w.r.t listing of NCRPS and their validity period


			


			





			11. 


			Certified copy of letter issued by Depositories (NSDL/CDSL) confirming crediting of NCRPS 


			


			





			12. 


			Particulars


			Date of letters


			No of NCRPS credited


			


			





			13. 


			NSDL


			


			


			


			





			14. 


			CDSL


			


			


			


			





			15. 


			Total


			


			


			


			





			16. 


			Confirmation for authentication on SEBI for SCORES 


			


			





			17. 


			Payment of processing fee (non-refundable) of Rs. _____ favoring ‘BSE Limited’ 


			


			





			18. 


			The applicant should pay applicable Annual Listing fees, along-with the applicable tax as per attached fee schedule


			


			





			19. 


			Certified true copy of the offer document containing disclosures as specified in Schedule I of the SEBI (Issue and Listing of Non-Convertible Redeemable Preference shares) Regulations, 2013


			


			





			20. 


			Listing Agreement for PNCPS as per the format


			


			





			21. 


			Memorandum and Articles of Association of the Bank 


			


			





			22. 


			Copies of last three years audited Annual Reports 


			


			








Note:



1. The application forms should be submitted duly completed in all respects. Kindly note that all pages of the documents/details provided should be serially numbered, stamped and certified by the authorized signatory of the Bank. 


2. The Exchange reserves the right to modify and ask for additional documents / clarifications depending on a case to case basis.  Approval for listing of the securities issued by the Bank will be subject to compliance with the Regulatory requirements and other Exchange requirements.


3. Kindly also submit the soft copy of the application to debt.listing@bseindia.com mentioning Bank’s name as subject, etc.



ANNEXURE I



LETTER OF APPLICATION



From 









Date



To,



The Chief General Manager, 


Listing Operations,


BSE Limited,



20th Floor, P. J. Towers, 


Dalal Street, Fort,


Mumbai - 400001


Dear Sir,



In conformity with the listing requirements of the Stock Exchange, we hereby apply for admission of the following securities of the Bank to dealings on the Exchange in terms of SEBI (Issue and listing of Non-Convertible Redeemable Preference shares) Regulations, 2013:



1)______________________________________________________



2)______________________________________________________



3)______________________________________________________



The securities are not/are identical * in all respect and are not/are identical * in all respects with the existing securities admitted to dealing on the Exchange.



The securities will become identical with the existing securities admitted to dealing on the Exchange in all respects on ________________________________________ and the documents of title will be enfaced with a note to this effect.



+ The securities mentioned at   (

) above are proposed to be issued by Prospectus/Offer for Sale/Circular (conversion, exchange, rights, open offer, capitalization of reserves)/Placing, full particulars of which are given in the statement sent herewith (together with the reasons for the procedure when a placing is intended).



+ It is intended to make an Offer for Sale/a Placing of the securities mentioned at (         ) above which have been already issued. We enclose a statement giving full particulars of when, how and to whom the securities were issued and full details of the proposed Offer for Sale/Placing (together with the reasons for the procedure when a Placing is intended.)



We undertake to send + the listing Application and the Distribution Schedules, duly completed. We also forward the documents (or drafts thereof) as per list attached and undertake to furnish such additional information and documents as may be required.



 We further undertake to submit to the Exchange a copy of the Acknowledgement Card or letter indicating the observation on draft prospectus/letter of offer/offer document by SEBI; and a certificate from a Merchant Banker acting as a lead manager to the issue reporting positive compliance by our Bank of the requirements on disclosure and investor protection issued by SEBI.   



We understand that in the event of our failure to submit the above documents or withdrawal of Acknowledgement Card by SEBI, we shall be liable to refund the subscription money to the investors immediately”.



We undertake to be bound by all requirements, terms and provisions and conditions including condition relating to payment of security deposit as contained in the Rules, Bye-Laws and Regulations of your Exchange.



                                                                                           Yours Faithfully,



(Signature of Managing Director)


ANNEXURE II 


			ISSUE DETAILS (To be filled separately for each ISIN)





			Sr. No.


			Particulars


			 





			1. 


			Name of the Bank


			





			2. 


			ISIN 


			





			3. 


			Copy of BOD Resolution proposing issue of PNCPS


			DD-MM-YYYY


			Amt. to be raised (Rs. in crores)





			4. 


			Copy of Notice sent to the Shareholders


			





			5. 


			Copy of shareholders resolution 


			DD-MM-YYYY


			Amt. to be raised



(Rs. in crores)





			6. 


			Copy of BOD Resolution for allotment of PNCPS


			DD-MM-YYYY


			Amt raised



(Rs. in crores)





			7. 


			Number of PNCPS issued


			





			8. 


			Distinctive Numbers of PNCPS


			





			9. 


			Face value per PNCPS


			





			10. 


			Paid up value of PNCPS


			





			11. 


			Issue Price


			





			12. 


			Total amount raised through PNCPS (Rs.)


			





			13. 


			Authorized Capital – Pre allotment


Equity 



Preference


			Rs.________


Rs.___ divided into _______ equity shares of Rs._ each



Rs.____ divided into ______ preference shares of Rs.___each





			14. 


			Issued and Paid up capital – Post allotment



Equity 



Preference


			Rs.________



Rs.___ divided into _______ equity shares of Rs._ each



Rs.____ divided into ______ preference shares of Rs.___each





			15. 


			Rate of Dividend


			





			16. 


			Dividend frequency


			





			17. 


			Dividend payment dates


			





			18. 


			Cumulative / Non Cumulative


			





			19. 


			Tenure 


			





			20. 


			Redemption Date  


			DD-MM-YYYY





			21. 


			Redemption Amount


			





			22. 


			Redemption Premium/ discount, if any


			





			23. 


			Credit Ratings





			1)XYZ  - valid up to _____(date)





			24. 


			Latest date of Credit Rating Assigned/Modified 


(DD-MM-YYYY)


			





			25. 


			Lead Manager/Arrangers


			





			26. 


			Register and Transfer Agent


			








__________________________



Managing Director/ Company Secretary/Compliance officer


Date:


ANNEUXRE III


Format of the confirmation to be submitted by the Managing Director/ Company Secretary/ Compliance officer on the letter head of the Bank:



To,



Chief General Manager,



Listing Operations,



BSE Limited,



20th Floor, P. J. Towers, 


Dalal Street, Fort,


Mumbai – 400 001.



Dear Sir,



Sub:
Application for listing of ___<No.>__ Perpetual Non-Cumulative Preference shares (PNCPS) of Rs.___ each issued on private placement basis in terms of SEBI (Issue and listing of Non-Convertible Redeemable Preference shares) Regulations, 2013


I, (Managing Director/ Company Secretary/Compliance officer) of the Bank hereby certify that:


a) The Bank is an eligible issuer as defined in the SEBI (Issue and listing of Non-Convertible Redeemable Preference shares) Regulations, 2013.


b) Issue of the aforesaid PNCPS has been made in compliance with the provisions of Companies Act, 2013, Rules prescribed thereunder and other applicable laws including provisions contained in SEBI (Issue and listing Non-Convertible Redeemable Preference shares) Regulations, 2013 and Guidelines framed by the Reserve Bank of India (RBI).



c) Neither the Bank nor its promoters have been restrained or prohibited or debarred by SEBI or any other regulatory authority from accessing the securities market or dealing in securities.



d) The Bank has complied with all the legal and statutory requirements and no statutory authority has restrained the Bank from issuing and allotting the above referred securities.



e) The documents filed by the Bank with the Exchange are same/ identical in all respect which have been filed by the Bank with Registrar of Companies/ SEBI/ Reserve Bank of India/ FIPB in respect of the allotment of these securities issued on a private placement basis. 



f) None of the allottee have been debarred from accessing the capital market or have been restrained by any regulatory authority from directly or indirectly acquiring the said securities.


g) Issue of PNCPS has not been made in compliance with Regulation 4 (4) of SEBI (Issue and listing of Non-Convertible Redeemable Preference shares) Regulations, 2013.


h) The offer/ invitation to subscribe PNCPS has been made to less than two hundred entities (excluding qualified institutional buyers) in terms of the Companies Act, 2013 and the rules prescribed thereunder. 



i) The offer document contains all the disclosures as required under Schedule I of Regulation 18(1) of SEBI (Issue and listing Non-Convertible Redeemable Preference shares) Regulations, 2013. 


j) The Bank has obtained rating from the ______(name of the registered credit rating agency) and the rating letter is not more than one month old from the deemed date of allotment and any revision in the rating shall be promptly disclosed to the Exchange.


k) The allotment of PNCPS has been made in dematerialized form only.



l) The amount raised through the aforesaid issue is within the limit approved by the shareholders of the Bank vide their resolution dated ____.


m) Neither the issuer nor any of its promoters or directors is a willful defaulter as defined under Regulation 2 (1) (t) of SEBI (ILNCRPS) Regulations, 2013.


n) The Bank or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.


o) We hereby confirm that the Bank, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.


____________________________



Managing Director/ Company Secretary/Compliance officer


Date:


ANNEUXRE IV



Format of the confirmation to be submitted by the Statutory Auditors on their letterhead:



To,



Chief General Manager,



Listing Operations,



BSE Limited,



20th Floor, P. J. Towers, 


Dalal Street, Fort,


Mumbai – 400 001.



Dear Sir,



Sub:
Application for listing of ___<No.>____ Perpetual Non-Cumulative Preference shares (PNCPS) of Rs.___ each issued on private placement basis in terms of SEBI (Issue and listing of Non-Convertible Redeemable Preference shares) Regulations, 2013



We, (Name of the Statutory Auditor/Practicing Company Secretary/ Practicing Chartered Accountant), have verified the relevant records and documents of (name of the Bank) with respect to the captioned preferential allotment of Perpetual Non-Cumulative Preference shares (PNCPS) and certify that:


a) Issue of the aforesaid PNCPS has been made in compliance with the provisions of Companies Act, 2013, Rules prescribed thereunder and other applicable laws including provisions contained in SEBI (Issue and listing Non-Convertible Redeemable Preference shares) Regulations, 2013 and Guidelines framed by the Reserve Bank of India (RBI).


b) The Bank has realized the Application/ Allotment Money aggregating to Rs._____________/- from the allottees against the allotment of __________ Perpetual Non-Cumulative Preference shares on or before (Date) i.e. the date of allotment and there is no circulation of funds or mere passing of book entries in this regard.



For _Name of the Auditor_


Name of Auditor



Membership No.



Date:



Listing fees Schedule


			Initial listing fee 


			Rs.20,000/- 





			Listing Processing Fees (applicable only to Private Companies)


			If the parent company is a public limited company or a listed  entity


			Rs.2500/- per ISIN





			


			Others


			Rs.4,500/- per ISIN





			Annual Listing Fee (Chargeable Per ISIN)


			





			Issue size up to Rs.5 Crores


			Rs.2,500/-





			


			





			Above Rs.5 Crores and up to Rs.10 Crores.


			Rs.3,750/-









			Above Rs.10 Crores and up to Rs.20 Crores.


			Rs.7,500/-





			Above Rs.20 Crores






			Additional fee of Rs.200/- for every increase of Rs.1 Crore or part thereof above Rs.20 Crores. 



Subject to a maximum of Rs.30,000/- per instrument.









			Cap on the annual listing fee of debt instruments per issuer to Rs.5,00,000/- per annum. The applicable GST is payable on all fees.


BSE PAN  =  AACCB6672L 



GST No = 27AACCB6672L1ZA












The regulatory fees as per the Securities Exchange Board of India (Payment of Fees) (Amendment) Regulations, 2014 shall also be payable in favor of ‘BSE Limited’.
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Documents / Information for in-principle approval of Private Placement of Perpetual Non-Cumulative Preference shares (PNCPS)














Covering letter 








Copy of disclosures as prescribed under Schedule I of SEBI (Issue and listing Non-Convertible Redeemable Preference shares) Regulations, 2013





			





Credit rating certificate of the proposed issue








			





Copy of Article of Association (AOA) and previous year’s Audited Annual Report (only in case of the issuer seeking listing of its Debt instruments for the first time).





			





Confirmation from the issuer Bank and PCS/PCA that Issue of the aforesaid PNCPS has been made in compliance with the provisions of Companies Act, 2013, Rules prescribed thereunder and other applicable laws including provisions contained in SEBI (Issue and listing Non-Convertible Redeemable Preference shares) Regulations, 2013 and Guidelines framed by the Reserve Bank of India (RBI).








Confirmation from the Issuer Bank confirming that the company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.








			





Confirmation from the issuer Bank that the Bank, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.
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HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes
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On Rs.100/- Stamp paper/Franking
LISTING AGREEMENT



This Agreement is made on this .......................... day of …………….. ……………… by
.......................... a Company / any other entity duly formed and registered under the
relevant Indian Act / statutory enactment of appropriate jurisdiction, including
overseas jurisdiction, wherever applicable, and having its registered office at
……………………………………………………………………………….. (hereinafter called "the
Issuer") with the .................... (Name of the Stock Exchange) (hereinafter called "the
Exchange").



WHEREAS:-



a. It is a requirement of the Exchange that the Issuer shall submit a listing agreement
duly executed along with an application for admission and continued admission of
the securities to dealings on the Exchange.



b.*The Issuer is desirous of continuing the listing of its securities on the Exchange.



Or



The issuer is desirous of listing its securities as mentioned in the application and
made part hereof.



c. The Issuer is desirous of executing this Agreement in compliance with the
aforesaid requirement of the Exchange.



NOW THEREFORE in consideration of the aforesaid, the Issuer hereby covenants and
agrees with the Exchange as follows:



1. That the Issuer shall comply with the extant provisions of all the applicable statutory
enactments governing the issuance, listing and continued listing of securities.



2. That without prejudice to the above clause, the Issuer hereby covenants and agrees
that it shall comply with the following:—
i. the SEBI (Listing Obligations And Disclosure Requirements) Regulations, 2015
and other applicable regulations /guidelines/circulars as may be issued by SEBI from
time to time.
ii. the relevant byelaws / regulations / circulars / notices / guidelines as may be
issued by the Exchange from time to time.
iii. such other directions, requirements and conditions as may be imposed by SEBI/
Exchange from time to time.



3. That it shall pay listing and such other fees / fines as may be specified / levied by
the Exchange from time to time within the prescribed period.











Page 2 of 3



4. That it shall keep intimated the Exchange about change in any information / details
of the issuer.



5. The admission and continued admission of the securities to dealings on the Exchange
is subject to the discretion of the Exchange and subject to the powers of the Exchange
to prohibit, suspend or withdraw the listing of the securities on the Exchange.



6. That the board of directors or a committee duly authorized by the board of directors
of the issuer has passed a resolution for initial listing of the securities on the Exchange
at its meeting held on the ……………. day of ……………………………..
20…… (not applicable in cases where the securities are already listed on the
Exchange).



7. Both parties agree that earlier listing agreement stands rescinded and novation
carried out in accordance with respective regulations (viz. ICDR , ILDS , NCRPS,
etc.) shall not affect any right already accrued or liability incurred by either party nor
effect any enquiry or investigation or any other action undertaken by the Exchange
or SEBI.



This Agreement is duly executed on the day, month and year first mentioned above by the
authorized signatories duly authorized by the board of directors or committee thereof in
their .................................... meeting held on ................ (date).



SIGNED AND DELIVERED by the within named )
.........................(Name of the Issuer) )



Through its Authorised Signatories )



Name(s): )
Designation(s): )



SIGNED by the authorized signatory of Stock Exchange )



Name: )
Designation: )



*Note: Stock Exchange may strike off whichever is not applicable.
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Information about the Company and Securities



Name of Issuer:
CIN No.
Registered
Address



office



Corporate
Address



office



Telephone No. Fax No.
Website address e-mail



id



Name of the Company
Secretary/ Compliance
officer
Telephone no. Fax



No.



e-mail id



Securities applied for
listing



(Please tick (√) the  
appropriate boxes)



Specified securities ( Main Board)
Specified securities (SME Exchange)
Specified securities (Institutional Trading
Platform)
Non-convertible debt securities
Non-convertible redeemable preference
shares
Perpetual debt instrument
Perpetual non-cumulative preference
shares
Indian depository receipts
Securitized debt instruments



Units issued by Mutual Funds
Others (Please specify)
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PRESCRIBED FORMAT OF APPLICATION TO BE SUBMITTED BY THE COMPANY ON ITS LETTERHEAD.



Date:



The Chief General Manager 



Listing Operations,



BSE Limited,



20th Floor, P. J. Towers,



Dalal Street, Fort,



Mumbai – 400 001.


Dear Sir,



Sub: Application for listing of privately placed securitized debt instruments 


We hereby apply for listing and trading permission of ____________ (Quantity & Type of Securities) each issued and allotted by the Board of director of the company at their meeting held on ________ on private placement basis in accordance with provisions specified under SEBI (Public Offer and Listing of Securitized Debt Instruments) Regulations, 2008 as amended from time to time.



1. We enclose herewith the documents as per your checklist. 



2. Details of further listing /processing fee remitted:



			Particulars


			Listing fee


			Processing fee


			SEBI fee





			Base fees


			


			


			





			GST@ 18%


			


			


			NA









			Fee (including tax)


			


			


			





			TDS, if any


			


			


			





			Net amount remitted after TDS


			


			


			





			Transaction reference number


			


			


			





			Date of Payment


			


			


			








3. In case of any queries / clarifications the under-mentioned official may be contacted:



			Contact Details 





			Name & Designation  of Contact  Person 


			





			Telephone Nos. (landline & mobile)


			





			Email – id


			








I / We hereby confirm that the information provided in the application and enclosures is true, correct and complete. We also state that no relevant facts have been suppressed. 



Thanking you,



Yours faithfully,



(Managing Director/ Company Secretary)



Encl: a/a



Documents required for granting listing approvals, for securitized debt instruments issued on a private placement basis



			S. No.


			Document


			Page Nos.





			1. 


			


			From


			To





			2. 


			Letter of Application duly completed i.e. Annexure I


			


			





			3. 


			Listing Agreement (2 Original hard copies on Rs.100/- Stamp paper each to be submitted in case the company is coming for listing for the first time)


			


			





			4. 


			Copy of the registered trust deed or other constitutional document as the case may be


			


			





			5. 


			Certified copy of certification of registration issued by SEBI to the trustee


			


			





			6. 


			A brief history of the company (Special Purpose Distinct Entity)  since its incorporation giving details of its activities including any reorganization, reconstruction or amalgamation, changes  in its capital structure, (authorized, issued and subscribed) and debenture borrowings, if any.


			


			





			7. 


			Copies of all Offer documents and advertisements in connection with offer of securitized debt instruments by the special purpose distinct entity or its trustee at any time;


			


			





			8. 


			Certified copy of every material document or proposed document which is referred to in any such offer document


			


			





			9. 


			Certified copies of agreements or memoranda of understanding relating to acquisition or proposed acquisition of debt or receivables from a financial institution or other person


			


			





			10. 


			Memorandum of Agreement with Servicer, if any


			


			





			11. 


			Certified copies of acknowledgement received on filing offer document with the Securities and Exchange Board of India.


			


			





			12. 


			Specimen of any other securitised debt instrument issued by the special purpose distinct entity which are listed or proposed to be listed


			


			





			13. 


			Copy of the Invest Management Agreement entered into between the Investment Manager and Trustees. (highlighting critical obligation relating to disclosures and  investors protections)


			


			





			14. 


			Copy of resolution passed by the Trustee/ Investment Manager, as applicable at its meeting approving the private placement of securitized debt instrument and listing of the same at BSE.


			


			





			15. 


			Minimum One Credit rating from Registered credit rating agency. A credit rating agency rating the securitised debt instruments issued by a special purpose distinct entity shall include reference to the following in the rating rationale:



(a) quality of the asset pool and the strength of cash flows; 



(b) payment structure; 



(c) adequacy of credit enhancements; 



(d) originator profile; 



(e) risks and concerns for investors and mitigating factors; 



(f) quality and experience of the servicer; 



(g) terms of the servicer contract;



(h) provision for appointment of back-up servicer, if any; 



(i) any other relevant information.


			


			





			16. 


			Special purpose distinct entity and its trustee or any of its directors shall provide an undertaking inter alia stating that:-



(a) The issue is in compliance with SEBI (Public Offer And Listing Of Securitised Debt Instruments) Regulations, 2008 amended from time to time.



(b) the securitized debt instruments are freely transferable.



(c) the securitized debt instruments issued are in the nature of such undivided beneficial interest of the investors in the asset pool as is specified in the scheme, and not constituting debt of the special purpose distinct entity or originator.



(d) <Name of special purpose distinct entity > shall maintain record of the holders thereof, whether holding the same in physical form or dematerialized form.


			 


			 





			17. 


			The Special purpose distinct entity shall enter into an agreement with both the depositories’ copies of the same to be submitted with ISIN activation letter.


			


			





			18. 


			Certified copy of letter issued by Depositories (NSDL/CDSL) intimating about the allotment of the ISIN (final ISIN after conversion of LOA) for these securities.


			


			





			19. 


			Confirmation for authentication on SEBI for SCORES. 


			


			





			20. 


			Undertaking from its trustee or any of its director/CS/ Compliance Officer of the company stating:



“We hereby confirm that the company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.”


			


			





			21. 


			Undertaking from trustee or any of its directors/CS/ Compliance Officer of the company stating:



“We hereby confirm that the company, its promoters,  its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”


			


			





			22. 


			The company should pay applicable Listing fees, along-with applicable taxes


			


			





			23. 


			Soft copy in pdf form and certified true copy of Disclosure document (Offer Document) prepared as per Schedule V of the SEBI (Public Offer And Listing of Securitised Debt Instruments) Regulations, 2008 as amended from time to time


			


			





			24. 


			Copy of In- principal approval


			


			








Note:



1. The application forms should be submitted duly completed in all respects. Kindly note that all pages of the documents/details provided should be serially numbered, stamped and certified by the authorized signatory of the company. Only applications complete in all respects including information/ supporting documents will be taken up for processing. 



2. The Exchange reserves the right to modify and ask for additional documents / clarifications depending on a case to case basis.  Approval for listing of the securities issued by the company will be subject to compliance with the Regulatory requirements and other Exchange requirements.



ANNEXURE I



LETTER OF APPLICATION



From 









Date



To,



Sr. General Manager,



Listing Department,



BSE Limited.



P.J. Towers, Dalal Street,



Mumbai – 400 001.



Dear Sir,



In conformity with the listing requirements of the Stock Exchange, we hereby apply for admission of the following securities of the Company to dealings on the Exchange:



1)______________________________________________________



2)______________________________________________________



3)______________________________________________________



The securities are not/are identical * in all respect and are not/are identical * in all respects with the existing securities admitted to dealing on the Exchange.



The securities will become identical with the existing securities admitted to dealing on the Exchange in all respects on ________________________________________ and the documents of title will be enfaced with a note to this effect.



+ The securities mentioned at   (

) above are proposed to be issued by Prospectus/Offer for Sale/Circular (conversion, exchange, rights, open offer, capitalisation of reserves)/Placing, full particulars of which are given in the statement sent herewith (together with the reasons for the procedure when a placing is intended).



+ It is intended to make an Offer for Sale/a Placing of the securities mentioned at (         ) above which have been already issued. We enclose a statement giving full particulars of when, how and to whom the securities were issued and full details of the proposed Offer for Sale/Placing (together with the reasons for the procedure when a Placing is intended.)



We undertake to send + the listing Application and the Distribution Schedules, duly completed. We also forward the documents (or drafts thereof) as per list attached and undertake to furnish such additional information and documents as may be required.



 We further undertake to submit to the Exchange a copy of the Acknowledgement Card or letter indicating the observation on draft prospectus/letter of offer/offer document by SEBI; and a certificate from a Merchant Banker acting as a lead manager to the issue reporting positive compliance by our company of the requirements on disclosure and investor protection issued by SEBI.   



We understand that in the event of our failure to submit the above documents or withdrawal of Acknowledgement Card by SEBI, we shall be liable to refund the subscription money to the investors immediately”.



We undertake to be bound by all requirements, terms and provisions and conditions   as contained in the Rules, Bye-Laws and Regulations of your Exchange.



 Yours Faithfully,



 (Signature of Managing Director/Authorized Signatory)



Listing fees Schedule


			Initial listing fee 


			Rs.20,000/- 





			Listing Processing Fees (applicable only to Private Companies)


			If the parent company is a public limited company or a listed  entity


			Rs.2500/- per ISIN





			


			Others


			Rs.4,500/- per ISIN





			Annual Listing Fee (Chargeable Per ISIN)


			





			Issue size up to Rs.5 Crores


			Rs.2,500/-





			


			





			Above Rs.5 Crores and up to Rs.10 Crores.


			Rs.3,750/-









			Above Rs.10 Crores and up to Rs.20 Crores.


			Rs.7,500/-





			Above Rs.20 Crores






			Additional fee of Rs.200/- for every increase of Rs.1 Crore or part thereof above Rs.20 Crores. 



Subject to a maximum of Rs.30,000/- per instrument.









			Cap on the annual listing fee of debt instruments per issuer to Rs.5,00,000/- per annum. The applicable GST is payable on all fees.



BSE PAN  =  AACCB6672L 



GST No = 27AACCB6672L1ZA












The regulatory fees as per the Securities Exchange Board of India (Payment of Fees) (Amendment) Regulations, 2014 shall also be payable in favor of ‘BSE Limited’.







Securitized Debt Instruments/Prior_PTC.docx

			[bookmark: _GoBack]S. No.


			Document





			1. 


			





			2. 


			Covering letter





			3. 


			Copy of the registered trust deed or other constitutional document as the case may be





			4. 


			Copy of Offer documents





			5. 


			Undertaking from its trustee or any of its director/CS/ Compliance Officer of the company stating:





“We hereby confirm that the company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.”








Documents required for granting In-Principal approval, for securitized debt instruments issued on a private placement basis









Securitized Debt Instruments/RTGS  details.doc

HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes
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LISTING AGREEMENT 



This Agreement is made on this  ..........................  day of …………….. ………………    by 
 .......................... a Company / any other entity duly formed and registered under the 
relevant Indian Act  /  statutory enactment of appropriate jurisdiction, including 
overseas jurisdiction, wherever applicable, and having its registered office at 
……………………………………………………………………………….. (hereinafter called "the 
Issuer") with the  ....................  (Name of the Stock Exchange) (hereinafter called "the 
Exchange"). 



WHEREAS:- 



a. It is a requirement of the Exchange that the Issuer shall submit a listing agreement 
duly executed along with an application for admission and continued admission of 
the securities to dealings on the Exchange. 



b. *The Issuer is desirous of continuing the listing of its securities on the Exchange. 



Or 



The issuer is desirous of listing its securities as mentioned in the application and 
made part hereof. 



c. The Issuer is desirous of executing this Agreement in compliance with the aforesaid 
requirement of the Exchange. 



NOW THEREFORE in consideration of the aforesaid, the Issuer hereby covenants and 
agrees with the Exchange as follows: 



1.  That the Issuer shall comply with the extant provisions of all the applicable statutory 
enactments governing the issuance, listing and continued listing of securities. 



2.  That without prejudice to the above clause, the Issuer hereby covenants and agrees 
that it shall comply with the following:— 
i. the SEBI (Issue and Listing of Debt Securities issued by Municipalities) 
Regulations, 2015 and other applicable regulations /guidelines/circulars as may be 
issued by SEBI from time to time. 
ii. the relevant byelaws / regulations / circulars / notices / guidelines as may be 
issued by the Exchange from time to time. 
iii. such other directions, requirements and conditions as may be imposed by SEBI/ 
Exchange from time to time. 



3.    That it shall pay listing and such  other fees / fines as may be specified / levied by 
the Exchange from time to time within the prescribed period. 
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4. That it shall keep intimated the Exchange about change in any information / details 
of the issuer. 



5. The admission and continued admission of the securities to dealings on the Exchange 
is subject to the discretion of the Exchange and subject to the powers of the Exchange 
to prohibit, suspend or withdraw the listing of the securities on the Exchange. 



6. That the board of directors or a committee duly authorized by the board of directors 
of the issuer/ Municipal Corporation has passed a resolution for initial listing of the 
securities on the Exchange at its meeting held on the ……………. day of 
…………………………….. 
20…… (not applicable in cases where the securities are already listed on the  
Exchange). 



 
This Agreement is duly executed on the day, month and year first mentioned above by the 
authorized signatories duly authorized by the board of directors or committee thereof in 
their ..................................  meeting held on  ...............  (date). 



 



SIGNED AND DELIVERED by the within named   ) 
 ....................... (Name of the Issuer)    ) 



Through its Authorised Signatories     ) 



Name(s):        ) 
Designation(s):       ) 



 



 



SIGNED by the authorized signatory of Stock Exchange ) 
 
Name:        ) 
Designation:       ) 
 



*Note: Stock Exchange may strike off whichever is not applicable. 
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Information about the Company and Securities 



 



Name of Issuer:   
CIN No.   
Registered 
Address 



office  
 



Corporate 
Address 



office  
 



Telephone No.   Fax No.  
Website address   e-mail 



id 
 



 



Name of the Company 
Secretary/ Compliance 
officer 



 



Telephone no.  Fax  
No. 



 



e-mail id   



Securities applied for  
listing  



(Please tick (√) the  
appropriate boxes) 



Specified securities ( Main Board)  
Specified securities (SME Exchange)  
Specified securities (Institutional Trading 
Platform) 



 



Non-convertible debt securities  
Non-convertible redeemable preference 
shares 



 



Perpetual debt instrument  
Perpetual non-cumulative preference 
shares 



 



Indian depository receipts  
Securitized debt instruments  
Municipal Bonds  
Units issued by Mutual Funds  
Others (Please specify)  
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PRESCRIBED FORMAT OF APPLICATION TO BE SUBMITTED BY THE MUNICIPAL CORPORATION/ CORPORATE MUNICIPAL ENTITY ON ITS LETTERHEAD.








Date:





The Sr. General Manager 


Department of Corporate Services,


BSE Limited,


1st Floor, P.J.Towers,


Dalal Street, 


Mumbai – 400 001.





Dear Sir,


  


Sub: Application for listing of privately placed debt securities issued under SEBI (Issue and Listing of Debt Securities by Municipalities) Regulations, 2015





We hereby apply for listing and trading permission of ____________ <Quantity & Type of Securities>  issued on private placement basis and allotted by <name of Committee in case of Municipal Corporation>/ < Board of director of Corporate Municipal Entity making the allotment> at their meeting held on ________ in accordance with provisions specified under SEBI (Issue And Listing Of Debt Securities By Municipalities) Regulations, 2015 as amended from time to time. 





1. We enclose herewith the documents as per your checklist. 





2. Details of further listing /processing fee remitted:





			Particulars


			Initial Listing Fees


			Listing fee


			Processing fee


			SEBI fee





			Base fees


			


			


			


			





			GST@ 18%


			


			


			


			NA








			Fee (including tax)


			


			


			


			





			TDS, if any


			


			


			


			





			Net amount remitted after TDS


			


			


			


			





			Transaction reference number


			


			


			


			





			Date of Payment


			


			


			


			











3. In case of any queries / clarifications the under-mentioned official may be contacted:





			Contact Details 





			Name & Designation  of Contact  Person 


			





			Telephone Nos. (landline & mobile)


			





			Email – id


			








 





I / We hereby confirm that the information provided in the application and enclosures is true, correct and complete. We also state that no relevant facts have been suppressed. 





Thanking you,





Yours faithfully,








(Municipal Commissioner/ Managing Director/ Company Secretary)


Encl: a/a











Documents required for granting listing approvals, for the debt securities issued on a private placement basis








			S. No.


			Document


			Page Nos.





			1. 


			


			From


			To





			2. 


			Letter of Application duly completed i.e. Annexure I


			


			





			3. 


			Issue details of the new securities issued as per format enclosed as Annexure II


			


			





			4. 


			The relevant Act under which the issuer is incorporated and governed


			


			





			5. 


			Memorandum and Articles of Association where the issuer is a corporate municipal entity


			


			





			6. 


			· Copy of the Committee Resolution/Municipal Corporation authorizing the borrowing and list of authorized signatories.


· Certified copy of the Special resolution passed by the shareholders along with Notice, where issuer is a Corporate Municipal Entity


			


			





			7. 


			For Municipal Corporation:


Copy of the necessary Resolution(s) for the allotment of debt securities


For Corporate Municipal Entity:


Copy of the necessary Resolution(s) passed by the Committee/ Board of Directors of the issuer for the allotment of debt securities


			


			





			8. 


			Certified copy of Credit Rating Certificate obtained before issuing the Debt instruments from Credit Rating Agency(ies) and their validity period


			


			





			9. 


			Certified copy of confirmation letter from the debenture Trustee intimating the company that they are acting as the debenture trustee of these debt instruments.


			


			





			10. 


			Certified copy of letter issued by Depositories (NSDL/CDSL) intimating about the allotment of the ISIN (final ISIN after conversion of LOA) for these securities


			


			





			11. 


			Certified copy of the Debenture Trust Deed (upon execution)


			


			





			12. 


			· Copy of budget documents for last 3 years containing actual financial performance and/or revised estimates along with the details of related party transactions, where issuer is a Municipal Corporation.


· Copy of last three years audited Annual Reports, where issuer is a corporate municipal entity


			


			





			13. 


