TANUJ CHANDRA SAXENAA
Address: D-281 A KURMANCHAL NAGAR, INDIRANAGAR LUCKNOW 226016
Email: saxenatanuj5@gmail.com, acstanujsaxena@gmail.com 
Contact No:9140389470, 8853774256

Career Objective:-

Looking for the challenging professional responsibilities to handle with great enthusiasm which encourages growth and serve organization, using my skills, sincere and continuous efforts to achieve the best.

Career Achievements:-

· 4 Paper Exemption in CS Foundation 2008 (2 in June 2008, 2 in Dec 2008)
· Cleared CS Executive (Both Modules) in Single Attempt in June 2012
· Fellow Member From The Institute of Company Secretaries of India
· Registered Independent Director From IICA (Ministry of Corporate Affairs)
· Peer Reviewed Unit From The Institute of Company Secretaries of India
· Faculty Member (Company Accounts and Audit) in Lucknow Chapter of Cost Accountants
· Certified GST Practitioner From Central Board of Excise and Customs
· Written 200+ Articles on Various Topics of Corporate Laws on Several E Platforms
· 100/100 in Cost Accounting in B.com Accounting and Finance IIIrd Year in 2010
· 90/100 in Advanced Cost Accounting in M.com Accounting and Taxation IIND Year in 2012
· Cleared 27 International Certifications on Several Finance Topics From Corporate Finance Institute Vancouver Canada

Professional Qualification:-

	1. Company Secretary Programme From The ICSI

	Name of Examination
	Month/ Year of Exam
	Result (Marks)

	Foundation Stage
	June 2008
	194/300

	Executive Stage

	Module I
	June 2012
	146/300

	Module II
	June 2012
	159/300

	Professional  Stage

	Module I
	June 2013
	103/200

	Module II
	June 2014
	103/200

	Module III
	June 2013
	100/200

	Module IV
	June 2013
	108/200



Academic Qualification:-

	Name of Examination
	University/Board
	Month/ Year of Exam
	Result (%)

	2. B.COM (Accounting and Finance)
	Annamalai University (DDE)
	2007-2010
	60.00

	3. M.COM (Accounting  and Taxation)
	Annamalai University (DDE)
	2010-2012
	63.00

	4. M.B.A. Finance
	Pondicherry University (DDE)
	2010-2012
	59.28

	5. Independent Director
	IICA-MCA
	June 2022
	62.00

	6. GST Practitioner
	Central Board OF Excise and Customs (CBEC)
	2020
	PCT-01

	7. XII 
	CBSE 
CBSE
	2007
	72.00

	8. X
	
	2005
	51.00





Computer Skills & Competency:-

· Tally 9.0 ERP FROM TALLY ACADEMY IN 2012
· SAP FI/CO ON IDES IN 2011
· Compulsory Computer Training of ICSI on ‘Understanding Information Technology in the Corporate Environment’ at Aptech, Lucknow Centre.
· Application Software: Ms-Word, Ms-Excel, Ms-Power point.

Professional Experience:-

TANUJ SAXENA and ASSOCIATES, Practicing Company Secretaries, Peer Reviewed Unit 
Of ICSI, Vikas Nagar Lucknow 226022
Designation: Practicing Company Secretary	                        (Period: Nov 2016 to Present)

The core areas of my expertise are Incorporation of Companies, Annual Filing Of Companies, Filing of Several e-Forms to the Ministry of Corporate Affairs.
Preparations of Minutes and Several Resolutions of Board Meetings, General Meetings & Annual General Meetings.
Preparations of Statutory Books and Registers.
Preparation of Financial Statements Of Companies as per Companies Act 2013
XBRL Filings of Public Limited Companies.
Trademark Agent & Attorney
Incorporation of Limited Liability Partnerships and its Annual Compliances.
Event Based and Annual Based Compliances of Several Private Limited Companies.
NCLT Matters.
Trademark Registrations and Replies

Post Qualification Experience:- I have post qualification experience of 06 years, and Total of 8 Years

M/S Commercial Sales Corporation
Designation: Sr. Accountant                   		                         (Period: 2008 to 2013)

Financial Accountant:-

· Prepare Monthly MIS. Which include Active participation in monthly closing (Monthly preparation of profit and loss account, Cash Flow, Balance sheet, etc.) 
· Material MIS and compare with budget.  Prepare Annual Budget.
· Prepare monthly cash flow and manage the fund to increase profitability. 
· Prepare and give various information as and when require to management.
· Prepare annual financial statement (Profit & Loss a/c, Balance sheet, cash flow).
· Handled statutory audit.
· Scrutiny of Trial Balance, General Ledgers & Sub-Ledgers on monthly basis.
· Checking of Suppliers bills with PO and done the valuation of GRQ on the basis of PO Rates.    
· Project procurement and cost control.

Core Accounting:
· Manage accounting team.
· Monitoring and ensure that all expenses, liability and assets are accounted in proper head.
· Handle excise department audit.
· Bill passing , bill booking and accounting entry
· Ensure timely payment of creditors and Cash Handling.

Fixed Assets Management: 

· Highly competent in Fixed Assets Accounting & Reporting. Led and rolled out the Fixed Assets Management Tool “Fixed Assets.”

Taxation:
 
· Timely Filing of Income Tax Returns.

Other Skills:-
Able to manage workload efficiently, to recognize and set priorities and to meet deadlines. Have intelligence to grasp new things, a creative mind. Ability to listen & retain information.

Desired Work Profile:-
I would be pleased to take charges of all responsibilities relating to Accounts, Company Laws and Internal Audit. I Wish to play a key role in ‘Compliance and Audit team’ of the company.

Personal Information:-
	Name: Tanuj Chandra Saxenaa
	 

	Sex: Male
	 

	Date of Birth: 03/11/1990

	 

	Permanent Address:- D 281 A Kurmanchal Nagar IndiraNagar Lucknow
	 

	
	 

	Phone No. 8853774256, 9140389470

	

	Languages Known: Hindi and English




	 

















Declaration:-

I hereby declare that the above stated information is true & complete to the best of my knowledge & belief.

Date: 13/November/2022
Place:Lucknow 						            Tanuj Chandra Saxenaa