			Certificate from the Municipal Commissioner/Company Secretary of the company, as per format given in Annexure III


			


			





			14. 


			Company shall provide an undertaking that the payment to be received for subscription to securities has been received from the bank account of the person subscribing to such securities or provide a Statutory Auditors Certificate certifying the same


			


			





			15. 


			The Municipal Corporation should pay applicable Annual Listing fees , along-with applicable Taxes as per fee schedule


			


			





			16. 


			Soft copy in pdf form and certified true copy of Disclosure document (Offer Document) prepared as per Schedule I of the SEBI (ISSUE AND LISTING OF DEBT SECURITIES BY MUNICIPALITIES) Regulations, 2015 as amended from time to time


			


			





			17. 


			Listing Agreement (2 Original hard copies on Rs.100/- Stamp paper each to be submitted in case the company is coming for listing for the first time)


			


			





			18. 


			Statement containing particulars of dates of, and parties to all material contracts and agreements, where issuer is a corporate municipal entity


			


			





			19. 


			Name and contact details of the monitoring agency


			


			





			20. 


			Copy of In- principal approval (if obtained prior to allotment)


			


			





			20.


			Confirmation for authentication on SEBI for SCORES


			


			







































































































































































ANNEXURE I





LETTER OF APPLICATION





From 										Date





To,


Sr. General Manager,


Department of Corporate Services,


BSE Limited,


Mumbai 


      


Dear Sir,





In conformity with the listing requirements of the Stock Exchange, we hereby apply for admission of the following securities of the Company for dealings on the Exchange:





1)______________________________________________________


2)______________________________________________________


3)______________________________________________________


                                       


The securities are not/are identical * in all respect and are not/are identical * in all respects with the existing securities admitted to dealing on the Exchange.


The securities will become identical with the existing securities admitted to dealing on the Exchange in all respects on ________________________________________ and the documents of title will be enfaced with a note to this effect.


+ The securities mentioned at   (		) above are proposed to be issued by Prospectus/Offer for Sale/Circular (conversion, exchange, rights, open offer, capitalisation of reserves)/Placing, full particulars of which are given in the statement sent herewith (together with the reasons for the procedure when a placing is intended).


+ It is intended to make an Offer for Sale/a Placing of the securities mentioned at (         ) above which have been already issued. We enclose a statement giving full particulars of when, how and to whom the securities were issued and full details of the proposed Offer for Sale/Placing (together with the reasons for the procedure when a Placing is intended.)


We undertake to send + the listing Application and the Distribution Schedules, duly completed. We also forward the documents (or drafts thereof) as per list attached and undertake to furnish such additional information and documents as may be required.


 We further undertake to submit to the Exchange a copy of the Acknowledgement Card or letter indicating the observation on draft prospectus/letter of offer/offer document by SEBI; and a certificate from a Merchant Banker acting as a lead manager to the issue reporting positive compliance by our company of the requirements on disclosure and investor protection issued by SEBI.   


We understand that in the event of our failure to submit the above documents or withdrawal of Acknowledgement Card by SEBI, we shall be liable to refund the subscription money to the investors immediately”.


We undertake to be bound by all requirements, terms and provisions and conditions including condition relating to payment of security deposit as contained in the Rules, Bye-Laws and Regulations of your Exchange.





 Yours Faithfully,                                                                                                                   


(Signature of Municipal Commissioner/ Managing Director/ Company Secretary)








ANNEXURE II 





			ISSUE DETAILS (To be filled separately for each ISIN)





			Sr No.


			Particulars


			 





			1. 1


			Security Name


			Name of the bond which includes (Issuer Name, Coupon and maturity year) e.g. 8.70% XXX 2015





			2. 2


			Issuer (Municipal corporation/ Corporate Municipal entity)


			





			3. 3


			Type of Instrument (Secured/ Unsecured)


			





			4. 4


			Nature of Securities


(Fixed/ Floating/ Step-up/ Structured)


			





			5. 4


			Seniority (Senior or Subordinated)


			. 





			6. 5


			Mode of Issue 


			Private placement/Public issue 





			7. 6


			Eligible Investors


			





			8. 7


			Listing ( including name of stock Exchange(s) where it will be listed and timeline for listing))


			





			9. 8


			Rating of the Instrument 


			_______ by _____ Ltd. 





			10. 9


			Issue Size 


			





			11. 10


			Option to retain oversubscription (Amount)


			





			12. 11


			Objects of the Issue 


The proceeds of the proposed issue shall be clearly earmarked for a defined project or a set of projects; 


The project(s) shall be financially viable project(s), 


i.e., should be able to generate a stream of revenue which should be sufficient to finance Operational & Maintenance cost


			 





			13. 12


			Details of the utilization of the Proceeds 


			





			14. 13


			Coupon Rate 


			





			15. 14


			Taxable/Tax free


			





			16. 15


			Step Up/Step Down Coupon Rate


			





			17. 16


			Coupon Payment Frequency


			





			18. 17


			Coupon payment dates 


			





			19. 18


			Coupon Type(Fixed, floating or other coupon structure)


			





			20. 19


			Coupon Reset Process (including rates, spread, effective date, interest rate cap and floor etc).


			





			21. 20


			Day Count Basis (Actual/ Actual)


			





			22. 21


			Interest on Application Money


			





			23. 22


			Tenor 


			__ Months from the Deemed  date of Allotment 





			24. 23


			Redemption Date 


			





			25. 24


			Redemption Amount


			





			26. 25


			Redemption Premium /Discount


			





			27. 26


			Issue Price 


			





			28. 27


			Discount at which security is issued and the effective yield as a result of such discount.


			





			29. 28


			Put option Date


			





			30. 29


			Put option Price


			





			31. 30


			Call Option Date


			





			32. 31


			Call Option Price


			





			33. 32


			Put Notification Time (Timelines by which the investor need to intimate Issuer before exercising the put option.)


			





			34. 33


			Call Notification Time (Timelines by which the Issuer need to intimate investor before exercising the call option.)


			





			35. 34


			Face Value


			





			36. 35


			Minimum Application and in multiples of _Debt Securities thereafter


			





			37. 36


			Issue Timing 


1. Issue Opening Date 


2. Issue Closing date 


3. Pay-in Date 


4. Deemed Date of Allotment


			





			38. 37


			Issuance mode of the Instrument 


[Rs. 10 lakh per instrument for Demat only (for private placement)]


			





			39. 38


			Settlement mode of the Instrument


			





			40. 39


			Depository


			





			41. 40


			Business Day Convention


			





			42. 41


			Record Date 


[15 days prior to each Coupon Payment date / Redemption date.]


			





			43. 42


			Security (where applicable) (Including description, type of security, type of charge, likely date of creation of security, minimum security cover, revaluation, replacement of security). 


			





			44. 43


			Transaction Documents 


			





			45. 44


			Conditions Precedent to Disbursement 


			





			46. 45


			Condition Subsequent to Disbursement 


			





			47. 46


			Events of Default 


			





			48. 47


			Provisions related to Cross Default Clause 


			





			49. 48


			Role and Responsibilities of Debenture Trustee 


			





			50. 49


			Governing Law and Jurisdiction 


			




















____________________________


Municipal Commissioner/Authorised Signatory





Date











ANNEXURE III





Format of the confirmation to be submitted by the Managing Director/ Company Secretary on the letter head of the company:





To,


Sr. General Manager,


Department of Corporate Services,


BSE Limited,


P.J. Towers, Dalal Street,


Mumbai – 400 001.





Dear Sir,





Sub:	Application for listing of ___________ (Quantity & Type of Securities) issued on private placement basis in terms of SEBI (ISSUE AND LISTING OF DEBT SECURITIES BY MUNICIPALITIES) Regulations, 2015 as amended from time to time





I, (Municipal Commissioner/Managing Director/ Company Secretary) of the <name of issuer> hereby certify that the issuer:





a) is an eligible issuer as defined in the SEBI (Issue And Listing Of Debt Securities By Municipalities) Regulations, 2015 as amended from time to time.


b) has complied with all the provisions of SEBI (Issue And Listing Of Debt Securities By Municipalities) Regulations, 2015 as amended from time to time and further the company has also complied with all the legal and statutory requirements as well as The Companies Act, 2013, rules made there under and no statutory authority has restrained the company from issuing and allotting the above referred securities.


c) the documents filed by the municipal corporation with the Exchange are same/ identical in all respect which have been filed by the company with Registrar of Companies/ SEBI/ Reserve Bank of India/ FIPB in respect of the allotment of these securities issued on a private placement basis 


d) none of the allottee have been debarred from accessing the capital market or have been restrained by any regulatory authority from directly or indirectly acquiring the said securities


e) has received the Application/ Allotment Monies from the applicants


f) has allotted the debt instruments in dematerialized form


g) has raised the amount through issue of debt instrument, within the borrowing limits authorized by the shareholders/ statutory authority


h) has maintained 100% asset cover sufficient to discharge the principal amount at all times for the debt securities issued as required as per regulation 16 of SEBI (Issue And Listing Of Debt Securities By Municipalities) Regulations, 2015 as amended from time to time,


i) has issued the debt instruments with the day count convention as ‘Actual/ Actual’


j) The Offer Document contains all the disclosures as required under Schedule I of SEBI (Issue and Listing of Debt Securities by Municipalities) Regulations, 2015 as amended from time to time.


k) The Municipal Corporation shall submit the Debenture Trust Deed on its execution within 3 months of the closure of the issue as required under Regulation 20(1) of the SEBI (Issue and Listing of Debt Securities by Municipalities) Regulations, 2015.


l) The issuer has complied with the requirements of Regulation 2(1)(l) of SEBI (Issue And Listing Of Debt Securities By Municipalities) Regulations, 2015


m) The  issuer confirms that all offer or invitation made earlier in respect to any other kind of securities has been completed or that offer or invitation has been withdrawn or abandoned.


n) The minimum subscription amount per investor is Rs. 25,00,000/- or above


o) no order or direction of restraint, prohibition or debarment by Board against the corporate municipal entity or its directors is in force; 


p) permission / consent from the prior creditor for a second or pari-passu charge being created, where applicable, in favor of the trustees to the proposed issue has been obtained.


q) the payment to be received for subscription to securities has been received from the bank account of the person subscribing to such securities or provide a Statutory Auditors Certificate certifying the same


r) We hereby confirm that the company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.


s) “We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”














____________________________


Municipal Commissioner/ Authorised Signatory





Date:




















Listing fees





			Initial listing fee 


			


Rs.20,000/- 





			Annual Listing Fee (Chargeable Per ISIN)


			





			Issue size up to Rs.5 Crores


			


Rs.2,500/-





			


			





			Above Rs.5 Crores and up to Rs.10 Crores.


			


Rs.3,750/-








			Above Rs.10 Crores and up to Rs.20 Crores.


			


Rs.7,500/-





			Above Rs.20 Crores





			


Additional fee of Rs.200/- for every increase of Rs.1 Crore or part thereof above Rs.20 Crores. 





Subject to a maximum of Rs.30,000/- per instrument.








			Cap on the annual listing fee of debt instruments per issuer to Rs.5,00,000/- per annum. The applicable Service Tax is payable on all fees.





BSE PAN  =  AACCB6672L 





SERVICE TAX DETAILS


Category of Service              : Stock Exchange Service (SXS/01)


Service Tax Registration No.: AACCB6672LST001
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Municipal Bond/Prior_Municipal Bonds.docx

Documents / Information for seeking in-principle approval for listing of Private Placement Issue of Debt Securities issued under SEBI (Issue and Listing of Debt Securities By Municipalities) Regulations, 2015





1. Covering letter 





2 Copy of the Disclosures as required under Regulations 15(1)(i), as per the format prescribed in Schedule I of the SEBI (Issue and Listing of Debt Securities by Municipalities) Regulations, 2015 as amended from time to time. 





3 Undertaking from the Issuer:


a. [bookmark: _GoBack]For the issue of <> bonds on private placement basis <the issuer> is in compliance with the SEBI (Issue and Listing of Debt Securities by Municipalities) Regulations, 2015 and other applicable requirements and no statutory authority has restrained the issuer from issuing the bonds on private placement basis”


b. The issuer or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009

















***************






Municipal Bond/RTGS  details.doc

HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes












Municipal Bond/Thumbs.db
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Debt Public Issue/1. DRHP/DRHP checklist.docx

Documents required for DRHP filling of Public issue of Debt





1. Basic covering letter on the Letterhead of the Issuer Company mentioning the Issue Size


2. [bookmark: _GoBack]Soft copy of draft offer Document






Debt Public Issue/2. Prior/Prior Checklist.docx

Documents / Information required for In-principle approval of Public issue of Debt








Along with the application for seeking in-principle approval of the Exchange to use name of the Exchange in the offer document and to list its proposed Bonds/NCDs at the Exchange, the following documents/information have to be filed by the Company with the Exchange:





			Sr. No.


			Particulars


			Whether provided (Yes/ No)





			1


			2 copies of the Draft offer document (Hard copy to be submitted to the Exchange)


			





			2


			Scanned Copy of Covering Letter


			





			3


			Scan copies of the draft offer document


			





			4


			Copy of resolution passed by the Board of Directors for issue of Bonds/NCDs


			





			5


			Copy of resolution passed by the shareholders of the company for issue of Bonds/NCDs


			





			6


			Synopsis of Material Contracts & Agreements


			





			7


			Undertaking from the Compliance Officer of the issuer Company as per the format given below:


a. “Neither the issuer nor any of its promoters or directors is a willful defaulter as defined under Regulation 2 (1) (n) of SEBI (ILDS) Regulations, 2008”





b. “We hereby confirm that the company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009”


			





			8


			Undertaking from the MD/ Company Secretary/Compliance Officer of the issuer as per the format given below:


a. [bookmark: _GoBack]“We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017”





b. “We hereby undertake to inform the Exchange forthwith of any material development which takes place after the filing of the application with the Exchange but prior to the issue of the in-principle approval that may render the information provided to the Exchange (whether in the application or otherwise) incorrect or outdated or which otherwise has a bearing on the proposed issue of securities”


			





			9


			Undertaking from Lead Manager as per the format given below:


“We hereby confirm that the Company is eligible and in compliance with SEBI (Issue and Listing of Debt Securities) Regulations, 2008, as amended from time to time, to make the Public Issue”


			





			10


			The company should pay processing fees @ 0.05% of the issue size; subject to a minimum of Rs.50,000/- and maximum of Rs.5,00,000/-, along with applicable taxes


			


















Debt Public Issue/2. Prior/RTGS  details.doc

HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes












Debt Public Issue/3. Open/Depository Charges details.docx

Depository Charges Details (on the  letter head of Company) 





Date 





To





[bookmark: _GoBack]Company Name





Address 








Dear Sir / Madam,





Subject: Depository Charges Paid and Bank details of M/s. ……………………. 





Kindly find the details of ----------------as below:





			Name of the Company





			





			Name of Contact Person





			





			Email Id





			





			Mobile Number





			





			Depository Charges Paid (Rs.)





			











Details in case of Refund





			Beneficiary Name


			





			Bank Name


			





			Branch


			





			Current A/C No.


			





			IFSC Code


			





			Email id for payment 


confirmation





			











Please forwarding original cancelled cheque for your record purpose.





Thanking you,





Yours faithfully,


For -------------





Authorised Signatory






Debt Public Issue/3. Open/Format of Agreement between Issuer Company and Exchange for Software Usage.doc
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                                          TO BE STAMPED/FRANKED FOR Rs. 100


Date:



The Managing Director



BSE Limited



PJ Towers,



Mumbai - 400 001.



Sub: Usage of the electronic facilities and software of the Exchange for the Public Issue of Debt Securities of (name of the Co.)



Dear Sir,



We (name of the co.) a company duly incorporated under the Companies Act, 1956, and having its registered office at (Address), hereinafter referred to as “Company” have mentioned the name of BSE Ltd (hereinafter referred to as the “Exchange”) as an electronic platform for making application in our Public Issue of Debt Securities, in the prospectus for the Public Issue of Debt Securities filed with the Registrar of Companies (ROC) on ____20   .  We are intending to make a Public Issue of Debt Securities (‘PI’, for short) of approximately (quantity) debt securities  of the face value of Rs. (amount) each aggregating Rs. ………… (with a right to retain oversubscription upto Rs. ………….), through electronic platform of BSE for making application in the public issue of debt securities in accordance with Securities and Exchange Board of India circular no. CIR/IMD/DF-1/20/2012 dated July 27 2012. Further, the issue is in compliance with the provisions of SEBI (Issue and Listing of Debt Securities) Regulations, 2008.



We request the Exchange to allow the syndicate/ trading members of the Exchange to participate in uploading the applications through the online system of the Exchange, subject to such terms and conditions as may be set by the Exchange in this regard including signing of any undertakings etc. by the syndicate/ trading members.



1. Provisions of facilities and Infrastructure.



a. The Exchange will make available the software for making application.



b.  We confirm that the software proposed to be used for making application has undergone tests with the Lead Managers, syndicate members and trading members to the issue and is satisfied about the utility of the software.



“It is to be distinctly understood that the permission given by the Exchange to use their network and software of the Online system should not in any way be deemed or construed that the compliance with various statutory requirements approved by the Exchange; nor does it in any manner warrant, certify or endorse the correctness or completeness of any of the compliance with the statutory and other requirements nor does it take any responsibility for the financial or other soundness of this Company, its promoters, its management or any scheme or project of this Company.”


“It is also to be distinctly understood that the approval given by the Exchange is only to use the software for participating in system of making application process;



2. Terms of Operations for the electronic facilities and software for making application will cover the following:



a. A complete and continuous back up maintained by the Exchange, of the data being entered into the electronic platform by the syndicate/ trading members.



b. The Exchange to keep open on-line electronic facilities during those hours and dates as are finalized by the Exchange in consultation with the Lead Managers.



c. The Company shall comply with directions issued by the Exchange from time to time. 



3. The Exchange shall provide its services on a best effort basis.  However, the Exchange shall not be liable for failure of the system or for any loss, damage, or other costs arising in any way out of:



a. Telecom network or system failures including failure of ancillary or associated systems or fluctuation or power or other environmental conditions, or



b. Accident, transportation, neglect, misuse, errors, frauds of the syndicate members/ trading members/ lead managers or its authorized persons or the agents or any third party, or 



c. Any fault in any attachments or associated equipment (either supplied by the Exchange or approved by the Exchange) which forms or does not form part of the trading workstation installation, or



d. Act of God, fire, flood, war act of violence, or any other similar occurrence, or



e. Any accidental special or consequential damages including without limitation of loss of profit.



4. Charges of BSE



For providing the abovementioned services, we shall pay the fees as per the schedule of BSE.


5. Dispute Resolution Mechanism:



All disputes, differences or queries, that may arise out of this agreement including the interpretation of the terms herein or in regard to the obligations, failure or breach of any terms thereof by either the Exchange or the Company or of any matter whatsoever arising under this agreement which have not been amicably settled shall be referred to arbitration and resolved in accordance with the arbitration procedure stipulated under the Arbitration and Conciliation Act, 1996 for the purpose of adjudication by three arbitrators.


i. Each Party shall appoint one arbitrator and the two arbitrators so appointed shall appoint the third or the presiding arbitrator;


ii. The place of arbitration shall be Mumbai.  


iii. The arbitration proceedings shall be conducted in English language;


iv. The award rendered in the arbitration commenced herein under shall be final and   binding on Parties;


v. The Parties agree that until the arbitration proceedings are complete, they shall not take their disputes to a Court of Law.


vi. The Exchange and the Company has been referred to as Party in the above mentioned clauses for the sake of convenience.


6. Governing Law/ Jurisdiction: 




This Agreement shall be governed by the Laws of India and shall be subject to the 
exclusive jurisdiction of the Civil Courts at Mumbai.



We request you to kindly sign and return the duplicate copy of this letter.



Thanking you,



Yours sincerely,



For (name of the Company)



Authorised Signatory



Approval granted on the above-mentioned terms 



For BSE Limited



Authorised Signatory










Debt Public Issue/3. Open/Issue Open Checklist.docx

Documents / Information required for Issue Open Stage of Public issue of Debt








The following documents/information must be filed by the Company with the Exchange:





			Sr. No.


			Particulars


			Whether provided (Yes/ No)





			1


			Scanned Copy of Covering Letter


			





			2


			Final Copy of Offer Document (Shelf and Tranche Prospectus)


			





			3


			Agreement between Issuer & Exchange for usage of Electronic Platform (Book Building Software Agreement)


			





			4


			Covering Letter from BRLM


			





			5


			Banking Matrix (Collection centers)


			





			6


			Complete Application form including the Instruction Page and Abridged Prospectus


			





			7


			Details of IBPS Module Software Usage Fees (RTGS) [IBBS Module usage fees - 0.001% of the issue size (on base issue plus oversubscription) with the minimum fee of Rs.1,00,000/- and maximum cap of Rs. 10,00,000/- along with GST @ 18% (Issue size = No. of securities offered * Face value of the security)]


			





			8


			Payment of Bid Verification charges @ Rs. 2 lacs flat (No GST, No TDS). Document to be filled by the Company and signed letter to be provided to the exchange


			





			9


			[bookmark: _GoBack]List of ISINs created by Depository for daily validation


			





			10


			Any other documents


			





















Debt Public Issue/3. Open/RTGS  details for payment of IBBS fees & Bid Verification Charges.doc

HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes












Debt Public Issue/4. Basis/Basis.doc

Documents / Information required for finalization of basis of allotment for Public issue of Debt



			Sr. No.


			Particulars


			Document to be provided by


			Whether provided (Yes/ No)





			1


			Scanned Copy of Covering Letter


			Company


			





			2


			Scan copy of final prospectus and application form along with ROC filing acknowledgment copy


			BRLM/ Company


			





			3


			Copy of the statutory advertisement along with other advertisements released in respect of the public issue upto the stage of basis of allotment


			Company


			





			4


			Authenticated proceeding details/ minutes of basis of allotment verified and signed by the R & T Agent, lead manager and the Issuer along with the reasons for exception to rejection cases


			BRLM/ RTA/ Company


			





			5


			A statement of computation of the quantum of NCDs available for allotment to the Employees, Indian Public, NRI, Non-Institutional Bidders and Retail Bidders (wherever reservations have been made)


			RTA


			





			6


			Details of the allocation made to QIBs


			RTA


			





			7


			Scan copy along with hard copy of the proposed basis of allotment of NCDs to the Employees, Indian Public, Non-Institutional Bidders and Retail Bidders etc.


			RTA


			





			8


			Statements giving branch wise/bank wise/city wise/state wise/zone wise details of the total collections with a breakup of cash/cheque/DD received at the various participating bank branches in response to the public issue


			RTA


			





			9


			Photo copy of the final certificate issued by the controlling branch giving branch wise details of collections received. 


			RTA


			





			10


			Category wise break-up of the total applications received and rejected on technical grounds and those considered for allotment separately for Retail investors and Non-Institutional investors


			RTA


			





			11


			Summary report for rejection cases with reasons for the same


			RTA


			





			12


			List of rejection cases for each category


			RTA


			





			13


			Confirmation that no other exception to rejected cases have been made except those mentioned the proceeding details


			RTA


			





			14


			Confirmation from registrar regarding withdrawal of applications, if any


			RTA


			





			15


			Confirmation that no QIB has bid and proposed to be allotted NCDs under non-QIB or retail category


			RTA


			





			16


			Declaration from the Managing Director / Company Secretary that there is no injection / prohibition order of a competent court of law on the issue or on a part of any particular category of the issue


			Company


			





			17


			Undertaking from the Compliance Officer of the issuer as per the format given below: 



a. “Neither the issuer nor any of its promoters or directors is a willful defaulter as    defined under Regulation 2 (1) (n) of SEBI (ILDS) Regulations, 2008”.



b. “We hereby confirm that the company or its promoters or whole-time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.”



c. “We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”


			Company


			





			18


			List of all prospective allottes (valid) along with number of NCDs applied, amount paid, bank account details, PAN number, Demat account details etc. (in soft copy CD)


			RTA


			





			19


			Copy of the letter from Registrar addressed to Merchant bankers regarding the details RTA have verified with the depositories (NSDL/ CDSL) pursuant to SEBI letter dated June 12, 2007


			RTA


			












Debt Public Issue/5. Listing/Annexure I.DOCX

Annexure I


Details of Issue


(By Listed Companies for further Issues)


			Sr. No. 


			Particulars


			Details





			1


			Type of Issue:


[bookmark: _GoBack]Public Issue of NCDs/ FPO/ Preferential / Rights /Bonus / ESOP / Schemes/ ADRs/ GDRs/ FCCBs/ QIPs/ reissue of forfeited shares/ IPP/ Others (please specify).


			





			2


			Type of security issued 


			





			3


			Date of Board of Director’s meeting in which issue was approved


			





			4


			Date of shareholder’s approval / National Company Law Tribunal (NCLT)order 


			





			5


			Date of prior In-principle approval of the stock exchange.


			





			6


			Date of allotment of securities


			





			7


			Number of security allotted 


			





			8


			Distinctive Numbers


			





			9


			Ratio in which securities are allotted (if applicable)


			





			10


			Minimum issue price as per SEBI / RBI requirement, if applicable


			





			11


			Price at which securities are allotted 


			




















<Signature of the Managing Director / Company Secretary>


<Full name of person signing>


<Name of the organization>









Debt Public Issue/5. Listing/Listing Application.docx

Letter of Application


(By Companies applying for public Issue of NCDs)


From:	Date:


To,


Chief General Manager,


[bookmark: _GoBack]Listing Operations Department 


BSE Limited.


P.J. Towers, Dalal Street,


Mumbai – 400 001.


Dear Sir,


In conformity with the Rules, Bye-laws and Regulations of BSE Ltd (“Exchange”), we hereby apply for admission of the following securities of the (Name of the Company) to dealings on the Exchange:


			Type of security applied for listing


			





			Type of issue under which securities are issued (Public Issue/ Bonus/ Rights/ schemes/ Preferential/ ESOP/ ADRs/GDRs etc.)


			





			Date of allotment of securities


			





			Number of securities applied for listing


			





			Fully paid / partly paid


			





			Face value (Rs.)


			





			Paid-up value (Rs.)


			





			Issue Price (Rs.)


			





			Pre-issue NCD capital 


			Rs. <> divided into <no of NCDs> of Rs.<> each





			Post issue NCD capital 


			Rs. <> divided into <no of NCDs> of Rs.<> each








	


The securities applied for listing are identical in all respects with the existing securities admitted to dealings on the Exchange.





Please also find attached herewith Annexure I containing details of further issue along with other relevant documents prescribed by the Exchange for the listing of above mentioned securities on your esteemed Exchange.  


We also undertake to furnish such additional information and documents as may be required by the Exchange from time to time and pay the necessary listing / other fees as prescribed by the Exchange from time to time


Yours faithfully,


(Signature of the Managing Director / Company Secretary)


(Full name of person signing) 


(Name of the organization)


 .









Debt Public Issue/5. Listing/Listing Checklist_Debt IPO.DOC

Documents / Information required for In-principle approval of Public issue of Debt


			Sr. No.


			Particulars


			Whether provided (Yes/ No)





			1


			Scanned Copy of Covering Letter to be provided by the Company


			





			2


			Copy of Prospectus


			





			3


			Name and residential address of the Board of Directors of the Company


			





			4


			Listing Application & Annexure I


			





			5


			Listing Agreement


			





			6


			ISIN Allotment letter from both the Depository (Credit of beneficiary accounts of the security holders)


			





			7


			ISIN Activation letter from Depository


			





			8


			Certificate from the Registrar reconciling the total securities allotted with the total securities credited with the depositories, and securities that have failed to be credited. 


			





			9


			Certified true copy of the Basis of Allotment approved by the designated Stock Exchange


			





			10


			Copy of Internal Minutes executed in between Lead Manager, Issuer and Registrar


			





			11


			List of allottees along with the number of securities applied, allotted, amount paid, bank account details etc.


			





			12


			Certified true copy of the resolution passed by the Board of Directors for allotment of securities (the resolution should specifically make a mention of total number of Securities allotted / allocated by the issuer)


			





			13


			Certified true copy of the letter from Registrars and lead manager regarding dispatch of share / debenture / warrant certificates, allotment advice, refund orders, underwriting commission, uploading of electronic credit of Securities, uploading of ECS/NEFT/RTGS credits and brokerage warrants.


			





			14


			Copy of the letter from registrar addressed to merchant bankers regarding the details they have verified with the depositories (NSDL /CDSL) pursuant to SEBI letter dated June 12, 2007


			





			15


			In case Securities issued in dematerialized form are under lock in then a certificate from the depositories must be furnished stating that the securities are under lock in confirming the date upto which they are under lock-in


			





			16


			Certificate from statutory auditors / practicing auditors / company secretary stating allotment has been made as per the basis of allotment approved by the designated Stock Exchange


			





			17


			Undertaking from the Compliance Officer of the issuer Company as per the format given below: 



a. “Neither the issuer nor any of its promoters or directors is a willful defaulter as defined under Regulation 2 (1) (n) of SEBI (ILDS) Regulations, 2008”



b. We hereby confirm that the company or its promoters or whole-time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.”



c. “We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”



d. “the issue is in compliance with all requirements of SEBI Regulations, any other applicable law, rules and regulations”


			





			18


			Confirmation from the Lead Manager as below: 



“the issue is in compliance with all requirements of SEBI Regulations, any other applicable law, rules and regulations”


			





			19


			An Initial listing fees of Rs.20,000/- along with GST @ 18%. (in case of listing for the first time)


			





			20


			Annual Listing fees as per schedule mentioned below along with applicable taxes


			








			Annual Listing Fees





			Particulars of Listed Capital (Rs. Crs)


			Amount (Rs.)*





			Upto 100 Crore


			250,000





			Above 100 Crore and upto 200 Crore


			300,000





			Above 200 Crore and upto 300 Crore


			375,000





			Above 300 Crore and upto 400 Crore


			450,000





			Above 400 Crore and upto 500 Crore


			600,000





			Above 500 to 1000


			Rs.6,05,000/- and an additional listing fees of Rs.



3,530/- for every increase of Rs.5 crores or part



thereof above 500 crore in the paid up share capital





			Above 1000 to 2000


			Rs.9,90,000/- and an additional listing fees of Rs.



3,930/- for every increase of Rs.5 crores or part



thereof above 1,000 crore in the paid up share capital.





			Above 2000 to 3000


			Rs.10,00,000/- and an additional listing fees of Rs.



4,270/- for every increase of Rs.5 crores or part



thereof above 1,000 crore in the paid up share capital.





			Above 3000


			Rs.10,20,000/- and an additional listing fees of Rs.



3910/- for every increase of Rs.5 crores or part



thereof above 1,000 crore in the paid up share capital.








* Plus Applicable Taxes






Debt Public Issue/5. Listing/RTGS  details for making listing fees payment.doc

HDFC BANK LTD



			1.


			Name of the Account (pay to name):


			BSE LTD.





			2.


			Supplier’s Code (to be given by BL)


			





			3.


			Particulars of Bank Account


			





			a)


			Name of the Bank


			HDFC Bank Ltd.





			b)


			Name of the Branch


			Fort, Mumbai





			c)


			Branch Code


			MICR 400240015





			d)


			Address


			Nanik Motwani Marg, Fort,





			e)


			City Name


			Mumbai – 400 023





			f)


			Telephone No. of Bank


			





			g)


			IFSC Code No.


			HDFC0000060





			h)


			Type of Account(S.B., Current or Cash Credit with Code)


			Current Account





			i)


			Ledger and Ledger Folio Number


			-





			j)


			Account No.(As appearing on cheque Book)


			00600340005156





			k)


			Whether Bank is participating in NEFT or not?


			Yes
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On Rs.100/- Stamp paper/Franking
LISTING AGREEMENT



This Agreement is made on this .......................... day of …………….. ……………… by
.......................... a Company / any other entity duly formed and registered under the
relevant Indian Act / statutory enactment of appropriate jurisdiction, including
overseas jurisdiction, wherever applicable, and having its registered office at
……………………………………………………………………………….. (hereinafter called "the
Issuer") with the .................... (Name of the Stock Exchange) (hereinafter called "the
Exchange").



WHEREAS:-



a. It is a requirement of the Exchange that the Issuer shall submit a listing agreement
duly executed along with an application for admission and continued admission of
the securities to dealings on the Exchange.



b.*The Issuer is desirous of continuing the listing of its securities on the Exchange.



Or



The issuer is desirous of listing its securities as mentioned in the application and
made part hereof.



c. The Issuer is desirous of executing this Agreement in compliance with the
aforesaid requirement of the Exchange.



NOW THEREFORE in consideration of the aforesaid, the Issuer hereby covenants and
agrees with the Exchange as follows:



1. That the Issuer shall comply with the extant provisions of all the applicable statutory
enactments governing the issuance, listing and continued listing of securities.



2. That without prejudice to the above clause, the Issuer hereby covenants and agrees
that it shall comply with the following:—
i. the SEBI (Listing Obligations And Disclosure Requirements) Regulations, 2015
and other applicable regulations /guidelines/circulars as may be issued by SEBI from
time to time.
ii. the relevant byelaws / regulations / circulars / notices / guidelines as may be
issued by the Exchange from time to time.
iii. such other directions, requirements and conditions as may be imposed by SEBI/
Exchange from time to time.



3. That it shall pay listing and such other fees / fines as may be specified / levied by
the Exchange from time to time within the prescribed period.
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4. That it shall keep intimated the Exchange about change in any information / details
of the issuer.



5. The admission and continued admission of the securities to dealings on the Exchange
is subject to the discretion of the Exchange and subject to the powers of the Exchange
to prohibit, suspend or withdraw the listing of the securities on the Exchange.



6. That the board of directors or a committee duly authorized by the board of directors
of the issuer has passed a resolution for initial listing of the securities on the Exchange
at its meeting held on the ……………. day of ……………………………..
20…… (not applicable in cases where the securities are already listed on the
Exchange).



7. Both parties agree that earlier listing agreement stands rescinded and novation
carried out in accordance with respective regulations (viz. ICDR , ILDS , NCRPS,
etc.) shall not affect any right already accrued or liability incurred by either party nor
effect any enquiry or investigation or any other action undertaken by the Exchange
or SEBI.



This Agreement is duly executed on the day, month and year first mentioned above by the
authorized signatories duly authorized by the board of directors or committee thereof in
their .................................... meeting held on ................ (date).



SIGNED AND DELIVERED by the within named )
.........................(Name of the Issuer) )



Through its Authorised Signatories )



Name(s): )
Designation(s): )



SIGNED by the authorized signatory of Stock Exchange )



Name: )
Designation: )



*Note: Stock Exchange may strike off whichever is not applicable.
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Information about the Company and Securities



Name of Issuer:
CIN No.
Registered
Address



office



Corporate
Address



office



Telephone No. Fax No.
Website address e-mail



id



Name of the Company
Secretary/ Compliance
officer
Telephone no. Fax



No.



e-mail id



Securities applied for
listing



(Please tick (√) the  
appropriate boxes)



Specified securities ( Main Board)
Specified securities (SME Exchange)
Specified securities (Institutional Trading
Platform)
Non-convertible debt securities
Non-convertible redeemable preference
shares
Perpetual debt instrument
Perpetual non-cumulative preference
shares
Indian depository receipts
Securitized debt instruments



Units issued by Mutual Funds
Others (Please specify)
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Checklist for OFS:





On or before T-1 day before 5 PM the following has to be submitted to the Exchange by the Company/BRLM(Exchange circular is attached)





1. SEBI letter to meet Minimum Public Shareholding (if any)


1. OFS announcement Notice (Floor price to be mentioned compulsorily in the notice) 


1. OFS Software usage undertaking by Promoter(s)/ Promoter Group Entities 


1. Undertaking by Promoter(s)/ Promoter Group Entities 


1. Applicable Software usage fees 
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BSE Limited 
 



OFFER FOR SALE (OFS) SEGMENT 
 
Notice No: 20160218-33                                                                      Date: February 18, 2016 



 
Revised Guidelines for Bidding in Offer for Sale (OFS) Segment 



 
This is in continuation of the Exchange notices no. 20150702-28 dated July 02, 2015, 
20150122-30 dated January 22, 2015, 20140902-33 dated September 2, 2014 and 
20130129-23 dated January 29, 2013 regarding the Guidelines for Offer for Sale through 
the Stock Exchange Mechanism, Trading Members and Custodians are requested to 
note that Securities Exchange Board of India (SEBI) has issued a circular no. 
CIR/MRD/DP/ 36 /2016 dated February 15, 2016, regarding “Review of Offer for Sale 
(OFS) of Shares through Stock Exchange Mechanism”. Accordingly, the Exchange had 
made the necessary changes/ development in the OFS module.  
 
Please find appended below the revised detailed operational instructions and guidelines 
for participation in OFS segment at BSE in Annexure A. 
  
The guidelines also contain the requirements to be complied by Seller(s) i.e. 
Promoters/Promoter Group entities/ Non-Promoter Shareholder intending to select the 
Exchange (BSE) as Designated Exchange. Trading Members and Custodians are also 
required to refer to the above SEBI circular and Comprehensive guidelines on sale of 
shares through OFS mechanism were issued vide circular no. CIR/MRD/DP/12/2015 
dated June 26, 2015, CIR/MRD/DP/32 /2014 dated December 1, 2014, 
CIR/MRD/DP/24/2014 dated August 8, 2014, CIR/MRD/ DP/17/2013 dated May 30, 
2013, CIR/MRD/DP/04/2013 dated January 25, 2013 and CIR/MRD/DP/18/2012 dated 
July 18, 2012 for further details.  
 
For any further clarifications, Trading Members/ Custodians and intending Seller(s) i.e. 
Promoters/Promoter Group entities/ Non-Promoter Shareholder are advised to contact 
following Exchange officials – 
 



Name of Official Contact Number Department Email ID 



Pratik Pednekar 022-22728987 Listing Sales pratik.pednekar@bseindia.com 



Amrin Memon 022-22728125 Listing Sales amrin.memon@bseindia.com 



Sandeep Pujari 022-22728376 Trading Ops sandeep.pujari@bseindia.com 



Nilesh Shah 022-22728704 Settlements Nilesh.shah@bseindia.com 





mailto:pratik.pednekar@bseindia.com


mailto:amrin.memon@bseindia.com


mailto:sandeep.pujari@bseindia.com


mailto:Nilesh.shah@bseindia.com
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Ajay Darji 022-22728468 Settlements Ajay.darji@bseindia.com 



Rayan Menezes 022-22728467 Collaterals Rayan.menezes@bseindia.com 



Ankit Jain 022-22728881 Collaterals Ankit.jain@bseindia.com 



 
 
Bhushan Mokashi                                                                                             
Deputy General Manager 
Listing Sales & Ops                     





mailto:Ajay.darji@bseindia.com


mailto:Rayan.menezes@bseindia.com


mailto:Ankit.jain@bseindia.com
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Annexure A 
 



Operational Guidelines for Offer for Sale (OFS) Segment 
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1. General Instructions & Core Changes as per February 15, 2016 
SEBI Circular 



1.1. Offer for Sale (Segment) 
In accordance with SEBI Circular no CIR/MRD/DP/18/2012 dated July 18, 2012, 
Circular no. CIR/MRD/DP/04/2013 dated January 25, 2013 and Circular no. 
CIR/MRD/ DP/17/2013 dated May 30, 2013, CIR/MRD/DP/24/2014 dated August 
8, 2014,  CIR/MRD/DP/32 /2014 dated December 1, 2014 along with further 
communication received from SEBI dated January 1, 2015 and 
CIR/MRD/DP/12/2015 dated June 26, 2015, the Exchange has made the 
necessary changes/ development in the OFS module and has enabled Offer for 
Sale (Segment) to all Trading Members of the Exchange on iBBS (Internet Based 
Book Building System) Platform of the Exchange. All Trading Members are 
allowed to access this module. No separate registration or payment of any 
charges is required currently to access the OFS segment on iBBS. 



 
This separate window would facilitate Seller(s) i.e. Promoters/Promoter Group 
entities/ Non-Promoter Shareholder to dilute/offload their holding in listed 
companies in a transparent manner with wider participation. 



 
The core changes in the OFS Segment include the following: 
 
In order to further streamline the process of OFS with an objective to encourage 
greater participation of all investors including retail investors, it has been 
decided that: 
a) The Seller shall notify to the stock exchanges its intention for sale of shares 



latest by 5 pm on T-1 day (T being the Day-I of OFS issue). The Stock 
Exchange shall inform the market immediately upon receipt of such notice. 



b) On the commencement of OFS on T day only Non-Retail Investors shall be 
permitted to place their bids. Cut off price shall be determined based on the 
bids received on T day as per the extant guidelines. 



c) The Retail Investors shall bid on T+ 1 day and they may place a price bid or 
opt for bidding at cut off price. The Seller shall make appropriate disclosures 
in this regard in the OFS notice. 



d) Settlement for bids received on T+1 day shall take place on T+3 days (T+1 day 
being trade day for Retail Investors). Discount, if any to Retail Investors, shall 
be applicable to bids received on T+1 day. 
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e) In order to ensure that shares reserved for Retail Investors do not remain 
unallocated due to insufficient demand by the Retail Investors, the bids of 
Non-Retail Investors shall be allowed to carry forward to T+1 day. 



f) Unsubscribed portion of the shares reserved for Retail Investors shall be 
allocated to non-retail bidders (un-allotted bidders on T day who choose to 
carry forward their bid on T+1 day) on T+1 day at a price equal to cut off 
price or higher as per the bids. In this regard, option shall be provided to such 
Non-Retail bidders to indicate their willingness to carry forward their bids to 
T+1 day. If the non-retail bidders choose to carry forward their bids to T+1 
day, then, they may be permitted to revise such bids. Settlement for such 
bids shall take place on T+3 day. 



1.2. System configuration / requirements  
 



1.2.1. OFS Module 
The OFS module on iBBS module can be accessed from internet. Internet 
explorer version IE above 6 is most preferred mode to access OFS.  
The URL is: https://ibbs.bseindia.com/  
 
Trading Members can also access the OFS module through leased line  
https://10.1.101.254/index.aspx 
 



1.2.2. Real Time Risk Management System (RTRMS) 
Trading Members can access the Real Time Risk Management System (RTRMS)     
using the following URLs 
Internet Users: https://rtrms.bseindia.com/ 



 
Leased Line Users: http://10.1.101.99/stocks/jsp/rms/index.html 



1.3. Information on any OFS at BSE  
The Exchange would issue announcement notice on T-1 day (T being the Day-I of 
OFS issue) on its website. The notice would detail the Name of the Company, the 
Seller(s) i.e. Promoters/Promoter Group entities/ Non-Promoter Shareholder, 
number of shares being offered, bid time, allocation methodology, seller 
member(s), discount (if any) and percentage of Reservation for Retail Investors, 
option to Retail Investors to bid at Cut Off Price etc.  





https://ibbs.bseindia.com/


https://10.1.101.254/index.aspx


https://rtrms.bseindia.com/


http://10.1.101.99/stocks/jsp/rms/index.html
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1.4. Bid time and duration 
The placing of bids by Trading Members shall take place as per the duration of 
the bid session decided by the Seller(s) during the Trading Hours.  
a) On the commencement of OFS on T day, only Non-Retail Investors shall be 



permitted to place their bids.  
b) The Retail Investors shall bid on T+1 day and they may place a price bid or 



opt for bidding at cut off price.  
c) Option to Non-Retail Investors to carry forward un-allotted bids to T+1 day 



and will have option to modify price & quantity. 



1.5. Allocation 
a) Minimum of 25% of the shares offered shall be reserved for mutual funds 



and insurance companies, subject to allocation methodology. Any 
unsubscribed portion thereof shall be available to the other bidders. 



b) Minimum 10% of the offer size shall be reserved for retail investors. 
c) The orders shall be cumulated by the Designated Stock Exchange (DSE) 



immediately on close of each  day. Based on the methodology for allocation 
to be followed as disclosed in the notice, the DSE shall draw up the 
allocation. i.e. either on a price priority (multiple prices) basis or on a 
proportionate basis at a single clearing price. 



d) No allocation will be made in case of order/ bid is below floor price. 
e) No single bidder other than mutual funds and insurance companies shall be 



allocated more than 25% of the size of offer for sale. 
f) Allocation to Non-Retail Investors shall be made on T Day 
g) PAN number of the client/buyer shall be considered for allocation, therefore 



PAN number in the UCC details given to the Exchange is mandatory for a bid 
to be reckoned as valid order. Trading Members are required to ensure 
correct PAN Number is available/ updated in UCC database. 



 



1.5.1. Allocation to Retail Investors: 
a) Seller may offer discount to Retail Investors on the cut off price/bid price. 
b) Allocation to Retail Investors bids at cut off price shall be made based on the 



cut-off price determined in the Non-Retail category. 
c) In case the OFS issue is oversubscribed in retail category up till the last price 



point / cut-off price 
I. For Price Priority (i.e. Multiple Price) Allocation method: All the bids in 



retail category shall receive proportionate allotment at the last price 
point/cut-off price. 



II. For Proportionate (i.e. Single Price) Allocation method: all the bids in 
retail category till cut-off price shall receive proportionate allotment. 
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III. The residual shares (excess supply) shall not be considered for further 
allotment. 



d) If Retail Category is not fully subscribed, the Price bids received in the Retail 
Category between the cut off price and discounted price (price arrived after 
applying discount on cut off price) will also be eligible for allotment 
provided that these bids are equal to or above the floor price. Allotment to 
all such bids shall be done at the discounted price (price arrived after 
applying discount on cut off price). 



e) The final allocated price after discount to the retail investors may be below 
the floor price. 



f) Allocation to Retail Investors shall be made on T+1 day (T being the Day-I of 
OFS issue) 
 
 



1.5.2.  Retail bids considered during allocation: 
 



No. Bidding Type Bidding Pattern Consideration 



1 An Investor’s bids in 



both Retail (RI and/ or 



RIC) and Non Retail 



(NII) Categories 



Cumulative bid value 



across Exchanges 



greater than Rs. 2 Lacs. 



Bids in Retail category (RI and/ or 



RIC) will be rejected and only Non 



Retail bids (NII) will be eligible for 



allocation. Bids in NII category are 



not eligible for discount (if any) 



2 An Investor’s bids in 



only Retail (RI and/ or 



RIC) Category 



Cumulative bid value 



across Exchanges 



greater than Rs. 2 Lacs. 



All Retail (RI and/ or RIC) bids will be 



rejected and not considered for 



allocation. 



3 An Investor’s bids in 



only Retail (RI and/ or 



RIC) Category 



Cumulative bid value 



across Exchanges less 



than Rs. 2 Lacs. 



All Retail bids (RI and/ or RIC) will be 



considered for allocation. Retail bids 



will be eligible for reservation and/or 



discount (if any). 



Note: RI (Retail Investor), RIC (Retail Investor Cut Off), NII (Non Institutional Investor: Non retail 
bids) 
 



1.5.3. Unsubscribed portion of the shares reserved for Retail Investors shall be 
allocated to Non-Retail bidders (un-allotted bidders on T day who choose to 
carry forward their bid on T+1 day) on T+1 day at a price equal to cut off 
price or higher as per the bids. 
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2. Eligible Seller(s) 



2.1. Definition of Seller(s) i.e. Promoters/Promoter Group 
entities/ Non-Promoter Shareholder 



a) All Promoter(s)/ Promoter group entities of such companies that are eligible for 
trading and are required to increase public shareholding to meet the minimum 
public shareholding requirements in terms Rule 19(2)(b) and 19A of Securities 
Contracts (Regulation) Rules, 1957 (SCRR), read with clause 40A (ii) (c) of Listing 
Agreement.  



 
b) All Promoters/Promoter group entities of Top 200 companies by market 



capitalisation in any of the last four completed quarters. 
 



c) Any Non-Promoter shareholder of eligible companies holding at least 10% of 
share capital may also offer shares through the OFS mechanism. 



d) For (i), (ii) and (iii) above, the Promoters/Promoter Group entities/ Non-
Promoter Shareholder should not have purchased and/or sold the shares of the 
company in the 12 weeks period prior to the offer and they should undertake 
not to purchase and/or sell shares of the company in the 12 weeks period after 
the offer. However, within the cooling off period of 12 weeks, the 
promoter(s)/promoter group entities/ non-promoter shareholder can offer their 
shares only through OFS/ Institutional Placement Programme (IPP) with a gap of 
2 weeks between successive offers. The above shall also be applicable on 
promoter(s) /promoter group entities/ non-promoter shareholder who have 
already offered their shares through OFS/IPP. 



 
e) In case a Non-Promoter shareholder offers shares through the OFS mechanism, 



Promoters/ Promoter group entities of such companies may participate in the 
OFS to purchase shares subject to compliance with applicable provisions of SEBI 
(Issue of Capital and Disclosure Requirements) Regulations, 2009 and SEBI 
(Substantial Acquisition of Shares and Takeovers) Regulations, 2011. 



2.2. Size of the offer for sale of shares 
a) The size of the offer shall be a minimum of Rs. 25 crores. However, size of offer 



can be less than Rs. 25 crores so as to achieve minimum public shareholding in a 
single tranche. 



b) Minimum 10% of the offer size shall be reserved for retail investors. For this 
purpose, Retail investor shall mean an individual investor who places bids for 
shares of total value of not more than Rs.2 lakhs aggregated across the 
exchanges.  











 



10 | P a g e  



 



2.3. Dos and Don’ts for Seller(s) i.e. Promoters/Promoter Group 
entities/ Non-Promoter Shareholder  



a) Seller(s) i.e. Promoters/Promoter Group entities/ Non-Promoter Shareholder 
should not have been in the list of debarred entities as notified by SEBI. 



b) The Seller(s) i.e. Promoters/Promoter Group entities/ Non-Promoter 
Shareholder should not have purchased and/or sold the shares of the company 
(whose shares are offered in OFS) in the 12 weeks period prior to the offer and 
they should undertake not to purchase and/or sell shares of the company in the 
12 weeks period after the offer.  



c) Seller(s) shall announce the intention of sale of shares latest by 5 pm on T-1 day 
(T being the Day-I of OFS issue) to the Exchange. T-1 days shall be reckoned from 
banking day instead of trading day 



d) Seller(s) must inform the Exchange, the name of Seller Member(s) in the OFS 
announcement.  



e) Seller(s) must ensure collection of funds from Seller Member(s) appointed by it. 
f) Seller(s) must disclose upfront in its application to the Exchange conditions if any 



for withdrawal or cancellation of the offer. 
g) Seller(s) cannot extend or reduce bidding period once notice is issued by the 



Exchange on schedule of bidding. 
h) Seller(s) must ensure the Seller Member(s) transfer of shares to the Designated 



Stock Exchange’s Clearing Corporation on T-1 day (T day being the Day-I of the 
OFS). 



2.4. Undertaking and documents submission  
2.4.1. The Seller(s) i.e. Promoters/Promoter Group entities/ Non-Promoter 



Shareholder would be required to make application to the Exchange on its 
letter head for obtaining consent for using the Offer for Sale software of 
BSE as per the prescribed format as per Annexure 2.  



2.4.2. The Seller(s) i.e. Promoters/Promoter Group entities/ Non-Promoter 
Shareholder would have to execute an undertaking as per prescribed 
format as per Annexure 3 & 4 at the time of submitting application to the 
Exchange.  



3. Eligible Buyer(s)  
3.1. All investors registered with Trading Member of the Exchanges other 



than the Promoter(s)/ Promoter Group entities. 



3.2. In case a Non-Promoter Shareholder offers shares through the OFS 
mechanism, Promoters/ Promoter Group entities of such companies may 
participate in the OFS to purchase shares subject to compliance with applicable 
provisions of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 
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2009 and SEBI (Substantial Acquisition of Shares and Takeovers) Regulations, 
2011. 
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4. Trading Parameters: 
 In pursuance of the trading regulations of the Exchange, following operating 
parameters are available for trading in Offer for Sale (OFS) segment – 



4.1. Trading Calendar and Trading Hours 
 



4.1.1. Market Timings and Trading Hours 
The placing of orders by Trading Member(s) will take place during Normal 
Trading Hours.  
a) On the commencement of OFS on T day, only Non-Retail Investors shall be 



permitted to place their bids.  
b) The Retail Investors shall bid on T+1 day and they may place a price bid or 



opt for bidding at cut off price.  
c) Option to Non-Retail Investors to carry forward un-allotted bids to T+1 day 



and will have option to modify price & quantity. 
 



4.1.2. In case of market closure due to the incidence of breach of ‘market wide 
index based circuit filter’, the offer for sale shall be halted.  



4.2. Trading Member(s) Requirements and Contract Note 
Specifications 



 



4.2.1. Trading Members to ensure UCC of the Investor is registered and/ or 
updated stating the correct category in the Exchange UCC database. 
 



4.2.2. Member(s) Margin Requirement 
a) Every bid/order for an Institutional Investor should be backed by 100% 



(Upfront) Cash Margin of the bid amount or 0% Margin (No Margin).  
b) Every bid/order for a Retail Investor (RI & RIC) and Non Institutional 



Investor (NII) should be backed by Upfront 100% Margin. 
c) Retail investors may enter a price bid or opt for bidding at cut-off price. 



Margin for bids placed at cut-off price shall be at the cut off price 
determined based on the bids received on T day for the non-retail 
category. 



d) In respect of bids in the Retail category, clearing corporation shall collect 
margin to the extent of 100% of order value {or cut off price of T day 
(Non-Retail Cut-off) in case of Retail investors bidding at cut off price} in 
form of cash or cash equivalents. Pay-in and pay-out for the Retail bids 
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shall take place as per normal secondary market transactions, i.e. T+3 day 
(T+1 day being trade day for retail investors). 



e) Every order/ bid placed for 100% (Upfront) Cash Margin and /or Cash or 
Cash Equivalent shall be validated against the value of collateral in the OFS 
segment on real time basis.  



 



4.2.3. Contract Note Structure 
Member(s) shall issue contract notes as per the same format and specifications 
as in the equity market segment. The settlement type will be retained as “OFS”.  



4.3. OFS Bid Entry 
The bidding process for OFS segment will be available through iBBS Platform, 
under the OFS segment. The OFS segment supports manual bid entry as well as 
file upload facility. The file structure for upload is given in Annexure I.  
 



4.3.1.  Bid Entry Process Flow 
At the order/bid entry level Trading Members can opt for Upfront Full Margin 
(100%) or No Margin (0%) for Institutional Investors and for Upfront 100% 
Margin for Retail Investor (RI & RIC category) and Non Institutional Investor (NII 
category) only. The bidding category, margin type is illustrated below: 



 
Investor Type Bidding 



Category 
Margin Type Collateral Type 



Retail  RI & RIC 100% Margin Cash & Cash Equivalent 
Collateral 



Non 
Institutional # 



NII 100% Margin Cash Collateral 



Institutional MF, IC, OTHS 0% or 100% 
Margin 



Cash Collateral 



# Retail Investor bids in NII category for bid value less than & equal to Rs. 2 Lacs will 
NOT be allowed. Additionally, Retail Investors bidding in NII category will not be 
eligible for discount (if any) offered by Seller(s). 



 
In respect of bids in the Retail Category, Clearing Corporation shall collect margin 
to the extent of 100% of order value in form of cash or cash equivalents. In case 
of Institutional Investors who place orders/bids with 100% of margin upfront, 
Custodian confirmation shall be within Trading Hours. In case of Institutional 
Investors who place orders without upfront margin (0%), Custodian confirmation 
shall be as per the existing rules for secondary market transactions. The funds 
collected shall neither be utilized against any other obligation of the Member nor 
co-mingled with Other Segments. 
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In respect of bid/ order entry for Institutional Investors with 100% Upfront 
margin bid, Trading Members can either ensure availability of 100% upfront 
margins at their end for 100% or Online give up such bid(s)/order(s) to 
Custodians via Bid Entry Screen for confirmation. In case such bids are not 
confirmed by the Custodians with 100% Upfront margin till end of Trading 
session, then the bids will lapse and not be considered for allocation. 



 



4.3.2. Other Important Details for Retail Investors’ bids 
a) Minimum 10% of the offer size shall be reserved for Retail Investors. 



For this purpose, Retail Investor shall mean an individual investor who 
places bids for shares of total value of not more than Rs. 2 lakhs 
aggregated across the exchanges. If the cumulative bid value across 
exchanges exceeds Rs.2 lakhs in the Retail Category, such bids shall be 
rejected. 



b) Retail investors may enter a price bid or opt for bidding at cut-off price. 
Margin for bids placed at cut-off price shall be at the cut off price 
determined based on the bids received on T day for the non-retail 
category and for price bids at the value of the bid. 



c) Seller may offer discount to Retail Investors on the cut off price/bid 
price. 



d) If Retail Category is not fully subscribed, the Price bids received in the 
Retail Category between the cut off price and discounted price (price 
arrived after applying discount on cut off price) will also be eligible for 
allotment provided that these bids are equal to or above the floor price. 
Allotment to all such bids shall be done at the discounted price (price 
arrived after applying discount on cut off price). 



e) Individual retail investors shall have the option to bid in the Retail 
Category (RI) at price or bid at Cut Off in Retail Category (RIC) and the 
general category i.e. Non Institutional Investor (NII). However, if the 
cumulative bid value of such investors exceeds Rs.2 lakhs, the bids in the 
retail category (RI & RIC) shall become ineligible.  



f) Additionally, Retail Investors can bid in NII category only above Rs. 2 
lacs. Retail Investors opting to bid in Non Institutional Investor (NII) 
category would not be given benefit of discount (if any) offered by the 
Seller(s).  
 



4.3.3.  Two Ways to Give Up bids via Bid Entry module 
 



a) On-line real time Give-up: 
Trading Members shall have a facility for on-line real-time give-up of 
bids/ orders to Custodians for their confirmation by entering the 
Custodian Clearing Code and Client CP Code at the bid entry level on T 
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day. Online give up can be done for both 100% margin and 0% margin 
Bids.  
 
The following orders shall be valid in the OFS window:  
A. Orders with 100% of margin paid upfront by Institutional Investors 



and non-institutional investors. Such orders can be modified or 
canceled at any time during the Trading Hours.  



B. Orders without paying upfront margin (0% margin) by Institutional 
Investors only. Such orders cannot be modified or cancelled by the 
investors or stock brokers, except for making upward revision in the 
price or quantity.  



 
The 100% margin bids awaiting Custodian confirmation will be treated as 
incomplete/provisional bids and will be given temporary bid ids till they 
are confirmed by the Custodian(s) till the close of session. Once these 
bids are accepted by Custodian(s) via RTRMS, the bids will be treated as 
confirmed bids and would be considered for the display for indicative 
price on the Exchange website. If such 100% margin on-line given-up bids 
are either rejected by the Custodians or not confirmed by the Custodians 
with OFS session hours, then such bids will be treated as cancelled and 
will be accordingly lapsed.  
 
If Non Retail Investors’ bids (which have been confirmed by the 
Custodians`) opt to carry forward the unallocated bids to T+1 Day then 
such bids will again be required to be confirmed by the Custodians.  
 
The 0% margin bids that are both awaiting custodial confirmation or 
approved by custodian will be considered as normal bids, since such 
orders cannot be cancelled by Trading Members. Upward revision in Price 
and/or Quantity for 0% margin bids are allowed.  
 



b) Offline Give up of Bids:  
If Trading Members have not enter the Custodian Clearing code while 
bidding in OFS module. Hence, initially at the time of order/ bid entry the 
Trading Member’s cash collateral will be blocked online upfront for 100% 
margin bids as explained above. Whereas, no collateral will be blocked 
for 0% margin bids. Such bids will be considered normal i.e. valid bids. 
Trading Member(s) can give-up and Custodian(s) can take up such offline 
bids through RTRMS only. 
 
Margin Type Offline Give up Day Offline Take up Day 
100% Margin Bid  T day T day 
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(For Bids on T Day) 
0% Margin Bid  
(For Bids on T Day) 



T and/or T+1 day By T+1 day 



100% Margin Bid  
(For Bids on T+1 Day) 



T+1day T+1 day 



0% Margin Bid  
(For Bids on T+1 Day) 



T+1 and/or T+2 day By T+2 day 



 
Please Note:  
(1) If the Custodian is unable to take up such an offline 100% margin bid 



on T day (i.e. Custodian rejects or does not perform any action), the 
onus of the bid will transferred to the Trading Member. 



(2) If the Custodian is unable to take up such an offline 0% margin bid by 
T+1/T+2 day (i.e. Custodian rejects or does not perform any action), 
the onus of the bid will transferred to the Trading Member. 



 



4.3.4. Manual Bid Entry 
The bid entry screen will require the following data to be provided by 
the users (Trading Members) 
Field Name Requirement Action 



OFS Symbol Mandatory Dropdown Menu 



Category Mandatory RIC/ RI/ NII/ OTHS/ MF / IC  



Client/CP Code Non Mandatory Alpha Numeric 



UCC Mandatory Alpha Numeric 



Custodian Code / ID*  Non Mandatory Numeric only Required for Online 
Give Up Bids 



Margin Type Mandatory 100% Upfront Margin 
0% Margin 



Qty Mandatory Numeric 



Price Mandatory Numeric 



Value Mandatory Auto Generated 



   



* Note:  



 Trading Members please note that only Custodian code which is 
numeric is to be entered in the field of Custodian Code/ID.  



 Retail Investors are allowed to place bids at Cut Off in “RIC” category. 



 For bidding of Retail Investors bid at Cut-off price, Trading members 
should select the “RIC” Category  



 Retail Investors who place bids in Retail Category upto Rs. 2 Lacs across 
Exchanges and have their PAN categorised as “Individual/HUF/NRI will 
be eligible for retail reservation and / or discount (if any). 



 Additionally, Retail Investors can bid in NII category only above Rs. 2 
lacs and would not be eligible for discount (if any).  
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4.3.5. Carry Forward of Unallocated Bids 
 



a) The un-allocated bids of T day will be available for carry forward 
in the Un-allocated Bid Book. 



b) The Trading Members are required to check mark the bid before 
release. 



c) The bids should be released in order to be considered for 
allocation on T+1 day for unsubscribed Retail portion. 



d) Such bids are permitted to revision. 
e) Upward revision of price above the cut-off price of T day is 



allowed. 
f) The Give-up process of the bid will be followed as per the process 



mentioned above in 4.3.3.  
 
 



4.3.6. Categories for Bidding  
    



Category 
Description 



Investors Type 



RIC 
Retail Investor biding at Cut-off Price – Individuals, HUFs 
and NRIs - Bid value up to Rs. 2 Lacs 



RI Individuals, HUFs and NRIs - Bid value up to Rs. 2 Lacs 



MF Mutual Fund 



IC Insurance Company 



NII 



Non Institutional Investors (Includes TRUST, Body 
Corporates etc.)  
Additionally, Individuals, HUFs, NRIs - Bid value above Rs. 
2 Lacs 



OTHS Others (Includes FII, FI, Banks etc.) 
  Trading Members are requested to refer Annexure 6 for detailed Category 
description as per UCC registration for OFS bidding.  



Trading Members are requested to note that  
1. Retail Investors bidding in NII category will not be eligible for discount 



(if any) offered by Seller(s).  
2. Retail Investors can bid in NII category only above Rs. 2 Lacs.  
3. Retail Investors opting to bid less or upto Rs. 2 Lacs are required to 



bid in RI and/or RIC category.  
 



4.3.7. Bulk Upload of OFS bids 
A bulk upload facility is available within the OFS module. The records can 
be uploaded by members in a single comma or pipe separated .csv or .txt 
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file. Submitting the file will lead to blocking of 100% margin in RTMS 
against the said member’s collateral deposited with the Exchange in case 
of 100% margin bids. No collateral will be blocked for 0% margin bids. 
The bids successfully accepted will be allotted a bid id or order no. For file 
formats refer Annexure 1. 
 
Note: Trading Members can online give up bids by mentioning the 
Custodian Code in the csv or txt file as per the file format. Trading 
Members can also offline give up such bids via RTRMS as mentioned 
above. 



 
 



4.3.8. Modification and Cancellation of OFS bids 
 



a) Successful (Valid) bids / Provisional Bids would be available for 
modification and cancellation. Bids can be modified or cancelled manually 
and via bulk upload facility.  
 
 



No Margin Type Bid Status Modification Cancellation 



1 100% Upfront  Member Bid Yes 
Yes 



 



2 100% Upfront  
Awaiting Custodian 
Confirmation Yes 



Yes 
 



3 100% Upfront  Confirmed by Custodian Yes 
Yes 



 



4 No Margin (0%) Member Bid 



Yes  
(Price and/or Quantity 



Upward) No 



5 No Margin (0%) 
Awaiting Custodian 
Confirmation 



Yes  
(Price and/or Quantity 



Upward) No 



6 No Margin (0%) Confirmed by Custodian 



Yes  
(Price and/or Quantity 



Upward) No 



 
b) Unallocated Bids will be available for revision after submission for carry 



forward  
  



No Margin Type Bid Status Revision Cancellation 



1 100% Upfront  Member Bid 
Yes 



(Price Upward) Yes 



2 100% Upfront  
Awaiting Custodian 
Confirmation 



Yes 
(Price Upward) 



Yes 
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3 100% Upfront  Confirmed by Custodian 
Yes 



(Price Upward) 
Yes 



4 No Margin (0%) Member Bid 



Yes  
(Price and/or Quantity 



Upward) No 



5 No Margin (0%) 
Awaiting Custodian 
Confirmation 



Yes  
(Price and/or Quantity 



Upward) No 



6 No Margin (0%) Confirmed by Custodian 



Yes  
(Price and/or Quantity 



Upward) No 



Note: Upward revision of price above the cut-off price of T day is allowed 



 



4.3.9. Handling of Online and Offline bids 
Please refer to the following cases / scenarios for better understanding of 
handling modification and cancellation of online and offline bids: 
 



CASE 1 



Bid Type 
Margin 
Type 



Custodian 
Action 



Onus of 
bid on  Remark 



Online 
Give up to 
Custodian 
(For Bids 
on T Day) 



No Margin 
(0% 



Margin) 
Rejection 



On 
Member  



Member can again Give up the bid on T day 
or T+1 to Custodian Via RTRMS 



Online 
Give up to 
Custodian 
(For Bids 
on T+1 
Day) 



No 
Margin 



(0% 
Margin) 



Rejection 
On 



Member 
Member can again Give up the bid on T+1 
day or T+2 to Custodian Via RTRMS 



Online 
Give up to 
Custodian 
(For Bids 
on T Day) 



100% 
Margin 



Rejection No 



Bid will get rejected Online 
Give up to 
Custodian 
(For Bids 
on T+1 
Day) 



100% 
Margin 



Rejection No 



 
    



CASE 2 
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Bid Type 
Margin 
Type 



Custodian 
Action 



Onus of 
bid on  Remark 



Online 
Give up to 
Custodian 
(For Bids 
on T Day) 



No 
Margin 



(0% 
Margin) 



Approved 
On 



Custodian 
Member can do upward modification in 
price and/ or quantity. After upward 
modification, the custodian will again have 
to approve the same bid again in RTRMS 
 



Online 
Give up to 
Custodian 
(For Bids 
on T+1 
Day) 



No 
Margin 
(0% 
Margin) 



Approved 
On 



Custodian 



Online 
Give up to 
Custodian 
(For Bids 
on T Day) 



100% 
Margin 



Approved 
On 



Custodian Member can do modification and 
cancellation. After modification, the 
custodian's margin will get unblocked thus 
custodian will again have to approve the 
same bid in RTRMS 
 



Online 
Give up to 
Custodian 
(For Bids 
on T+1 
Day) 



100% 
Margin 



Approved 
On 



Custodian 



  



CASE 3 



Bid Type 
Margin 
Type 



Custodian 
Action 



Onus of 
bid on  Remark 



Offline 
Give up to 
Custodian 
(For Bids 
on T Day) 



No 
Margin 



(0% 
Margin) 



Rejection 
On 



Member  
Member can again Give up the bid on T day 
or T+1 day to Custodian 



Offline 
Give up to 
Custodian 
(For Bids 
on T+1 
Day) 



No 
Margin 



(0% 
Margin) 



Rejection 
On 



Member  
Member can again Give up the bid on T+1 
day or T+2 day to Custodian 



Offline 
Give up to 
Custodian 



100% 
Margin 



Rejection 
On 



Member  
Member can again Give up the bid on T day 
only to Custodian 
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(For Bids 
on T Day) 



Offline 
Give up to 
Custodian 
(For Bids 
on T+1 
Day) 



100% 
Margin 



Rejection 
On 



Member  
Member can again Give up the bid on T+1 
day only to Custodian 



  



CASE 4 



Bid Type 
Margin 
Type 



Custodian 
Action 



Onus of 
bid on  Remark 



Offline 
Give up to 
Custodian 
(For Bids 
on T Day) 



No 
Margin 



(0% 
Margin) 



Approved 
On 



Custodian 
Member can do upward modification in 
price and/ or quantity. After upward 
modification, the custodian will again have 
to approve the same bid again in RTRMS. 
 



Offline 
Give up to 
Custodian 
(For Bids 
on T+1 
Day) 



No 
Margin 



(0% 
Margin) 



Approved 
On 



Custodian 



Offline 
Give up to 
Custodian 
(For Bids 
on T Day) 



100% 
Margin 



Approved 
On 



Custodian 
Member can do modification and 
cancellation. After modification, the 
custodian's margin will get unblocked thus 
Member will again have to give up the 
same bid in RTRMS to the custodian. Thus 
the custodian will have to again confirm 
the bid. 



Offline 
Give up to 
Custodian 
(For Bids 
on T+1 
Day) 



100% 
Margin 



Approved 
On 



Custodian 



 
4.3.10. Download of Files in OFS module 



a) The files available for download to Trading Members are Bid Book, 
Allocation File, Custodian Rejection File, Retail Rejection File & 
Unallocated Bids File.  



b) The Bid Book and Custodian Rejection File download will be available in 
the OFS module in real time basis.  
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c) The Allocation file (Non Retail Bids of T day) and Unallocated Bids File 
shall be available within the same screen on T day after allocation 
process completed by Designated Stock Exchange.  



d) The Allocation file (Retail Bids of T+1 day and/or Carry Forward Un-
allotted bids of T+1 day) and Retail Rejection file shall be available 
within the same screen on T+1 day after allocation process completed 
by Designated Stock Exchange.  



 



4.3.11. Transaction Charges, Securities Transaction Tax (STT) and 
other levies  



Transaction Charges, STT and other levies would be applicable.  



5. Clearing and Settlement  
 



5.1. Deposit of shares 
Selling Member(s) would be required to deposit shares with the Exchange 
for OFS in advance on T – 1 day where T (T being the Day-I of OFS issue)  
is day for offer for sale. The Market type for giving instructions to the 
Depositories for securities pay-in pertaining to Offer for Sale segment 
would be “OFS”. 



5.2. Deposit of Collateral 
Trading Members will be required to upfront deposit collateral for 
bidding on OFS Segment. The process of depositing collateral is the same 
as that of Equity (Cash) Segment. However, while instructing the Clearing 
Banks for the same, the members should specify the segment as OFS 
segment of BSE.      



5.3. Settlement Process 
Settlement of bids received on T day and T+1  day will be settled under 
separate settlement numbers. 
 



 Settlement of Non- Retail category bids of T day : 
 



1. Settlement obligations of T day’s bid for T+1 Settlement (bids 
received with 100 % collateral component) and for T+2 
Settlement (bids received with 0 % collateral component)will be 
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available for download to Members on T day and T+1 day  
respectively. 



2. The settlement of Funds and Securities for bids with 100 % 
collateral component in case of Non-Retail category will be settled 
on T + 1 day (Settlement Type will be OFS).  



3. The settlement for bids with 0 % collateral component in case of 
Non-Retail category will be settled on T+2 day (Settlement Type 
will be OFST2). 



 



 Settlement of Non- Retail category carried forward bids from T day to 
T+1 day and settlement of Retail category bids of T+1 day : 



 
1. Settlement obligations of T+1 day’s bid for T+2 Settlement 



(carried forward bids under Non-Retail category received with 100 
% collateral component) and for T+3 Settlement (carried forward 
bids under Non-Retail category received with 0 % collateral 
component and all the bids received under Retail category) will be 
available for download to Members on T+1 day and T+2 day  
respectively. 



2. The settlement of Non- Retail category carried forward bids (from 
T day to T+1 day) with 100 % collateral component will be settled 
on T+2 day (Settlement Type will be OFS).  



3. The settlement of Non- Retail category carried forward bids (from 
T day to T+1 day) with 0% collateral component will be settled on 
T+3 day (Settlement Type will be OFST2) 



4. The settlement of Retail category bids of T+1 day as per the 
allocation file will be settled on T+3 day (Settlement Type will be 
OFST2) 



 



 Settlement shall take place on gross basis.  
 
 



Investor Type Bidding 
Category 



Margin Type Collateral 
Type 



Bid Day Settlement 
Day 



Non Institutional 
Investor 



NII Upfront 
100% Margin 



Cash T T+1 



T+1* T+2 



Institutional 
Investor 



MF, IC, 
OTHS 



Upfront 
100% Margin 



Cash  T T+1 



T+1* T+2 



Institutional 
Investor 



MF, IC, 
OTHS 



0%  Margin No Margin T T+2 



T+1* T+3 



Retail Investors – 
Individual, HUF, NRI 



NII Upfront 
100% Margin 



Cash  T T+1 
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(Bid value above Rs. 
2 Lacs) 



T+1* T+2 



Retail Investors – 
Individual, HUF, NRI 
(Bid value up to Rs. 
2 Lacs) 



RI & RIC Upfront 
100% Margin 



Cash & 
Cash 



Equivalents 



T+1 T+3 



 *Non-Retail Bids carried forward from T day to T+1 Day. 



 
 



A typical settlement cycle for OFS Segment shall be as under: 
 



Activities Bid Day Timings  



T Day 



Settlement obligations download 
(for T+1 settlement) 



T day  By 6.00 pm 
(approx) 



 



T+1 Day 



Pay-in. (of T + 1 settlement) T day  By 10.00 am  



Pay- out.  (of T + 1 settlement) T day  By 12.30 pm  



 



Confirmation of give-up bids by 
Custodians (for T + 2 settlement) 



T day  By 01:00 pm 



Settlement obligations download 
(for T + 2 settlement) 



T day  By 2.30  pm 
(approx) 



 



Settlement obligations download for 
Retail and Non Retail (100% margin 
bids) 



T + 1 day  By 6.00 pm 
(approx) 



 



T+2  Day  



Pay-in. (of T + 2 settlement) T/T + 1* day  By 10.00 am  



Pay- out (of T + 2 settlement) T/T + 1*day  By 12.30 pm  



   



Confirmation of give-up bids by 
Custodians (for T+3 settlement) 



T + 1 day  By 01:00 pm 



Settlement obligations download 
(for T+3 settlement) 



T + 1 day  By 2.30  pm 
(approx) 



 



T+3  Day 



Pay-in. (of T + 3 settlement) T*/T + 1 day  By 10.00 am  



Pay- out (of T+3 settlement) T*/T+1 day  By 12.30 pm  
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*Non-Retail Bids carried forward from T day to T+1 Day. 



5.4. Handling of Default in pay-in 
In case of default in pay-in by any investor, 10% of the order value shall 
be charged as penalty from the investor and collected from the broker. 
This amount shall be credited to the Investor Protection Fund of the 
Stock Exchange. 
 
Hence, in case of failure of settlement obligation as above the Trading 
Member(s) and Custodians(s) will be required to inform the Exchange / 
Indian Clearing Corporation Ltd (ICCL) about the bids to be forfeited due 
to such short fall by 12:00 noon on T+2/T+3 day, as the case may be. This 
facility will be available on Extranet.  
(Extranet URL: https://member.bseindia.com) 



6. EOD Files (Trade Files & Other Files) 
All end of day files will be available on extranet. Trade file will be available to Trading 
Members on T/T+1 day. The file formats will be same as equity segment and available 
on Extranet (https://member.bseindia.com).  



 



The list of EOD files names for Trading Members and Custodians is as follows. Please 
refer to Annexure 5 for detailed file formats. 
 



EOD Files For Trading Members 



No Description Files Nomenclature Day 



1 Trade File AN<ddmmyy>.<Member Code> T/*T + 1 



2 STT Files OFCLNTSTT<ddmmyy>.<Member Code> T/*T + 1 



3 STT Files OFCSTTRPT<ddmmyy>.<Member Code> T/*T + 1 



4 STT Files OFMBRSTT<ddmmyy>.<Member Code> T/*T + 1 



5 
Provisional Money Statement for T+2 
Settlement MS<Sett.No.><Sett.Type>P.<Member Code> T/*T + 1 



6 Final Money Statement for T+1 Settlement MS<Sett.No.><Sett.Type>F.<Member Code> T/*T + 1 



7 Final Money Statement for T+2 Settlement MS<Sett.No.><Sett.Type>F.<Member Code> 
T+1/*T + 
2 



8 
Provisional Delivery Statement for T+2 
Settlement NETAS<Sett.No.><Sett.Type>P.<Member Code> T/*T + 1 



9 Final Delivery Statement for T+1 Settlement NETAS<Sett.No.><Sett.Type>F.<Member Code> T/*T + 1 



10 Final Delivery Statement for T+2 Settlement NETAS<Sett.No.><Sett.Type>F.<Member Code> 
T+1/*T + 
2 



11 Balance Sheet for T+1 Settlement BSAS<Sett.No.><Sett.Type>.<Member Code> T/*T + 1 



12 Balance Sheet for T+2 Settlement BSAS<Sett.No.><Sett.Type>.<Member Code> T+1/*T + 





https://member.bseindia.com/


https://member.bseindia.com/
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2 



13 
PAYIN, PAYOUT, MARGIN REFUND AND 
SHORTAGES for T+1 Settlement 



OFSCHBSH<Sett No.><Sett.Type>.<Member 
Code> 



T+1/*T + 
2 



14 
PAYIN, PAYOUT, MARGIN REFUND AND 
SHORTAGES for T+2 Settlement 



OFSCHBSH<Sett No.><Sett.Type>.<Member 
Code> 



T+2/*T + 
3 



15 Direct Payout Details for T+1 Settlement 
OFSRCBCF<Sett No.><Sett.Type>.<Member 
Code> 



T+1/*T + 
2 



16 Direct Payout Details for T+2 Settlement 
OFSRCBCF<Sett No.><Sett.Type>.<Member 
Code> 



T+2/*T + 
3 



17 
Demat Deliveries - Memberwise Report for T+1 
Settlement 



OFSRCBDL<Sett No.><Sett.Type>.<Member 
Code> 



T+1/*T + 
2 



18 
Demat Deliveries - Memberwise Report for T+2 
Settlement 



OFSRCBDL<Sett No.><Sett.Type>.<Member 
Code> 



T+2/*T + 
3 



 
 



EOD Files For Custodians 
No Description Files Nomenclature Day 



1 Custodian Order File  OFSORD_<Custodian Code>_<Sett.No.> 



T, T+1, 
** T+ 
2 



2 
Provisional Delivery Statement for T+2 
Settlement 



NETAS<Sett.No.><Sett.Type>P.< Custodian 
Code> 



T/*T + 
1 



3 Final Delivery Statement for T+1 Settlement 
NETAS<Sett.No.><Sett.Type>F.< Custodian 
Code> 



T/*T + 
1 



4 Final Delivery Statement for T+2 Settlement 
NETASF<Sett.No.><Sett.Type>F.< Custodian 
Code> 



T+1/*T 
+ 2 



5 Balance Sheet for T+1 Settlement BSAS<Sett.No.><Sett.Type>.< Custodian Code> 
T/*T + 
1 



6 Balance Sheet for T+2 Settlement BSAS<Sett.No.><Sett.Type>.< Custodian Code> 
T+1/*T 
+ 2 



7 
Provisional Money Statement for T+2 
Settlement MS<Sett.No.><Sett.Type>P.< Custodian Code> 



T/*T + 
1 



8 Final Money Statement for T+1 Settlement MS<Sett.No.><Sett.Type>F.< Custodian Code> 
T/*T + 
1 



9 
Final Money Statement for T+2 Settlement MS<Sett.No.><Sett.Type>F.< Custodian Code> 



T+1/*T 
+ 2 



*Non-Retail Bids carried forward from T day to T+1 Day and Retail bids. 
** Non-Retail Bids carried forward from T day to T+1 Day with 0 % Collateral component. 
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Annexure 1: Bulk Upload File Formats in iBBS OFS Module 
 



UPLOAD_FILE_FORMAT FOR MEMBER 



Field Name Mandatory / 
non-Mandatory  



Alpha / 
Numeric 



Length Remark 



OFS Symbol Mandatory  Alphanumeric  10 Symbol of the Company/IPO 



Category 



Mandatory 



Alphanumeric  5 Client Status master values would 
remain constant over all the scrips 
i.e. IC, MF, OTHS, NII, RI and RIC 



Client/CP code Non Mandatory Alphanumeric  16 Used for institutional investor bids 



UCC  Mandatory Alphanumeric  12 UCC registered with the Exchange 
for equity trading 



Custodian clearing 
code Non Mandatory 



Alphanumeric  12 Custodial clearing codes  



Qty Mandatory Numeric 11 Quantity should always be in 
multiple of market lot 



Price Mandatory Numeric 6.2 Bid price which should be more or 
equal to the floor price. Please 
mention floor price when category 
is RIC. 



Margin Mandatory Numeric 1 1 for no margin (0%),                             
2 for 100% upfront margin 



Bid Id Mandatory Numeric 16 Bid Id is auto generated by the 
exchange. In case of generation of 
error file, values will be 0(zero) only 
if action code is N. For 
modification/deletion the Bid value 
has to be populated by Bid Id. 



Action Code Mandatory Alphanumeric  1 Action code, i.e., “N” for new 
record, “M” for to be modified 
record and “D” for to deletion 
records. 



 



 
SUCCESS_FILE_FORMAT FOR MEMBER 



Field Name Mandatory / 
non-Mandatory  



Alpha / 
Numeric 



Length Remark 



OFS Symbol Mandatory Alphanumeric  10 Symbol of the Company/IPO 



Category Mandatory Alphanumeric  5 Client Status master values would 
remain constant over all the scrips 
i.e. IC, MF, OTHS, NII, RI and/or RIC 



Client/CP code Non Mandatory Alphanumeric  16 Used for institutional investor bids 
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UCC  Mandatory Alphanumeric  12 UCC registered with the Exchange 
for equity trading 



Custodian clearing 
code 



Non Mandatory Alphanumeric  12 Custodial clearing codes  



Qty Mandatory Numeric 11 Quantity should always be in 
multiple of market lot 



Price Mandatory Numeric 6.2 Bid price which should be more or 
equal to the floor price 



Margin Mandatory Numeric 1 1 for no margin (0%),                             
2 for 100% upfront margin 



Bid Id Mandatory Numeric 16 Bid Id is auto generated by the 
exchange of generation of response 
filet will be 0(zero) only of action 
code is N 



Action Code Mandatory Alphanumeric  1 Action code, i.e., “N” for new 
record, “M” for to be modified 
record and “D” for to delete 
records. 



 



REJECTION_FILE_FORMAT FOR MEMBER 



Field Name Mandatory / 
non-Mandatory  



Alpha / 
Numeric 



Length Remark 



OFS Symbol Mandatory  Alphanumeric  10 Symbol of the Company/IPO 



Category 



Mandatory 



Alphanumeric  5 Client Status master values would 
remain constant over all the scrips 
i.e. IC, MF, OTHS, NII, RI and RIC 



Client/CP code Non Mandatory Alphanumeric  16 Used for institutional investor bids 



UCC  Mandatory Alphanumeric  12 UCC registered with the Exchange 
for equity trading 



Custodian clearing 
code Non Mandatory 



Alphanumeric  12 Custodial clearing codes  



Qty Mandatory Numeric 11 Quantity should always be in 
multiple of market lot 



Price Mandatory Numeric 6.2 Bid price which should be more or 
equal to the floor price 



Margin Mandatory Numeric 1 1 for no margin (0%),                             
2 for 100% upfront margin 



Bid Id Mandatory Numeric 16 Bid Id is auto generated by the 
exchange. In case of generation of 
error file, values will be 0(zero) only 
if action code is N. For 
modification/deletion the Bid value 
has to be populated by Bid Id. 



Action Code Mandatory Alphanumeric  1 Action code, i.e., “N” for new 
record, “M” for to be modified 
record and “D” for to deletion 
records. 
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Error text Mandatory Alphanumeric 40 Gives detailed description of the 
error encountered after upload 
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BD File for OFS Issues (Member Bid Book download) 



Field Name Data Type Length Remarks 



OFS Symbol Alphanumeric  10 Symbol of the Company/IPO 



Category Alphanumeric  5 Client Status master values would remain constant 
over all the scrips i.e. IC, MF, OTHS, NII, RI and RIC 



Client/CP code Alphanumeric  16 Used for institutional investor bids 



UCC  Alphanumeric  12 UCC registered with the Exchange for equity 
trading 



Custodian clearing code Alphanumeric  12 Custodial clearing codes  



Qty Numeric 11 Quantity should always be in multiple of market 
lot 



Price Numeric 6.2 Bid price which should be more or equal to the 
floor price 



Bid Id Numeric 16 Bid Id is auto generated by the exchange. In case 
of generation of error file, values  will be 0(zero) 
only if action code is N. For modification/deletion 
the Bid value has to be populated by Bid Id. 



ENTRY_DATE _TIME Date (DD-MM-
YYYY) Time 
(HH:MM:SS)        



19 



Date time at the beginning of bidding 



LAST_MODF_DT_TIME Date (DD-MM-
YYYY) Time 
(HH:MM:SS)        



19 



Last modification date time of a bid 



Margin Numeric  Possible values 1 for no margin (0%),                      
2 for 100% upfront margin 



Action Code Alphanumeric  1 Action code, i.e., “N” for new record, “M” for to be 
modified record and “D” for to deletion records. 



 



BD File for OFS Issues (Allocation File download) (For Members) 



Field Name Data Type Length Remarks 



OFS Symbol Alphanumeric  10 Symbol of the Company/IPO 



Category Alphanumeric  5 Client Status master values would remain constant 
over all the scrips i.e. IC, MF, OTHS, NII, RI and RIC 



Client/CP code Alphanumeric  16 Used for institutional investor bids 



UCC  Alphanumeric  12 UCC registered with the Exchange for equity trading 



Custodian clearing 
code 



Alphanumeric  12 Custodial clearing codes  



Qty Numeric 11 Quantity should always be in multiple of market lot 



Price Numeric 6.2 Bid price which should be more or equal to the floor 
price 



Bid Id Numeric 16 Bid Id is auto generated by the exchange. In case of 
generation of error file, values  will be 0(zero) only if 
action code is N. For modification/deletion the Bid 
value has to be populated by Bid Id. 



Allotted Qty Numeric 11  



Allotment Price Numeric 6.2  
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Margin Numeric 1 Possible values 1 for no margin (0%),                        
2 for 100% upfront margin 



 



Custodian Rejected Bids download (For Members) 



Field Name Data Type Length Remarks 



OFS Symbol Alphanumeric  10 Symbol of the Company/IPO 



Category Alphanumeric  5 Client Status master values would remain constant over 
all the scrips i.e. IC, MF, OTHS, NII, RI and RIC 



Client/CP code Alphanumeric  16 Used for institutional investor bids 



UCC  Alphanumeric  12 UCC registered with the Exchange for equity trading 



Custodian clearing 
code 



Alphanumeric  12 Custodial clearing codes  



Qty Numeric 11 Quantity should always be in multiple of market lot 



Price Numeric 6.2 Bid price which should be more or equal to the floor 
price 



Bid Id Numeric 16 Bid Id is auto generated by the exchange. In case of 
generation of error file, values  will be 0(zero) only if 
action code is N. For modification/deletion the Bid value 
has to be populated by Bid Id. 



Margin Char(1)  Possible values 1 for no margin (0%),                              
2 for 100% upfront margin 
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Annexure 2: Seller(s) Software Usage Undertaking 
 



 
To be forwarded by the Seller(s) i.e. Promoters/Promoter Group entities/ Non-
Promoter Shareholder with a covering letter: 
DRAFT OF LETTER TO BE WRITTEN FOR OBTAINING CONSENT FOR USING OFFER FOR 
SALE SOFTWARE 
 
 
Date: 
 
 
The Managing Director 
BSE Limited 
PJ Towers, 
Mumbai - 400 001 
 
Sub: Usage of the electronic facilities and software of the Exchange for Offer for Sale 
(OFS) of (name of the co.) 
 
Dear Sir, 
 
I/ We Seller(s) i.e. Promoters/Promoter Group entities/ Non-Promoter Shareholder 
(“Offerers”) of (Name of the Company) are intending to make an Offer for Sale (OFS) of 
approximately (quantity) equity shares (‘Shares”) of the face value of Rs. (amount) each, 
through the Stock Exchange mechanism in accordance with SEBI circular no. 
CIR/MRD/DP/36/2016 dated February 15, 2016, CIR/MRD/DP/12/2015 dated June 26, 
2015, CIR/MRD/DP/32 /2014 dated December 1, 2014, CIR/MRD/DP/24/2014 dated 
August 8, 2014, CIR/MRD/ DP/17/2013 dated May 30, 2013, CIR/MRD/DP/04/2013 
dated January 25, 2013 and CIR/ MRD/ DP/ 18/ 2012 dated July 18, 2012.  
 
I/ We request the Exchange to allow all the Trading Members of the Exchange to 
participate in the OFS process through the online OFS platform of the Exchange, subject 
to such terms and conditions as may be set by the Exchange in this regard including 
signing of any undertakings etc.  
 
1. Provisions of facilities and Infrastructure.  
BSE will make available the software for OFS 
 











 



33 | P a g e  



 



It is to be distinctly understood that the permission given by BSE to use their network 
and software of the Online OFS platform should not in any way be deemed or construed 
that the compliance with various statutory approved by BSE; nor does it in any manner 
warrant, certify or endorse the correctness or completeness of any of the compliance 
with the statutory and other requirements nor does it take any responsibility for the 
financial or other soundness of the offerers. 
 
It is also to be distinctly understood that the approval given by BSE is only to use the 
software for participating in OFS process 
 
2. Terms of Operations for the electronic facilities and software for OFS will cover the 



following: 
a. A complete and continuous back up maintained by BSE, of the data being 



entered into the OFS system by Trading Members. 
 



b. BSE to keep open on-line OFS facilities during those hours and dates as are 
finalized by BSE in consultation with Offerers and allowed as per the aforesaid 
SEBI circular. 



 
3. The Exchange shall provide its services on a best effort basis.  However, the 



Exchange shall not be liable for failure of the system or for any loss, damage, or 
other costs arising in any way out of: 



a. Telecom network or system failures including failure of ancillary or 
associated systems or fluctuation or power or other environmental 
conditions, or 



b. Accident, transportation, neglect, misuse, errors, frauds of the trading 
members or its authorized persons or the agents or any third party including 
other stock exchange 



c. Any fault in any attachments or associated equipment (either supplied by the 
Exchange or approved by the Exchange) which forms or does not form part 
of the trading workstation installation or OFS system including any system 
issue or fault at other stock exchange 



d. Act of God, fire, flood, war act of violence, or any other similar occurrence, or 
e. Any accidental special or consequential damages including without limitation 



of loss of profit. 
4. Charges of BSE 
For availing the abovementioned services, I / We shall pay the fees as per the schedule 
of BSE. 
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We request you to kindly sign and return the duplicate copy of this letter. 
 
Thanking you, 
 
 
Yours sincerely, 
 
 
 
Name(s) of the Seller(s) i.e. Promoters/Promoter Group entities/ Non-Promoter 
Shareholder and Signature 
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Annexure 3: Seller(s) Undertaking 
 



Confirmation cum undertaking to be given by the Selling Promoter(s)/ Promoter 
Group entities  
 
 
Date: 
 
 
The Managing Director 
BSE Limited 
PJ Towers 
Mumbai - 400 001 
 
Sub: Offer for Sale (OFS) of (name of the co.) 
 
Dear Sir, 
 
I/ We (Promoters/ Promoter group entities) (“Offerers”) of (Name of the Company) are 
intending to make an Offer for Sale (OFS) of approximately (quantity) equity shares 
(‘Shares”) of the face value of Rs. (amount) each, through the Stock Exchange 
mechanism in accordance with SEBI circular no. CIR/MRD/DP/36/2016 dated February 
15, 2016, CIR/MRD/DP/12/2015 dated June 26, 2015, CIR/MRD/DP/32 /2014 dated 
December 1, 2014, CIR/MRD/DP/24/2014 dated August 8, 2014, CIR/MRD/ DP/17/2013 
dated May 30, 2013, CIR/MRD/DP/04/2013 dated January 25, 2013 and CIR/ MRD/ DP/ 
18/ 2012 dated July 18, 2012. 
 
In this regard, I/ we confirm the following: 



a) I/ We am/ are the promoter(s)/ promoter group entities of (Name of the 
Company) 



b) I/ We am/ are the promoter(s)/ promoter group entities are not barred by SEBI 
or any other regulatory authority to carry out the Offer for Sale 



c) (Name of the Company) is required to maintain a minimum public shareholding 
of 25% in terms of rule 19(2)(b)/ 19A of Securities Contracts (Regulation) Rules, 
1957 and the OFS has been undertaken by us to comply with the said rule. 



d) The shares offered are all listed on the Exchange and are in dematerialized mode 
e) None of the promoter/ promoter group entities have bought or sold shares 



during the 12 week period prior to the date of Offer for Sale, except selling 
through OFS/ IPP.  Further, it is confirmed that the gap between the proposed 
date of OFS and the last OFS/ IPP is at least 2 weeks. 
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f) The shares being offered for sale are free from all encumbrances and there is no 
regulatory prohibition on the said shares 



g) I/We are aware BSE can change and amend requirements, guidelines and give 
further instructions to me/us and we shall bound by such regulatory 
requirements as intimated by BSE. 



h) I/We shall provide all information as required for OFS as specified by the 
Exchange from time to time.  



 
Further, I/ we wish to undertake that: 



i. I/ We shall make an announcement of OFS, at least one trading day prior (T-2 day, 
T being the Day-I of OFS issue) to the commencement of OFS alongwith the 
necessary details as given in para 5(b) of the aforesaid circular 



ii. I/ We shall be depositing the shares with the designated stock exchange through 
the Trading Member appointed as per (iii) below at least 1 day prior to the opening 
of the offer 



iii. I/ We shall appoint Trading Member(s) of BSE to undertake the transaction and 
shall inform the same to BSE 



iv. I/ We shall bear all the expenses relating to the OFS 
v. I/ We shall not buy/ sell shares of the company for a period of 12 weeks from the 



closure of OFS as prescribed by SEBI in its aforesaid circular, except offering the 
shares through OFS/ IPP by maintaining of time gap of at least 2 weeks. 



vi. I/ We shall disclose the floor price to BSE (in case BSE is the designated stock 
exchange) in a sealed envelope where the same is not declared to the market. In 
such a case, I/ We shall not disclose the floor price to anybody including the 
trading member(s) appointed to undertake the OFS 



vii. In case of withdrawal of offer for sale prior to its proposed opening, I/ We shall not 
make an OFS within a period of 10 trading days from the date of such withdrawal 



viii. I/ We shall not cancel the OFS during the bidding period 
ix. I/ We shall co-operate with BSE for completion of the allocation and settlement 



process in a timely manner as prescribed in the aforesaid SEBI circular 
 
Thanking you, 
 
Yours sincerely, 
 
 
 
Name(s) of the Selling Promoters/ Promoter group entities and Signature 
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Annexure 4: Seller Non Promoter Shareholder Undertaking 
 



Confirmation cum undertaking to be given by the Selling Non Promoter Shareholder 
  
Date: 
 
The Managing Director 
BSE Limited 
PJ Towers 
Mumbai - 400 001 
 
Sub: Offer for Sale (OFS) of (name of the co.) 
 
Dear Sir, 
 
I/ We (Non Promoter Shareholder) (“Offerers”) of (Name of the Company) are intending 
to make an Offer for Sale (OFS) of approximately (quantity) equity shares (‘Shares”) of 
the face value of Rs. (amount) each, through the Stock Exchange mechanism in 
accordance with SEBI circular no. CIR/MRD/DP/36/2016 dated February 15, 2016, 
CIR/MRD/DP/12/2015 dated June 26, 2015, CIR/MRD/DP/32 /2014 dated December 1, 
2014, CIR/MRD/DP/24/2014 dated August 8, 2014, CIR/MRD/ DP/17/2013 dated May 
30, 2013, CIR/MRD/DP/04/2013 dated January 25, 2013 and CIR/ MRD/ DP/ 18/ 2012 
dated July 18, 2012. 
 
In this regard, I/ we confirm the following: 



a) I/ We am/ are the Non Promoter Shareholder of (Name of the Company) 
b) I/ We am/ are not barred by SEBI or any other regulatory authority to carry out 



the Offer for Sale   
c) The shares offered are all listed on the Exchange and are in dematerialized mode 
d) I/ We am/ are not the Non Promoter Shareholder of (Name of the Company) 



have not bought or sold shares during the 12 week period prior to the date of 
Offer for Sale, except selling through OFS/ IPP.  Further, it is confirmed that the 
gap between the proposed date of OFS and the last OFS/ IPP is atleast 2 weeks. 



e) The shares being offered for sale are free from all encumbrances and there is no 
regulatory prohibition on the said shares 



f) I/We are aware BSE can change and amend requirements, guidelines and give 
further instructions to me/us and we shall bound by such regulatory 
requirements as intimated by BSE. 



g) I/We shall provide all information as required for OFS as specified by the 
Exchange from time to time.  











 



38 | P a g e  



 



 
 
 
 
Further, I/ we wish to undertake that: 



x. I/ We shall make an announcement of OFS, atleast one trading day prior (T-2 day, 
T being the Day-I of OFS issue) to the commencement of OFS alongwith the 
necessary details as given in para 5(b) of the aforesaid circular 



xi. I/ We shall be depositing the shares with the Designated Stock Exchange through 
the trading member appointed as per (iii) below atleast 1 day prior (T-1 day, T 
being the Day-I of OFS issue) to the opening of the offer 



xii. I/ We shall appoint trading member(s) of BSE to undertake the transaction and 
shall inform the same to BSE 



xiii. I/ We shall bear all the expenses relating to the OFS 
xiv. I/ We shall not buy/ sell shares of the company for a period of 12 weeks from the 



closure of OFS as prescribed by SEBI in its aforesaid circular, except offering the 
shares through OFS/ IPP by maintaining of time gap of atleast 2 weeks 



xv. I/ We shall disclose the floor price to BSE (in case BSE is the Designated Stock 
Exchange) in a sealed envelope where the same is not declared to the market. In 
such a case, I/ We shall not disclose the floor price to anybody including the 
trading member(s) appointed to undertake the OFS 



xvi. In case of withdrawal of offer for sale prior to its proposed opening, I/ We shall not 
make an OFS within a period of 10 trading days from the date of such withdrawal 



xvii. I/ We shall not cancel the OFS during the bidding period 
xviii. I/ We shall co-operate with BSE for completion of the allocation and settlement 



process in a timely manner as prescribed in the aforesaid SEBI circular 
 
Thanking you, 
 
Yours sincerely, 
 
 
 
Name(s) of the Selling Non Promoter Shareholder and Signature 
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Annexure 5: End of Day (EOD) Files for Members 
 



Money Statement File (Fixed Length)  OFMSddmmyyy.<Member Code> 



Sr No. Field Name Field Type Length Field Description 



1 Scrip Code Numeric 6  



2 Buy Qty Numeric 9  



3 Buy Val Numeric 11 In Paise 



4 Sell Qty Numeric 9  



5 Sell Val Numeric 11 In Paise 



6 Sign Char 1 (+ or -) 



7 Qty Numeric 9 This will be ND Carry Forward Rates (In 
Paise) 



8 Sign Char 1 (+ or -) 



9 Value Numeric 11 It will be same as Net Amt. and changed 
only in case of ND (In Paise) 



10 Std Rate Numeric 10 10 digit with assumed 
decimal Eg: 00013457.95 



11 Sign Char 1 (+ or -) 



12 Value@ Standard Rate Numeric 11 Same as Net Amount change in case of 
ND. (In Paise). 



13 Sign Char 1  



14 StandardRate@ 
Difference 



Numeric 11  



15 Sign Char 1  



16 Amount Numeric 11  



17 Sign Char 1  



18 OutstandingQty Numeric 9  



19 CallDivFlag Char 1  



20 CallDivAmount Numeric 4  



21 Sign Char 1  



22 BankQty Numeric 9  



23 Dummy 1 Char 1  



24 Dummy 2 Numeric 11  



 
STT File(Clientwise)(Pipe Separated) CLNTSTT<ddmmyy>.(MemberCode ) 



Sr No Field Name Field Type Field Length 



1 Date  Char 8 



2 MemberCd Numeric 4 



3 ScripCd Numeric 6 



4 GroupCd Char 2 



5 ClientCd Char 11 
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6 MapinNo Char 9 



7 PanNo Char 10 



8 TranType Char 1 



9 TranSettlNo Char 2 



10 WAP Rate Numeric 9 



11 Delv. Pur Qty Numeric 9 



12 Delv. Pur Value Numeric 13 



13 Delv. Sell Qty Numeric 9 



14 Delv. Sell Value Numeric 13 



15 No Delv. Qty Numeric 9 



16 No Delv. Value Numeric 13 



17 Delv. Purchase STT Numeric 11 



18 Delv. Sell STT Numeric 11 



19 No Delv. STT Numeric 11 



 



STT File(Memberwise)(Pipe Separated)MBRSTT<ddmmyy>.(Member Code)  



Sr No Field Name Field Type Field Length 



Row 1: Memberwise Summary  



1 Date Char 8 



2 MemberCd Numeric 4 



3 Member STT Numeric 12 



Row 2 Onwards: Clientwise Summary 



4 Date Char 8 



5 ClientCd Numeric 11 



6 Client STT Numeric 12 



 
AN020212.807 (Pipe Separated) Anddmmyy.<Member Code> 



Sr No. Field Name Field Length Field Description 



1 Mem Id 3 Member Id 



2 TdrId 3 Trader Id 



3 SCd 6 Scrip Code 



4 ScId 5 Scrip Id 



5 Rt 4 Rate 



6 Qty 4 Quantity 



7 OppMId   Opposite Member Id 



8 OppTrId   Opposite Trader Id 



9 Time 8 Time 



10 Date 10 Date 



11 ClId   Client Id 



12 TrnId   Transaction Id 



13 
Trn Typ   Transaction Type (“X” for T+1 Settlement ; “Y” for T+2 



Settlement) 



14 Buy/Sell   Buy or Sell 



15 Trade Id   Trade Id 



16 Inst Id 3 Institutional Id 



17 ISINCd 12 ISIN Code 
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18 ScrGrp   Scrip Group 



19 SettNo 7 Settlement Number 



20 OrdTimestamp 8 Order Time stamp 



21 AO/PO Flag 1 AO or PO flag * 



22 LocationId 1 Location Id 



23 Filler1*     



 
OFCSTTRPT13022012.0807  [OFCSTTRPT<ddmmyy>.<Member Code>] 



CSTTRPTddmmyy (REPORT FILE)  
     



Bombay Stock Exchange Ltd.  CLIENTWISE SCRIPWISE SECURITIES TRANSACTION TAX    RUN DATE - dd/mm/yyyy  PAGE NO.-   



                                                                                FOR EQUITY TRADING                                         TRADING DATE - dd/mm/yyyy 



                                                                                                                                                                   CLEARING NO. -   xx  NAME  - xx 



 * CLIENT TOTAL      ** CLIENT TOTAL ROUNDED OFF  



---------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 



     



ClientCd    MapinNo/   ScripCd     TranSettlNo        WAP       PurQty       SellQty    NonDelvQty     PurSTT     SellSTT   NonDelSTT 



                   PanNo        ScripNm    GR / TrnTyp                      PurVal       SellVal    NonDelvVal      Rs.Ps         Rs.Ps       Rs.Ps 



--------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 



ADWA049                   532351       101/20062007    61.69            500                0                     0         38.56          0.00         0.00 



                       AKSHOPTFBR       OFS                                  30845                0                     0 



                                                                                                                                                        *       38.56          0.00         0.00 



                                                                                                                                                                                       **         39 



-------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 



  TOTAL S.T.T. PAYABLE (Purchase + Sell + Non-Deliverable S.T.T)     ---  >     Rs.      319115 



     



  Purchase,Sell STT @Rate -  0.125% ,Non-Deliverable STT @Rate - 0.025% 



     



  TranType --> OFS    



-------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 



     



 
 



OFSRCBDL003.0807 
@@                                                                                                                                   



 



 



                                                   Demat Deliveries - Client Wise Report                                             



dd/mm/yyyy                    Financial Year : 1112                    Settlement No:xxx                                             



Receiving Member : xxxx                                                                           



------------------------------------------------------------------------------------------------------------------------------------ 



ScripCode ISIN Code       Scrip Name        Breakup Qty Qty Received      DP ID     Client ID             BOID                       



------------------------------------------------------------------------------------------------------------------------------------ 



533333 INE012Z01025 XYZ                            4000          4000     CDSL POOL A/C                                              



------------------------------------------------------------------------------------------------------------------------------------  



                           Total            4000         4000                                                                        



------------------------------------------------------------------------------------------------------------------------------------  



The  Payout Details given above are tentative                                                                                        



Clearing House Reserves the right to                                                                                                 



1. WithHold Shares In Case of                                                                                                        
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  (a). Debit balance in Valan A/c                                                                                                    



  (b). Excessive Shortages in Pay-In till  confirmation from   Clearing bank is received                                             



  (c). Instructions from BSE                                                                                                         



  (d). Any  Other technical reasons                                                                                                  



2. Make   Changes due  to  technical  problems                                                                                       



3. Members may seek  Final Confirmation of PayOut  from their  DPs`                                                                  



 
OFSCHBSH<3 Dig Sett No.>.<4 dig Mem Code> 



     
@@                                                                                                                                   



CHBSH005 - Report Of Payin/Payout,Marging Refund And Shortages                                                                
                                                                                                                                     
                                                                                                             
                                                                                                        
           REPORT OF PAYIN, PAYOUT, MARGIN REFUND AND SHORTAGES                                                               
               VIDE BSE NOTICE NO. 20030721-9  DT. 21ST JULY 2003                                                                    
FOR SETTLEMENT NO. :AS0xxx/1112               DATED : dd/mm/yyyy                                                                     
Clg No. : xxxx          Name : xx                                                       
                                                                                                                                     
                                                   Page 1 of 1                                                                       
The details of your funds obligation towards settlement                                                                              
No. DR0xxx/1112         are as under                                                                                                 
                                                                                           Payable          Receivable                                               
                                                                                             -------                   ----------                                               
Payin as per 31 A Statement          =                    50822.00                                                                   
                                                                                                                                     
Payout as per 31 A Statement         =                                                 0.00                                               
                                                                                                                                     
Margin Refunded in DR                =                                                       0.00                                               
                                                                                                                                     
Early Payin Refunded in DR           =                                                   0.00                                               
                                                                                                                                     
AddCap Release in DR                 =                                                   50822.00                                               
                                                                                                                                     
Payin after EPF, Margin Refunded =               0.00                                                                   
& AddCap Release recoverd from your                                                                                                  
clearing Bank                                                                                                                        
                                                                                                                                     
Shortages Recovery                   =                                 0.00                                                                   
                                                                                                                                     
Valan A/c Balance                    =                                                                                               
                                                                                                                                     
Payout credited in your clearing =                                            0.00                                               
Bank after Margin Refund and                                                                                                         
Shortage Recovery                                                                                                                    
                                                                                                                                     
Shortages recovered from your    =                   0.00                                                                   
Clearing Bank                                                                                                                        
                                                                                                                                     
                                                                                                                                     
Note :                                                                                                                               
1) You are requested to bring to the notice of Clearing House discrepancies                                                          
   if any within 24 hours, failing which statement will be treated as final.                                                         
2) No seperate statement will be issued. This report should be                                                                       
   preserved at your end for all future references.                                                                                  



 
NETAS<3Dig Sett No.>.<Member Code>  



Sr No. Field Name Field Type Length Field Description 











 



43 | P a g e  



 



1 Member Code Numeric 4  



2 ScripName Char 12  



3 ScripCode Numeric 6  



4 BCDate Var Char 8  



5 NoDelFlag Char 1 Always'N' 



6 StdRate Numeric 10  



7 MaxRate Numeric 5  



8 MinRate Numeric 6  



9 TotalBuyQty Numeric 9  



10 TotalSellQty Numeric 9  



11 NetQty Numeric 9  



12 DivCallType Numeric  1  



13 DivCallRate Numeric 8  



14 NoOfBuyTrans Numeric 8  



15 NoOfSellTrans Numeric 8  



 
BSAS<3Dig Sett No.>.<Member Code>  



*************************************************************************************************************************  



 ********                                      Bombay Stock Exchange Ltd.                           CL.NO.- <4Digit>                  



  FORM 31                                 Indian Clearing Corporation Limited                                                        



  ********                                             BALANCE  SHEET  *OFS - <3Dig Sett No.>/20122013             NAME  ICICI Securities Lim    



                                                                                                                                     



  SETT. NO.- <3 Dig Sett No.>/20122013            P.E.DATE - dd/mm/yyyy             PAY-IN DATE - dd/mm/yyyy             RUN DATE - dd/mm/yyyy      



---------------------------------------------------------------------------------------------------------------------------------     



        D E B I T                                                                                     C R E D I T                     



          RS.                                      S O U R C E                                            RS.                         



*************************************************************************************************************************  



                                                                                                                                      



             20.00  *                           TRANSACTION CHARGES                              *                                    



            832.00  *                           SECURITIES TRANSACTION TAX (ST                   *                                     



         666717.00  *                           19-20-AS MONEY STATEMENT                         *                                     



              2.00  *                           SER. TX-TRAN CHAR                                *                                     



---------------------------------------------------------------------------------------------------------------------------------     



                    *                                                                            *                                    



         667571.00  *     TOTAL DEBIT        *                          *    TOTAL CREDIT        *                0.00                 



                    *                                                                            *                                    



---------------------------------------------------------------------------------------------------------------------------------     



                    *                                                                            *                                    



                    *     BALANCE RECEIVABLE *                          *    BALANCE PAYABLE     *           667571.00                



                    *         ( DRAFT )      *                          *        ( CHEQUE )      *                                    



---------------------------------------------------------------------------------------------------------------------------------     



                    *                                                                            *                                    



         667571.00  *     GRAND TOTAL        *                          *    GRAND TOTAL         *           667571.00                
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                    *                                                                            *                                    



*************************************************************************************************************************  



 
OFSRCBCF<3dig Sett No.>.<3dig Mem Code> 



@@                                                                                                                                   



RCBCF003 - Confirmation report of Client Breakup received by ClgHouse                                                                



                                                                                                                                     



 



                        



                                                                                                                                     



CONFIRMATION REPORT  OF CLIENT BREAKUP DETAILS RECEIVED BY CLEARING HOUSE                                                            



FOR FINYEAR : 1213             AND SETTLE NO : 003        AND MARKET TYPE  OFFER FOR SALE                                            



7275               XXXX Limited                                                                                          



                                                                        Page   1 of   1                                              



-----------------------------------------------------------------------------------------------                                      



Scrip Code Scrip Name                         Quantity     ClientID     DPID       BOID                                              



-----------------------------------------------------------------------------------------------                                      



500600     ABCF LTD.                   171    10114451    IN300183                                      



     



We acknowledge receipt of your DPC File(s) with the given details. Discrepancies if any should                                       



be reported to the Clearing House latest by 11.00 a.m. on the Pay In Day. Only deletion of                                           



entries shall be permitted on the basis of members written request on letter head with                                               



authorized signature, or, as per BSE directive. If no discrepancies are reported within the                                          



stipulated time, the DPC entries will be treated as final and no disputes/complaints will be                                         



entertained                                                                                                                          



                                                                                                                                     



Total CDSL Records : 0                          Total NSDL Records : (No. of Records)                                                              



     



Description of Data  



Sr No. Field Name Field 
Type 



Length Field Description 



1 Scrip Code Numeric 6  



2 Scrip Name  Char 30  



3 Quantity Numeric Integer  



4  ClientID  Numeric 8  



5  DPID VarChar 8  



6 BOID  16  
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 Annexure 6: OFS Category Bidding Details as per UCC Registration 
 



No Client Type UCC Category Name OFS Bidding Categories 



1 CLIENT & OWN INDIVIDUALS  RI 



2 CLIENT & OWN INDIVIDUALS RIC 



3 CLIENT & OWN INDIVIDUALS # NII 



4 CLIENT NON-RESIDENT INDIANS RI 



5 CLIENT NON-RESIDENT INDIANS  RIC 



6 CLIENT NON-RESIDENT INDIANS # NII 



7 CLIENT HIGH NETWORTH INDIVIDUALS NII 



8 CLIENT FOREIGN NATIONALS NII 



9 CLIENT PORTFOLIO MANGT SERVICES – INDIVIDUAL NII 



10 CLIENT QUALIFIED FOREIGN INVEST. – INDIVIDUAL NII 



11 CLIENT FOREIGN PORTFOLIO INVESTOR – 1 OTHS 



12 CLIENT FOREIGN PORTFOLIO INVESTOR – 2 OTHS 



13 CLIENT FOREIGN PORTFOLIO INVESTOR – 3 NII 



14 CLIENT & OWN BODY CORPORATES NII 



15 CLIENT & OWN OTHERS NII 



16 CLIENT & OWN PARTNERSHIP FIRMS NII 



17 CLIENT & OWN LIMITED LIABILITY PARTNERSHIPS NII 



18 CLIENT PORTFOLIO MANGT SERVICES - NON-INDIVIDUAL NII 



19 CLIENT QUALIFIED FOREIGN INVEST. - NON-INDIVIDUAL NII 



20 CLIENT ASSOCIATION OF PERSONS NII 



21 CLIENT FOREIGN VENTURE CAPITAL FUNDS OTHS 



22 CLIENT HINDU UNDIVIDED FAMILY RI 



23 CLIENT HINDU UNDIVIDED FAMILY RIC 



24 CLIENT HINDU UNDIVIDED FAMILY # NII 



25 CLIENT MERCHANT BANKERS NII 



26 CLIENT TRUST NII 



27 CLIENT OVERSEAS CORPORATE BODY NII 



28 CLIENT BODY OF INDIVIDUALS NII 



29 CLIENT NON-GOVERNMENT ORGANISATIONS NII 



30 CLIENT VENTURE CAPITAL FUNDS OTHS 



31 CLIENT DEFENSE ESTABLISHMENTS NII 



32 CLIENT SOCIETY NII 



33 CLIENT CHARITIES NII 



34 CLIENT STATUTORY BODIES NII 



35 CLIENT FOREIGN PORTFOLIO INVESTOR – 1 OTHS 
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36 CLIENT FOREIGN PORTFOLIO INVESTOR – 2 OTHS 



37 CLIENT FOREIGN PORTFOLIO INVESTOR – 3 NII 



38 INSTITUTION BANKS OTHS 



39 INSTITUTION FOREIGN INSTITUTIONAL INVESTORS OTHS 



40 INSTITUTION DOMESTIC FINANCIAL INSTITUTIONS OTHS 



41 INSTITUTION INSURANCE IC 



42 INSTITUTION MUTUAL FUNDS MF 



43 INSTITUTION NEW PENSION SCHEMES OTHS 



44 INSTITUTION FOREIGN PORTFOLIO INVESTOR – 1 OTHS 



45 INSTITUTION FOREIGN PORTFOLIO INVESTOR – 2 OTHS 



46 INSTITUTION FOREIGN PORTFOLIO INVESTOR – 3 OTHS 



Note: # - For Bid Value above Rs. 2 Lacs Only 
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Offer To Buy/15.1 OTB.docx

[bookmark: _GoBack]Checklist for OTB





Company/BRLM should submit:


1. Draft Letter Of Offer


1. SEBI Observation letter on Draft Letter of Offer


1. Public Announcement


1. Detailed Public Statement (If applicable)


1. Letter of offer


1. OTB Software usage undertaking by Promoter(s)/ Acquirers/PACs


1. Undertaking by Promoter(s)/ Acquirers/PACs


1. Corrigendum (if any)


1. Applicable Software usage fees 









Offer To Buy/20170210-16.pdf




NOTICES



Notice No. 20170210-16   Notice Date   10 Feb 2017



Category Trading   Segment   Equity



Subject   Revised Guidelines of Mechanism for acquisition of shares through Stock Exchange pursuant to Tender-Offers
under Takeovers, Buy Back and Delisting



Attachments   Annexure-A.pdf



Content



This is in continuation of the Exchange notices no. 20170202-34 dated February 02, 2017 regarding revised Guidelines of
Mechanism for acquisition of shares through Stock Exchange pursuant to Tender-Offers under Takeovers, Buy Back and Delisting
pursuant to the SEBI circular nos. CFD/DCR2/CIR/P/2016/131 dated Dec 09, 2016 and CIR/CFD/POLICYCELL/1/2015 dated April
13, 2015 regarding mechanism for acquisition of shares through Stock Exchange pursuant to Tender-Offers under Takeovers, Buy
Back and Delisting.
 
Market participants are request to note that Security Transaction Tax (STT) will  be recovered from the concerned Trading
Members/ Custodians for the shareholder’s whose shares are accepted under the offer instead of from respective Client’s fund pay
out as mentioned in the notice no. 20170202-34 dated February 02, 2017.
 
Accordingly Point 2.3.10 of the aforesaid notice regarding revised Guidelines of Mechanism for acquisition of shares through Stock
Exchange pursuant to Tender-Offers under Takeovers, Buy Back and Delisting is revised and should be read as:
 



2.3.10    “Transaction Charges, STT and other levies would be applicable.
STT, Transaction charges and other charges would be collected from the concerned Trading Members (Buyer
Broker(s)/ Seller Brokers) and Custodians”



 
Please find attached herewith the revised detailed operational instructions and guidelines for participation in Acquisition Window
(Offer to Buy - OTB) of BSE in Annexure A.
 
The revised Operational Guidelines shall be applicable to all the offers for which public announcement is made on or after January
02, 2017.
 
For any further clarifications, Trading Members/Custodians and Acquirer(s)/  Promoter(s)/  Company are advised to contact
following Exchange officials:-



Name of Official Contact Number Department Email ID
Amrin Memon 022-22728125 Listing Sales amrin.memon@bseindia.com
Sahil Chopra 022-22728987 Listing Sales sahil.chopra@bseindia.com
Sandeep Pujari 022-22728376 Trading Ops sandeep.pujari@bseindia.com
Ajay Darji 022-22728468 C l e a r i n g   &  



Settlement
ajay.darji@bseindia.com



Nilesh Shah 022-22728704 C l e a r i n g   &  
Settlement



nilesh.shah@bseindia.com



Simranjit Kaur Sadana 022-22725163 C l e a r i n g   &  
Settlement



Simranjit.Sadana@icclindia.com



 
Bhushan Mokashi                                                                               





http://www.bseindia.com/markets/MarketInfo/DownloadAttach.aspx?id=20170210-16&attachedId=8fbf4881-9b8d-428c-a25d-697ea5e5ea5d








Dy. General Manager                                                                        
February 10, 2017
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Checklist for forfeiture of securities


1. Printed specimen of Allotment/Call Monies Notice/s should be sent for our records. The company should also intimate the date of Issue/Allotment and type of Issue (i.e. Public/Right Issue, etc.)


2. Kindly forward us a specimen copy of each of all the reminders and final forfeiture notice sent by the company to the shareholders who have not paid the Allotment/Call Money, for our records.


3.  A certified true copy of the Board Resolution approving the forfeiture of the securities should be sent to us for our records.


4. A certified copy of latest Unaudited Quarterly Results and a copy of the latest Annual Report sent by the Company to all the shareholders should be sent to us for our records.



5. The company should pay the applicable Annual Listing Fee, for the current financial year including arrears if any, as per the schedule of listing fee given in Bseindia URL: http://www.bseindia.com/Static/about/listing_fees.aspx?expandable=0 (Can be paid though RTGS - Details given in Annexure I or though Cheque/DD favoring “BSE Limited”).

		Annual Listing Fee


 (including GST)

		



		TDS, if any

		



		Net amount remitted after TDS

		



		UTR No./Cheque/Demand Draft No.

		



		Dated

		



		Drawn on 

		





6. The Shareholding Pattern should be sent to us duly filled in (pre and post forfeiture) as per 

     Regulation 31 of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 


     2015.


7. The market price of the shares when these securities were forfeited should be intimated


8. In case the company intends to re-issue these forfeited shares in near future, we draw your attention to Regulation 41(4) of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015..
Further, the company should offer the forfeited securities to all its shareholders as in the case of rights issue at first instance and the balance unsubscribe portion to other than shareholders at the market price or the face value whichever is higher. This is however subject to the shareholders approval in the Annual General Meeting.


9. Kindly make a note to inform us as and when the company re-issues/annuls these forfeited shares. The company should give this information to the Exchange in the same manner as mentioned at point number 1 of this letter alongwith the Board Resolution in which the company has re-issued/annulled these shares.


10. The total number of shares forfeited by the company along with their distinctive number in printed nature should be submitted along with the soft copy (CD as well as thru’ email).


11. The Managing Director of the company should give a declaration to the Exchange that the company has complied with all the legal and statutory formalities and no statutory authority has restrained the company from forfeiting the said securities.


12. A certificate from the Managing Director as well as the PCA / PCS should be submitted specifically certifying that the company had duly complied with the provisions contained in the company's Memorandum & Articles of Association and the Companies Act, 2013.


13. Provide evolution of Capital of the company since its inception giving details such as year, date of allotment, mode of issue (public, rights, bonus, preference etc.) distinctive nos., date of listing. 


ANNEXURE I 


HDFC BANK LTD

		1.

		Name of the Account (pay to name):

		BSE LTD.



		2.

		Supplier’s Code (to be given by BL)

		



		3.

		Particulars of Bank Account

		



		a)

		Name of the Bank

		HDFC Bank Ltd.



		b)

		Name of the Branch

		Fort, Mumbai



		c)

		Branch Code

		MICR 400240015



		d)

		Address

		Nanik Motwani Marg, Fort,



		e)

		City Name

		Mumbai – 400 023



		f)

		Telephone No. of Bank

		



		g)

		IFSC Code No.

		HDFC0000060



		h)

		Type of Account(S.B., Current or Cash Credit with Code)

		Current Account



		i)

		Ledger and Ledger Folio Number

		-



		j)

		Account No.(As appearing on cheque Book)

		00600340005156



		k)

		Whether Bank is participating in NEFT or not?

		Yes
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 Checklist for Re-issue of securities: before allotment 

1. Printed specimen of Allotment/Call Monies Notice/s. Kindly also intimate the date of Issue/Allotment and type of Issue (i.e. Public/, Right Issue, etc.)


2. The company should offer the forfeited securities to all its shareholders as in the case of rights issue at first instance and the balance unsubscribe portion to other than shareholders. This is however subject to the shareholders approval in the AGM.


3. A certified true copy of the Board Resolution in which the equity shares were forfeited.


4. Capital Evolution of the Company.

5. A certified copy of latest Un-audited Quarterly Results and a copy of the latest Annual Report sent by the Company to all the Shareholders.


6. The company should pay the applicable Annual Listing Fee plus applicable GST for the current financial year including arrears if any, as per the schedule of listing fee given in Bseindia URL: http://www.bseindia.com/Static/about/listing_fees.aspx?expandable=0 and Processing fee of Rs.25000/- plus applicable GST (Can be paid though RTGS - Details given in Annexure I or though Cheque/DD favoring “BSE Limited”).


		Annual Listing Fee


(including GST)

		



		TDS, if any

		



		Net amount remitted after TDS

		



		UTR No./Cheque/Demand Draft No.

		



		Dated

		



		Drawn on 

		





7. The shareholding pattern should be sent to us duly filled in (pre and post re-issue).


8. The Forfeited shares should be re-issued at or around the prevailing market price or the face value whichever is higher (amount should be collected in full) (For market price please use preferential issue pricing norms).


9. Re-issued shares will be subject to lock-in requirement as per preferential issue guidelines.


10. The Managing Director of the company should give a declaration to the Exchange that the   company has complied with all the legal and statutory formalities and no statutory authority has restrained the company from re-issuing the abovementioned shares.


11. The name, address together with their P.A.N./GIR Numbers of the allottees of these shares should be sent to us for our records.


Following additional details to be provided :


a) Date of notice of forfeiture issued by BSE.


b) Shares forfeited pertained to Public / Right Issues along with year of issue.


c) Shares forfeited belonged to Public / Promoters.


ANNEXURE I 

HDFC BANK LTD

		1.

		Name of the Account (pay to name):

		BSE LTD.



		2.

		Supplier’s Code (to be given by BL)

		



		3.

		Particulars of Bank Account

		



		a)

		Name of the Bank

		HDFC Bank Ltd.



		b)

		Name of the Branch

		Fort, Mumbai



		c)

		Branch Code

		MICR 400240015



		d)

		Address

		Nanik Motwani Marg, Fort,



		e)

		City Name

		Mumbai – 400 023



		f)

		Telephone No. of Bank

		



		g)

		IFSC Code No.

		HDFC0000060



		h)

		Type of Account(S.B., Current or Cash Credit with Code)

		Current Account



		i)

		Ledger and Ledger Folio Number

		-



		j)

		Account No.(As appearing on cheque Book)

		00600340005156



		k)

		Whether Bank is participating in NEFT or not?

		Yes





Checklist for Re-issue of securities: post-allotment

1. Letter of Application (i.e. by Listed companies applying for listing of further issue) duly completed.


2. A certified true copy of the Shareholders Resolution approving the re-issue of the above mentioned shares.


3. Certified true copy of the Board resolution in which the equity shares were allotted.

4. Shareholding Pattern as per the format prescribed as per Regulation 31 of the SEBI (Listing Obligations and Disclosure Requirements), Regulations, 2015 giving details pre and post allotment of new shares.


5. The Managing Director of the company should give a declaration to the Exchange that the company has complied with all the legal and statutory formalities and no statutory authority has restrained the company from re-issuing the abovementioned shares.


6. The Managing Director as well as the Auditors of the company should confirm to the Exchange that the company has received the total amount of which the company has re-issued the above referred shares from the allottees of these shares.

7.  A certificate from the Auditors of the company should be submitted specifically certifying that the certificates of the forfeited shares re-issued have been stamped with an enfacement as under:


“These shares will not be sold/transferred/hypothecated until _____________________” (1/3 years from the date of allotment)                                                                                                           


This certificate should be in the following proforma:


		No. of shares 

		Distinctive Numbers

		Date upto which they are non-transferable





8. Undertaking from the Compliance Officer/ Managing director/ Company Secretary of the issuer as per the following format:


· “The company or its promoters or whole time directors are not in violation of the provisions of   Regulation 24 of the SEBI Delisting Regulations, 2009”.

· “We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”
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Checklist for Basis of Allotment – SME IPO


			Sr. No


			Particulars


			Submitted



(Yes/No)





			1. 


			One Copy of final prospectus filed with ROC alongwith ROC filing acknowledgement copy.


			





			2. 


			Authenticated proceeding details / minutes of basis of allotment, verified and signed by R & T Agent, BRLM (Responsible for post issue) and the Issuer along with the reasons for exception to rejection cases


			





			3. 


			Confirmation from registrar regarding withdrawal of applications received, considered in the basis, indicating date and time (should not be more than 12 hrs from time of submission of basis.


			





			4. 


			Category wise, summary of list of “technical rejection” cases Specifying – Application No., Category, Name & Add., Pan #, DP ID CL ID, Quantity, price Amount and reason for rejection along with photo-copies of Application forms.


			





			5. 


			Statement of multiple application and status of its acceptance. (If applicable)


			





			6. 


			Statements giving branch wise/bank wise/city wise/state wise/zone wise details of the total collections with a breakup of ASBA fund received at the various participating bank branches in response to the public issue / offer for sale


			





			7. 


			Category wise, Bid lot wise, four copies  of Calculation sheet of proposed basis of allotment of equity shares to the Qualified Institutional Buyers, Non-Institutional Bidders and Retail Bidders, Reserved category etc. duly signed by RTA, BRLM & Issuer.


			





			8. 


			Photo copy of the final certificate issued by the controlling branch of ASBA bankers giving branch wise details of collections received.


			





			9. 


			Undertakings from the company, lead managers and the registrars & transfer agents in respect of the basis of allotment.


			





			10. 


			Copy of the statutory advertisement released in respect of the public issue / offer for sale, opening and closing of the issue, price revision, if any etc. upto the stage of basis of allotment


			





			11. 


			Auditors certificate for the following.



a. Receipt of the minimum promoter’s contribution, if applicable with date and amount.


b. If minimum promoter’s has been brought in by alternative investment funds or foreign venture capital investors or scheduled commercial banks or public financial institutions or insurance companies registered with Insurance Regulatory and Development Authority of India, as specified under Regulation 14(1) of SEBI (ICDR) Regulation, 2018, bifurcation of the same shall be provided with date of receipt of the same from each of the party with percentage to the post issue capital. Further, a confirmation that the same is in compliance with the requirement of SEBI (ICDR) Regulations, 2018.


			





			12. 


			Declaration from the Managing Director / Company Secretary that there is no injunction / prohibition order of a competent court of law on the issue or on a part of any particular category of the issue






			





			13. 


			Confirmation  from RTA and Merchant Bankers that



i) Only QIBs as mentioned under the definition in Regulation 2(1) (ss)) of SEBI ICDR, regulation 2009 are proposed to be allotted equity shares under QIB category.



ii) No QIB has Bid and proposed to be allotted equity shares under non-QIB or retail category.



iii) The basis of allotment has been prepared in compliance with SEBI (ICDR) Regulations 2018 and for its issue the Company has complied with said regulation.






			





			14. 


			List of all prospective allottes (valid) along with number of shares applied, amount paid, bank account details, PAN number, Demat account details etc. (in soft copy CD)


			





			15. 


			If Approval from SEBI is sought for relaxation in PAN mismatch applications, then copy of SEBI approval letter as well as the true copy of request letter to SEBI, should be submitted.
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SME IPO CHECKLIST – IN PRINCIPLE APPROVAL


			Sr. No.


			PARTICULARS


			Submitted (Yes/No)





			1. 


			10 copies of the draft offer document 


			





			2. 


			Soft copy of the Draft Prospectus for uploading on website


			





			3. 


			Copy of resolution passed by the Board of Directors for issue of securities through IPO


			





			4. 


			Copy of the shareholders resolution under 62(1)(c) of Companies Act, 2013 approving IPO


			





			5. 


			Undertaking  from BRLM(s) / Lead Manager(s) that 





a. the offer document contains all material disclosures which are true and adequate to enable the applicants to take an informed   investment decision.


b. The   Offer Document contains


i. Disclosures specified in the   Companies   Act 2013


ii. Disclosures specified in Part A of Schedule VI of SEBI (ICDR) Regulations 2018.


			





			6. 


			Confirmation from the Issuer Company and BRLM (s)/ Lead Manager(s) confirming that:


a) The Company is eligible to make an issue under SEBI (ICDR) Regulations, 2018 and is in compliance with Regulation 228 and 230  of said regulations.


b) For the proposed IPO, the Company is in compliance with the eligibility requirement for an SME to do an IPO   as laid down under Regulation 229 of SEBI (ICDR) Regulations 2018.


c) The Company is in compliance with the eligibility criteria of the Exchange for listing on BSE SME Platform. Pointwise compliance with Exchange requirement shall be given as separate Annexure


c. There are no restrictive clauses in the Articles of Association of the Company


d. The provisions of the Memorandum and Articles of Association are not inconsistent with the clauses of the Listing agreement or any other applicable law, Rules or Regulations.


e. For the proposed IPO, the company has complied with all the statutory requirements including requirements of The Companies Act, 2013, SEBI Act, RBI Guidelines, SEBI (ICDR) Regulations, 2018 etc. and no statutory authority has restrained the company from issuing its securities to public through IPO.


f. The company has appointed <name > as compliance officer in term of Regulation 244(8) of SEBI (ICDR) Regulations, 2018 and his contact details are given hereunder: <Provide contact details>


			





			7. 


			Copy of all show cause notice(s)/order(s) issued by any regulatory authority (e.g. SEBI, ROC, RBI, CLB, Stock Exchange etc.) & Correspondence there to.


			





			8. 


			a) Details of Company  Directors including their PAN number


b) PAN and TAN number of Company


			





			9. 


			If the Promoters are Individuals: 


PAN , Bank Account Number





If the Promoters are Body Corporates: 


PAN , Bank Account Number ,Permanent Account Number, Company Registration Number or equivalent and the address of the ROC with which the promoter is registered  


			





			10. 


			Printed Balance Sheets, Profit & Loss Accounts and Cash Flow Statements for the preceding 5 years (or for such applicable periods)	


			





			11. 


			Copies of major orders/contracts/ received/ executed/ in-hand should be kept ready and be available for inspection. A statement of material contracts duly certified by a practicing Chartered Accountant/ practicing Company Secretary should be submitted. 


			





			12. 


			Details if the present or any previous application of the Company/Group Company for listing of any securities has been rejected earlier by SEBI or by any stock exchange and reasons thereof.


			





			13. 


			If Company had filed the IPO documents with BSE in past, kindly provide details of the same.





Please provide following details of its listed group companies:





1. Name of the Company:


2. ISIN Number:


3. Name of the Exchange, where it is listed:


4. Scrip Code/Scrip Symbol:


5. If under suspension Reason for suspension:


			





			14. 


			Name of the exchange which is proposed to be designated by the Company as the lead exchange, for the purposes of approval of the basis of allotment, and for depositing the security deposit as required under the listing conditions of the exchanges.


			





			15. 


			Copies of agreements and memoranda of understanding between the Company and its promoters/ directors.


			





			16. 


			Memorandum & Articles of Association of the Company.


			





			17. 


			A certificate from the statutory auditor/practicing chartered accountant certifying compliance of conditions of Corporate Governance as stipulated in Companies Act, 2013 and Regulation 17 to 27 of the SEBI (LODR) Regulations and circulars issued by SEBI thereunder. (If Applicable)


			





			18. 


			One Time Listing Processing Fees of Rs. 50,000/- plus applicable taxes.





			Listing Processing


			50,000





			Applicable Tax (Amount)


			





			TDS


			





			Net Fees Payable


			





			Payment Details (RTGS details)








			











			





			19. 


			Due Diligence Certificate as submitted to SEBI, addressed and submitted to BSE.


			





			20. 


			Copy of SEBI certificate for Merchant Banking Registration


			





			21. 


			SEBI scores registration


			





			22. 


			Confirmation to be submitted by the Statutory Auditors on their letterhead for Compliance with Sec 42(6) of the Companies Act 2013 for the Private placements made by the company on or after 01st April, 2014 (Annexure I)


			





			23. 


			Confirmation to be submitted by the Managing Director/Company Secretary on their letterhead for Compliance with Sec 42(6) of the Companies Act 2013 for the Private placements made by the company on or after 01st April, 2014(Annexure II)


			





			24. 


			The Company shall undertake to inform the Exchange forthwith of any material development which takes place after the filing of the application with the Exchange but prior to the issue of the in-principle approval that may render the information provided to the Exchange (whether in the application or otherwise) incorrect or outdated or which otherwise has a bearing on the proposed issue of securities.


			





			25. 


			Undertaking from MD/ CS/ Compliance Officer of the company stating:


 


a) “We hereby confirm that the company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.”


b) “We hereby confirm that the company, its promoters,  its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”


			





			26. 


			Contact Details:





a) From Company:


b) From BRLMs:


			











			


			Date


			 





			


			Place


			 





			


			Authorised Signatory and                                                                                              Stamp of the company


			 





			


			


			





			


			Name


			 





			


			Designation


			 











Note: 


a. All details must be filled in the prescribe format as available on Exchange website. 


b. The form should be submitted duly completed in all respects and all details asked for in the forms should be filled. If a particular field/detail is not applicable, please mention that the same is not applicable.


c.       All pages of the forms must bear rubber stamp of company and initials of authorized signatory.


d. [bookmark: _GoBack]In case the space provided in the form is not sufficient, please furnish the details as an annexure, duly stamped and initialed.


The Exchange reserves the right to ask for documents other than those mentioned above.






LISTING FEES ON BSE SME PLATFORM





The listing fees, annual fees and book building fees are as follows for the listing SMEs on the BSE SME Exchange/ Platform.





       


1. Listing Fee: (to be transferred in HDFC Bank A/c no. 00600340005156)





The SME platform will have one time listing processing fee of Rs. 50,000/-.








2. Fees for using the Book Building Software (to be transferred in HDFC Bank A/c no. 00600340005156)


			Issue Size


			Book Building-IPO


			Fixed price-IPO


			Rights





			Up to Rs. 10 crores


			Rs. 200000/-


			Rs. 100000/-


			Rs. 100000/-





			More than Rs. 10 crores


			Rs. 300000/-


			Rs. 150000/-


			Rs. 150000/-











3. Advance for Bid Verification Charges (to be paid at Issue Opening Stage):


			Bid Verification Charges


			0.01% of the issue size subject to a minimum of Rs. 25,000/- and a maximum of Rs.50,00,000/- (to be transferred in HDFC Bank A/c no. 00600340005156)











4. 1% Security Deposit (To be paid at Issue Opening Stage) 











5. Annual fee: (to be transferred in HDFC Bank A/c no. 00600340005156)


The Annual Fees is Rs 25,000/- or 0.01% of full market capitalization (Post Issue Shares Multiply with Issue Price), whichever is higher. 














 





Annexure I


Format of the confirmation to be submitted by the Statutory Auditors on their letterhead:





To,





Chief General Manager,


Listing Operation,


BSE Limited,


P.J. Towers, Dalal Street,


Mumbai – 400 001.





Dear Sir,





Sub:	Compliance Certificate of Sec 42(6) of the Companies Act 2013 for the Private placements made by “Name of the Company” on “all the dates of the allotment after 1/4/2014” 





We, (Name of the Statutory Auditor), have verified the relevant records and documents of (name of the company) with respect to the captioned preferential allotment and certify that:





1. The company has realized the Application/ Allotment Money aggregating to Rs._____________/- from the bank account of the respective allottees against the allotment of __________equity shares on or before (Date) and there is no circulation of funds or mere passing of book entries in this regard.





2. We further confirm that company is in compliance with sub-section (6) of Section 42 of the Companies Act 2013 and Rule 14 of the Companies (Prospectus and Allotment of Securities) Rules, 2014, and relevant documents, including records of Bank Account Statements of each allottee regarding subscription money received from their respective banks accounts, are maintained by the issuer.





For _Name of the Auditor_











Name of Auditor


Membership No.


Date:





Annexure II





Format of the confirmation to be submitted by the Managing Director/ Company Secretary on the letter head of the company:








To,





Sr. General Manager,


Listing Operation,


BSE Limited,


P.J. Towers, Dalal Street,


Mumbai – 400 001.








Dear Sir,








Sub:	Compliance Certificate of Sec 42 of the Companies Act 2013 for private placements made by the Company post April 1, 2014





I, (Managing Director/ Company Secretary) of the company hereby certify that:





a) the company has complied with all the provisions of Companies Act 2013 including Section 42, Section 62 of the Companies Act 2013 and Rule 14 of the Companies (Prospectus and Allotment of Securities) Rules, 2014.  Further the company has also complied with all the legal and statutory formalities for allotment of aforesaid equity shares issued on a preferential basis.


b) Allotment of shares has been made only to such persons to whom offer / invitation was made


c) None of the allottee have been debarred from accessing the capital market or have been restrained by any regulatory authority from directly or indirectly acquiring the said securities


d) There is no restraint on the company by any regulatory authority from raising the capital or altering its capital structure in any manner.


e) None of the promoters or directors of an issuer are fugitive economic offender as defined under Regulation 2(1) (p) of SEBI (ICDR) Regulations, 2018.





___________________________


Managing Director/ Company Secretary


Date:
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Beneficiary Name       : BSE Limited




Bank Name                 : HDFC Bank




Branch Name              : NAVRANGPURA




Account Number         : 57500000073117




IFSC Code                    : HDFC0000006














image1.emf


HDFC Bank Ac  Details.pdf






HDFC Bank Ac Details.pdf






 
 
 




HDFC BANK LTD 
 
1. Name of the Account (pay to name): BSE LTD. 




2. Supplier’s Code (to be given by BL)  




3. Particulars of Bank Account  




a) Name of the Bank HDFC Bank Ltd. 




b) Name of the Branch Fort, Mumbai 




c) Branch Code MICR 400240015 




d) Address Nanik Motwani Marg, 




Fort, 




e) City Name Mumbai – 400 023 




f) Telephone No. of Bank  




g) IFSC Code No. HDFC0000060 




h) Type of Account(S.B., Current or Cash Credit with Code) Current Account 




i) Ledger and Ledger Folio Number - 




j) Account No.(As appearing on cheque Book) 00600340005156 




k) Whether Bank is participating in NEFT or not? Yes 
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HDFC BANK LTD 
 
1. Name of the Account (pay to name): BSE LTD. 




2. Supplier’s Code (to be given by BL)  




3. Particulars of Bank Account  




a) Name of the Bank HDFC Bank Ltd. 




b) Name of the Branch Fort, Mumbai 




c) Branch Code MICR 400240015 




d) Address Nanik Motwani Marg, 




Fort, 




e) City Name Mumbai – 400 023 




f) Telephone No. of Bank  




g) IFSC Code No. HDFC0000060 




h) Type of Account(S.B., Current or Cash Credit with Code) Current Account 




i) Ledger and Ledger Folio Number - 




j) Account No.(As appearing on cheque Book) 00600340005156 




k) Whether Bank is participating in NEFT or not? Yes 




 


















LISTING  TRADING  checklist SME IPO_ICDR 2018.doc

List of Documents to be submitted on Issue Open Stage



			Sr. No


			Particulars


			Format 


			Submitted:



Yes/No/NA





			1. 


			RHP (Soft and hard copy)


			


			





			2. 


			Track change mode of RHP (soft copy)


			


			





			3. 


			RoC Approval Letter


			


			





			4. 


			GID 


			


			





			5. 


			Issue Parameter


			


[image: image1.emf]Issue Parameter.doc






			





			6. 


			Certified true copies of Company’s relevant statement of bank accounts    wherein promoter’s contribution, if any, received by the Company is reflected.


			


			





			7. 


			R, NR forms with instruction pages . Also Employees / Shareholder forms (if applicable)


			


			





			8. 


			Abridged Prospectus / Form 2A


			


			





			9. 


			Bidding Centers for R and NR forms


			


			





			10. 


			Company Logo


			


			





			11. 


			Basis of Issue Price / Price Band Advt


			


			





			12. 


			BRLM letters (In case of Book Building)
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			13. 


			Company letters (In case of Book Building)


			


[image: image3.emf]Company  letters.doc






			





			14. 


			Syndicate Members to the issue (Excel Sheet)


			


			





			15. 


			Calculation Sheets / housekeeping sheets exhibiting working of ASBA fees, one percent security deposit, maximum bid quantity 


			


			





			16. 


			Anchor calculation (at anchor investor stage)


			


			





			17. 


			Format of Anchor Investor(AI) details (if applicable), as attached along with the Intimation letter formats from BRLMs(soft copy) & Company(soft copy) for AI allotment, by 6 pm of one day prior to the issue opening date.
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			18. 


			Advance Bid Verification charges (In case of Refund) 
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			19. 


			Bank Guaranty Format


			


[image: image6.emf]Bank_Guarantee_F ormat_equity.doc






			








Checklist for listing of SME IPO



A] Documents to be submitted on T+2 days (i.e. within 2 working days from the closure of the issue)



			Annexure no.


			Particulars


			Submitted:



Yes/No/NA





			A-1


			All due diligence certificates filed with SEBI by Merchant bankers


			





			A-2


			List of authorized signatories along with their specimen signatures.


			





			A-3


			Confirmation from Lead Managers that devolvement notices have been sent to underwriters (applicable if the issue has devolved).


			





			A-4


			The company should inform that the dividend entitlement for the current year for all the existing shares including the shares issued in the public issue shall rank pari-passu.


			





			A-5


			Confirmation from the company regarding the email ID for Investor Grievances as per Regulation 46 of SEBI (LODR), Regulations, 2015


			





			A-6


			Copies of all advertisements published in connection with the issue upto T+2 stage.


			





			A-7


			Confirmation from the company stating that they have obtained authentication for SCORES from SEBI as per SEBI Circular dated April 13, 2012  


			








			Date


			 





			Place


			 





			Authorised Signatory and                                                                                              Stamp of the company


			 





			


			





			Name


			 





			Designation


			 








Important: Please note that there shall be a liability regarding payment of depository charges (NSDL and CDSL) for verification of bid data. The invoice shall be raised after the closure of the issue.



Note: 



a. All details must be filled in the prescribe format as available on Exchange website. . 



b. The form should be submitted duly completed in all respects and all details asked for in the forms should be filled. If a particular field/detail is not applicable, please mention that the same is not applicable.



c. All pages of the forms must bear rubber stamp of company and initials of authorised signatory.



d. In case the space provided in the form is not sufficient, please furnish the details as an annexure, duly stamped and initialed.



The Exchange reserves the right to ask for documents other than those mentioned above.



Checklist for listing of SME IPO



B] Documents to be submitted before T+4 days (i.e. within 4 working days from the closure of the issue)



If BSE is the ‘Designated Stock Exchange’, then the documents as per Basis of Allotment checklist.



----------------------------------------------------------------------------------------------------------------------



If BSE is not the ‘Designated Stock Exchange’, then the following documents to be submitted before T+4 days (i.e. within 4 working days from the closure of the issue)



			Annexure no.


			Particulars


			Submitted:



Yes/No/NA





			B-1


			Copy of Prospectus (also in soft copy CD)


			





			B-2


			Copy of the RoC filing acknowledgement for filing of Prospectus


			





			B-3


			Certified true copy of the additional material contracts and documents (mentioned in the final offer document/Prospectus) which have not been submitted earlier with the Exchange. (Kindly provide the soft copy for all the material contracts and documents)


			





			B-4


			Certified true copy of Table showing region- wise collection of application money. 


			





			B-5


			Certificate from the bankers to the issue regarding the collection of application money. 


			





			B-6


			Certified true copy of the basis of allotment approved by the Designated Stock Exchange.


			





			B-7


			Copy of the letter from Registrar addressed to Merchant bankers regarding the details they have verified with the depositories (NSDL/ CDSL) pursuant to SEBI letter dated June 12, 2007.


			








			


			Date


			 





			


			Place


			 





			


			Authorised Signatory and                                                                                              Stamp of the company


			 





			


			


			





			


			Name


			 





			


			Designation


			 








Note: 



a. All details must be filled in the prescribe format as available on Exchange website.. 



b. The form should be submitted duly completed in all respects and all details asked for in the forms should be filled on the Listing Center of BSE. If a particular field/detail is not applicable, please mention that the same is not applicable.



c.       All pages of the forms must bear rubber stamp of company and initials of authorized signatory.



d. In case the space provided in the form is not sufficient, please furnish the details as an annexure, duly stamped and initialed.



The Exchange reserves the right to ask for documents other than those mentioned above.


C] Documents to be submitted on or before T+4 days (i.e. within 4 working days from the closure of the issue)


			Annexure no.


			Particulars


			Submitted:



Yes/No/NA





			


			Forms


			





			C-1


			Clauses relating to Articles of Association)


			





			C-2


			Letter of application
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			C-3


			Listing Agreement as per SEBI (LODR), Regulations, 2015 duly executed on non judicial stamp paper of Rs. 100/- (2 original sets– 1 to be returned to company) along with Certified true copy of the resolution passed by the Board of Directors for authorizing officer to sign and execute the listing agreement.


			





			C-4


			Certified true copy of the resolution passed by the Board of Directors for allotment of securities (the resolution should specifically make a mention of total number of Securities allotted/allocated by the issuer)


			





			C-5


			Certificate from statutory auditors/practicing chartered accountant/ practicing company secretary stating that :


a) Allotment has been made as per the basis of allotment approved by the Designated Stock Exchange.


b) The share certificates corresponding to equity Securities under lock in have been enfaced with non-transferability condition, as per format given below:



Number of securities



Distinctive numbers range                                                                      


Lock-in Date



From



To



From



To



c) Allotment of shares from the employees' quota has been made to permanent/regular employees of the company and of the promoter companies, as on the date of the opening of the public issue and who are entitled to such allotment


			





			C-6


			If Pre-IPO shares are held in physical form, then confirmation from RTA to the issue that the Pre-IPO shares held in physical form are locked-in in their system upto the dates mentioned as per the table shown below. Further, the RTA should confirm that as and when the physical certificates, if received for dematerialization will be locked in upto the dates as mentioned below:



Number of securities



Distinctive numbers range



Lock-in Date



From



To



From



To






			





			C-7


			Lock-in confirmation from depositories for pre-IPO equity shares


			





			C-8


			In case Securities issued (including anchor investors) in dematerialized form are under lock in then a certificate from the depositories must be furnished stating that the Securities are under lock in confirming the date upto which they are under lock-in (applicable only in cases where the equity Securities issued are under lock in).


			





			C-9


			Shareholding pattern of company (pre issue, issue and post issue) in format with PAN given as per Regulation 31 of SEBI (LODR), Regulations, 2015. Also provide post issue shareholding pattern without PAN details)


			





			C-10


			Copies of all advertisements published after till date






			





			C-11


			Specimens of the allotment advice (CAN) marked cancelled





			





			C-12


			Specimens of the allotment advice sent to Qualified Institutional Buyers (QIB)


			





			C-13


			Details regarding compliance with the conditions of Corporate Governance as stipulated in Companies Act, 2013 and Regulation 17 to 27 of the SEBI (LODR) Regulations and Circulars issued by SEBI thereunder ( IF APPLICABLE)


			





			C-14


			Details of Current Issue


Category



Valid Shares  Received in each category



No. of shares available for Allocation (as per Prospectus)



Spill Over if any



Equity Shares Allotted






			





			C-15


			The Annual Fees is Rs 25,000/- or 0.01% of full market capitalization (Post Issue Shares Multiply with Issue Price), whichever is higher.


Annual Listing Fees


Applicable Tax (Amount)



TDS



Net Fees Payable



Payment Details (RTGS details)
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			C-16


			Confirmation from the issuer for the following:



· That the copies of all advertisements published as regards the current issue have been submitted to the Exchange.



· That the issuer is compliant with the requirement of common agency as specified by SEBI.



· That all securities required to be under lock-in are subjected to lock-in, as mentioned in Offer Document for the issue.


			





			C-17


			Confirmation from the Lead Manager and Issuer confirming that the issue in compliance with all requirements of Companies Act, 2013, SEBI (ICDR) Regulations 2018 and any other applicable law(s), Rules and Regulations and no statutory authority has restrained the Company from issuing and listing of shares pursuant to present issue.






			





			C-18


			Soft copy of total securities issued by the Issuer in the format as given below (in MS-Excel form only):



Number of securities



Distinctive numbers range



Type of Security (F- Fully Paid, P – Partly Paid, L – Lock –in etc)



Date upto which securities are under lock-in



Physical/ Demat



From



To






			





			C-19


			List of all allottees, addresses, category wise (QIB/HNI/Retail/Reserved category) along with number of shares applied, allotted, amount paid,  bank account details, PAN number, Demat account details etc. (in soft copy CD) 





			





			C-20


			Letter from all the merchant bankers involved in the issue specifying the following:



Details of amendments/ changes made in DRHP (which were subsequently incorporated in RHP) and details of amendments/ changes made in RHP (which were subsequently incorporated in Prospectus). 



Kindly submit the same in track changes mode also.






			





			C-21


			Confirmation from the company stating that they have obtained authentication for SCORES from SEBI as per SEBI Circular dated April 13, 2012 if not given at the time of T+2 documentation.






			





			C-22


			Confirmation from RTA on the total quantum of NSM commission payable as per SEBI circular CIR/CFD/14/2012 dated Oct. 4, 2012 in the captioned issue. The calculation format for determining the quantum of commission should be as per the aforesaid SEBI circular. The commission payment instruction - dat file format has to be forwarded from the RTA/Issuer/BRLM once the NSM commission calculation process is completed.


			





			C-23


			Confirmation from the issuer on the transfer of the NSM commission amount to the Bank Account of the Exchange.


			





			C-24


			Confirmation of effective date of listing and Symbol to be used for Scrip ID and BOLT.


			





			C-25


			Undertaking from MD/ CS/ Compliance Officer of the company stating:



a) “We hereby confirm that the company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.”


b) “We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”


			





			C-26


			CIN,PAN,TAN & GSTIN of the Company


			





			C-27


			DIN & PAN of Promoters and Directors


			





			


			


			





			


			


			





			


			


			





			


			Date


			 





			


			Place


			 





			


			Authorised Signatory and                                                                                              Stamp of the company


			 





			


			


			





			


			Name


			 





			


			Designation


			 








Note: 



a. All details must be filled in the prescribe format as available on Exchange website.  



b. The form should be submitted duly completed in all respects and all details asked for in the forms should be filled. If a particular field/detail is not applicable, please mention that the same is not applicable.



c. All pages of the forms must bear rubber stamp of company and initials of authorised signatory.



d. In case the space provided in the form is not sufficient, please furnish the details as an annexure, duly stamped and initialed.



The Exchange reserves the right to ask for documents other than those mentioned above.



Documents to be submitted before T+5 days (i.e. within 5 working days from the closure of the issue)


			D-1


			Certified true copy of the letter from Registrars and lead manager regarding dispatch of share/debenture/warrant certificates, allotment advice, refund orders, underwriting commission,  uploading of electronic credit of Securities, uploading of ECS/NEFT/RTGS credits and brokerage warrants.


			





			D-2


			Confirmation from the depositories regarding the credit of beneficiary accounts of the security holders.


			





			D-3


			Certificate from the Registrar reconciling the total securities allotted with the total securities credited, and securities that have failed to be credited.


			





			D-4


			Basis of allotment advertisement


			








			


			


			





			


			Date


			 





			


			Place


			 





			


			Authorised Signatory and                                                                                              Stamp of the company


			 





			


			


			





			


			Name


			 





			


			Designation


			 








Note: 



a. All details must be filled in prescribe format as available on Exchange website. 


b. The form should be submitted duly completed in all respects and all details asked for in the forms should be filled. If a particular field/detail is not applicable, please mention that the same is not applicable.



c. All pages of the forms must bear rubber stamp of company and initials of authorised signatory.



d. In case the space provided in the form is not sufficient, please furnish the details as an annexure, duly stamped and initialed.



The Exchange reserves the right to ask for documents other than those mentioned above.
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Annexure–I




To be forwarded by the BRLM with a covering letter:




DRAFT OF LETTER TO BE WRITTEN FOR OBTAINING CONSENT FOR USING BOOK BUILDING SOFTWARE




Date:




The Managing Director




Bombay Stock Exchange Limited




PJ Towers,




Mumbai - 400 001.




Sub: Usage of the electronic facilities and software of the Exchange for the Initial Public Offer (IPO) of (name of the co.)




Dear Sir,




We (name of the co.) a company duly incorporated under the Companies Act, 1956, and having its registered office at (Address) hereinafter referred to as “Company” have mentioned the name of Exchange (hereinafter referred to as Bombay Stock Exchange Limited) as a platform for electronic book building for our IPO, in the draft preliminary prospectus for the IPO filed with the Securities and Exchange Board of India (SEBI) on ____200   .  We are intending to make an Initial Public Offering (‘IPO’) of approximately (quantity) equity shares (‘Shares”) of the face value of Rs. (amount) each, following the book building process in accordance with Securities and Exchange Board of India ‘SEBI’ (ICDR) Regulations, 2009.  The Company has appointed (name of the BRLM) as the book running lead managers (“BRLMs”).  The Company has filed the draft of the Preliminary Offer Document with SEBI for review and comments in accordance with the SEBI Guidelines for Disclosure and Investor Protection.




We request the Exchange to allow the Syndicate members who are trading members of the Exchange and appointed by us specifically for this purpose to participate in the book building process through the online IPO system of the Exchange, subject to such terms and conditions as may be set by the Exchange in this regard including signing of any undertakings etc. by the syndicate members.




We request the Exchange to allow such of those trading members of the exchange and desirous of participating in the book building process through the online IPO system of the Exchange and having trading terminals at the centres as would be specified by us or the BRLMs in writing to the Exchange, subject to such terms and conditions as may be set by the Exchange in this regard including signing of any undertaking etc… These trading members may also be referred to as brokers of the issue.




1. Provisions of facilities and Infrastructure.




a. BSE will make available the software for book building




b.  We confirm that the software proposed to be used for book building has undergone tests with the BRLMs, Syndicate Members and brokers to the issue and is satisfied about the utility of the software.




“It is to be distinctly understood that the permission given by BSE to use their network and software of the Online IPO system should not in any way be deemed or construed that the compliance with various statutory approved by BSE; nor does it in any manner warrant, certify or endorse the correctness or completeness of any of the compliance with the statutory and other requirements nor does it take any responsibility for the financial or other soundness of this Issuer, its promoters, its management or any scheme or project of this Issuer.”




“It is also to be distinctly understood that the approval given by BSE is only to use the software for participating in book building process;




2. Terms of Operations for the electronic facilities and software for book building will cover the following:




a. A complete and continuous back up maintained by BSE, of the data being entered into the book building software by the syndicate members.




b. BSE to keep open on-line book building facilities during those hours and dates as are finalized by BSE in consultation with BRLM.




3. The Exchange shall provide its services on a best effort basis.  However, the exchange shall not be liable for failure of the system or for any loss, damage, or other costs arising in any way out of:




a. Telecom network or system failures including failure of ancillary or associated systems or fluctuation or power or other environmental conditions, or




b. Accident, transportation, neglect, misuse, errors, frauds of the syndicate members/BRLM or its authorized persons or the agents or any third party, or 




c. Any fault in any attachments or associated equipment (either supplied by the Exchange or approved by the Exchange) which forms or does not form part of the trading workstation installation, or




d. Act of God, fire, flood, war act of violence, or any other similar occurrence, or




e. Any accidental special or consequential damages including without limitation of loss of profit.




4. Charges of BSE




For providing the abovementioned services, we shall pay the fees as per the schedule of BSE.




We request you to kindly sign and return the duplicate copy of this letter.




Thanking you,




Yours sincerely,




For (name of the company)




Authorised Signatory




Approval granted on the above-mentioned terms 




For Bombay Stock Exchange Limited




Authorised Signatory
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(on the letter head of the Issuer company)




To,                                                                                                                                   Date




The General Manager




Dept. of Corporate Services




Bombay Stock Exchange Limited




PJ Towers,




Mumbai Samachar Marg, Mumbai - 400 001.




Dear Sir,




Sub: Public Issue of ___ Equity Shares of Rs. ___ each for cash at a price of Rs. [(] per Equity Share aggregating Rs. [(] million through the book-building route



In respect of the captioned subject, we would like to inform you that our public issue of equity shares would open for subscription on (date) and close on (date). The price band for this purpose has been fixed at Rs. ___ to Rs. ___. We have appointed (name) as the Book Running Lead Manager, (name) as the Co- Book Running Lead Manager, (name) as the Lead Manager and (name) as Syndicate Member to the issue.




For this purpose, we would like to use the electronic Book-building facility of BSE for placing bids at various centers. We request you to kindly allow us to use BSE screen based facilities for registering bids and its terminals for our Book-building exercise. We also request you to inform us the formalities to be completed in this regard.




Thanking you.




Yours faithfully,




FOR (name of the company)




Authorized Signatory
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(To be printed on an appropriate stamp paper as per prevailing Stamp Act)




Format of the Bank Guarantee




This guarantee is issued by ____________________ ( Name of the bank), a body corporate constituted under the Banking Companies (Acquisition and transfer of Undertakings) Act, 1970 and having head office at ____________________________________________________________ and Large Corporate Branch at _______________________________________(** CHECK Address of the branch of the Bank**) (hereinafter referred to as the “Bank” which term shall wherever the context so permits, includes its successors and assigns) in favour of BSE Limited, a company established under the Companies Act 1956 and having its registered office at 25th Floor, Pheroze Jeejeebhoy Towers, Dalal Street, Mumbai – 400 001 (hereinafter referred to as “BSE” which expression shall include its successors and assigns),




WHEREAS




1.  ______________________________ (Name of the Issuer Company), having its Registered office at __________________________________  (hereinafter referred to as the “Issuer”, which expression shall include its successors and assigns) have made a listing application with BSE for permission to list its securities (Equity Shares) offered to the public for a value aggregating to Rs.________________/- (Rupees ___________________________________) in terms of the Prospectus/ Letter of Offer dated __________________of the Issuer.




2. The Issuer Company had requested BSE to act as the “Designated Stock Exchange” [in terms of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018] for completion of the process of the proposed public issue referred to in Paragraph 1 above.




3. One of the conditions precedent for BSE to agree to function as the ‘Designated Stock Exchange’ for the proposed public issue of the Issuer is that the Issuer maintains with BSE a security deposit aggregating to one percent of the amount of the value of the securities so offered for subscription, out of which at least fifty percent upto a higher limit of Rs.3 crore is required to be tendered by the Issuer in cash and the balance may be provided by way of a bank guarantee for the performance of its obligations as an Issuer and as prescribed by the Securities and Exchange Board of India(SEBI) and also for ensuring compliance by the Issuer of all prevailing requirements of law including the regulations of SEBI  (Listing Obligations and Disclosure Requirements) Regulations, 2015 (Listing Regulations).



4. The Issuer has requested the Bank to furnish to BSE a bank guarantee for Rs.________________/- (Rupees ___________________________________)




NOW IN CONSIDERATION OF THE FOREGOING,




1. We, the __________________ (Name of the Bank**) having a Branch at __________  at the request and desire of the Issuer do hereby irrevocably and unconditionally guarantee BSE a sum of Rs._______________/- (Rupees ___________________________) in lieu of fifty percent/balance of security deposit required to be provided by the Issuer to BSE, as security for due performance and fulfillment by the Issuer of its engagements, commitments, operations, obligations or liabilities as an Issuer and as prescribed by the Securities and Exchange Board of India (SEBI) and also for ensuring compliance by the Issuer of all prevailing requirements of law including the provisions of the Listing Regulations.



2. The Bank agrees and confirms that the said guarantee shall be available as a security for meeting, satisfying, discharging of fulfilling all or any of the aforesaid obligations of the Issuer or as may be directed and decided by BSE / SEBI or any other relevant statutory authority, with no reference to the Issuer.




3. The Bank hereby agrees that if in the opinion of BSE, the Issuer fails in compliance of its engagements, commitments operations, obligations or liabilities as an Issuer and as prescribed by the Securities and Exchange Board Of India (SEBI), the Listing Regulations and of all prevailing requirements of law and/or in event of non-renewal of the Bank Guarantee by the Issuer before its expiry thereof, BSE may at any time thereafter and without giving any notice to the Issuer invoke this guarantee within the claim period as stated herein below on account of the Issuer failing to comply with the aforesaid obligations, liabilities or commitments of the Issuer or prevailing requirements of law or directions of BSE / SEBI or any other relevant Statutory Authority.



4. The Bank undertakes that it shall, on first demand of BSE, without any demur, protest of contestation and without any reference to the Issuer, and notwithstanding any contestation by the Issuer, pay to BSE such sums not exceeding Rs.________________/- (Rupees _______________________________) as may be demanded by BSE. The decision of BSE as to the obligations or liabilities or commitments or non-compliance of the Issuer and the amount claimed shall be final and binding on the Bank, and any demand made on the Bank shall be conclusive as regards the amount due and payable by the Bank under this guarantee.




5. The guarantee shall be continuing guarantee and remain operative in respect of each of the obligations, liabilities,  commitments or non-compliances of the Issuer severally and any be enforced as such at the discretion of BSE, as if each of the obligations, liabilities, commitments or non-compliances had been separately guaranteed by the Bank. The guarantee shall not be considered as cancelled or in any way affected on any demand being raised by BSE but shall continue and remain in operation in respect of all subsequent obligations, liabilities commitments or non-compliances of the Issuer. However the maximum aggregate liability of the Bank during the validity of the guarantee shall be restricted to an aggregate sum of Rs._____________/- (Rupees ____________________________).




6. This guarantee shall not be affected by any change to the constitution of BSE or the Issuer or the Bank and it shall remain in force notwithstanding any forbearance or indulgence that may be shown by BSE to the Issuer.




7. The Bank undertakes to pay to BSE, the amount hereby guaranteed within 24 hours of receipt of a written notice by BSE requiring the payment of the amount either by hand delivery or by Registered Post or by Speed Post.




8. The Bank undertakes not to revoke this guarantee during its currency except with the previous consent of BSE in writing and this guarantee shall be a continuous and irrevocable guarantee upto a sum of Rs.___________________(Rupees ____________________________________).




9. The Bank agrees that this bank guarantee shall be subject to exclusive jurisdiction of Courts at Mumbai.




10. Notwithstanding anything mentioned herein above,




a) The liability of the Bank under this guarantee shall not exceed Rs.______________ (Rupees _____________________)




b) This guarantee shall be valid for a period of six months from date i.e upto ________ (“Validity Period”). 




c) The Bank is liable to pay the guaranteed amount to BSE only if BSE serves upon the bank a written claim or demand during the validity period of this Bank Guarantee as mentioned in clause 10 (b) and/or on or before ___________ i.e. within 3 months  (“Claim Period”) after the date of expiry of the bank guarantee as mentioned in clause 10 (b), whichever is later.




Executed this day of _______________ at Mumbai 




For ABC Bank of India




Xxxxxxxxxxx




Mumbai xxxxx




Authorised Signatories




Seal of the Bank
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(on the letter head of the Book Running Lead Manager/s (BRLM/s) to the issue)




                                                                                                                 Date




To,                                                                                                                



The General Manager




Dept. of Corporate Services




Bombay Stock Exchange Limited




PJ Towers,




Mumbai Samachar Marg, Mumbai - 400 001.




Dear Sir,




Sub: Public Issue of ___ Equity Shares of Rs. ___ each for cash at a price of Rs. [(] per Equity Share aggregating Rs. [(] million through the book-building route by (name of the company)



In respect of the captioned subject, we would like to inform you that the subscription list would open on (date) and close on (date) (including QIB). For this purpose, the electronic Book-building facility of BSE will be used.




Anchor Investor Allotment in the issue on _____ (if applicable)




Price Discount Rs.____ (if any) for _________ Category/ies (if any)




We have been appointed (name) as the book-running lead manager for the issue. The relevant details of the issue are as under:




1. Book-Running Lead Manager to the issue (please provide the address, phone no., fax no. and e-mail id):




2. Co Book-Running Lead Manager to the issue (please provide the address, phone no., fax no. and e-mail id):




3. Syndicate Member to the issue (please provide the address, phone no., fax no. and e-mail id):




4. Security Type:




5. Security Name:




6. Security Symbol:




7. ISIN No.




8. Issue size (in terms of number of shares and value):




9. Face Value per share:




10. Price band:




11. Minimum price:




12. Tick price:




13. Minimum Bid quantity:




14. Maximum bid quantity:




15. Market lot:




16. Book-building start date:




17. Book-building close date:




The book will remain open for a total period of __ days, the details of which are as under:




				Date



				Day



				Timing







				



				



				











* On the Bid / Offer Closing Date, the Bids shall be uploaded until (i) 4.00 p.m. in case of Bids by QIB Bidders and Non-Institutional Bidders where the Bid Amount is in excess of Rs. 200,000 and (ii) until 5.00 p.m. or such extended time as permitted by the NSE and the BSE and the MCX-SX(if applicable), in case of Bids by Retail Individual Bidders and Employees, where the Bid Amount is up to Rs. 200,000. It is clarified that the Bids not uploaded in the book would be rejected. Bids by the ASBA Bidders shall be uploaded by the SCSB in the electronic system to be provided by the NSE and the BSE and the MCX-SX(if applicable). 




We further request you to provide us the data pertaining to the entire book, at the end of the issue on the closing date and hour. The names of the concerned personnel from the BRLM/RTA who would receive the data are as under:




       Name                                                                      Email Id




The category of investors who will be participating for placing bids in the book-building process is defined and is as follows:




				Qualified Institutional Buyers



				Non-Institutional Investors



				Retails Investors up to Rs. 2,00,000/-



				Employees/SHA 







				Symbol



				Category



				Symbol



				Category



				Category



				Category



				Symbol



				Category







				



				



				



				



				



				



				



				











The bidding centres for the Book-building process shall be as follows:




				Sr. No.



				Name of the bidding centre







				



				











We hope you find the above information in order. In case of any further information that you may seek, you may please contact Mr./Ms. (name) on (Tel. No.) or (Mobile No.).




Thanking you.




Yours faithfully,




FOR (name of the BRLM)




Authorised signatory
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HDFC BANK LTD 
 
1. Name of the Account (pay to name): BSE LTD. 




2. Supplier’s Code (to be given by BL)  




3. Particulars of Bank Account  




a) Name of the Bank HDFC Bank Ltd. 




b) Name of the Branch Fort, Mumbai 




c) Branch Code MICR 400240015 




d) Address Nanik Motwani Marg, 




Fort, 




e) City Name Mumbai – 400 023 




f) Telephone No. of Bank  




g) IFSC Code No. HDFC0000060 




h) Type of Account(S.B., Current or Cash Credit with Code) Current Account 




i) Ledger and Ledger Folio Number - 




j) Account No.(As appearing on cheque Book) 00600340005156 




k) Whether Bank is participating in NEFT or not? Yes 




 














Depository Charges Details (on the  letter head of Company) 







Date 







To







[bookmark: _GoBack]Company Name







Address 











Dear Sir / Madam,







Subject: Depository Charges Paid and Bank details of M/s. ……………………. 







Kindly find the details of ----------------as below:







				Name of the Company







				







				Name of Contact Person







				







				Email Id







				







				Mobile Number







				







				Depository Charges Paid (Rs.)







				















Details in case of Refund







				Beneficiary Name



				







				Bank Name



				







				Branch



				







				Current A/C No.



				







				IFSC Code



				







				Email id for payment 



confirmation







				















Please forwarding original cancelled cheque for your record purpose.







Thanking you,







Yours faithfully,



For -------------







Authorised Signatory






 
BSE Limited	Refer Regulation 2.2







Letter of Application



(By the Companies not Listed on the Exchange)



(On the letterhead of the company)



From:	Date:



To,



Sr. General Manager,



Listing Operations Department 



BSE Limited.



P.J. Towers, Dalal Street,



Mumbai – 400 001.







Dear Sir,



In conformity with the Rules, Bye-laws and Regulations of BSE Ltd (“Exchange”), we hereby apply for admission of the following securities' of the (Name of the Company) (“Company”) to dealings on the Exchange:



				Type of security applied for listing



				







				Number of securities applied for listing



				







				Fully paid / partly paid



				







				Face value (Rs.)



				







				Paid-up value (Rs.)



				







				ISIN No.



				















The securities mentioned above includes <no of shares> which were issued by the Company vide its Prospectus dated <> / pursuant to scheme of arrangement approved by Hon’ble High Court / National Company Law Tribunal (NCLT) vide its order dated <> at an issue price of Rs.<>.







We also enclose herewith the Listing Application attached as Annexure I and Listing Agreement duly completed along with the relevant documents prescribed by the Exchange for the listing of above mentioned securities on your esteemed Exchange 







We also undertake to furnish such additional information and documents as may be required by the Exchange from time to time and pay the necessary listing / other fees as prescribed by the Exchange from time to time.







We also undertake to comply with all the requirements, terms, provisions conditions as contained in the Rules, Bye-laws, Regulations of the Exchange and circulars, notices issued by the Exchange and SEBI from time to time.



Yours faithfully,



(Signature of the Managing Director / Company Secretary)



(Full name of person signing) 



(Name of the organization)
















Annexure I



Form of Listing Application



Details of the issuer and Securities applied for listing:



				A) Information about the issuer 







				Name of the Company



				







				Act under which the Company is incorporated



				







				Date of incorporation



				







				Whether Incorporated as a Private or Public Company







				







				If Incorporated as a Private Company, date of conversion into a Public Company



				







				Address of Registered Office 



				







				Phone Numbers and mobile number  



				







				Address of the Corporate Office



				







				Phone Numbers and mobile number  



				







				Address of principal place of business 



				







				Name of the Company Secretary / Compliance officer







				







				Website address



				







				Designated email ID



				







				Date of closing of Financial Year



				







				Name and address of Registrar and Transfer Agents (If any)



				







				Name of Contact person (Registrar and Transfer Agents)



				







				Phone Numbers and mobile number  



				







				Statutory Auditor



Name of the Contact Person



Direct Phone Number



Email ID. 



				







				Secretarial Auditor



Name of the Contact Person



Direct Phone Number



Email ID.



				







				Name of Group and Other Group Companies



				







				B) Authorised Capital







				Total Authorised Capital (Rs.) (a+b)



				







				a) Equity share capital*



No. of shares



Face value (Rs.)



Total value (Rs.)



				







				b) Preference share capital*



Type of preference shares



No. of Preference shares



Coupon rate if any



Face value (Rs.)



Total value (Rs.)



				







				C) Issued, subscribed and paid-up equity share capital “before IPO / scheme of arrangement”







				i) Equity share Capital*







				Number of shares



				







				Distinctive numbers



				







				Nominal value per share (Rs.)



				







				Amount paid up per share (Rs.)



				







				Total nominal value (Rs.)



				







				Total paid-up value (Rs.)



				







				Call in arrears if any (Rs.)



Please specify whether due from promoter or public



				







				ii) Preference share capital*







				Type of preference shares



				







				No. of Preference shares



				







				Face value (Rs.)



				







				Coupon rate if any



				







				Total value (Rs.)



				







				D) Details of equity shares issued for cash under IPO







				Date of prospectus



				







				Number of shares issued under IPO



				







				Distinctive Numbers



				







				Issue Price per share (Rs.)



				







				Securities premium per share (Rs.)



				







				Whether issued as fully paid / partly paid



				







				If partly paid then amount paid per share (Rs.)



				







				Total nominal value of shares issued (Rs.)



				







				Total paid-up value of shares issued (Rs.)



				







				E) Details of equity shares issued pursuant to scheme of arrangement 



(applicable to unlisted company seeking listing pursuant to scheme of arrangement approved by National Company Law Tribunal (“NCLT”)







				Name of High Court/NCLT approving the scheme



				







				Date of High Court/NCLT order



				







				Whether approval from SEBI / Stock Exchanges were obtained



				







				Type of securities issued pursuant to scheme (equity / preference)



				







				Number of shares issued pursuant to scheme



				







				Distinctive numbers



				







				Issue price per share (Rs.)



				







				Nominal value of shares issued (Rs.)



				







				Paid-up value of shares issued (Rs.)



				







				F) Post IPO / Scheme issued, subscribed and paid-up capital







				i) Equity share capital*







				Number of shares



				







				Distinctive numbers



				







				Nominal value per share (Rs.)



				







				Amount paid up per share (Rs.)



				







				Total nominal value (Rs.)



				







				Total paid-up value (Rs.)



				







				Call in arrears if any (Rs.)



Please specify whether due from promoter or public



				







				ii) Preference share capital*







				Type of preference shares



				







				No. of Preference shares



				







				Face value (Rs.)



				







				Coupon rate if any



				







				Total value (Rs.)



				







				G) Securities Premium Account







				Before the IPO / Scheme (Rs.)



				







				Amount deposited pursuant to IPO/ Scheme (Rs.)



				







				Total (Rs.)



				







				



				











*please add rows if there are more than one type of equity / preference shares











<Signature of the Managing Director / Company Secretary>



<Full name of person signing>



<Name of the organization>
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Basis of allottment_SME IPO_ICDR 2018.doc

Checklist for Basis of Allotment – SME IPO


			Sr. No


			Particulars


			Submitted



(Yes/No)





			1. 


			One Copy of final prospectus filed with ROC alongwith ROC filing acknowledgement copy.


			





			2. 


			Authenticated proceeding details / minutes of basis of allotment, verified and signed by R & T Agent, BRLM (Responsible for post issue) and the Issuer along with the reasons for exception to rejection cases


			





			3. 


			Confirmation from registrar regarding withdrawal of applications received, considered in the basis, indicating date and time (should not be more than 12 hrs from time of submission of basis.


			





			4. 


			Category wise, summary of list of “technical rejection” cases Specifying – Application No., Category, Name & Add., Pan #, DP ID CL ID, Quantity, price Amount and reason for rejection along with photo-copies of Application forms.


			





			5. 


			Statement of multiple application and status of its acceptance. (If applicable)


			





			6. 


			Statements giving branch wise/bank wise/city wise/state wise/zone wise details of the total collections with a breakup of ASBA fund received at the various participating bank branches in response to the public issue / offer for sale


			





			7. 


			Category wise, Bid lot wise, four copies  of Calculation sheet of proposed basis of allotment of equity shares to the Qualified Institutional Buyers, Non-Institutional Bidders and Retail Bidders, Reserved category etc. duly signed by RTA, BRLM & Issuer.


			





			8. 


			Photo copy of the final certificate issued by the controlling branch of ASBA bankers giving branch wise details of collections received.


			





			9. 


			Undertakings from the company, lead managers and the registrars & transfer agents in respect of the basis of allotment.


			





			10. 


			Copy of the statutory advertisement released in respect of the public issue / offer for sale, opening and closing of the issue, price revision, if any etc. upto the stage of basis of allotment


			





			11. 


			Auditors certificate for the following.



a. Receipt of the minimum promoter’s contribution, if applicable with date and amount.


b. If minimum promoter’s has been brought in by alternative investment funds or foreign venture capital investors or scheduled commercial banks or public financial institutions or insurance companies registered with Insurance Regulatory and Development Authority of India, as specified under Regulation 14(1) of SEBI (ICDR) Regulation, 2018, bifurcation of the same shall be provided with date of receipt of the same from each of the party with percentage to the post issue capital. Further, a confirmation that the same is in compliance with the requirement of SEBI (ICDR) Regulations, 2018.


			





			12. 


			Declaration from the Managing Director / Company Secretary that there is no injunction / prohibition order of a competent court of law on the issue or on a part of any particular category of the issue






			





			13. 


			Confirmation  from RTA and Merchant Bankers that



i) Only QIBs as mentioned under the definition in Regulation 2(1) (ss)) of SEBI ICDR, regulation 2009 are proposed to be allotted equity shares under QIB category.



ii) No QIB has Bid and proposed to be allotted equity shares under non-QIB or retail category.



iii) The basis of allotment has been prepared in compliance with SEBI (ICDR) Regulations 2018 and for its issue the Company has complied with said regulation.






			





			14. 


			List of all prospective allottes (valid) along with number of shares applied, amount paid, bank account details, PAN number, Demat account details etc. (in soft copy CD)


			





			15. 


			If Approval from SEBI is sought for relaxation in PAN mismatch applications, then copy of SEBI approval letter as well as the true copy of request letter to SEBI, should be submitted.


			












In Principal_SME IPO_ICDR 2018.docx

SME IPO CHECKLIST – IN PRINCIPLE APPROVAL


			Sr. No.


			PARTICULARS


			Submitted (Yes/No)





			1. 


			10 copies of the draft offer document 


			





			2. 


			Soft copy of the Draft Prospectus for uploading on website


			





			3. 


			Copy of resolution passed by the Board of Directors for issue of securities through IPO


			





			4. 


			Copy of the shareholders resolution under 62(1)(c) of Companies Act, 2013 approving IPO


			





			5. 


			Undertaking  from BRLM(s) / Lead Manager(s) that 





a. the offer document contains all material disclosures which are true and adequate to enable the applicants to take an informed   investment decision.


b. The   Offer Document contains


i. Disclosures specified in the   Companies   Act 2013


ii. Disclosures specified in Part A of Schedule VI of SEBI (ICDR) Regulations 2018.


			





			6. 


			Confirmation from the Issuer Company and BRLM (s)/ Lead Manager(s) confirming that:


a) The Company is eligible to make an issue under SEBI (ICDR) Regulations, 2018 and is in compliance with Regulation 228 and 230  of said regulations.


b) For the proposed IPO, the Company is in compliance with the eligibility requirement for an SME to do an IPO   as laid down under Regulation 229 of SEBI (ICDR) Regulations 2018.


c) The Company is in compliance with the eligibility criteria of the Exchange for listing on BSE SME Platform. Pointwise compliance with Exchange requirement shall be given as separate Annexure


c. There are no restrictive clauses in the Articles of Association of the Company


d. The provisions of the Memorandum and Articles of Association are not inconsistent with the clauses of the Listing agreement or any other applicable law, Rules or Regulations.


e. For the proposed IPO, the company has complied with all the statutory requirements including requirements of The Companies Act, 2013, SEBI Act, RBI Guidelines, SEBI (ICDR) Regulations, 2018 etc. and no statutory authority has restrained the company from issuing its securities to public through IPO.


f. The company has appointed <name > as compliance officer in term of Regulation 244(8) of SEBI (ICDR) Regulations, 2018 and his contact details are given hereunder: <Provide contact details>


			





			7. 


			Copy of all show cause notice(s)/order(s) issued by any regulatory authority (e.g. SEBI, ROC, RBI, CLB, Stock Exchange etc.) & Correspondence there to.


			





			8. 


			a) Details of Company  Directors including their PAN number


b) PAN and TAN number of Company


			





			9. 


			If the Promoters are Individuals: 


PAN , Bank Account Number





If the Promoters are Body Corporates: 


PAN , Bank Account Number ,Permanent Account Number, Company Registration Number or equivalent and the address of the ROC with which the promoter is registered  


			





			10. 


			Printed Balance Sheets, Profit & Loss Accounts and Cash Flow Statements for the preceding 5 years (or for such applicable periods)	


			





			11. 


			Copies of major orders/contracts/ received/ executed/ in-hand should be kept ready and be available for inspection. A statement of material contracts duly certified by a practicing Chartered Accountant/ practicing Company Secretary should be submitted. 


			





			12. 


			Details if the present or any previous application of the Company/Group Company for listing of any securities has been rejected earlier by SEBI or by any stock exchange and reasons thereof.


			





			13. 


			If Company had filed the IPO documents with BSE in past, kindly provide details of the same.





Please provide following details of its listed group companies:





1. Name of the Company:


2. ISIN Number:


3. Name of the Exchange, where it is listed:


4. Scrip Code/Scrip Symbol:


5. If under suspension Reason for suspension:


			





			14. 


			Name of the exchange which is proposed to be designated by the Company as the lead exchange, for the purposes of approval of the basis of allotment, and for depositing the security deposit as required under the listing conditions of the exchanges.


			





			15. 


			Copies of agreements and memoranda of understanding between the Company and its promoters/ directors.


			





			16. 


			Memorandum & Articles of Association of the Company.


			





			17. 


			A certificate from the statutory auditor/practicing chartered accountant certifying compliance of conditions of Corporate Governance as stipulated in Companies Act, 2013 and Regulation 17 to 27 of the SEBI (LODR) Regulations and circulars issued by SEBI thereunder. (If Applicable)


			





			18. 


			One Time Listing Processing Fees of Rs. 50,000/- plus applicable taxes.





			Listing Processing


			50,000





			Applicable Tax (Amount)


			





			TDS


			





			Net Fees Payable


			





			Payment Details (RTGS details)








			











			





			19. 


			Due Diligence Certificate as submitted to SEBI, addressed and submitted to BSE.


			





			20. 


			Copy of SEBI certificate for Merchant Banking Registration


			





			21. 


			SEBI scores registration


			





			22. 


			Confirmation to be submitted by the Statutory Auditors on their letterhead for Compliance with Sec 42(6) of the Companies Act 2013 for the Private placements made by the company on or after 01st April, 2014 (Annexure I)


			





			23. 


			Confirmation to be submitted by the Managing Director/Company Secretary on their letterhead for Compliance with Sec 42(6) of the Companies Act 2013 for the Private placements made by the company on or after 01st April, 2014(Annexure II)


			





			24. 


			The Company shall undertake to inform the Exchange forthwith of any material development which takes place after the filing of the application with the Exchange but prior to the issue of the in-principle approval that may render the information provided to the Exchange (whether in the application or otherwise) incorrect or outdated or which otherwise has a bearing on the proposed issue of securities.


			





			25. 


			Undertaking from MD/ CS/ Compliance Officer of the company stating:


 


a) “We hereby confirm that the company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.”


b) “We hereby confirm that the company, its promoters,  its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”


			





			26. 


			Contact Details:





a) From Company:


b) From BRLMs:


			











			


			Date


			 





			


			Place


			 





			


			Authorised Signatory and                                                                                              Stamp of the company


			 





			


			


			





			


			Name


			 





			


			Designation


			 











Note: 


a. All details must be filled in the prescribe format as available on Exchange website. 


b. The form should be submitted duly completed in all respects and all details asked for in the forms should be filled. If a particular field/detail is not applicable, please mention that the same is not applicable.


c.       All pages of the forms must bear rubber stamp of company and initials of authorized signatory.


d. [bookmark: _GoBack]In case the space provided in the form is not sufficient, please furnish the details as an annexure, duly stamped and initialed.


The Exchange reserves the right to ask for documents other than those mentioned above.






LISTING FEES ON BSE SME PLATFORM





The listing fees, annual fees and book building fees are as follows for the listing SMEs on the BSE SME Exchange/ Platform.





       


1. Listing Fee: (to be transferred in HDFC Bank A/c no. 00600340005156)





The SME platform will have one time listing processing fee of Rs. 50,000/-.








2. Fees for using the Book Building Software (to be transferred in HDFC Bank A/c no. 00600340005156)


			Issue Size


			Book Building-IPO


			Fixed price-IPO


			Rights





			Up to Rs. 10 crores


			Rs. 200000/-


			Rs. 100000/-


			Rs. 100000/-





			More than Rs. 10 crores


			Rs. 300000/-


			Rs. 150000/-


			Rs. 150000/-











3. Advance for Bid Verification Charges (to be paid at Issue Opening Stage):


			Bid Verification Charges


			0.01% of the issue size subject to a minimum of Rs. 25,000/- and a maximum of Rs.50,00,000/- (to be transferred in HDFC Bank A/c no. 00600340005156)











4. 1% Security Deposit (To be paid at Issue Opening Stage) 











5. Annual fee: (to be transferred in HDFC Bank A/c no. 00600340005156)


The Annual Fees is Rs 25,000/- or 0.01% of full market capitalization (Post Issue Shares Multiply with Issue Price), whichever is higher. 














 





Annexure I


Format of the confirmation to be submitted by the Statutory Auditors on their letterhead:





To,





Chief General Manager,


Listing Operation,


BSE Limited,


P.J. Towers, Dalal Street,


Mumbai – 400 001.





Dear Sir,





Sub:	Compliance Certificate of Sec 42(6) of the Companies Act 2013 for the Private placements made by “Name of the Company” on “all the dates of the allotment after 1/4/2014” 





We, (Name of the Statutory Auditor), have verified the relevant records and documents of (name of the company) with respect to the captioned preferential allotment and certify that:





1. The company has realized the Application/ Allotment Money aggregating to Rs._____________/- from the bank account of the respective allottees against the allotment of __________equity shares on or before (Date) and there is no circulation of funds or mere passing of book entries in this regard.





2. We further confirm that company is in compliance with sub-section (6) of Section 42 of the Companies Act 2013 and Rule 14 of the Companies (Prospectus and Allotment of Securities) Rules, 2014, and relevant documents, including records of Bank Account Statements of each allottee regarding subscription money received from their respective banks accounts, are maintained by the issuer.





For _Name of the Auditor_











Name of Auditor


Membership No.


Date:





Annexure II





Format of the confirmation to be submitted by the Managing Director/ Company Secretary on the letter head of the company:








To,





Sr. General Manager,


Listing Operation,


BSE Limited,


P.J. Towers, Dalal Street,


Mumbai – 400 001.








Dear Sir,








Sub:	Compliance Certificate of Sec 42 of the Companies Act 2013 for private placements made by the Company post April 1, 2014





I, (Managing Director/ Company Secretary) of the company hereby certify that:





a) the company has complied with all the provisions of Companies Act 2013 including Section 42, Section 62 of the Companies Act 2013 and Rule 14 of the Companies (Prospectus and Allotment of Securities) Rules, 2014.  Further the company has also complied with all the legal and statutory formalities for allotment of aforesaid equity shares issued on a preferential basis.


b) Allotment of shares has been made only to such persons to whom offer / invitation was made


c) None of the allottee have been debarred from accessing the capital market or have been restrained by any regulatory authority from directly or indirectly acquiring the said securities


d) There is no restraint on the company by any regulatory authority from raising the capital or altering its capital structure in any manner.


e) None of the promoters or directors of an issuer are fugitive economic offender as defined under Regulation 2(1) (p) of SEBI (ICDR) Regulations, 2018.





___________________________


Managing Director/ Company Secretary


Date:
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Beneficiary Name       : BSE Limited




Bank Name                 : HDFC Bank




Branch Name              : NAVRANGPURA




Account Number         : 57500000073117




IFSC Code                    : HDFC0000006
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HDFC Bank Ac Details.pdf






 
 
 




HDFC BANK LTD 
 
1. Name of the Account (pay to name): BSE LTD. 




2. Supplier’s Code (to be given by BL)  




3. Particulars of Bank Account  




a) Name of the Bank HDFC Bank Ltd. 




b) Name of the Branch Fort, Mumbai 




c) Branch Code MICR 400240015 




d) Address Nanik Motwani Marg, 




Fort, 




e) City Name Mumbai – 400 023 




f) Telephone No. of Bank  




g) IFSC Code No. HDFC0000060 




h) Type of Account(S.B., Current or Cash Credit with Code) Current Account 




i) Ledger and Ledger Folio Number - 




j) Account No.(As appearing on cheque Book) 00600340005156 




k) Whether Bank is participating in NEFT or not? Yes 
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HDFC BANK LTD 
 
1. Name of the Account (pay to name): BSE LTD. 




2. Supplier’s Code (to be given by BL)  




3. Particulars of Bank Account  




a) Name of the Bank HDFC Bank Ltd. 




b) Name of the Branch Fort, Mumbai 




c) Branch Code MICR 400240015 




d) Address Nanik Motwani Marg, 




Fort, 




e) City Name Mumbai – 400 023 




f) Telephone No. of Bank  




g) IFSC Code No. HDFC0000060 




h) Type of Account(S.B., Current or Cash Credit with Code) Current Account 




i) Ledger and Ledger Folio Number - 




j) Account No.(As appearing on cheque Book) 00600340005156 




k) Whether Bank is participating in NEFT or not? Yes 




 


















LISTING  TRADING  checklist SME IPO_ICDR 2018.doc

List of Documents to be submitted on Issue Open Stage



			Sr. No


			Particulars


			Format 


			Submitted:



Yes/No/NA





			1. 


			RHP (Soft and hard copy)


			


			





			2. 


			Track change mode of RHP (soft copy)


			


			





			3. 


			RoC Approval Letter


			


			





			4. 


			GID 


			


			





			5. 


			Issue Parameter


			


[image: image1.emf]Issue Parameter.doc






			





			6. 


			Certified true copies of Company’s relevant statement of bank accounts    wherein promoter’s contribution, if any, received by the Company is reflected.


			


			





			7. 


			R, NR forms with instruction pages . Also Employees / Shareholder forms (if applicable)


			


			





			8. 


			Abridged Prospectus / Form 2A


			


			





			9. 


			Bidding Centers for R and NR forms


			


			





			10. 


			Company Logo


			


			





			11. 


			Basis of Issue Price / Price Band Advt


			


			





			12. 


			BRLM letters (In case of Book Building)


			


[image: image2.emf]BRLM letters.doc






			





			13. 


			Company letters (In case of Book Building)


			


[image: image3.emf]Company  letters.doc






			





			14. 


			Syndicate Members to the issue (Excel Sheet)


			


			





			15. 


			Calculation Sheets / housekeeping sheets exhibiting working of ASBA fees, one percent security deposit, maximum bid quantity 


			


			





			16. 


			Anchor calculation (at anchor investor stage)


			


			





			17. 


			Format of Anchor Investor(AI) details (if applicable), as attached along with the Intimation letter formats from BRLMs(soft copy) & Company(soft copy) for AI allotment, by 6 pm of one day prior to the issue opening date.


			


[image: image4.emf]Anchor Letters.zip






			





			18. 


			Advance Bid Verification charges (In case of Refund) 


			


[image: image5.emf]Depository Charges  details.docx






			





			19. 


			Bank Guaranty Format


			


[image: image6.emf]Bank_Guarantee_F ormat_equity.doc






			








Checklist for listing of SME IPO



A] Documents to be submitted on T+2 days (i.e. within 2 working days from the closure of the issue)



			Annexure no.


			Particulars


			Submitted:



Yes/No/NA





			A-1


			All due diligence certificates filed with SEBI by Merchant bankers


			





			A-2


			List of authorized signatories along with their specimen signatures.


			





			A-3


			Confirmation from Lead Managers that devolvement notices have been sent to underwriters (applicable if the issue has devolved).


			





			A-4


			The company should inform that the dividend entitlement for the current year for all the existing shares including the shares issued in the public issue shall rank pari-passu.


			





			A-5


			Confirmation from the company regarding the email ID for Investor Grievances as per Regulation 46 of SEBI (LODR), Regulations, 2015


			





			A-6


			Copies of all advertisements published in connection with the issue upto T+2 stage.


			





			A-7


			Confirmation from the company stating that they have obtained authentication for SCORES from SEBI as per SEBI Circular dated April 13, 2012  


			








			Date


			 





			Place


			 





			Authorised Signatory and                                                                                              Stamp of the company


			 





			


			





			Name


			 





			Designation


			 








Important: Please note that there shall be a liability regarding payment of depository charges (NSDL and CDSL) for verification of bid data. The invoice shall be raised after the closure of the issue.



Note: 



a. All details must be filled in the prescribe format as available on Exchange website. . 



b. The form should be submitted duly completed in all respects and all details asked for in the forms should be filled. If a particular field/detail is not applicable, please mention that the same is not applicable.



c. All pages of the forms must bear rubber stamp of company and initials of authorised signatory.



d. In case the space provided in the form is not sufficient, please furnish the details as an annexure, duly stamped and initialed.



The Exchange reserves the right to ask for documents other than those mentioned above.



Checklist for listing of SME IPO



B] Documents to be submitted before T+4 days (i.e. within 4 working days from the closure of the issue)



If BSE is the ‘Designated Stock Exchange’, then the documents as per Basis of Allotment checklist.



----------------------------------------------------------------------------------------------------------------------



If BSE is not the ‘Designated Stock Exchange’, then the following documents to be submitted before T+4 days (i.e. within 4 working days from the closure of the issue)



			Annexure no.


			Particulars


			Submitted:



Yes/No/NA





			B-1


			Copy of Prospectus (also in soft copy CD)


			





			B-2


			Copy of the RoC filing acknowledgement for filing of Prospectus


			





			B-3


			Certified true copy of the additional material contracts and documents (mentioned in the final offer document/Prospectus) which have not been submitted earlier with the Exchange. (Kindly provide the soft copy for all the material contracts and documents)


			





			B-4


			Certified true copy of Table showing region- wise collection of application money. 


			





			B-5


			Certificate from the bankers to the issue regarding the collection of application money. 


			





			B-6


			Certified true copy of the basis of allotment approved by the Designated Stock Exchange.


			





			B-7


			Copy of the letter from Registrar addressed to Merchant bankers regarding the details they have verified with the depositories (NSDL/ CDSL) pursuant to SEBI letter dated June 12, 2007.


			








			


			Date


			 





			


			Place


			 





			


			Authorised Signatory and                                                                                              Stamp of the company


			 





			


			


			





			


			Name


			 





			


			Designation


			 








Note: 



a. All details must be filled in the prescribe format as available on Exchange website.. 



b. The form should be submitted duly completed in all respects and all details asked for in the forms should be filled on the Listing Center of BSE. If a particular field/detail is not applicable, please mention that the same is not applicable.



c.       All pages of the forms must bear rubber stamp of company and initials of authorized signatory.



d. In case the space provided in the form is not sufficient, please furnish the details as an annexure, duly stamped and initialed.



The Exchange reserves the right to ask for documents other than those mentioned above.


C] Documents to be submitted on or before T+4 days (i.e. within 4 working days from the closure of the issue)


			Annexure no.


			Particulars


			Submitted:



Yes/No/NA





			


			Forms


			





			C-1


			Clauses relating to Articles of Association)


			





			C-2


			Letter of application





[image: image7.emf]Revised Letter of  application and Listing Application.docx






			





			C-3


			Listing Agreement as per SEBI (LODR), Regulations, 2015 duly executed on non judicial stamp paper of Rs. 100/- (2 original sets– 1 to be returned to company) along with Certified true copy of the resolution passed by the Board of Directors for authorizing officer to sign and execute the listing agreement.


			





			C-4


			Certified true copy of the resolution passed by the Board of Directors for allotment of securities (the resolution should specifically make a mention of total number of Securities allotted/allocated by the issuer)


			





			C-5


			Certificate from statutory auditors/practicing chartered accountant/ practicing company secretary stating that :


a) Allotment has been made as per the basis of allotment approved by the Designated Stock Exchange.


b) The share certificates corresponding to equity Securities under lock in have been enfaced with non-transferability condition, as per format given below:



Number of securities



Distinctive numbers range                                                                      


Lock-in Date



From



To



From



To



c) Allotment of shares from the employees' quota has been made to permanent/regular employees of the company and of the promoter companies, as on the date of the opening of the public issue and who are entitled to such allotment


			





			C-6


			If Pre-IPO shares are held in physical form, then confirmation from RTA to the issue that the Pre-IPO shares held in physical form are locked-in in their system upto the dates mentioned as per the table shown below. Further, the RTA should confirm that as and when the physical certificates, if received for dematerialization will be locked in upto the dates as mentioned below:



Number of securities



Distinctive numbers range



Lock-in Date



From



To



From



To






			





			C-7


			Lock-in confirmation from depositories for pre-IPO equity shares


			





			C-8


			In case Securities issued (including anchor investors) in dematerialized form are under lock in then a certificate from the depositories must be furnished stating that the Securities are under lock in confirming the date upto which they are under lock-in (applicable only in cases where the equity Securities issued are under lock in).


			





			C-9


			Shareholding pattern of company (pre issue, issue and post issue) in format with PAN given as per Regulation 31 of SEBI (LODR), Regulations, 2015. Also provide post issue shareholding pattern without PAN details)


			





			C-10


			Copies of all advertisements published after till date






			





			C-11


			Specimens of the allotment advice (CAN) marked cancelled





			





			C-12


			Specimens of the allotment advice sent to Qualified Institutional Buyers (QIB)


			





			C-13


			Details regarding compliance with the conditions of Corporate Governance as stipulated in Companies Act, 2013 and Regulation 17 to 27 of the SEBI (LODR) Regulations and Circulars issued by SEBI thereunder ( IF APPLICABLE)


			





			C-14


			Details of Current Issue


Category



Valid Shares  Received in each category



No. of shares available for Allocation (as per Prospectus)



Spill Over if any



Equity Shares Allotted






			





			C-15


			The Annual Fees is Rs 25,000/- or 0.01% of full market capitalization (Post Issue Shares Multiply with Issue Price), whichever is higher.


Annual Listing Fees


Applicable Tax (Amount)



TDS



Net Fees Payable



Payment Details (RTGS details)
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			C-16


			Confirmation from the issuer for the following:



· That the copies of all advertisements published as regards the current issue have been submitted to the Exchange.



· That the issuer is compliant with the requirement of common agency as specified by SEBI.



· That all securities required to be under lock-in are subjected to lock-in, as mentioned in Offer Document for the issue.


			





			C-17


			Confirmation from the Lead Manager and Issuer confirming that the issue in compliance with all requirements of Companies Act, 2013, SEBI (ICDR) Regulations 2018 and any other applicable law(s), Rules and Regulations and no statutory authority has restrained the Company from issuing and listing of shares pursuant to present issue.






			





			C-18


			Soft copy of total securities issued by the Issuer in the format as given below (in MS-Excel form only):



Number of securities



Distinctive numbers range



Type of Security (F- Fully Paid, P – Partly Paid, L – Lock –in etc)



Date upto which securities are under lock-in



Physical/ Demat



From



To






			





			C-19


			List of all allottees, addresses, category wise (QIB/HNI/Retail/Reserved category) along with number of shares applied, allotted, amount paid,  bank account details, PAN number, Demat account details etc. (in soft copy CD) 





			





			C-20


			Letter from all the merchant bankers involved in the issue specifying the following:



Details of amendments/ changes made in DRHP (which were subsequently incorporated in RHP) and details of amendments/ changes made in RHP (which were subsequently incorporated in Prospectus). 



Kindly submit the same in track changes mode also.






			





			C-21


			Confirmation from the company stating that they have obtained authentication for SCORES from SEBI as per SEBI Circular dated April 13, 2012 if not given at the time of T+2 documentation.






			





			C-22


			Confirmation from RTA on the total quantum of NSM commission payable as per SEBI circular CIR/CFD/14/2012 dated Oct. 4, 2012 in the captioned issue. The calculation format for determining the quantum of commission should be as per the aforesaid SEBI circular. The commission payment instruction - dat file format has to be forwarded from the RTA/Issuer/BRLM once the NSM commission calculation process is completed.


			





			C-23


			Confirmation from the issuer on the transfer of the NSM commission amount to the Bank Account of the Exchange.


			





			C-24


			Confirmation of effective date of listing and Symbol to be used for Scrip ID and BOLT.


			





			C-25


			Undertaking from MD/ CS/ Compliance Officer of the company stating:



a) “We hereby confirm that the company or its promoters or whole time directors are not in violation of the provisions of Regulation 24 of the SEBI Delisting Regulations, 2009.”


b) “We hereby confirm that the company, its promoters, its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”


			





			C-26


			CIN,PAN,TAN & GSTIN of the Company


			





			C-27


			DIN & PAN of Promoters and Directors


			





			


			


			





			


			


			





			


			


			





			


			Date


			 





			


			Place


			 





			


			Authorised Signatory and                                                                                              Stamp of the company


			 





			


			


			





			


			Name


			 





			


			Designation


			 








Note: 



a. All details must be filled in the prescribe format as available on Exchange website.  



b. The form should be submitted duly completed in all respects and all details asked for in the forms should be filled. If a particular field/detail is not applicable, please mention that the same is not applicable.



c. All pages of the forms must bear rubber stamp of company and initials of authorised signatory.



d. In case the space provided in the form is not sufficient, please furnish the details as an annexure, duly stamped and initialed.



The Exchange reserves the right to ask for documents other than those mentioned above.



Documents to be submitted before T+5 days (i.e. within 5 working days from the closure of the issue)


			D-1


			Certified true copy of the letter from Registrars and lead manager regarding dispatch of share/debenture/warrant certificates, allotment advice, refund orders, underwriting commission,  uploading of electronic credit of Securities, uploading of ECS/NEFT/RTGS credits and brokerage warrants.


			





			D-2


			Confirmation from the depositories regarding the credit of beneficiary accounts of the security holders.


			





			D-3


			Certificate from the Registrar reconciling the total securities allotted with the total securities credited, and securities that have failed to be credited.


			





			D-4


			Basis of allotment advertisement


			








			


			


			





			


			Date


			 





			


			Place


			 





			


			Authorised Signatory and                                                                                              Stamp of the company


			 





			


			


			





			


			Name


			 





			


			Designation


			 








Note: 



a. All details must be filled in prescribe format as available on Exchange website. 


b. The form should be submitted duly completed in all respects and all details asked for in the forms should be filled. If a particular field/detail is not applicable, please mention that the same is not applicable.



c. All pages of the forms must bear rubber stamp of company and initials of authorised signatory.



d. In case the space provided in the form is not sufficient, please furnish the details as an annexure, duly stamped and initialed.



The Exchange reserves the right to ask for documents other than those mentioned above.
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Annexure–I




To be forwarded by the BRLM with a covering letter:




DRAFT OF LETTER TO BE WRITTEN FOR OBTAINING CONSENT FOR USING BOOK BUILDING SOFTWARE




Date:




The Managing Director




Bombay Stock Exchange Limited




PJ Towers,




Mumbai - 400 001.




Sub: Usage of the electronic facilities and software of the Exchange for the Initial Public Offer (IPO) of (name of the co.)




Dear Sir,




We (name of the co.) a company duly incorporated under the Companies Act, 1956, and having its registered office at (Address) hereinafter referred to as “Company” have mentioned the name of Exchange (hereinafter referred to as Bombay Stock Exchange Limited) as a platform for electronic book building for our IPO, in the draft preliminary prospectus for the IPO filed with the Securities and Exchange Board of India (SEBI) on ____200   .  We are intending to make an Initial Public Offering (‘IPO’) of approximately (quantity) equity shares (‘Shares”) of the face value of Rs. (amount) each, following the book building process in accordance with Securities and Exchange Board of India ‘SEBI’ (ICDR) Regulations, 2009.  The Company has appointed (name of the BRLM) as the book running lead managers (“BRLMs”).  The Company has filed the draft of the Preliminary Offer Document with SEBI for review and comments in accordance with the SEBI Guidelines for Disclosure and Investor Protection.




We request the Exchange to allow the Syndicate members who are trading members of the Exchange and appointed by us specifically for this purpose to participate in the book building process through the online IPO system of the Exchange, subject to such terms and conditions as may be set by the Exchange in this regard including signing of any undertakings etc. by the syndicate members.




We request the Exchange to allow such of those trading members of the exchange and desirous of participating in the book building process through the online IPO system of the Exchange and having trading terminals at the centres as would be specified by us or the BRLMs in writing to the Exchange, subject to such terms and conditions as may be set by the Exchange in this regard including signing of any undertaking etc… These trading members may also be referred to as brokers of the issue.




1. Provisions of facilities and Infrastructure.




a. BSE will make available the software for book building




b.  We confirm that the software proposed to be used for book building has undergone tests with the BRLMs, Syndicate Members and brokers to the issue and is satisfied about the utility of the software.




“It is to be distinctly understood that the permission given by BSE to use their network and software of the Online IPO system should not in any way be deemed or construed that the compliance with various statutory approved by BSE; nor does it in any manner warrant, certify or endorse the correctness or completeness of any of the compliance with the statutory and other requirements nor does it take any responsibility for the financial or other soundness of this Issuer, its promoters, its management or any scheme or project of this Issuer.”




“It is also to be distinctly understood that the approval given by BSE is only to use the software for participating in book building process;




2. Terms of Operations for the electronic facilities and software for book building will cover the following:




a. A complete and continuous back up maintained by BSE, of the data being entered into the book building software by the syndicate members.




b. BSE to keep open on-line book building facilities during those hours and dates as are finalized by BSE in consultation with BRLM.




3. The Exchange shall provide its services on a best effort basis.  However, the exchange shall not be liable for failure of the system or for any loss, damage, or other costs arising in any way out of:




a. Telecom network or system failures including failure of ancillary or associated systems or fluctuation or power or other environmental conditions, or




b. Accident, transportation, neglect, misuse, errors, frauds of the syndicate members/BRLM or its authorized persons or the agents or any third party, or 




c. Any fault in any attachments or associated equipment (either supplied by the Exchange or approved by the Exchange) which forms or does not form part of the trading workstation installation, or




d. Act of God, fire, flood, war act of violence, or any other similar occurrence, or




e. Any accidental special or consequential damages including without limitation of loss of profit.




4. Charges of BSE




For providing the abovementioned services, we shall pay the fees as per the schedule of BSE.




We request you to kindly sign and return the duplicate copy of this letter.




Thanking you,




Yours sincerely,




For (name of the company)




Authorised Signatory




Approval granted on the above-mentioned terms 




For Bombay Stock Exchange Limited




Authorised Signatory







_1603524933.doc


(on the letter head of the Issuer company)




To,                                                                                                                                   Date




The General Manager




Dept. of Corporate Services




Bombay Stock Exchange Limited




PJ Towers,




Mumbai Samachar Marg, Mumbai - 400 001.




Dear Sir,




Sub: Public Issue of ___ Equity Shares of Rs. ___ each for cash at a price of Rs. [(] per Equity Share aggregating Rs. [(] million through the book-building route



In respect of the captioned subject, we would like to inform you that our public issue of equity shares would open for subscription on (date) and close on (date). The price band for this purpose has been fixed at Rs. ___ to Rs. ___. We have appointed (name) as the Book Running Lead Manager, (name) as the Co- Book Running Lead Manager, (name) as the Lead Manager and (name) as Syndicate Member to the issue.




For this purpose, we would like to use the electronic Book-building facility of BSE for placing bids at various centers. We request you to kindly allow us to use BSE screen based facilities for registering bids and its terminals for our Book-building exercise. We also request you to inform us the formalities to be completed in this regard.




Thanking you.




Yours faithfully,




FOR (name of the company)




Authorized Signatory







_1602326477.doc


(To be printed on an appropriate stamp paper as per prevailing Stamp Act)




Format of the Bank Guarantee




This guarantee is issued by ____________________ ( Name of the bank), a body corporate constituted under the Banking Companies (Acquisition and transfer of Undertakings) Act, 1970 and having head office at ____________________________________________________________ and Large Corporate Branch at _______________________________________(** CHECK Address of the branch of the Bank**) (hereinafter referred to as the “Bank” which term shall wherever the context so permits, includes its successors and assigns) in favour of BSE Limited, a company established under the Companies Act 1956 and having its registered office at 25th Floor, Pheroze Jeejeebhoy Towers, Dalal Street, Mumbai – 400 001 (hereinafter referred to as “BSE” which expression shall include its successors and assigns),




WHEREAS




1.  ______________________________ (Name of the Issuer Company), having its Registered office at __________________________________  (hereinafter referred to as the “Issuer”, which expression shall include its successors and assigns) have made a listing application with BSE for permission to list its securities (Equity Shares) offered to the public for a value aggregating to Rs.________________/- (Rupees ___________________________________) in terms of the Prospectus/ Letter of Offer dated __________________of the Issuer.




2. The Issuer Company had requested BSE to act as the “Designated Stock Exchange” [in terms of SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018] for completion of the process of the proposed public issue referred to in Paragraph 1 above.




3. One of the conditions precedent for BSE to agree to function as the ‘Designated Stock Exchange’ for the proposed public issue of the Issuer is that the Issuer maintains with BSE a security deposit aggregating to one percent of the amount of the value of the securities so offered for subscription, out of which at least fifty percent upto a higher limit of Rs.3 crore is required to be tendered by the Issuer in cash and the balance may be provided by way of a bank guarantee for the performance of its obligations as an Issuer and as prescribed by the Securities and Exchange Board of India(SEBI) and also for ensuring compliance by the Issuer of all prevailing requirements of law including the regulations of SEBI  (Listing Obligations and Disclosure Requirements) Regulations, 2015 (Listing Regulations).



4. The Issuer has requested the Bank to furnish to BSE a bank guarantee for Rs.________________/- (Rupees ___________________________________)




NOW IN CONSIDERATION OF THE FOREGOING,




1. We, the __________________ (Name of the Bank**) having a Branch at __________  at the request and desire of the Issuer do hereby irrevocably and unconditionally guarantee BSE a sum of Rs._______________/- (Rupees ___________________________) in lieu of fifty percent/balance of security deposit required to be provided by the Issuer to BSE, as security for due performance and fulfillment by the Issuer of its engagements, commitments, operations, obligations or liabilities as an Issuer and as prescribed by the Securities and Exchange Board of India (SEBI) and also for ensuring compliance by the Issuer of all prevailing requirements of law including the provisions of the Listing Regulations.



2. The Bank agrees and confirms that the said guarantee shall be available as a security for meeting, satisfying, discharging of fulfilling all or any of the aforesaid obligations of the Issuer or as may be directed and decided by BSE / SEBI or any other relevant statutory authority, with no reference to the Issuer.




3. The Bank hereby agrees that if in the opinion of BSE, the Issuer fails in compliance of its engagements, commitments operations, obligations or liabilities as an Issuer and as prescribed by the Securities and Exchange Board Of India (SEBI), the Listing Regulations and of all prevailing requirements of law and/or in event of non-renewal of the Bank Guarantee by the Issuer before its expiry thereof, BSE may at any time thereafter and without giving any notice to the Issuer invoke this guarantee within the claim period as stated herein below on account of the Issuer failing to comply with the aforesaid obligations, liabilities or commitments of the Issuer or prevailing requirements of law or directions of BSE / SEBI or any other relevant Statutory Authority.



4. The Bank undertakes that it shall, on first demand of BSE, without any demur, protest of contestation and without any reference to the Issuer, and notwithstanding any contestation by the Issuer, pay to BSE such sums not exceeding Rs.________________/- (Rupees _______________________________) as may be demanded by BSE. The decision of BSE as to the obligations or liabilities or commitments or non-compliance of the Issuer and the amount claimed shall be final and binding on the Bank, and any demand made on the Bank shall be conclusive as regards the amount due and payable by the Bank under this guarantee.




5. The guarantee shall be continuing guarantee and remain operative in respect of each of the obligations, liabilities,  commitments or non-compliances of the Issuer severally and any be enforced as such at the discretion of BSE, as if each of the obligations, liabilities, commitments or non-compliances had been separately guaranteed by the Bank. The guarantee shall not be considered as cancelled or in any way affected on any demand being raised by BSE but shall continue and remain in operation in respect of all subsequent obligations, liabilities commitments or non-compliances of the Issuer. However the maximum aggregate liability of the Bank during the validity of the guarantee shall be restricted to an aggregate sum of Rs._____________/- (Rupees ____________________________).




6. This guarantee shall not be affected by any change to the constitution of BSE or the Issuer or the Bank and it shall remain in force notwithstanding any forbearance or indulgence that may be shown by BSE to the Issuer.




7. The Bank undertakes to pay to BSE, the amount hereby guaranteed within 24 hours of receipt of a written notice by BSE requiring the payment of the amount either by hand delivery or by Registered Post or by Speed Post.




8. The Bank undertakes not to revoke this guarantee during its currency except with the previous consent of BSE in writing and this guarantee shall be a continuous and irrevocable guarantee upto a sum of Rs.___________________(Rupees ____________________________________).




9. The Bank agrees that this bank guarantee shall be subject to exclusive jurisdiction of Courts at Mumbai.




10. Notwithstanding anything mentioned herein above,




a) The liability of the Bank under this guarantee shall not exceed Rs.______________ (Rupees _____________________)




b) This guarantee shall be valid for a period of six months from date i.e upto ________ (“Validity Period”). 




c) The Bank is liable to pay the guaranteed amount to BSE only if BSE serves upon the bank a written claim or demand during the validity period of this Bank Guarantee as mentioned in clause 10 (b) and/or on or before ___________ i.e. within 3 months  (“Claim Period”) after the date of expiry of the bank guarantee as mentioned in clause 10 (b), whichever is later.




Executed this day of _______________ at Mumbai 




For ABC Bank of India




Xxxxxxxxxxx




Mumbai xxxxx




Authorised Signatories




Seal of the Bank
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(on the letter head of the Book Running Lead Manager/s (BRLM/s) to the issue)




                                                                                                                 Date




To,                                                                                                                



The General Manager




Dept. of Corporate Services




Bombay Stock Exchange Limited




PJ Towers,




Mumbai Samachar Marg, Mumbai - 400 001.




Dear Sir,




Sub: Public Issue of ___ Equity Shares of Rs. ___ each for cash at a price of Rs. [(] per Equity Share aggregating Rs. [(] million through the book-building route by (name of the company)



In respect of the captioned subject, we would like to inform you that the subscription list would open on (date) and close on (date) (including QIB). For this purpose, the electronic Book-building facility of BSE will be used.




Anchor Investor Allotment in the issue on _____ (if applicable)




Price Discount Rs.____ (if any) for _________ Category/ies (if any)




We have been appointed (name) as the book-running lead manager for the issue. The relevant details of the issue are as under:




1. Book-Running Lead Manager to the issue (please provide the address, phone no., fax no. and e-mail id):




2. Co Book-Running Lead Manager to the issue (please provide the address, phone no., fax no. and e-mail id):




3. Syndicate Member to the issue (please provide the address, phone no., fax no. and e-mail id):




4. Security Type:




5. Security Name:




6. Security Symbol:




7. ISIN No.




8. Issue size (in terms of number of shares and value):




9. Face Value per share:




10. Price band:




11. Minimum price:




12. Tick price:




13. Minimum Bid quantity:




14. Maximum bid quantity:




15. Market lot:




16. Book-building start date:




17. Book-building close date:




The book will remain open for a total period of __ days, the details of which are as under:




				Date



				Day



				Timing







				



				



				











* On the Bid / Offer Closing Date, the Bids shall be uploaded until (i) 4.00 p.m. in case of Bids by QIB Bidders and Non-Institutional Bidders where the Bid Amount is in excess of Rs. 200,000 and (ii) until 5.00 p.m. or such extended time as permitted by the NSE and the BSE and the MCX-SX(if applicable), in case of Bids by Retail Individual Bidders and Employees, where the Bid Amount is up to Rs. 200,000. It is clarified that the Bids not uploaded in the book would be rejected. Bids by the ASBA Bidders shall be uploaded by the SCSB in the electronic system to be provided by the NSE and the BSE and the MCX-SX(if applicable). 




We further request you to provide us the data pertaining to the entire book, at the end of the issue on the closing date and hour. The names of the concerned personnel from the BRLM/RTA who would receive the data are as under:




       Name                                                                      Email Id




The category of investors who will be participating for placing bids in the book-building process is defined and is as follows:




				Qualified Institutional Buyers



				Non-Institutional Investors



				Retails Investors up to Rs. 2,00,000/-



				Employees/SHA 







				Symbol



				Category



				Symbol



				Category



				Category



				Category



				Symbol



				Category







				



				



				



				



				



				



				



				











The bidding centres for the Book-building process shall be as follows:




				Sr. No.



				Name of the bidding centre







				



				











We hope you find the above information in order. In case of any further information that you may seek, you may please contact Mr./Ms. (name) on (Tel. No.) or (Mobile No.).




Thanking you.




Yours faithfully,




FOR (name of the BRLM)




Authorised signatory
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HDFC BANK LTD 
 
1. Name of the Account (pay to name): BSE LTD. 




2. Supplier’s Code (to be given by BL)  




3. Particulars of Bank Account  




a) Name of the Bank HDFC Bank Ltd. 




b) Name of the Branch Fort, Mumbai 




c) Branch Code MICR 400240015 




d) Address Nanik Motwani Marg, 




Fort, 




e) City Name Mumbai – 400 023 




f) Telephone No. of Bank  




g) IFSC Code No. HDFC0000060 




h) Type of Account(S.B., Current or Cash Credit with Code) Current Account 




i) Ledger and Ledger Folio Number - 




j) Account No.(As appearing on cheque Book) 00600340005156 




k) Whether Bank is participating in NEFT or not? Yes 




 














Depository Charges Details (on the  letter head of Company) 







Date 







To







[bookmark: _GoBack]Company Name







Address 











Dear Sir / Madam,







Subject: Depository Charges Paid and Bank details of M/s. ……………………. 







Kindly find the details of ----------------as below:







				Name of the Company







				







				Name of Contact Person







				







				Email Id







				







				Mobile Number







				







				Depository Charges Paid (Rs.)







				















Details in case of Refund







				Beneficiary Name



				







				Bank Name



				







				Branch



				







				Current A/C No.



				







				IFSC Code



				







				Email id for payment 



confirmation







				















Please forwarding original cancelled cheque for your record purpose.







Thanking you,







Yours faithfully,



For -------------







Authorised Signatory






 
BSE Limited	Refer Regulation 2.2







Letter of Application



(By the Companies not Listed on the Exchange)



(On the letterhead of the company)



From:	Date:



To,



Sr. General Manager,



Listing Operations Department 



BSE Limited.



P.J. Towers, Dalal Street,



Mumbai – 400 001.







Dear Sir,



In conformity with the Rules, Bye-laws and Regulations of BSE Ltd (“Exchange”), we hereby apply for admission of the following securities' of the (Name of the Company) (“Company”) to dealings on the Exchange:



				Type of security applied for listing



				







				Number of securities applied for listing



				







				Fully paid / partly paid



				







				Face value (Rs.)



				







				Paid-up value (Rs.)



				







				ISIN No.



				















The securities mentioned above includes <no of shares> which were issued by the Company vide its Prospectus dated <> / pursuant to scheme of arrangement approved by Hon’ble High Court / National Company Law Tribunal (NCLT) vide its order dated <> at an issue price of Rs.<>.







We also enclose herewith the Listing Application attached as Annexure I and Listing Agreement duly completed along with the relevant documents prescribed by the Exchange for the listing of above mentioned securities on your esteemed Exchange 







We also undertake to furnish such additional information and documents as may be required by the Exchange from time to time and pay the necessary listing / other fees as prescribed by the Exchange from time to time.







We also undertake to comply with all the requirements, terms, provisions conditions as contained in the Rules, Bye-laws, Regulations of the Exchange and circulars, notices issued by the Exchange and SEBI from time to time.



Yours faithfully,



(Signature of the Managing Director / Company Secretary)



(Full name of person signing) 



(Name of the organization)
















Annexure I



Form of Listing Application



Details of the issuer and Securities applied for listing:



				A) Information about the issuer 







				Name of the Company



				







				Act under which the Company is incorporated



				







				Date of incorporation



				







				Whether Incorporated as a Private or Public Company







				







				If Incorporated as a Private Company, date of conversion into a Public Company



				







				Address of Registered Office 



				







				Phone Numbers and mobile number  



				







				Address of the Corporate Office



				







				Phone Numbers and mobile number  



				







				Address of principal place of business 



				







				Name of the Company Secretary / Compliance officer







				







				Website address



				







				Designated email ID



				







				Date of closing of Financial Year



				







				Name and address of Registrar and Transfer Agents (If any)



				







				Name of Contact person (Registrar and Transfer Agents)



				







				Phone Numbers and mobile number  



				







				Statutory Auditor



Name of the Contact Person



Direct Phone Number



Email ID. 



				







				Secretarial Auditor



Name of the Contact Person



Direct Phone Number



Email ID.



				







				Name of Group and Other Group Companies



				







				B) Authorised Capital







				Total Authorised Capital (Rs.) (a+b)



				







				a) Equity share capital*



No. of shares



Face value (Rs.)



Total value (Rs.)



				







				b) Preference share capital*



Type of preference shares



No. of Preference shares



Coupon rate if any



Face value (Rs.)



Total value (Rs.)



				







				C) Issued, subscribed and paid-up equity share capital “before IPO / scheme of arrangement”







				i) Equity share Capital*







				Number of shares



				







				Distinctive numbers



				







				Nominal value per share (Rs.)



				







				Amount paid up per share (Rs.)



				







				Total nominal value (Rs.)



				







				Total paid-up value (Rs.)



				







				Call in arrears if any (Rs.)



Please specify whether due from promoter or public



				







				ii) Preference share capital*







				Type of preference shares



				







				No. of Preference shares



				







				Face value (Rs.)



				







				Coupon rate if any



				







				Total value (Rs.)



				







				D) Details of equity shares issued for cash under IPO







				Date of prospectus



				







				Number of shares issued under IPO



				







				Distinctive Numbers



				







				Issue Price per share (Rs.)



				







				Securities premium per share (Rs.)



				







				Whether issued as fully paid / partly paid



				







				If partly paid then amount paid per share (Rs.)



				







				Total nominal value of shares issued (Rs.)



				







				Total paid-up value of shares issued (Rs.)



				







				E) Details of equity shares issued pursuant to scheme of arrangement 



(applicable to unlisted company seeking listing pursuant to scheme of arrangement approved by National Company Law Tribunal (“NCLT”)







				Name of High Court/NCLT approving the scheme



				







				Date of High Court/NCLT order



				







				Whether approval from SEBI / Stock Exchanges were obtained



				







				Type of securities issued pursuant to scheme (equity / preference)



				







				Number of shares issued pursuant to scheme



				







				Distinctive numbers



				







				Issue price per share (Rs.)



				







				Nominal value of shares issued (Rs.)



				







				Paid-up value of shares issued (Rs.)



				







				F) Post IPO / Scheme issued, subscribed and paid-up capital







				i) Equity share capital*







				Number of shares



				







				Distinctive numbers



				







				Nominal value per share (Rs.)



				







				Amount paid up per share (Rs.)



				







				Total nominal value (Rs.)



				







				Total paid-up value (Rs.)



				







				Call in arrears if any (Rs.)



Please specify whether due from promoter or public



				







				ii) Preference share capital*







				Type of preference shares



				







				No. of Preference shares



				







				Face value (Rs.)



				







				Coupon rate if any



				







				Total value (Rs.)



				







				G) Securities Premium Account







				Before the IPO / Scheme (Rs.)



				







				Amount deposited pursuant to IPO/ Scheme (Rs.)



				







				Total (Rs.)



				







				



				











*please add rows if there are more than one type of equity / preference shares











<Signature of the Managing Director / Company Secretary>



<Full name of person signing>



<Name of the organization>







[bookmark: _GoBack]
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Documents required for Migration from SME Exchange to Main Board:

Part I: Applicable to issuers whose specified securities are listed on a SME Exchange and whose post issue face value capital is more than 10 Crore Rupees and up to 25 Crore Rupees and Market Cap of Minimum Rs. 25 Crores.



Documents required at the time of In-Principle approval : 



1. Certified copy of the resolution passed by board of directors proposing the migration from SME Exchange to Main Board 

2. Printed copy of notice of AGM/EGM which is sent to shareholders for seeking their approval for migration from SME Exchange to Main Board 

3. Certified copy of the resolution passed by the shareholders of the Company approving the migration.

4. Scrutinizer report giving result of voting through postal ballot by the public shareholders 

5. Certificate from the Managing Director/Company Secretary of the company, as per format given in Annexure A

6. Soft copy and Hard copy of Information Memorandum duly signed by the Managing Director/Company Secretary of the company. 

7. Clean track record as per SCORES only. (Nil complaints)

8. Processing Fees (as Applicable)  

9. Latest Share holding pattern as per Regulation 31 of SEBI (LODR) Regulation, 2015

10. Undertaking from MD/ CS/ Compliance Officer of the company stating “We hereby confirm that the company, its promoters,  its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”

11. PAN details of Promoters & Directors of the Company.

12. Compliance Report on Corporate Governance duly signed by the Compliance Officer or the Chief Executive Officer

Documents required at the time of final migration and listing:



1. Main Board Listing Agreement

2. Detailed Listing Application to be filed with the Exchange 

3. Latest Share holding pattern as per Regulation 31  and financials as per Regulation 33 of SEBI (LODR) Regulation, 2015

4. Initial and final listing fees for main board





















Part II: Applicable to issuers whose specified securities are listed on a SME Exchange and whose post issue face value capital is likely to increase beyond 25 Crore Rupees and Market Cap of Minimum Rs. 25 Crores by virtue of any further issue of capital by the issuer.



In-Principle Stage:



1) Certified copy of the resolution passed by board of directors proposing the migration from SME Exchange to Main Board and further issue of shares.

2) Printed copy of notice of AGM/EGM which is sent to shareholders for seeking their approval for migration from SME Exchange to Main Board and further issue of shares.

3) Certified copy of the resolution passed by the shareholders of the Company approving the migration and further issue of shares.

4) Scrutinizer report giving result of voting through postal ballot by the public shareholders 

5) Certificate from the Managing Director/Company Secretary of the company, as per format given in Annexure A.

6) All other documents as are required at In-principle stage for further issue of capital by way of Rights issue, preferential issue, bonus issue, etc.

7) Clean track record as per SCORES only. (Nil complaints)

8) Processing Fees

9) Latest Share holding pattern as per Regulation 31 of SEBI (LODR) Regulation, 2015

10) Undertaking from MD/ CS/ Compliance Officer of the company stating “We hereby confirm that the company, its promoters,  its directors are not in violation of the restrictions imposed by SEBI under SEBI circular no. SEBI/HO/ MRD/DSA/CIR/P/2017/92 dated August 01, 2017.”

11) PAN details of Promoters & Directors of the Company.

12) Compliance Report on Corporate Governance duly signed by the Compliance Officer or the Chief Executive Officer 



Listing Stage:

1) All documents as are required at listing stage for further issue of capital by way of Rights issue, preferential issue, bonus issue, etc.’

2) Main Board Listing Agreement

3) Latest Share holding pattern as per Regulation 31  and financials as per Regulation 33 of SEBI (LODR) Regulation, 2015

4) Initial and final listing fees for main board





             Trading stage

All documents as are required at trading stage for further issue of capital by way of Rights issue, preferential issue, bonus issue, etc.’ (Credit Confirmation from NSDL/CDSL/RTA etc) 













Annexure A

Format of the confirmation to be submitted by the Managing Director/ Company Secretary on the letter head of the company:





To,

Head of the Department,

Department of Listing Operation,

BSE Limited,

P.J. Towers, Dalal Street,

Mumbai – 400 001.



Dear Sir,



Sub:	Application for migration of the company from SME Platform to Main board of the Exchange in terms of Regulation 277 of the SEBI (Issue of Capital and Disclosure Requirements) Regulations 2018



I, (Managing Director/ Company Secretary) of the company hereby certify that:

a) The Equity paid-up capital of the Company is Rs.---- Crs., which is above Rs. 10 Crs / Rs.25 Crs as applicable for migration to the main board of the Exchange.

b) Market Cap of the Company is Rs.---- Crs ., i.e minimum Rs.25 Crs as applicable for migration to the main board of the Exchange.

c) [bookmark: _GoBack]The company has received --- votes in favour and ---- votes against of the public shareholders in the special resolution passed by shareholders through postal ballot having scrutinizer report dated ----. The aforesaid approval by the public shareholders is in compliance with the Reg. 277 as required for migration from SME to Main board of the Exchange. 

d) Company is in compliance with the SME Listing Agreement during the last one year.

e) Companies is listed and traded on the SME Platform of the Exchange since -----, which is more than minimum period of two years.

f) Promoter(s) not debarred by SEBI or any disciplinary action by SEBI in last one year 

g) Company have Nil complaint as per SCORES records. 

h) The company/its directors/promoters have not been debarred by SEBI.



____Sd/-________________________

Managing Director/ Company Secretary

Date: 
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Instructions for Submitting Application for seeking In-Principle Approval from BSE for Listing units of 


Alternative Investment Fund Schemes  


Sr. No.  Instructions 


1 Please mention Not Applicable accordingly 


2 The application must be complete in all respect 


3 BSE reserves the right to seek more information / documentation as deem fit. 


 


List of documents/details to be submitted to BSE for seeking In-principle approval for listing of units of 


scheme under Alternative Investment Fund   


Checklist 


Sr. No. List of Documents / details to be submitted on 


company letter-head Yes/No/Not Applicable 


 Certified True Copy of following Agreements/Documents:   


1 Certificate of Registration of AIF issued by Securities and 


Exchange Board of India (SEBI). 
  


2 Draft copy of Information Memorandm or Placement 


Memorandum   
  


3 Resolution passed by the issuer / trustees at their meeting 


approving listing of units of the Alternate Investment Scheme 


on the BSE  


  


4 Memorandum and Articles of Association of the issuer  


5 Trust Deed    


6 Custodian Agreement   


7 Investment Management Agreement   


8 R&T Agreement    


9 An undertaking from the CEO / Compliance officer that the 


AIF is in compliance with SEBI Regulations, 2012 as amended 


and all other applicable laws. 


 


10 Name, Designation and contact details of the company official  


  Note: In case any of the above documents have been 


submitted at the time of initial listing the same are to be 


resubmitted only in case of any amendments to the same. 


  


Date  


Place  







Sign of Authorised Signatory & Seal of the company 


 


 


Name and Designation of the official signing  
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